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Note: All definitions below are used to describe Georgia’s system of early learning and
development.

NOTE TO READER: When referring to a state agency, program, stakeholder group, etc. for the
first time, the name 1s written out with the abbreviation or acronym for the agency, program,
stakeholder group, etc. in parentheses. Subsequent references to the agency, program,
stakeholder group, etc. will use the abbreviation or acronym unless the reference 1s not in close
proximity to the original reference. In that case, the full name will be used again for the

convenience of the reader.

40-Hour Director Training — A course required for directors of new child care learning centers
before receiving permission-to-operate. This includes family day care home and group day care
home providers changing status to a child care learning center but currently does not pertain to
changes of ownership, location changes, or initial licensure of group day care homes. Any
proposed substitution for this course must be submitted via the variance/waiver process.

Bright from the Start: Georgia Department of Earlv Care and Learning — see Georgia
Department of Early Care and Learning.

Child Care — Group care of children (under 18 years of age) for pay outside of the children’s
home for less than 24 hours a day.

Child Care Learning Center — Any place operated by a person, society, agency, corporation,
institution, or group wherein are received for pay for group care, for fewer than 24 hours per day
without transfer of legal custody, 19 or more children under 18 years of age and which 1s
required to be licensed.

Child Care Resource and Referral Agencies — Six regional Child Care Resource and Referral
Agencies (CCR&Rs) serving Georgia to support the development of quality child care. CCR&Rs
work as change agents 1n their communities to improve the quality, accessibility, and
affordability of child care and family support systems.

Classroom Assessment Scoring System (CLLASS) — An observational tool to assess classroom
quality 1n toddler through grade 3 classrooms based on teacher—student interactions in the

classroom rather than evaluation of the physical environment or a specific curriculum.



COMPASS — Common Point of Access to Social Services online system that allows parents or
guardians to apply for subsidized child care online.

Compliant/Noncompliant — A status assigned to each licensed child care learning center and
group day care home based on a state consultant’s annual determination of the overall extent of
compliance with the core rules over the course of the fiscal year (July 1 — June 30).

Core Rule Categories — Specific rule categonies 1dentified as having the greatest impact on risk
to children 1n care; these rule categories are evaluated during each inspection visit.

Core Rules — Specific rules 1in each core rule category identified as having the greatest impact on
risk to children in care. Either all or a portion of the rules 1n each category may be designated as
core rules.

Division of Family and Children Services (DFCS) — The unit in the Georgia Department of
Human Services that investigates child abuse; finds foster homes for abused and neglected
children; helps low income, out-of-work parents get back on their feet; assists with child care
costs for low income parents who are working or 1n job training; and provides numerous support
services and innovative programs to help troubled families.

Early Childhood Environment Rating Scale, Revised Edition (ECERS-R) — Observation
instrument developed especially for assessing the quality of center-based and group child care
for children 30 to 60 months of age.

Exemption — Categories of child care programs that meet certain criteria to operate without
being subject to licensing rules and regulations.

Faith Based Exemption — A center licensed by DECAL may request an exemption from
licensure 1f the center’s program i1s an integral part of an established religious congregation or
religious school that conducts regularly scheduled classes, courses of study, or educational
programs and 1s a member of, accredited by, or certified by a state, regional, or national
accrediting agency for religious educational instruction or a state, regional, or national
accrediting agency for educational instruction as recognized and approved by the department 1f
such accrediting entity uses standards that are substantially similar to those established by the

department.
Family Child Care Environment Rating Scale, Revised Edition (FCCERS-R) — Observation

instrument developed especially for assessing the quality of family day care homes for children

birth to 12 years of age.



Family Day Care Home — A private residence operated by any person who receives therein for
pay for supervision and care for less than 24 hours per day, without transfer of legal custody,
three but not more than six children under 18 years of age who are not related to such persons

and whose parents and guardians are not residents in the same private residence.

FIRST — The First-time Incentive to Raise Standards for Teachers (FIRST) Program. A $1,200

incentive for eligible early care and education professionals who earn their first early care and
education credential.

Focused Visit — An inspection visit during which the consultant evaluates the core rules. Each
follow-up/monitoring visit will be a focused visit. All rules are evaluated during a licensing
study.

Focused Visit System — Monitoring procedures for child care learning centers, group day care
homes, and family day care homes that concentrate resources based on i1dentified risk to children,
1dentified through evaluation of the extent of compliance/noncompliance with the core rules
during each inspection visit.

FPG Child Development Institute (FPG) — Research organization at the University of North
Carolina at Chapel Hill that 1s one of the nation’s largest and most influential multidisciplinary
centers for studying young children and their families. FPG cultivates and shares the knowledge
necessary to enhance child development and family well-being. Formerly the Frank Porter
Graham Center.

GA TRAINS — Georgia’s Training Registration and Information System. Georgia’s professional
development training registration system that interfaces with the Georgia Professional
Development Registry, Training Approval, Trainer Approval, Professional Standards
Commuission, Technical College System of Georgia, local boards of education, Child Care
Resource and Referral Agencies, chains, and other data gathering systems in Georgia to create a
unified system of 1dentifying training needs and career development for Georgia’s early
education professionals.

Georgia Department of Early Care and Learning (DECAL) — Georgia state agency
responsible for meeting the child care and early education needs of Georgia's children and their
families. DECAL oversees a wide range of programs focused primarily on children ages birth to
school age and their families. These include: administering the nationally recognized Georgia's

Pre-K Program; licensing and monitoring all center-based and home-based child care facilities



(approximately 6,700); overseeing the federal Child and Adult Care Food Program and the
Summer Food Service Program; housing the Head Start State Collaboration Office; funding and
partnering with the resource and referral agencies that provide services and information to
families and child care providers at the local level; administering federal quality dollars;
providing technical assistance, training, and support to families and child care providers who
care for children with special needs; collaborating with Head Start, Family Connection, the
Department of Human Services and Division of Family and Children Services, the Department
of Public Health, and Smart Start Georgia to blend federal, state, and private dollars to enhance
early care and education.

Georgia Department of Education (GaDOE) — Georgia state agency that oversees public
education throughout the state, ensuring that laws and regulations pertaining to education are
followed and that state and federal money appropnated for education is properly allocated to
local school systems.

Georgia Department of Human Services (DHS) — Georgia state agency whose mission 1s to
provide Georgia with customer-focused human services that promote child and adult protection,
child welfare, stronger families, and self-sufficiency.

Georgia Department of Public Health (DPH) — Georgia state agency responsible for the health
of communities and the entire population. At the state level, DPH 1s divided into numerous
branches, sections, programs and offices, and at the local level, DPH functions via 18 health
districts and 1359 county health departments.

Georgia’s Pre-K Program — Universal, voluntary, lottery-funded educational program for
Georgia's four year olds to prepare children for kindergarten.

Georgia Professional Development Registry (PDR) — A state-of-the-art, research-based
professional development system offered to all of Georgia’s early childhood educators. The PDR
offers a seamless credential verification process via links to the Georgia Professional Standards
Commission (PSC) and Bright from the Start’s Trainer Approval System. Available services
include verifying credentials, monitoring an individual’s career ladder, identifying completed
coursework, obtaining a career level, tracking required training, and producing a resume with

verified credentials.



Georgia Professional Standards Commission (PSC) — In July 1991, the PSC was created as an

agency separate from the Georgia Department of Education and given the responsibility of
certifying educational personnel in Georgia and improving the level of preparation of educators.
Georgia State Advisory Council on Early Childhood Education and Care — In September
2009, an executive order created the Georgia State Advisory Council on Early Childhood
Education and Care (State Advisory Council). The State Advisory Council was established in
response to federal legislation requiring that every state create a council to facilitate the
development or enhancement of high quality systems of early childhood education and care
designed to improve school readiness.

Governor’s Alliance of Education Agency Heads — Key senior staff from all seven education
agencies and representatives from Governor’s Office of Planning and Budget, Georgia’s
Workforce Investment Board, Governor’s Office of Workforce Development, Georgia
Partnership for Excellence in Education, Metro Atlanta Chamber of Commerce, Georgia
Chamber of Commerce, Georgia Public Broadcasting, and Georgia Leadership Institute for
School Improvement.

Group Dav Care Home — Any place operated by a person, society, agency, corporation,
institution, or group wherein are received for pay for group care, for less than 24 hours per day
without transfer of legal custody 7 to 18 children under 18 years of age and which 1s required to
be licensed.

High-Needs Children — Children from birth through kindergarten entry who are from Low-
Income families or otherwise 1in need of special assistance and support, including children who
have disabilities or developmental delays; who are English learners; who reside on “Indian
lands” as that term 1s defined by section 8013(6) of the ESEA; who are migrant, homeless, or in
foster care; and other children as 1dentified by the state.

HOPE Grant — Georgia's HOPE Grant (a separate program from the HOPE Scholarship) 1s
available to residents of Georgia attending eligible colleges or universities in Georgia to earn a
certificate or diploma regardless of high school graduation date or grade point average. However,
continuing education programs are not eligible. Beginning in fall 2011, the HOPE Grant award

amount will cover a portion of a student's tuition.



HOPE Scholarship — Georgia's HOPE Scholarship 1s available to Georgia residents who have
demonstrated academic achievement. The scholarship provides money to help students with the
educational costs of attending college 1n Georgia.

INCENTIVES — A statewide supplement program designed to encourage and reward eligible
early care and education professionals for earning a credential or degree 1n the field and for

tenure with their employer. Eligible applicants may receive two consecutive awards ranging

from $250 to $1,250 per award.

Infant/Toddler Environment Rating Scale. Revised Edition (ITERS-R) — Observation
instrument developed especially for assessing the quality of center-based and group child care
for children up to 30 months of age.

Initial License — The first license, valid for one year, 1ssued to a new facility after the consultant
gives permission-to-operate.

