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e-Granits Hours orf Operaton

Hours of e-Grants Website Operation

Regular Weekly Schedule (Please seroll down to see a hist of exceptions to the regular schedule):

Hours of operation: (Washington DC tune)

Wednesday 12 mudnight-077:00pm
Thursday 06:00am-12 midnight
Friday Avatlable 24 hours

waturday Avalable 24 hours

Allre-Grants Users have aceessiiortheresGCraniSaVensiteldUineRne
fiellewWingrneUSIANAaSHING R BEHINE):
= Moenday 6500 am=NVeaneseayaE00Nm
s Thurseay 6:00rami=sSuneay s 0N
Any. one-time:exceptions torthisiieguiaiFsche s UieAV NN BSIEUReHRHELSIIIE
tplelaiinS glatles gf Qoaratian 1

nlalo) Dasi< notirs aifes 8 - & o VMlonelay-Filelay



e-Grants Registration Process

m  Go to http://e-grants.ed.gov. and click the continue button.
m Click the appropriate tab to be directed to the desired section o e-Grants:

m e-Application will be selected for the purpoese of this'example:  Thisiprecessiwould
be similar for each e-Grants module.

B e-Grants - Welcome - Microsoft Internet Explorer provided by US Department of Education ‘B e-Grants, the Department of Education’s portal site for electronic grants - Microsoft Internet Explorer provided by US Departme

File  Edit

Privacy and Security Notice U.S. Department of Education Privacy and Security Notice U.5. Department of Education

e-GRANTS BNG-GRANTSN,

- hY
ry pohcatian\ A (‘.-Feader\ A L’-Fayma-wts\ A& ¢-Reports Y A& e-Administration A& e-Application A& ©-Reader £ L’-Payme-wts\ A& ¢-Reports 3 A& e-Administration

Grant Application Peer Review Payments Grant Performancs Reports Administrative Action Grant Application Peer Review Payments Granl Performance Reports Administrative Action

Newsletter

Links Electronic Grants Online

Helpdesk
Welcome to the U.S. Department of Education

You must read the statement helow, and click " Continue' to access the Department of Education's e-Grants
wehsite. Some users may need to scroll to the hottom of the screen to see the " Continue" hutton.



http://e-grants.ed.gov/

e-Grants Registration ProGess

New e-Grants users need to register to for a username and receive a systemigenerated
password to use e-Grants. When registering for the first time, Users should registerirom
the appropriate e-Grants module.

Once users have a password, it can be used to log/inte any e-Grantsimoduleiinithe
future as well as log back into the module you registered in: They simplyAlogintorthe:
desired e-Grants module with their existing username/password:

soft Internet Explorer

ton ) ry e-Reader ) £ (J-Faymewls\ A& ¢-Reports N A& ©-Administration

Grant Application Pear Review Payments Grant Performance Reports Administrative Action

9 Steps to Submission o o~
——n / l N~ ~ o
e-Application User Guide = ! -l i j X m > :
2 4 - p

Application Packages

Existir

Hours of Operation User Nams

Welcome to e-Application

Attention FIPSE (84.1164) App

Please note after submitting an application using £-Application, users are prompted to fax in a sign



e-Grants Registration Process

- After clicking the Register button to on the previous page; answer any question
prompts.

n The user completes a user profile (whichiincludes address; phone; fax; eteh):

n On the Profile screen, the user also creates a Userr Name: After clicking the

Submit button, a system generated password is'e-mailed e thesuser:

User Registration
User Registration
_Bo_ld te




E-Grants Registratiorn

Registration Tip for Existing
m |If you previously used e-Grants; you dornotineedito
register again.
Users who: may have fiorgotten thelisisermamesol;
password can simply’clickion ther ISEerg ey
Username/Password“links

e systemwilllfemail youloUiRiSemameaieie
temporanpass\wornes



9
. What is e-Application?

B Internet-based electronic grant application: system

B \\eb-enabled the current paper-hased ED Grant
Application Process

B Applicants cani prepare:and submisapplicalensiio
ED via the Internet

A SIgNEe J C)Q\/ o:f ipe BE) A2 o
A ;);)]](‘Wt])ﬂ SovelsRageltoriheiDEpalimeni:
Vithin 3fdaystoisubmisSsion

\



Benefits to. the Applicanit

Provides online help - User Guide' and 9 Steps; /.
Prepare. an. e-Application.

