TQP APR Webinar FAQ Document (March 19, 2015)
1. Why is the Annual Performance Report (APR) is due less than a year into the grant?  

TQP grants funds are awarded on an annual basis.  The Department provides these continuation awards provided that grantees make substantial progress toward the objectives in their approved applications. The APR that is due on May 22 helps the program staff to determine if substantial progress is being made and how much will we awarded for the following budget period.   We understand that this first report only represents the first 6 months of the reporting period.  However we must make decisions about your continuation awards during the summer of 2015 in order to meet agency deadlines consistent with the end of the federal fiscal year. You will submit and addendum report in the fall that captures the second half of the reporting period.  You will submit two reports for each reporting year of the grant cycle.
2. In the Executive Summary, is credentialing area and the area of licensure the same thing? Please provide an example.
Yes, the credentialing area and the area of licensure are the same thing.  Below is a sample chart that you can use to report this information.

	Credentialing Area (Examples)
	Number of Enrollees

	ECE
	24

	Special Education
	70

	Middle/HS Math
	12

	English Education
	5


3. Is the 3 - 5 page Executive Summary single or double spaced?

We do not have strict guidelines on spacing for the Executive Summary. However, we do request that you use a legible font with a 12 or 14 point font size.
4. When are the evaluation results reported? Why are we required to report in May when the residency year doesn't end until June?
The report due May 22 covers the first half of this reporting period and helps to determine is substantial progress is being made on the grant.  The addendum report that will be due in the fall will cover the second half of the reporting period and we expect that you will provide any additional data that was not available at the time of the May report.  If evaluation information is not available in June, simply state that in the May report and be sure to add it to the fall addendum report.

5. We have a TQP grant from a previous competition that funds our residency program.  Our new grant will fund additional cohorts.  Do we report the GPRA measures on the former cohorts that were funded through the first grant ,or do we only report on those individuals who are recruited by the new grant?

 All reporting information on this APR should be specific to your new grant cohort(s).  If you have information about cohorts from the previous grant, you should prepare to include that in the upcoming Final Performance Report f that will be due later this year.
6. If new teachers are let go due to district lay-offs, does this need to be addressed as it may change employee retention related reporting?  
Yes, if district layoffs are affecting your reporting numbers, this should be addressed in the Explanation of Progress box on the Project Status Chart.  If layoffs are an ongoing problem, you should contact your ED program officer to discuss possible reporting solutions or potentially changing your target numbers for this measure.
7. Please define of a cohort.  Would a cohort beginning at the point of candidacy generate data sooner than 6 years for residency?

We define cohort at a group of participants that start the program at the same time, generally in the beginning of the school year.  Specifically for Residency programs, a cohort usually completes the program in 18-24 months.  If a cohort starts in Year 1 or 2 of the grant, it is very possible to have data before the six year period.

8. Our Undergraduate grant does not provide for actions to track/take employment in the LEA. What did other projects do?

If your grant does not have the capacity to track employment retention in partnering districts, you should state that in the Explanation of Progress box located on each Project Status Chart.  However, if your grant team can think of internal ways to obtain this information or ask graduates to self-report this information, it will help greatly in telling the story of your TQP grant.
9. How do we calculate carryover in the middle of the grant year?

Based on your approved budget for Year 1, you know how much was spent in the first seven months of Year 1 (October – April).  You will also be asked to project how much you will spend in the last 5 months of Year 1 (May – September). The sum of these two totals subtracted from the amount awarded in Year 1 equals carryover.  Be sure to provide specific details on how these carry over funds will be spent in Year 2.
10. Do the other partners need to submit some kind of official documentation that verifies their match or do we simply report the match on the USDOE form?
We encourage grantees to obtain written verification letters from partners that list the amount of matching funds being contributed.  These letters are for your internal documentation and grantees are not required to submit them with your APRs.  Please note that when you submit the matching dollar amounts as part of your summary and narrative budgets, we are assuming that these funds have been secured and verification is on file.
11. When we submit the APR, should we submit each part separately or as one large file?      

If possible we prefer that you submit your APR as one .pdf document that contains all parts.  If this is not possible, please combine as many documents as possible when sending them to your ED program officer.  Be reminded that the ED 524B coversheet must be signed and sent to the ED program officer via fax or email.