Licensing Orientation Meeting (LLOM) — A one-day, detailed information session describing
the application process for prospective child care learning center and group day care home
applicants. This meeting 1s a requirement for potential child care learning center applicants,
including providers changing status from a family day care home or a group day care home to a
child care learning center. This course 1s strongly recommended for potential group day care
home applicants. The participants receive a certificate that 1s valid for two years.

Not Licensed by Department (NLBD) — Programs serving young children that are not licensed
by DECAL. These may include Department of Defense sites, Georgia Department of Education
sites, Early Head Start and Head Start sites, and laboratory programs located on college
campuses.

Quality Rated — The branded name of Georgia’s tiered quality rating and improvement system.
Registration — The process by which a child care provider applies to be a family day care home;
the certificate of registration that is 1ssued to a family day care home provider.

Registration Orientation Meeting (ROM) — A one-day, detailed information session
describing the application process for prospective family day care home applicants. This meeting
1s a requirement for potential family day care home applicants. The participants receive a
certificate that 1s valid for two years.

SCHOLARSHIPS — Statewide program that provides financial assistance to early care and

education professionals who: work 1n a licensed center, a registered family care or group care



home, and work at least 25 hours a week as a teacher/assistant teacher or 40 hours per week as a
director/assistant director, and earn less than $14.45 per hour, and enroll in an eligible institution

in an approved program of study.

School-Age Care Environment Rating Scale (SACERS) — Observation instrument developed

especially for assessing the quality of school-age child care programs for before and after school
for children 5 to 12 years of age.

TOQRIS Prep — Tiered Quality Rating and Improvement System Preparation, a professional
development and technical assistance initiative by DECAL Child Care Licensing to move non-

compliant programs to a compliant status and then to participation in the TQRIS.

Work Sampling System (WSS) — A continuous progress, instructional assessment that uses

gutdelines and checklists, portfolios, and summary reports to help teachers document and assess

children’s skills, knowledge, behaviors, and academic achievements from preschool (three year
olds) to Grade 6.
Work Sampling Online (WSQO) — Online access to key elements of the Work Sampling

System” for preschool to Grade 5.
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. MEMORANDUM OF UNDERSTANDING ,
Between Bright from the Start: Georgia Department of Early Care and Learning and
Various Divisions within Bright from the Start: Georgia Department of Early Care and
Learning |

This Memorandum of Understanding (“MOU”) 1s entered 1nto by and between Bright from the
Start: Georgia Department of Early Care and Learning (“Lead Agency”) and Various
Divisions within Bright from the Start: Georgia Department of Early Care and Learning
(“Participating State Agency”’). Bright from the Start:

o Implements the state-funded prekindergarten program,

e Serves as the lead agency for the Georgia State Advisory Council on Early Childhood
Education and Care; and
o [sresponsible for child care licensing 1n the state.
The purpose of this agreement is to establish a framework of collaboration and to articulate
specific roles and responsibilities in support of Georgia’s implementation of an approved Race to
the Top-Early Learning Challenge (RTT-ELC) grant project.

I. ASSURANCES |
The Participating State Agency hereby certifies and represents that 1t:

1) Agrees to be a Participating State Agency and will implement those portions of the State Plan
indicated in Exhibit I, if the State application 1s funded;

2) Agrees to use, to the extent applicable and consistent with the State Plan and Exhibit I:
“(a) A set of statewide Early Learning and Development Standards;
(b) A set of statewide Program Standards; |
(c) A statewide Tiered Quality Rating and Improvement System; and
(d) A statewide Workforce Knowledge and Competency Framework and progression of
credentials. |

3) Has all requisite power and authority to execute and fulfill the terms of this MOU;

4) Is famihar with the State’s RTT-ELC grant application and 1s supportive of and committed to
working on all applicable portions of the State Plan;

'5) Will provide a Final Scope of Work if the State’s application 1s funded and will do soin a
timely fashion but no later than 90 days after a grant is awarded; and will describe the
Participating State Agency’s specific goals, activities, timelines, budgets, and key personnel
(“Participating State Agency Plan”) in a manner that is consistent with the Preliminary Scope of
Work (Exhibit I), with the Budget included in section VIII of the State Plan (including existing
funds, if any, that the Participating State Agency is using for activities and services that help
achieve the outcomes of the State Plan; and

6) Will comply with all of the terms of the RTT-ELC Grant, this agreement, and all applicable
federal and state laws and regulations, including laws and regulations applicable to the RTT-ELC
program and the applicable provisions of EDGAR (34 CFR Parts 75, 77, 79, 80, 82, 84, 85, 86,
97, 98 and 99). o - '




II. PROJECT ADMINISTRATION

A. PARTICIPATING STATE AGENCY RESPONSIBILITIES
In assisting the Lead Agency in implementing the tasks and activities described in the State’s
RTT-ELC grant application, the Participating State Agency will:

1) Implement the Participating State Agency Scope of Work as 1dentified in the Exhibit I of this
agreement,;

- 2) Abide by the governance structure outlined in the State Plan;
3) Abide by the Participating State Agency’s Budget included in section VIII of the State Plan
(including the existing funds from federal, state, private and local sources, if any, that the
Participating State Agency is using to achieve the outcomes in the RTT-ELC State Plan);
4) Actively participate in all relevant meetings or other events that are organized or sponsored by
the State, by the U.S. Department of Education (“ED”’), or by the U.S. Department of Health and
Human Services (“HHS”);
5) Post to any website specified by the State, ED or HHS, in a timely manner, all non-
proprietary products and lessons learned developed usmg federal funds awarded under the RTT-
ELC grant;
6) Participate, as requested, in any evaluations of this grant conducted by the State, ED, or HHS;
7) Be responsive to State, ED, or HHS requests for project information including on the status of
the project, project implementation, outcomes, and any problems anticipated or encountered,
consistent with applicable local, state and federal privacy laws. |

B. LEAD AGENCY RESPONSIBILITIES
In assisting the Participating State Agencies in implementing their tasks and activities described

in the State’s RTT-ELC application, the Lead Agency will:

1) Work collaboratively with, and support the Participating State Agency in carrying out the
Participating State Agency Scope of Work, as identified in Exhibit I of this agreement;

2) Timely award the portion of RTT-ELC grant funds designated for the Participating State
Agency in the State Plan during the course of the project period and in accordance with the
Participating State Agency’s Scope of Work, as identified in Exhibit I, and in accordance with
the Participating State Agency’s Budget, as identified in section VIII of the State’s application;
3)- Provide feedback on the Participating State Agency’s status updates, any interim reports, and
project plans and products; | |

4) Keep the Participating State Agency informed of the status of the State’s RTT-ELC grant
project and seek input from the Participating State Agency, where applicable, through the
governance structure outlined 1n the State Plan;

5) Facilitate coordination across Participating State Agencies necessary to implement the State
Plan; and

6) Identify sources of technical assistance for the project.

C. JOINT RESPONSIBILITIES
1) The Lead Agency and the Participating State Agency will each appoint a key contact person

for the RTT-ELC grant.



2) These key contacts from the Lead Agency and the Participating State Agency will maintain

- frequent communication to facilitate cooperation under this MOU, consistent with the State Plan
and governance structure.

3) Lead Agency and Part101pat1ng State Agency personnel will work together to determine
appropriate timelines for project updates and status reports throughout the grant period.

4) Lead Agency and Participating State Agency personnel will negotiate in good faith toward
achieving the overall goals of the State’s RTT-ELC grant, including when the State Plan requires
modifications that affect the Participating State Agency, or when the Participating State
Agency’s Scope of Work requires modifications. -

D. RECOURSE IF PARTICIPATING STATE AGENCY FAILS TO PERFORM

If the Lead Agency determines that the Participating State Agency is not meeting its goals,
timelines, budget, or annual targets, or is in some other way not fulfilling applicable
requirements, the Iead Agency will take appropriate enforcement action, which could include
'~ initiating a collaborative process to attempt to resolve the disagreements between the Lead
Agency and the Participating State Agency, or initiating such enforcement measures as are
available to the Lead Agency, under applicable state or federal law.

I1I. MODIFICATIONS |
This Memorandum of Understanding may be amended only by written agreement signed by each
of the parties involved, in consultation with ED.

IV. DURATION

This Memorandum of Understanding shall be effective, beginning with the date of the last
signature hereon and, if a RTT-ELC grant is received by the State, ending upon the expiration of
the RTT-ELC grant project period.

V. SIGNATURES

Authorized Representative of Lead Agency:

@WQ Cope e
ignature Date

u. ‘D. CL‘) ,r | Qmmﬁsmw

Print Natme | Title

Authorized Representative of Participating State Agency:

%:DQ% ——hel

Print Nane w.j - | Title




EXHIBI'T I GEORGIA STATE ADVISORY COUNCIL ON EARLY CHILDHOOD
- EDUCATION AND CARE SCOPE OF WORK

The Participating Agency hereby agrees to participate in the State Plan, as described in the State’s

application, and more specifically commits to undertake the tasks and activities described in detail below.

a representative from the business community.

| Membership will include the heads of the
Participating State Agencies and other

Serve as an advisory committee for the

Form subcommittees to oversee the work of
action teams that will be responsible for

| implementing projects identified in the grant.

?:‘;ll‘i‘;i‘:::; o P_artlmpatmg Pa o Type of Partncnpatlon
!
o Georgia State Advisory Council | stakeholders.
(A)(3) on Early Childhood Education
* and Care implementation of the grant.
|

Will be co-chaired by Georgza s Governor and |

’
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EXHIBIT I — GEORGIA’S PRE-K PROGRAM SCOPE OF WORK

The Participating Agency hereby agrees to participate in the State Plan, as described in the State’s
application, and more specifically commits to undertake the tasks and activities described in detail below.