Allows mu|tlp|e Users to work: on'the' same application:
tLb Jf the a pg] tion:



e-Application Start Page

The Start Page lists all applications that you have initiated.

It is displayed once

the registration process Is complete or after legging inte' e-Application.
To apply, click the add button on the start page:

You are logged in as Sample Username

alist of the application packages with whi
click on the underlined Application Pac

Fiscal CFDA
Year #

{E) Bicld Initiated Research
Program

1E) Bield Initiated Program -
Development

Advanced Rehabilitation Research
Training Program

My Application Packages
(click on i_[ i3 to download
completed package)

Descriptive Title of
Applicant's Project

ted. To work on an Application
plication Packages List below.

(You have not started any applications)

84.133G| 11/18/2004 !

84.133G| 11/18/2004| 01’1

84.133P| 09/

5 | society/employment/independent

livingfamily support/economic/ somal
self-sufficiency of individuals w/
disabilities and/or improve the
effectiveness of the Rehab Act more

Disability related-Development
project (not for service) use
knowledge and understanding gained

005 | from research to create materials_

devices, systems, or methods
beneficial to the target population.
including design & development of
prototypes & processes. more

Provides research training and
experience at an advanced level to

, |individuals with doctorates or similar

advanced degrees, who have clinical
or other relevant experience. Only
Institutions of Higher Education are
eligible to apply. more

*Due Date Status

To add a new

e-Application
o add to

Donna Nangle (202-
245-7462)

Donna Nangle (202-
245-7462)




e-Application Start Page

B This screen displays all e-Applications associated with this: UserName:

B Click on the Application Title to enter the application package:

B This screen displays the status of the application: (Blank; Dréait; Stlomitied;
Unsubmitted, Closed-Not Submitted):

You are logged in as Sample Username

Start Page

Below is a list of the application packages with which vou are currently associated. To work on an Application
Package, click on the underlined Application Package Title from the My Application Packages List below.

ts must N To add a new
. My Application Packages . . .
Fiscal _ . s , Descriptive Title of Application Package
B CFDA # (click on |B¥ to download completed . ' . G
PM Washington DC Year L Applicant's Project Date to vour Start Page,
St package) click on the Add

time on the due } o
0 5 button below.

84.133G Field Initiated Research Program _ ) ] Clicking thL: Add
Clicking the

button will display a
list of application
packages. From that
list, vou may choose

e-Application
package to add to
vour Start Page.

g-Grants Survey.

Add




e-Application Package

m After clicking on the application title from your Start Page, the next screentists

all forms and narratives associated with an application package:

O m‘@ M‘ET Completed| @ PrntView| B Locked

Application Forms

You are logged in as Sample Username (Application Manager)

Application for Grants under Field Initiated Research Program

ace =1 247 (011372005 12:37 PN
0 & Standard Face Sheet (ED 424 )

0 & Standard Budget Sheet (ED 524) (01/13/2008 12:37 PM)

Due Date: 01/18°2005 4:30 PM

Last Updated: 01°13/2005 12:37 PM

Contact Person: |

[0 & SF 424B - Assurances Non-Construction Programs (01/13/2005 12:37 PA

) & Disclosure of Lobbying Activities (01/13/2005 12:37 PM)

0 & ED £0-0014 Certification (01/13/2005 1237 PAD)

O & ED 80-0013 Certification (01132005 12:37 M)

0O&a Project Narrative - Abstract The ONE-PAGE abstract should be a comprehensive description of
what the whole (all 3 vears) project s, not a description of the competency of the mstilubion or project
director. It is not an executive summary. It can be single or dow... (01/13/2005 12:37 PM)

0& Project Narrative - Optional Cover Letter (01/13/2005 12:37 PM)

Important Information: Develop methods, procedures,
& rehab technology to maximize inclusion &
mtegration into society employment independent
living family suppont economic social self-sufficiency
of individuals ' disabibties and or improve the
effectiveness of the Rehab Act

Documents & Instructions

Dear Colleague Letter

Application Package

Standard Facesheet (ED 424) Instructions

Standard Budget Sheet (524) Instructions

Disclosure of Lobbving Acthvities Instructions




Completing Forns

This image displays the beginning of the Standard Foerm 424 cover sheet:
Form data is stored directly in the GAPS database.