Criterion

Selection

v bbb hlrrbiviviviye bbb

';' Type of Participation -

A(1)

State F unged Pi*e—-K Sz:aﬁf N

| Teams

ﬁarticipate on State Advisory Council Action

(B)3)

| State funhed Pre-K 5taﬁ'

i

Support and dedicate Stc:;’f 1o pzrticipa“te in the

compliance study |

| (B) 2)4)

State funded Pre-K Staff

Support the implementation. of the TORIS, dedicate |
staff to the Action Team, work closely on the

implementation for school systems |

(C)(1)

State funéfed Pre-K staff

v

| teachers, assistants, directors and principals -~ |

Coordinate the realignment of GELDS to CCGPS |
and lead in the design and roll out of professional
development on GELDS for Kindergarten teachers

Oversee the implementation of the GELDS |
including lesson planning templates and required
implementation checklists and GELDS

professional development ' - |

Oversee the development and implementation of the |

GELDS professional development, partnering with
GPB |

Embed GELDS into all required Pre-K training for

(©)(2)

| State funded Pre-K Staff

Representatives to participate in Action Team on
Comprehensive Assessment for birth to five

Support the implementation of Work Sampling
Online Assessment to all LEAs for Preschool
Special Education

ek

Dedicate staff to the WSO Action Team for
enhancements to the shared State of Georgia W50
Platform

|
Oversee the development and implementation of the |
GELDS professional development,
partnering with GPB

Support the implementation of training for Positive |
Social Emotional Development birth to 5

Support the expansion of PBIS model to birth to J, |
assist in the identification of pilot communities

el ik ek i bbbl wrinkbiiy




Selection

l e el i i

} Type of Partncnpatmn

(©@

State F unded PremK Staﬁ’

|

Partzczpate the crosswalk of F amzly Engagement
Standards

Support the development of professional

5 as part of existing regional trainings and
| conferences

D)

State Funded Pre-K Staﬁ;

‘development strands for family engagement birth to

mguppowr; the P;mor@’or*c:m Knowle?fwge and szperengy
\ Framework alignment

| Participate on Action Teams for Workforce
Devel opment |

- (D)(2)

| State Funded Pre-K Staff

| Support and partzczpate in the Communities of
Practice

(E)(1)

| State Funded Pre-K S).‘:::z]jmr

| (E)(2)

Partner with ‘GaDOE on the creation and
implementation of a Kindergarten Entry
Assessment |

| Participate in the CCGPS/ GKIDS crosswalk

!
Serve on KEA cross sector teams

| State Funded Pre-K IT Staff

| Suppart GTID assignment to Children with High
Needs

|

State Funded Pre-K Staff B

| Peiform”;)ther function? as needed and a;sfgned to
fulfill the goals of the grant.

Signature (Authorized Representative of Participating Agency)

1gnature Apthorized & presematzve of Lead Agency)
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EXHIBIT I — CHILD CARE LICENSING SCOPE OF WORK

The Part101pat1ng Agency hereby agrees to participate in the State Plan, as described 1n the State’s
application, and more specifically commits to undertake the tasks and activities described in detail below.

i
'

’ %ﬂ;‘;‘;‘l‘l e Partl(:]patmga Type of Partncnpahon -
* | Responszble for lzcensmg, momtormg,
:
| Child Care Licensing, | technical asszstalncle tmfmng fgnj oﬂ;er t
(B)(2) and (B) (4) | Department of Early Care and resources Io eary rearming an everopmer
| Learning | programs to assist them with improving
complzance with licensing health and safety |
| | rules. -
| | Perform other functions as needed and |
i assigned to fulfill the goals of the grant. |
| | " Provide Technical Assistance and meesszonal
Development to programs in the TORIS Pep
‘ Project.

(S D

Signatur€

/

Signature(Authorized Representitive of Participating Agency)

uthorzzed presentatzve of Lead Agency)

i Mefline

/6/73/ )1
D4dte
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Date




MEMORANDUM OF UNDERSTANDING
Between Bright from the Start: Georgia Department of Early Care and Learning
and Head Start State Collaboration Office

This Memorandum of Understanding (“MOU”) is entered into by and between Bright from the
Start: Georgia Department of Early Care and Learning (“Lead Agency”) and Georgia’s
Head Start State Collaboration Office (“Participating State Agency”). The purpose of this
agreement is to establish a framework of collaboration and to articulate specific roles and
responsibilities in support of Georgia’s implementation of an approved Race to the Top-Early
Iearning Challenge (RTT-ELC) grant project. .

I. ASSURANCES
The Participating State Agency hereby certifies and represents that it:

1) Agrees to be a Participating State Agency and will implement those portions of the State Plan
indicated in Exhibit I, if the State application is funded,;

2) Agrees to use, to the extent applicable and consistent with the State Plan and Exhibit I:
- (a) A set of statewide Early Learning and Development Standards;
(b) A set of statewide Program Standards; , |
(c) A statewide Tiered Quality Rating and Improvement System; and
(d) A statewide Workforce Knowledge and Competency Framework and progression of
- credentials. |

3) Has all requisite power and authority to execute and fulfill the terms of this MOU;

4) Is familiar with the State’s RTT-—ELC grant application and is supportive of and committed to
working on all applicable portions of the State Plan; '

5) Will provide a Final Scope of Work if the State’s application is funded and willdosoin a
timely fashion but no later than 90 days after a grant is awarded; and will describe the
Participating State Agency’s specific goals, activities, timelines, budgets, and key personnel
(“Participating State Agency Plan”) in a manner that is consistent with the Preliminary Scope of
Work (Exhibit I), with the Budget included in section VIII of the State Plan (including existing
funds, if any, that the Participating State Agency is using for activities and services that help
achieve the outcomes of the State Plan; and

6) Will comply with all of the terms of the RTT-ELC Grant, this agreement, and all applicable
federal and state laws and regulations, including laws and regulations applicable to the RTT-ELC
program and the applicable provisions of EDGAR (34 CFR Parts 75, 77,79, 80, 82, 84, 85, 86,
97, 98 and 99). -

II. PROJECT ADMINISTRATION _

A. PARTICIPATING STATE AGENCY RESPONSIBILITIES _
In assisting the Lead Agency in implementing the tasks and activities described in the State’s
RTT-ELC grant application, the Participating State Agency will:



1) Implement the Participating State Agency Scope of Work as identified in the Exhibit I of this
agreement; . | '

2) Abide by the governance structure outlined in the State Plan; -

3) Abide by the Participating State Agency’s Budget included in section VIII of the State Plan
(including the existing funds from federal, state, private and local sources, 1f any, that the
Participating State Agency is using to achieve the outcomes in the RTT-ELC State Plan);

4) Actively participate in all relevant meetings or other events that are organized or sponsored by
the State, by the U.S. Department of Education (“ED”), or by the U.S. Department of Health and
Human Services (“HHS”); +

5) Post to any website specified by the State, ED, or HHS, in a timely manner, all non-
proprietary products and lessons learned developed using federal funds awarded under the RT'T-
ELC grant; _

6) Participate, as requested, in any evaluations of this grant conducted by the State, ED, or HHS;
7) Be responsive to State, ED, or HHS requests for project information including on the status of
the project, project implementation, outcomes, and any problems anticipated or encountered,
consistent with applicable local, state and federal privacy laws. '

B. LEAD AGENCY RESPONSIBILITIES _ _
In assisting the Participating State Agencies in implementing their tasks and activities described

in the State’s RTT-ELC application, the Lead Agency will:

1) Work collaboratively with, and support the Participating State Agency in carrying out the
Participating State Agency Scope of Work, as identified in Exhibit I of this agreement;

2) Timely award the portion of RTT-ELC grant funds designated for the Participating State
Agency in the State Plan during the course of the project period and in accordance with the
Participating State Agency’s Scope of Work, as identified in Exhibit I, and in accordance with
the Participating State Agency’s Budget, as identified in section VIl of the State’s application,;
3) Provide feedback on the Participating State Agency’s status updates, any interim reports, and
project plans and products; ' |

4) Keep the Participating State Agency informed of the status of the State’s RTT-ELC grant
project and seek input from the Participating State-Agency, where applicable, through the
governance structure outlined in the State Plan; |

5) Facilitate coordination across Participating State Agencies necessary to implement the State
Plan; and '
6) Identify sources of technical assistance for the project.

C. JOINT RESPONSIBILITIES

1) The Lead Agency and the Participating State Agency will each appoint a key contact person
for the RTT-ELC grant. : |

2) These key contacts from the Lead Agency and the Participating State Agency will maintain
frequent communication to facilitate cooperation under this MOU, consistent with the State Plan
and governance structure.

3) Lead Agency and Participating State Agency personnel will work together to determine
appropriate timelines for project updates and status reports throughout the grant period.

4) Lead Agency and Participating State Agency personnel will negotiate in good faith toward
achieving the overall goals of the State’s RTT-ELC grant, including when the State Plan requires




modifications that affect the Participating State Agency, or when the Participating State
Agency’s Scope of Work requires modifications. | |

D. STATE RECOURSE IN THE EVENT OF PARTICIPATING STATE AGENCY’S
' FAILURE TO PERFORM

If the Lead Agency determines that the Participating State Agency 1s not meeting its goals,
timelines, budget, or annual targets, or is in some other way not fulfilling applicable
requirements, the Lead Agency will take appropriate enforcement action, which could include
initiating a collaborative process to attempt to resolve the disagreements between the Lead
Agency and the Participating State Agency, or initiating such enforcement measures as are
available to the Lead Agency, under applicable state or federal law.

I1I. MODIFICATIONS

This Memorandum of Understanding may be amended only by written agreement signed by each
of the parties involved, in consultation with ED.

IV. DURATION
This Memorandum of Understanding shall be effective, beginning with the date of the last

signature hereon and, if a RTT-ELC grant is received by the State, ending upon the expiration of
the RTT-ELC grant project period.

V. SIGNATURES

Authorized Representative of Lead Agency:

Rl
T ode, D ot

. _ ) . — &MﬂsWWW

Print Mame - - Title

orized Representative of Participating State Agency:
U |




EXHIBIT I — HEAD START STATE COLLABORATION OFFICE SCOPE OF WORK

The Participating Agency hereby agrees to participate in the State Plan, as described 1n the State’s

application, and more specifically commlts to undertake the tasks and activities described in detail below.

| Selection

Type of Partlclpatlon

| (B)(1)

Head Start State Collaboration

Office

]

Partzczpate on the state commzttee to def Ine
statewide T QRIS program standards

| Encourage Head Start/Early Head Start
programs to participate in TORIS

T®)()

Encoumge Head Start/Early Head Start
programs to continue participation in family
engagement through Georgia Strengthening
Families and Parent, Family, and Community
\ Engagement Framework.

| (B)(1)

| Responsib?é for Emss-—wéﬁdng Head Start

performance standards with the new Program
Standard

D)1)(2)

Encour agé Head Start/f'arly Head Start to
participate in the meesszonal Development
Registry

i

E)(2)

EncouragemHead mStart/E“arly Head Start
Agencies to participate in integration of data

to pilot the integration of Head Start/Early
| Head Start data.

| and data sharing. Work with several agencies

PErforrh other funz}ions as needed and

"‘m

Slgnature (Mithorized § presematzve of Lead Agency)

L

Slgna Fe (Authorzzed Representatzve of Participating Agency)

O

| assigned to fulfill the goals of the grant.

Jatc

/73 /7

Date




MEMORANDUM OF UNDERSTANDING
Between Bright from the Start: Georgia Department of Early Care and Learning
and the Georgia Department of Education |

This Memorandum of Understanding (“MOU?”) is entered into by and between Bright from the
Start: Georgia Department of Early Care and Learning (“Lead Agency”) and the Georgia
Department of Education (“Participating State Agency”). The Georgia Department of
Education is the state education agency that administers Title I of the Elementary and Secondary
Education Act of 1965 and Individuals with Disabilities Act, Part B, Section 619, The purpose of
this agreement is to establish a framework of collaboration and to articulate specific roles and
responsibilities in support of Georgia’s implementation of an approved Race to the Top-Early
[earning Challenge (RTT-ELC) grant project.

I. ASSURANCES
The Participating State Agency hereby certifies and represents that it:
1) Agrees to be a Participating State Agency and will implement those portions of the State Plan

indicated in Exhibit I, if the State application is funded;

2) Agrees to use, to the extent applicable and consistent with the State Plan and Exhibit I:
(a) A set of statewide Early Learning and Development Standards;
(b) A set of statewide Program Standards; _
(c) A statewide Tiered Quality Rating and Improvement System; and
(d) A statewide Workforce Knowledge and Competency Framework and progression of

credentials.

3) Has all requisite power and authority to execute and fulfill the terms of this MOU;

4) Is familiar with the State’s RTT-ELC grant application and is supportive of and committed to
working on all applicable portions of the State Plan; |

5) Will provide a Final Scope of Work if the State’s application is funded and willdosoina
timely fashion but no later than 90 days after a grant is awarded; and will describe the
Participating State Agency’s specific goals, activities, timelines, budgets, and key personnel
(“Participating State Agency Plan”) in a manner that 1s consistent with the Preliminary Scope of
Work (Exhibit I), with the Budget included in section VIII of the State Plan (including existing
funds, if any, that the Participating State Agency is using for activities and services that help
achieve the outcomes of the State Plan); and

6) Will comply with all of the terms of the RTT-ELC Grant, this agreement, and all applicable

federal and state laws and regulations, including laws and regulations applicable to the RTT-ELC
program and the applicable provisions of EDGAR (34 CER Parts 75,77, 79, 80, 82, 84, 85, 86,

97, 98 and 99).



II. PROJECT ADMINISTRATION

A. PARTICIPATING STATE AGENCY RESPONSIBILITIES
In assisting the Lead Agency in implementing the tasks and activities described in the State’s

RTT-ELC grant application, the Participating State Agency will:

1) Implement the Participating State Agency Scope of Work as identified in the Exhibit I of this
agreement, |

2) Abide by the governance structure outlined in the State Plan; - ,

3) Abide by the Participating State Agency’s Budget included in section VIII of the State Plan
(including the existing funds from federal, state, private and local sources, if any, that the
Participating State Agency is using to achieve the outcomes in the RTT-ELC State Plan);

4) Actively participate in all relevant meetings or other events that are organized or sponsored by
the State, by the U.S. Department of Education (“ED”), or by the U.S. Department of Health and
Human Services (“HHS”); |

5) Post to any website specified by the State, ED, or HHS, in a timely manner, all non-
proprietary products and lessons learned developed using federal funds awarded under the RT'1-
ELC grant; _

6) Participate, as requested, in any evaluations of this grant conducted by the State, ED, or HHS;
7) Be responsive to State, ED, or HHS requests for project information including on the status of
the project, project implementation, outcomes, and any problems anticipated or encountered,
consistent with applicable local, state and federal privacy laws.

B. LEAD AGENCY RESPONSIBILITIES
In assisting the Participating State Agencies in implementing their tasks and activities described

in the State’s RTT-ELC application, the Lead Agency will:

1) Work collaboratively with, and support the Participating State Agency in carrying out the
Participating State Agency Scope of Work, as identified in Exhibit I of this agreement;

2) Timely award the portion of RTT-ELC erant funds designated for the Participating State
Agency in the State Plan during the course of the project period and in accordance with the
Participating State Agency’s Scope of Work, as identified in Exhibit I, and in accordance with
the Participating State Agency’s Budget, as identified in section VIII of the State’s application;
3) Provide feedback on the Participating State Agency’s status updates, any interim reports, and
project plans and products; | |

4) Keep the Participating State Agency informed of the status of the State’s RTT-ELC grant
project and seek input from the Participating State Agency, where applicable, through the
governance structure outlined in the State Plan;

5) Facilitate coordination across Participating State Agencies necessary to implement the State
Plan; and

6) Identify sources of technical assistance for the project.

C. JOINT RESPONSIBILITIES
1) The Lead Agency and the Participating State Agency will each appoint a key contact person

for the RTT-ELC grant.




2) These key contacts from the Lead Agency and the Participating State Agency will maintain
frequent communication to facilitate cooperation under this MOU, consistent with the State Plan

and governance structure.
3) Lead Agency and Participating State Agency personnel will work together to determine

appropriate timelines for project updates and status reports throughout the grant period.

4) Lead Agency and Participating State Agency personnel will negotiate in good faith toward
achieving the overall goals of the State’s RTT-ELC grant, including when the State Plan requires
modifications that affect the Participating State Agency, or when the Participating State
Agency’s Scope of Work requires modifications. -

D. STATE RECOURSE IN THE EVENT OF PARTICIPATING STATE AGENCY’S

FAILURE TO PERFORM _ .
If the Lead Agency determines that the Participating State Agency is not meeting its goals,

- timelines, budget, or annual targets, or is in some other way not fulfilling applicable
requirements, the Lead Agency will take appropriate enforcement action, which could include
initiating a collaborative process to attempt to resolve the disagreements betwéeen the Lead
Agency and the Participating State Agency, or initiating such enforcement measures as are
available to the Lead Agency, under applicable state or federal law.

I1. MODIFICATIONS _
" This Memorandum of Understanding may be amended only by written agreement signed by each

of the parties involved, in consultation with ED.

IV. DURATION

This Memorandum of Understanding shall be effective, beginning with the date of the last
signature hereon and, if a RTT-ELC grant 1s received by the State, ending upon the expiration of

the RTT-ELC grant project period. |
V. SIGNATURES

Authorized Representative of Lead Agency:

/ 7/%
Dat

(g . !

Title

‘Authorjzed '//- resentative of Participating State Agency:

at,ure ~ | | ate

Print Name  Dr. John D. ﬁmge Title State School Superintmendent




EXHIBIT I — GEORGIA DEPARTMENT OF EDUCATION SCOPE OF WORK

The Participating State Agency hereby agrees to participate in the State Plan, as described in the State’s
application; and more specifically commits to undertake the tasks and activities described in detail below.

mm‘ 'mm e bbbl ety Pl
- oo T

...........................

............
T i .............................................................
....................

-------------------------------------------------------------------------------------------------
uuuuuuuuuuu

............