You are logged in as khriss

[Pnae2 |[Pages | Pagea Asterisks(") indicate

mandatory fields_
Application for Federal Assistance SF-424

“hanged/Corrected Application ) Rewvision |

* 3. Date Received: 4. Apphcant Identifier:

Completed upon submission

Sa. Federal El:.hty Identifier: * 5b. Federal Award Identifier:

6. Date Recerved by State: 7. State Application Identifier:

8. APPLICANT INFORMATION:
|

= b. Emplover/Taxpayer [dentification Number {EIN/TIIN: * c. Organizational DUNS:

d. Address:

The Formi Completed boximusihercheckedorationmiteeNiStednniCempleted
Status:
ClicksSaveteisavetherenteredinionmanon

Check Forrm niefed box when you have completed the entire form (all parts)

I~ Form Completed SE“"E Cancel |




Completing \Narrative Sections

B Narrative sections are completed by upleading a .doeg, .rtf; .pdiattachment; iyeu
are using Word 2007, please save your document(s) in a lower version of\\oera:

B The Form Completed box must be checked for a narrative to' be listed in Completed
status.
Click Save to save the entered information.

You are logged in as Sample Username

Use "File:" boxes to attach files Project Narrative

"Save" button uploads all your attachments to
the semver. Please be patient - it could take up Abstract
to 45 minutes depending on the size of an
attachment and your connection speed The ONE-PAGE abstract should be a comprehensive description of what the whole (all 3 years) project is.
not a description of the competency of the institution or project director. It is not an executive summary. It can
be single or double-spaced

You can edit title or page count of an uploaded
attachment at any time

If you need to check an uploaded attachment - | Total maximum size of attachment(s) is 6 MB
use "Attachment” hyperlinks for download
Attachmentl:

Links Title :| | Pages :ICI

File :| |[ Browse... |

Education Federal Register Documents

Only the following file formats will be accepted: MS Word (.doc), Rich Text Format (.rtf) or Adobe Portable
Document Format (.pdf). Please do not upload any password protected files.

[] Form Completed



Privileges

Applicants can assign privileges so others can work on the application by clickingren
the “user privileges” link on the e-Application Package page:

Application Management

Delete the Application

Application History

The Application Manager controls view/printand editaccessiterantanplica RNy AGr
Be default, the user that initiates the applicationtisttherApplicationianager:

You are logged in as Sample Username (Application Manager)

User Privileges - Field Initiated Research Program

Users assigned to this application:

f use
SGOODY
Applcation Masager | SAMPLE USERNAWE [v]

Authorized to Submit - | SAMPLE USERMNAME |V

Forms:

Form View Privilege Edit Privilege
) N SAMPLE USERNAME SAMPLE USERINAME
A4
Standard Face Sheet (ED 424) ¥ SGOODY ¥ SGOODY

o SAMPLE USERNAME SAMPLE USERNAME
Standar get Shee 524

Standard Budget Sheet (ED 524) SGOODY SGOODY

SAMPLE USERNAME SAMPLE USERNAME
SGOODY SGOODY

SF 424B - Assurances Non-Construction Programs




Application SubiiisSsion

After the user clicks on the Ready to Submit butten, the user will enterthe
Authorized Representative Information and click the Submit butten.

Warning! You are submitting this information on behalf of the Authorized
Representative.

You are required to fax the ED 424 or the program specific cover page (containing
the original signature) to the Application Control Center within (3) working days of
submitting this electronic application.

Authorized Representative Information:

To the best of my knowledge and belief, all data in this preapplication/application are true and correct. The document has been fully authorized by the governing
body of the applicant and the applicant will comply with the attached assurances if the assistance is awarded.

a Authorized Representative (First Name, Middle Initial. Last Name):

Sample Usemame

b. Title:|Sample

c. Tel# |(123)123-1234 Fax. #1(123)123-1234

d E-Mail Address: | Sample@email.com

e Date: 1/13/2005 1:17:49 PM

is application is being submitted on behalf of
est
est, DC 20006

A confirmation message will be sent to the authorized representative if an e-mail address is provided above.

Warning! All applicants must follow the internal administrative and clearance
procedures of their organization. BY SUBMITTING THIS APPLICATION, | CERTIFY
THAT THIS APPLICATION HAS BEEN APPROVED BY THE AUTHORIZING

REPRESENTATIVE OF THE INSTITUTION.



Fax the Signed Application Coverrage

B The user is required to fax the signed SF-424 Cover Page of: the programi Specific
cover page to the Application Control Center at (202) - . De'net [0rgetto

include the PR/Award Number in the upper right hand corner of the fierm:

From this page, a user may also request a complete PDE package; o thelr

application by clicking on the “Reguest Complete’ Packageiin PDE“hution:

Done. Thank you!

Your application has been received and stored. The PR/Award mumber is H133G050003. You should also receive a confirmation e-mail within two business days.
This PR/Award number is to be written in the upper right hand corner of your printed ED Form 424 or program specific cover page. After the form is signed by the

Authorized Representative and the PR/Award number is added, it should be faxed to the Application Control Center on {202) 245-6272.
PLEASE PRINT OF. SAVE THIS CONFIRMATION FOR YOURE RECORDS

Printin HTML Request Complete Package in PDF




Complete PP Package

A user may also request a complete PDFE package of their submitted application

|
from the package page. If not requested, the system will'autematically.
generate the PDF package. The PDFE symbol will be next to your package:
= Project Narrative - Letters of Commitment/Support If you have identified a partner, sub-contractor
or consultant vou should include a letter of commitment from them thev'll be doing on your
project. We suggest that vou only include key letters of suppo... (01/13 2:37 PM)
& Project Narrative - Appendices
= Budget Narrative - Budget justification/narrative for each budget
= Survey on Ensuring Equal Opportunity for Applicants (01/13/2
m |f you reguest a package, a message willsthenerdisplayeaindicatingrenieniell
will'be sent when the complete: PDE packageisiavailablesihestimeNesuirec ol
the PDF to generate can take a few minutesiorupitor24ieursidepencingiipoen
the volume: of applications: heing received:
"5 Request Application in PDF Format - Microsoft Internet Explorer E
Thank vou for requesting the submitted application in PDF format. Your request is being processed in the order it was received. and vou will be notified via e-mail
once it has been completed. The process can take from a couple of minutes to a few hours depending on the size of your application and the number of applications
being processed.
m [heuserwouldyecevestheremeailsclickeoniheN ks en U ENNEICITECLEURON 0TIk
. Complete’PDEypackagesioithersthmitiedrapplicationsiareialseravallallesio);

EducationicompetitionimanagersithreghiesARplIcat ORiaNUACARS



Unsubmit the Application

The user may unsubmit the application at any poeint up: until the clesing
date and time.
Please note that an application that has been unsubmitied cannoiloe

resubmitted AFTER the closing date and time and will net lhe'censidered
for funding.

O & Project Narrative - Letters of Commitment/Support If vou have identified a partner, sub-contractor
or consultant vou should include a letter of commitment from them stating what they'll be doing on vour
project. We suggest that you only include key letters of suppo__. (01/13/2005 12:37 M)

O & Project Narrative - Appendices (01/13/2003 12:37 PM)

O & Budget Narrative - Budget justification/narrative for each budget vear (01/13/2003 12:37 PM)

O & Survey on Ensuring Equal Opportunity for Applicants (01/13/2005 12:37 BM)

) (Uit ]

Request Application in PDF Format




online. Heip

Help Desk: 8 am- 6 pm Monday-Fkriday.

Help Desk via e-mail at: EDCAPS.USER@ed.goV,

e-Application User Guide

e-Application Demo

O Steps to Prepare an e-Application

Links to EDGAR, What Should I"Know About EDICrants S Rrogiaim
Offices, etc

Helpdesk 1-888-336-893(

e-Application Support

Technical support: Helpdesk 1-858-336-8930 (TTY: 1-866-697-2696, local 202-401-8363) Hours of operation: Sam-Bpm

Wyashington DC time Monday-Friday.
Application content or program specific support: See Packages for contact information



Presenter
Presentation Notes
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