I (C)(l) e Oﬁ” ce of Currzculum Instructzon Partzczpate in z‘he realzgnment of GELDS z‘o
& Assessment: Curriculum and CCGPS and assist in the design and roll out of
Instruction Staff | professional development on GELDS jfor ! -
' Kindergarten teachers
o Office of Curriculum, Instruction, | Support the implementation of the GELDS and |
l | & Assessment: Special Education | participation in GELDS professional
Services, Preschool, Part, 619 development |
(O)(2) o Office of Curriculum, Instruction, | Representatives Io parz‘zczpate in Action Team ]
& Assessment on Comprehensive Assessment for birth to five
o Office of Curriculum, Instruction, | Implementation of Work Sampling Online
& Assessment.: Special Education Assessment to all LEAS, representatives to the
Services, Preschool, Part, 619 WSO Action Team for enhancements to the
| shared State of Georgia WSO Platforn
(O)3) o Office of Curriculum, Instruction, | SUpport the implementation on training for |
& Assessment: Special Education | Positive Social Emotional Development B to 5
Services, PBIS Staff | | |
Support the expansion of PBIS model for B {05
i in LEAs curvently using PBIS at the elementary
level
(C)(4) o Office of School Support the crosswalk of F amzly Engagement
Improvement: Parent Standards
Engagement Staff
Incorporate DECAL’s professional |
development strands for family engagement
birth to 5 into part of existing regional
trainings and conferences
Support the expansion of 360 Degree of Family
| Engagement Sites for birth to 5
E(1) e Office of Curriculum, Instruction, | Participate in the CCGPS/ GKIDS crosswalk

& Assessment: Assessment and
Accountability

Complete GKIDS /WSO crosswalk(ongomg
| project)

Plan, design, pilot and implement
Kindergarten Entry Assessment (KEA)
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\ Conduct reliability/ validity on KEA

(E)(2) | e DOEIT

Create visualizations for Early Learning Child
\ Data in State Longitudinal Data System

| |
Support GTID assignment to Children with

| High Needs

‘r___‘-‘... *‘ @ ,
Slgnatur luthorized J esentative of Lead Agency)

‘!f l{’-vui

70/ ¢
Pate

(0/12f]

S ﬁ re (Authorized Rep esenmz‘zve of Participating State Agency) Date




STATE OF GEORGIA

MEMORANDUM OF UNDERSTANDING
BETWEEN
' THE GEORGIA DEPARTMENT OF HUMAN SERVICES
AND
' GEORGIA DEPARTMENT OF EARLY CARE AND LEARNING

FOR

-Impleme-ntation of an Approved Race to the Top-Early Learning Challenge grant project

Contract No. [insert number]

| | Revenue

] Expense

[ ] N/A



' MEMORANDUM OF UNDERSTANDING

Between the Georgia Department of Early Care and Learning and the Georgia Department
: ~of Human Services -

This Memorandum of Understanding (“MOU?) is entered into by and between the Georgia Department

of Early Care and Learning — DECAL (“Lead Agency”) and the Georgia Department of Human

" Services (“Participating State Agency”). The purpose of this agreement 1s to establish a framework of
collaboration, as well as articulate specific roles and responsibilities in support of the State in its
implementation of an approved Race to the Top-Early Learning Challenge grant project.

1. ASSURANCES _
The Participating State Agency hereby certifies and represents that it:
1) Agrees to be a Participating State Agency and will implement those portions of the State Plan indicated
in Exhibit I, if the State application is funded; B
2) Agrees to use, to the extent applicable and consistent with the State Plan and Exhibit I:

(a) A set of statewide Early Learning and Development Standards;

(b) A set of statewide Program Standards;

(c) A statewide Tiered Quality Rating and Improvement System; and |

(d) A statewide Workforce Knowledge and Competency Framework and progression of
credentials. - |

(Please note that Particz'pating-Smté Agencies must provide these assurances in order for the State to be
eligible for a Race to the Top-Early Learning Challenge grant.) '

3) Has all requisite power and authority to execute and fulfill the terms of this MOU;

4) Is familiar with the State’s Race to the Top-Early Learning Challenge grant application and 1s
supportive of and committed to working on all applicable portions of the State Plan;

5) Will provide a Final Scope of Work only if the State’s application is funded and will do so in a timely
fashion but no later than 90 days after a grant is awarded; and will describe the Participating State
Agency’s specific goals, activities, timelines, budgets, and key personnel (“Participating State Agency
Plan”) in a manner that is consistent with the Preliminary Scope of Work (Exhibit I), with the Budget
included in section VIII of the State Plan (including existing funds, if any, that the Participating State
Agency is using for activities and services that help achieve the outcomes of the State Plan; and

6) Will comply with all of the terms of the Race to the Top-Early Learning Challenge Grant, this
agreement, and all applicable Federal and State laws and regulations, including laws and regulations

applicable to the Race to the Top-Early Learning Challenge program, and the applicable provisions of
EDGAR (34 CFR Parts 75, 77, 79, 80, 82, 84, 85, 86, 97, 98 and 99).

II. PROJECT ADMINISTRATION

A. PARTICIPATING STATE AGENCY RESPONSIBILITIES _ ,
In assisting the Lead Agency in implementing the tasks and activities described n the State’s Race to the
Top-Early Learning Challenge grant application, the Participating State Agency will:

1) Implement the Participating State Agency Scope of Work. as identified in the Exhibit I of this
agreement, ' | |
2) Abide by the governance structure outlined in the State Plan;



3) Abide by the Participating State Agency’s Budget included in section VIII of the State Plan (including
the existing funds from Federal, State, private and local sources, if any, that the Participating State
Agency 1s using to achieve the outcomes in the RTT-ELC State Plan);

4) Actively participate in all relevant meetings or other events that are organized or sponsored by the
State, by the U.S. Department of Education (“ED”), or by the U.S. Department of Health and Human
Services (“HHS”);

5) Post-to any Web site specified by the State ED, or HHS in a tlmely manner, all non-proprietary
products and lessons learned developed using Federal funds awarded under the RTT-ELC grant;

6) Participate, as requested, in any evaluations of this grant conducted by the State, ED, or HHS;

7) Be responsive to State, ED, or HHS requests for project information including on the status of the
project, project implementation, outcomes, and any problems anticipated or encountered con51stent with
applicable local, State and Federal privacy laws.

8) Share child, family, provider and program data in secured electronic transmissions with DECAL to the
extent allowed by law/

B. LEAD AGENCY RESPONSIBILITIES
In assisting the Participating State Agencies in implementing their tasks and activities described in the
State’s Race to the Top-Early Learning Challenge application, the Lead Agency will:

1) Work collaboratively with, and support the Participating State Agency in carrying out the Participating
State Agency Scope of Work, as identified in Exhibit I of this agreement;
2) Timely award the portion of Race to the Top-Early Learning Challenge grant funds designated for the
Participating State Agency in the State Plan during the course of the project period and in accordance
with the Participating State Agency’s Scope of Work, as identified in Exhibit I, and in accordance with
the Participating State Agency’s Budget, as identified in section VIH of the State’s application;
3) Provide feedback on the Participating State Agency s status updates, any 1nter1m reports, and project
plans and products;
4) Keep the Participating State Agency informed of the status of the State’s Race to the Top-Early
Iearning Challenge grant project and seek input from the Participating State Agency, where applicable,
through the governance structure outlined in the State Plan;
'5) Facilitate coordination across Participating State Agencies necessary to implement the State Plan; and
6) Identify sources of technical assistance for the project.

7) Issuance of the estimated budget amount for the tiered bonus totaling ten million dollars (
$10,000,000.00)

C.J O]NT RESPONSIB]LITIES i

1) The Lead Agency and the Participating State Ageney will each appomt a key contact person for the
Race to the Top-Early Learning Challenge grant.

2) These key contacts from the Lead Agency and the Participating State Agency will maintain frequent
communication to facilitate cooperation under this MOU consistent with the State Plan and governance
structure.

3) Lead Agency and Participating State Agency personnel will work together to determme appropnate
timelines for project updates and status reports throughout the grant period.

4) Lead Agency and Participating State Agency personnel will negotiate in good faith toward achieving
the overall goals of the State’s Race to the Top-Early Learning Challenge grant, including when the State
Plan requires modifications that affect the Participating State Agency, or when the Participating State
Agency’s Scope of Work requires modifications. '



D. STATE RECOURSE IN THE EVENT OF PARTICIPATING STATE AGENCY"S FAILURE
TO PERFORM _ | o * |
If the Lead Agency determines that the Participating State Agency is not meeting its goals, timelines,
budget, or annual targets, or is in some other way not fulfilling applicable requirements, the Lead Agency
will take appropriate enforcement action, which could include imtiating a collaborative process by which
to attempt to resolve the disagreements between the Lead Agency and the Participating State Agency, or

' initiating such enforcement measures as are available to the Lead Agency, under applicable State or
Federal law. ' - |

I1I. PAYMENT FOR SERVICES _ _
DHS employees, designees, assignees, consultants, and independent contractors (collectively ‘“Workers”)

shall not be entitled to, nor shall they receive any additional consideration, compensation, salary, wages,
or any other type of remuneration for services rendered under this MOU, except as specifically permitted
herein. In partic;ulai‘, the Workers will not be entitled, by virtue of this MOU, to consideration in the form
of overtime, health insurance benefits, retirement benefits, disability benefits, disability retirement
benefits, sick leave, vacation time, paid holidays, or other paid or unpaid leaves of absence of any type or
kind whatsoever for any reason.

IV. FUNDING - |
The participating agency will receive 10,000,000.00 from the Lead agency to cover the expenses of
the tiered reimbursement program and an additional $85,580.00 for technical expenses. The
participating agency will fund on-going years at the conclusion of the grant for tiered child care
subsidy providers up to $16,000,000.00 per year. | ' '

Notwithstanding any other provision of this MOU, the Parties hereto acknowledge that institutions of the
State of Georgia are prohibited from pledging the credit of the State. At the sole discretion of DHS, this
MOU shall terminate without further obligation of the State if the source of payment for DHS’s
obligation no longer exists or is insufficient. The certification by DHS of the events stated above shall be
conclusive and not subject to appeal. | '

V. NOTICES o

All notices, requests, or other communications (excluding invoices) hereunder shall be in wrting and
either transmitted via overnight courier, electronic mail, hand delivery or certified or registered mail,
postage prepaid and return receipt requested to the parties at the following addresses. Notices will be
deemed to have been given when received. -

- For DHS:
Department of Human Services
Division of Family and Children Servi.ces, Child Care

Mona D. Jackson, Program Director

2 Peachti‘ee Street Ste 21, 293'

404.657.3443

mdjackso@dhr.ga.gov




For DECAL:
Commissioner, Bobby Cagle, MSW

Bright from the Start: Department of Early Care and Learning

‘2 Martin Luther King, Jr. Dr., SE
Suite 754, East Tower
Atlanta, GA 30334

VI. ATTACHMENTS I
DECAL agrees to sign and abide by the following attachments, which are attached to this MOU:

Attachment A, Confidentiality Statement for Safeguardz’ng Information
Attachment B, HIPAA Business Associate Agreement '

Attachment C, Code of Ethics and Conflict of Interest Policy

VII. EXHIBITS ' _
The following exhibits, which are attached to this MOU, are incorporated by reference as if fully set

forth herein:
Exhibit 1

VIII.  AMENDMENTS OR MODIFICATIONS -
No amendment, waiver, termination or discharge of this MOU, or any of the terms or provisions hereof,

shall be binding upon either Party unless confirmed in writing. Nothing may be modified or amended,
except by writing executed by both Parties, in consultation with ED. . '

IX. SEVERABILITY _

Any section, subsection, paragraph, term, condition, provision or other part (hereinafter collectively
referred to as “part”) of this MOU that is judged, held, found, or declared to be voidable, void, invalid,
illegal or otherwise not fully enforceable shall not affect any other part of this MOU, and the remainder of
this MOU shall continue to be of full force and effect. Any agreement of the Parties to amend, modify,
eliminate, or otherwise change any part of this MOU shall not affect any other part of this MOU, and the

remainder of this MOU shall continue to be of full force and effect.
X. COUNTERPARTS

This MOU may be signed in any number of counterparts, each of which shall be an original, with the
same effect as if the signatures thereto were upon the same instrument.

XI.  ASSIGNMENT




XII. ENTIRE AGREEMENT |
 This MOU constitutes the entire agreement between the Parties with respect to the subject matter hereot

and supersedes any pn'or, conflicting agreements.

X1II. DURATION
This Memorandum of Understanding shall be effective, beginning W1th the date of the last signature

hereon and, if a Race to the Top- Early Learning Challenge grant 1s r_ccelved by the State, ending upon the
expiration of the Race to the Top- Early Learning Challenge grant project period.

XIV. SIGNATURES
Authorized Representative of Lead Agency:

2 3{11,,_2&;: j ( ‘% jé__.....
Print Nam |

Authorized Representative of Participating State Agency:

[ Ao TE _ ;0/4(20f(
Clyde L. Reese, 111, Esq. Date

c‘(:_le(e, L R@ese deC

Print Name Commissioner, Department of Human Services

dodesflo
- Dat




EXHIBIT I —- PARTICIPATING STATE AGENCY SCOPE OF WORK

The Participating State Agency hereby agrees to participate in the State Plan, as described in the
State’s application, and more specifically commits to undertake the tasks and activities described

in detail below.
ge:;‘:::; Partncnpatmg Party l Type of Partlclpatmn
| :
_ | | .
' (B)(2) - l Department of Human Services | Member of the state committee for the |
' —Childcare and Parent Services | Early Learning Challenge Grant and the
| (CAPS) Program ' Georgia State Advisory Council. -
| Responsible for developing and
| implementing a Tiered Reimbursement |
| | ' bonus program statewide. Responsible for
| increasing the number of child care |
| programs participating in the TQRI system |
| - | serving subsidy families. Responsible for
| | | issuing tiered bonus payments to eligible |
. TQRIS child care providers. Responsible
l l for system management and data
L | | distribution related to TQRI system.
(B)(4) " | Department of Human Services | Responsible for increasing the number of
| _Childcare and Parent Services | high need children, birth to five, |
' (CAPS) Program participating in the TQRI system.
| Responsible for program service delivery
| oversight, program integrity and quality '
1 - ,. | improvement. ' |

Sig ature ” thorzzed " resentatrve of Lead A gency) Date

(L2 ke ,L WE /94 201/

Slgnature (Authorzzed Representaﬂve of Parnczpanng State A gency) Date



Confidentiality Statement for Safequarding Information

or any of its employees, agents, Ofr subcontractors
agree to abide by all state and federal laws, rules and regulations, and the Department of
Human Services (hereafter referred to as the Department) policy on respecting confidentiality
of an individual's records. Contractor further agrees not to divulge any information concerning
any individual to any unauthorized person without appropriate written consent from the
Department and/or if applicable, of the individual employee, consumer/customer/client, or
responsible parent or guardian.

 The Contractor and the Department certify that the provisions of the Official Code of Georgia
Annotated, Section 45-10-20 through 45-10-23, as amended, which prohibit and regulate
certain transactions between certain state officials or employees and the State of Georgia,
have not been violated and will not be violated in any respeci.

. |/We shall not discuss with or reveal to any représentative of any business organization,
entity, or individual person except persons specifically authorized by the Depariment of
Human Services any information I/we may have access to pursuant 10 this MOU.

. /We recognize that |/we may have access to personal and private information the
disclosure of which may be damaging and that the failure to comply with these strict
confidentiality requirements may violate privacy rights and will result in the termination
of my participation in this program. In the event I/we release any information, l/we
agree to advise Department of Human Services, and any designated representative
immediately and identify the business organization, entity or individual person to whom
the information was divulged and the content substance of the information.

/we understand that unauthorized disclosure of information may result in civil or
criminal penalties pursuant to any and all applicable State and Federal laws .

SIGNATURE DATE

NAME (PRINTED) AGENCY/ORGANIZATION




-------------------------------------------------------------------------------------------------------------------------------------------------------

Attachment B
HIPAA BUSINESS ASSOCIATE AGREEMENT Page 1 of 2

This Business Associate Agreement (hereinafter referred to as "Agreement"), effective the day and year first written above, is made and entered into by and
between the Georgia Department of Human Services (hereinafter referred to as "DHS") and the Contractor (hereinafter referred to as "Business Assaciate”).

WHEREAS, DHS is required by the Health Insurance Portability and Accountability Act of 1996, Public Law 104-191 ("HIPAAY), to obtain satisfactory
assurances that its Business Associates will provide appropriate safeguards to ensure the security, confidentiality and integrity of Protected Health Information
"PHI") that a business associate may receive or create on behaif of DHS pursuant to this Contract and to document those assurances by entering into Business
Associate Agreements with certain entities that provide functions, activities, or services involving the use of PHI;

WHEREAS, Business Associate may provide functions, activities, or services involving the use of PHI,

NOW, THEREFORE, for and in consideration of the mutual promises, covenants and agreements contained herein, compliance with the HIPAA Privacy Rule
and Security Rule, and other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, DHS and Business Associate
(each individually a "Party” and collectively the “Parties”) hereby agree as follows:

1. DEFINITIONS

1.1

“Privacy and Security Rules” shall mean the Standards for Privacy of Individually identifiable Health Information at 45 C.F.R. part 160 and part 164,

?ubp?rts A ?jnd E: and upon the enforcement date as specified by the regulation, the Health Insurance Reform: Security Standards at 45 C.F.R. parts
60, 162 and 164.

1.2 Terms used, but not otherwise defined, in this Agreement shall have the same meaning as those terms in the Privacy and Security Rules, including

without limitation those set forth at 45 CFR Parts 160.103 and 164.501.

o OBLIGATIONS AND ACTIVITIES OF BUSINESS ASSOCIATE

2.1 Unless otherwise Required by Law, Business Associate aqrees:

2.2

2.1.1
2.1.2

2.1.3
2.1.4

2.1.5

2.1.6
2.1.7

2.1.8

21.9
2.1.10
2.1.11

2.1.12

Nong:!isda:jasiure. That it will not request, create, receive, use or disclose PH! other than as permitted or required by this Agreement or as
required by law.

Safequards. To establish, maintain and use appropriate administrative, physical and technical safeguards to reasonably protect the
confidentiality, integrity and security of the PHI and prevent use or disclosure of the PH! other than as provided for by this Agreement; and
upon the enforcement date as specified by the Privacy and Security Rules under HIPAA, implement administrative, physical, and technical
safequards that reasonably and appropriately protect the confidentiality, integrity, and availability of the electronic PHI that Business Associate
creates, receives, maintains, or transmits on behaif of DHS in its capacity as a Business Associate. |

Mitigation. To mitigate, to the extent practicable, and in cooperation and consuitation with DHS, any harmful effect that is known to Business
Associate of a use or disclosure of PHI or Security Incident by Business Associate in violation of the requirements of this Agreement.
Compliance of Agents. That its agents or subbusiness Associates, inciuding subcontractors, are subject to the same obligations that apply to
Business Associate under this Agreement and Business Associate agrees 1o ensure that its agents or subbusiness, including subcontractors,
Associates comply with the conditions, restrictions, prohibitions and other limitations regarding the request for, creation, receipt, use or
disclosure of PHI, that are applicable to Business Associate under this Agreement. Business Associate also agrees 1o ensure that any agents
or subbusiness Associates, including subcontractors, to whom it provides Electronic Protected Health Information agrees to implement
reasonable and appropriate safeguards to protect it.

Report Unpermitted Disclosure of PHI. To report io DHS any use or disclosure of PHI that is not provided for by this Agreement of which it
becomes aware. Business Associate also agrees to report to DHS any Security Incident related to Electronic Protected Health information of
which Business Associate becomes aware. Business Associate agrees 10 make such report to DHS in writing in such form as DHS may
require within twenty-four (24) hours after Business Associate becomes aware.

Amendments. To make any amendment(s) to PHI in a Designated Record Set that DHS directs or agrees to pursuant to 45 CFR 164.526 at
the request of DHS or an Individual, within five (5) business days after request of DHS or of the Individual. Business Associate also agrees 10
provide DHS with written confirmation of the amendment in such format and within such time as DHS may require.

Access. To provide access to PHI in a Designated Record Setto DHS upon request, within five (5) business days after such request, or, as
directed by DHS, to an Individual in order to meet the requirements of 45 C.F.R. § 164.524. Associate also agrees to provide DHS with written
confirmation that access has been granted in such format and within such time as DHS may require.

Disclose Practices, Books, and Records. To give DHS, the Secretary of the U.S. Department of Health and Human Services (the
"Secretary") or their designees access to Business Associate’s books and records and policies, practices or procedures relating to the use and
disclosure of PHI for or on behalf of DHS within five (5) business days after DHS, the Secretary or their designeea request such access ofr
otherwise as DHS, the Secretary or their designees may require for purposes of the Secretary determining DHS’s compliance with the Privacy
and Security Rules. Business Associate also agrees 10 make such information available for review, inspection and copying by DHS, the
Secretary or their designees during normal business hours at the location or locations where such information is maintained or to otherwise
provide such information to DHS, the Secretary or their designees in such form, farmat or manner as DHS, the Secretary or their designees
may require.,

Document Disclosures. To document all disclosures of PHI and information related to such disclosures as would be required for DHS to
respond to a request by an Individual or by the Secretary for an accounting of disclosures of PHI in accordance with the requirements of the
Privacy and Security Rules.

Release Documentation of Disclosures. To provide to DHS or to an individual, information collected in accordance with Section 2.1.9 of this
Agéegment, aigwe, to permit DHS to respond to a request by an individual for an accounting of disclosures of PHI as provided in the Privacy
and Security Rules.

Respond tg Requests from Individuals. Except as this Agreement or any other agreement between DHS and Business Associate may
otherwise provide, in the event Business Associate receives an access, amendment, accounting of disclosure, or other similar request directly
from an Individual, Business Associate will redirect the Individual 10 DHS.

Ownership. To the extent permitted by iaw, any and all PHI provided to or created by Business Associate shall remain the property of DHS,
and Business Associate's use, possession or knowledge of DHI does not cause Business Associate to have any right, title, ownership or

interest in the PH!, including de-identified information.

Permitted Uses and Disclosures by Business Associate

2.2.1

2.2.2

Functions and Activities on Behalf of DHS. Except as limited in this Agreement, Business Associate may use or disclose PHI only to extent
necessary to meet its responsibilities as set forth in the Contract provided that such use or disclosure would not violate the Privacy and
Security Rules if done by DHS or the minimum necessary policies of DHS. All other uses or disclosures by Business Associate not authorized
by the Agreement or by specific instruction of DHS are prohibited. _

Business Associate’s Management and Administration. Except as otherwise limited by this Agreement, Business Associale may use PHI
for the proper management and adminisiration of the Business Associate or to carry out the legal responsibilities of the Business Associate.




AttachmentB
Page 2 of 2

5053 Disclosure by Business Associate Required by Law or With Reasonable Assurances. Except as otherwise limited by this Agreement,
Business Associate may disclose PHI for the proper management and administration of the Business Associate and to carry out its legal
responsibilities, provided that disclosure is Required By Law, or provided that the Business Associate obtains reasonable assurances from the
person or entity to whom the Protected Health Information is disclosed that: 1) the Protected Health Information will be held confidentially; 2) the
Protected Health Information will be used or further disclosed only as Required By Law or for the purpose(s) for which it was disclosed to the
person or entity; and '

3) the person or entity will notify Business Associate of any instances of which the person or entity is aware in which the confidentiality of the
information has been breached.

224 Data Aqgreqation Services. Except as otherwise limited by this Agreement, Business Associate may use Protected Health Information to
provide Data Aggregation services to Covered Entity as permitted by 45 C.F.R. §164.504(e)(2)(i)(B).

225 Report Violations of Law. Business Associate may Use PHI to report violations of law to appropriate Federal and State authorities, consistent
with 45 C.F.R. § 164.502(j}(1).

3. OBLIGATIONS OF DHS 5_

31 Inform Business Associate of Privacy/Security Practices and Restrictions.

3.1.1  Security Rules if, and to the extent that, DHS determines in the exercise of its sole discretion that such limitation will affect Business Associate’s
use or disclosure of PH!.

3.1.2 DHS will notify Business Associate of any change in, or revocation of, permission by an Individual to use or disclose PHI to the extent that DHS
determines in the exercise of its sole discretion that such change or revocation will affect Business Associate’s use or disclosure of PHI.

3.1.3 DHS will notify Business Associate of any restriction regarding its use or disclosure of PHI that DHS has agreed to in accordance with the
Privacy and Security Rules if, and to the extent that, DHS determines in the exercise of its sole discretion that such restriction will affect
Business Associate’s use or disclosure of PHI.

3.2 Permissible Request by DHS. DHS shall not request Business Associate to use or disclose PHI in any manner that would not be permissible under
the Privacy and Security Rules if done by DHS.

4. TERM AND TERMINATION

Term. The Term of this Agreement shall commence on the day and year first written above, and shali terminate when all of the PHI provided by DHS to
Business Associate, or created or received by Business Associate on behalf of DHS, is destroyed or returned to DHS, or, if it is infeasibie to return or
destroy PHI, protections are extended to such information, in accordance with the termination provisions in this Annex.

Termination for Cause. Upon DHS's knowledge of a material breach by Business Associate, DHS shall either:

a., Provide an opportunity for Business Associate to cure the breach or end the violation, and terminate this Agreement if Business Associate does not
cure the breach or end the violation within the time specified by DHS;

b. Immediately terminate this Agreement if Business Associate has breached a material term of this Agreement and cure is not possible; or

c. If neither termination nor cure is feasible, DHS shali report the violation to the Secretary. |

4.3 Effect of Termination.

a. Except as provided in paragraph (b) of this Section, upon termination of this Agreement, for any reason, Business Associate shall return or destroy all
PHi received from DHS, or created or received by Business Associate on behalf of DHS. This provision shalil apply to PHI that is in the possession of
subbusiness Associates or agents, including subcontractors, of Business Associate. Neither Business Associate nor its agents nor subbusiness
Associates including subcontractors, shall retain copies of the PHI. _

b. In the event that Business Associate determines that returning or destroying the PHI is not feasible, Business Associate shall send DHS detalled
written notice of the specific reasons why it believes such return or destruction is not feasible and the factual basis for such determination, including
the existence of any conditions or circumstances which make such return or disclosure infeasibie. If DHS determines, in the exercise of its sole
discretion, that the return or destruction of such PHI is not feasible, Business Associate agrees that it will limit its further use or disclosure of PH| only
to those purposes DHS may, in the exercise of its sole discretion, deem to be in the public interest or necessary for the protection of such PHI, and
will take such additional action as DHS may require for the protection of patient privacy or the safeguarding, security and protection of such PHI.

c. If neither termination nor cure is feasible, DHS shall report the violation to the Secretary.

d. Section 4.3 of this Agreement, regarding the effect of termination or expiration, shail survive the termination of this Agreement.

5. MISCELLANEOQUS.

5.1 Requlatory References. A reference in this Agreement to a section in the Privacy Rule or Security Rule means the section as in affect or as amended.

5.2 Amendment. The Parties agree to take such action as is necessary to amend this Agreement from time to time as is necessary for DHS to comply with
the requirements of the Privacy Rule, the Security Rule and the Health Insurance Portability and Accountability Act of 1996, Pub. L. No. 104-191

5.3 Survival. The respective rights and obligations of Business Associate under Section 4 of this Agreement shall survive the termination of this
Agreement.

5.4 Inq(ergretatinn. Any ambiguity in this Agreement shall be resolved to permit DHS to comply with applicable state and federal laws, rules and
regulations, and the Privacy and Security Rules, and any rules, regulations, requirements, rulings, interpretations, procedures or other actions related
thereto that are promulgated, issued or taken by or on behalf of the Secretary; provided that applicable federal laws, rules and regulations and the laws
of the State of Georgia shall supersede the Privacy and Security Rules if, and to the extent that, they impose additional requirements, have
requirements that are more stringent than or provide greater protection of patient privacy or the security or safeguarding of PHI than those of HiPAA
and its Privacy and Security Rules.

5.5 Scope. The Parties agree that the terms of this Agreement apply to any relationship or agreement, existing now or arising in the future, between
Business Associate and DHS related to use and/or disclosure of PHI. | |

5.6 Entire Agreement. This Agreement is the complete and exclusive statement of the understanding of the parties with respect to the subject matter
hereof and hereby supersedes any prior written or verbal proposals, agreements, understandings or discussions with respect to same. This Agreement
shall not be limited in any way by any provisions in the Contract. This Agreement may not be modified or amended except by written agreement
executed by authorized representatives of both parties.

5.7 Binding Effect. This Agreement shall be binding upon and inure to the benefit of the parties hereto and their respective successors and assigns.

5.8 Severability. In the event that any provision of this Agreement is held to be invalid or unenforceable, the remaining provisions of this Agreement shall
remain in full force and effect.

5.0 Choice of Law. This Agreement shall be governed by the laws of the State of Georgia.

5.10 Full Force and Effect. Ali other terms and conditions contained in the Contract and any amendment thereto, not amended by this Annex, shall remain
in full force and effect.

5.11 Business Associate Assurances. The Business Associate agrees that it will comply with all provisions of HIPAA and the federal “Standards for
Privacy of Individually Identifiable Health information” promulgated thereunder at 45 CFR Parts 160 and 164, subparts A and E; and upon the
enforcement date as specified by the regulation, the Health Insurance Reform: Security Standards at 45 C.F.R. parts 160, 162 and 164, and that it
assures to DHS that it will provide appropriate safeguards of Protected Health Information ("PHI") as an entity that provides functions, activities, or

services involving the use of PHI.
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STANDARDS OF CONDUCT AND ETHICS IN GOVERNMENT

EFFECTIVE DATE: October 1, 2010 PUBLISHED DATE: Nov. 6, 2003
REVISED: October 1, 2010

REFERENCES: 42 C.F.R, §50.101 - 105
0.C.G.A. §45-2-1 et. seq.; §45-10-1; §45-10-20 et. seq.; and §45-10-40
Governor's Executive Order - 1/13/03

All employees of the Department of Human Services (DHS) are expected to maintain and
exercise at all times the highest moral and ethical standards in carrying out their responsibilities
and functions. Employees must conduct themselves in a manner that prevents all forms ot
impropriety, placement of self-interest above public interest, partiality, prejudice, threats,
favoritism and undue influence.

Employees must be alert in conducting business with employees and non-employees to avoid
even the appearance of misconduct, personal or financial gain or conflict of interest. While
performing departmental duties, employees are required to comply with Federal and State laws,
the Code of Ethics for Government Service (See Attachment #1), the Governor's Executive
Order, dated January 13, 2003 (See Attachment #2), Rules of the State Personnel Board and
Department policies. In accordance with the Governor's Executive Order, procedures for
requesting approval for expense reimbursement by outside organizations are attached. (See
Attachment #3) '

DHS employees are required to report all suspected violations of Federal or State law involving
DHS employees or anyone contracted to provide services to DHS. Reports shall be made to the
Office of Inspector General (OIG) immediately upon the employee becoming aware of the
suspected violation. DHS employees receiving a complaint of criminal misconduct, fraud or
abuse, whether by written or verbal communication will, as soon as practicable, report the
complaint to the OIG. The OIG will disposition said reports in accordance with the GA. DHS
Administrative Policy and Procedure Manual, Part IV. I. (1)(A).

(Section A) , -
GENERAL 1. Written guidelines which cover all phases of employee conduct are
PROVISIONS not possible. This policy provides general guidance and some

specific examples, which establish a framework of principles to assist
employees in performing their jobs in a professional manner.

2. The Office of Human Resource Management and Development
(OHRMD) Director is designated the Ethics Officer of the
Department. The Ethics Officer shall take appropriate measures to
ensure that the Department’s employees become familiar with
applicable ethics laws and policies.
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STANDARDS OF CONDUCT AND ETHICS IN GOVERNMENT (continued)

(Section B)

CONFLICT OF 1.

INTEREST

Policy #1201

In general, the Department is not concerned as an employer with non-
work time of employees. Off-duty conduct becomes a legitimate
concern, however, when it affects departmental operations or retlects
discredit on the Department. Such off-duty conduct may result in
appropriate disciplinary action up to and including separation from
employment. Publishing inappropriate or offensive material
regarding clients, colleagues, supervisors or other work related
contacts on a social network site (such as MySpace, Facebook,
Twitter, YouTube) or other website is an example of oft-duty
activity that could reflect discredit on the Department.

Employees shall afford all constituents fair and equal opportunity to
express their concerns and ideas regarding state programs and policies
without regard to their political affiliation, sophistication, or
influence. Recommendations and decisions made by employees in
the performance of their duties shall be made without bias.

Employees shall not advocate for or cause the advancement,
appointment, employment, promotion, or transfer, of a relative to an
office or position with an agency or with the Office of the Governor.
Employees shall not participate in an action relating to the
disciplining of a relative.

Employees shall continually monitor, evaluate and manage their
personal, financial and professional affairs to ensure the absence of
conflicts of interest and appearance of conflicts.

The Department reserves the right to take appropriate disciplinary
action, to decline to appoint or promote an applicant/employee, and to
reassign an employee in order to avoid or eliminate the appearance of
conflict of interest based on employee/employee, employee/client,
patient or customer or other relationships.

A conflict of interest may exist where employees engage in activities
which may financially or otherwise enhance themselves, their
relatives or individuals with whom they are personally or financially
involved as a result of knowledge, information or action taken in an
official capacity as departmental employees. All employees have a
duty of trust to the State and its citizens, and no one is permitted to
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STANDARDS OF CONDUCT AND ETHICS IN GOVERNMENT (continued)

Policy #1201

make an improper profit from the exercise of duties and
responsibilities.

1.1 A conflict of interest may exist where no actual profit is made by
the employee; the opportunity for profit or benefit alone may
create the conflict.

1.2 No promise of restraint or waiver by the affected employee will
be sufficient to avoid a conflict or the appearance of a conflict.

1.3 A conflict of interest may arise from a circumstance or situation,
and not an activity. Its elements are the opportunity for enhance-
ment by a transaction, and opportunity to influence that transac-
tion as an employee.

A conflict of interest may also arise where an employee engages 1n an
outside activity which, while not necessarily incompatible or inconsis-
tent with official duties, nevertheless is or becomes so extensive that
it interferes with the proper and full-time performance of official
departmental duties. Decisions regarding the existence of a conflict
and its remedy are to be made by an authorized official of the
Department.

Employees are to make every effort to avoid even the appearance of a
conflict of interest.

3.1. An appearance of conflict exists when a reasonable person would
conclude from the circumstances that the employee's ability to
protect the public interest, or perform public duties, 1s compro-
mised by personal interests.

3.2 An appearance of conflict could exist even in the absence of a
true conflict of interest.

Employees shall disqualify themselves from participation in any
official proceeding in which impartiality might reasonably be
questioned due to employees' personal or financial relationships with
participants in the proceeding. A “participant” includes, but is not
limited to, an owner, shareholder, partner, employee, or agent of a
business entity involved in the proceeding. If the employee is
uncertain whether the relationship justifies disqualification, then the
employee shall disclose the relationship to the person presiding over
the proceeding. The presiding officer shall determine the extent to
which, if any, the employee will be permitted to participate. If the
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STANDARDS OF CONDUCT AND ETHICS IN GOVERNMENT (continued)

affected employee is the person presiding, then the vice chair or such
other substitute presiding officer shall make the determination.

5.  Employees shall not directly or indirectly ask, accept, demand, solicit,
seek or receive a financial or other benefit for themselves or for others
in return for being influenced in the discharge of their otficial
responsibilities.

(Section C)

USE OF Many employees are exposed to privileged or confidential information
PRIVILEGED OR through their knowledge of official plans and programs which may be of
CONFIDENTIAL significant interest to the public.

INFORMATION
1. Employees shall not knowingly use their positions in any manner

which will result in financial or other benefit, directly or indirectly for
themselves, their relatives, or individuals with whom they are person-
ally or financially involved.

2. Privileged or confidential information (e.g., contract bids, certain
financial, personnel or client information, etc.) is to be released only

by authorized DHS officials.

2.1 The release of any privileged or confidential information,
financial or otherwise, is not authorized to any person who does
not have a legitimate need to know.

2.2 Employees shall not disclose information gained in the course of,
or by reason of, their official responsibilities in a way that would
affect a personal financial interest for themselves, their relatives,
or individuals with whom they are personally or financially in-
volved.

3. Use of computers to obtain information concerning clients, patients,
customers, other employees or third parties for non-work-related
reasons is prohibited.

4. DHS is a “covered entity” under the Health Insurance Portability and
Accountability Act of 1996 (HIPAA), which provides for the
safeguarding of each individual’s personal health information. In
response to HIPAA, the federal Department of Health and Human
Services has issued a “Privacy Rule” effective April 14, 2003.
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STANDARDS OF CONDUCT AND ETHICS IN GOVERNMENT (continued)

4.1 In accordance with the Privacy Rule and DHS’s Privacy Policies
and Procedures, employees shall receive training on those DHS
Policies and Procedures relating to HIPAA’s privacy
requirements. The level of training individual employees receive
will vary, depending on the individual’s job responsibilities and
his/her access to and involvement with personal health
information.

4.2 As a part of this training, all employees shall read and sign the

IMPORTANT INFORMATION ON DHS HIPAA PRIVACY
POLICIES AND PROCEDURES form, which shall be placed in
the individual’s official personnel file.

4.3 Employees shall be responsible for obtaining and maintaining the
appropriate level of awareness of and compliance with the
Department’s Privacy Policies and Procedures. In addition to
penalties prescribed by federal law, Privacy Policy violations
may result in corrective or disciplinary action.

5 Discussion of confidential work-related information on an internet
blog or other website without authorization is prohibited.

(Section D)

DISCLOSURE OF 1. All applicants/employees are required to disclose felony convictions

INFORMATION on APPLICATIONS FOR EMPLOYMENT and convictions and/or
pending charges on STATE SECURITY QUESTIONNAIRE /
LOYALTY OATH Forms.

1.1 Falsification or misrepresentation of information, including
criminal history, is prohibited and may result in an offer of
employment being withdrawn from an applicant or separation of
an employee.

1.2 Material falsification or misrepresentation of any information,
including criminal history, will result in an offer of employment
being withdrawn from an applicant or separation of an employee.

NOTE: "Material" refers to information which directly
influences and/or impacts the hiring decision
 based on records, credentials and/or qualifica-
tions.
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'STANDARDS OF CONDUCT AND ETHICS IN GOVERNMENT (continued)

1.3 Applicants whose offer of employment is withdrawn or employ-
ees who are separated due to falsification or misrepresentation of
information are not eligible for consideration for re-employment
with DHS for a minimum of six (6) months from the date ot
withdrawal or separation, whichever is applicable.

2.  Employees are required to notify their supervisor or human resource/
personnel representative of any arrests and/or convictions within five
calendar days of the date of arrest or conviction. A determination of
appropriate action will be made on a case by case basis.

(Section E)

ACTIVITIES AND 1. Employees must be alert in conducting business with non-employees
RELATIONSHIPS to avoid even the appearance of misconduct, personal or financial
WITH NON- gain or conflict of interest.

EMPLOYEES &

ORGANIZATIONS 2. Employees must report ownership or partial ownership of a company
if the company in which the employee is part owner is doing business,
or seeks a business relationship with DHS, including any entity within

DHS.

3. Employees are prohibited from serving for compensation as a
corporate officer or director of any for-profit or publicly held
company. Voluntarily, pro bono services on behalf of non-profit
organizations may be permitted, s<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>