Race to the Top Assessment Program
RSVP Instructions — January Public & Expert Input Meetings

Schedule of January Public and Expert Input Meetings:

PROJECT AND CONSORTIUM MANAGEMENT
Date: Wednesday, January 13, 2010

Time: 10:00 am —5:00 pm

Location: Washington, DC metro area

PROCUREMENT

Date: Thursday, January 14, 2010
Time: 9:00 am —12:30 pm

Location: Washington, DC metro area

GENERAL AND TECHNICAL ASSESSMENT

Date: Wednesday, January 20, 2010

Time: 10:00 am — 5:00 pm

Location: Washington, DC metro area (final details will be posted on the Department’s web site
(http://www.ed.gov/programs/racetothetop-assessment/index.html)

Are you interested in attending or speaking at a meeting?"

If yes you must complete the below table and return the completed form to
racetothetop.assessment@ed.gov. Note the directions below and that a single form may have
information for multiple registrants. Please make sure that you list one registrant per row.

INSTRUCTIONS:

e MEETING DATE FIELD: Please enter the meeting date you will be attending as follows: “Jan
13", “Jan 14” OR “Jan 20”. If you plan to attend multiple days, please do a complete and
separate registration line on this document for each meeting date. For example, entering Jan
13 and 14 in the Meeting date column is not acceptable.

e PARTICIPANT TYPE — Please enter either: State Representative, Attendee or Speaker. If you
are a State Representative and would also like to be a Speaker, please enter both participant
types in the Participant Type field. For example: State Representative/Speaker.

e To determine your Participant Type:

! Assistance to Individuals with Disabilities at the Public Meetings. The meeting sites will be accessible to
individuals with disabilities and sign language interpreters will be available. If you need an auxiliary aid or service to
participate in the meeting (e.g., sign language interpreter, interpreting service such as oral, cued speech, or tactile
interpreter; assisted listening device; or materials in alternate format), notify the contact person listed under FOR FURTHER
INFORMATION CONTACT at least one week in advance of the meeting date. Although we will attempt to meet a request we
receive after this date, we may not be able to make available the requested auxiliary aid or service because of insufficient
time to arrange it.
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O State Representative — Individuals that have been appointed by their State government
to serve as a representative.

0 Attendee — A non-State representative.

0 Speaker - Individuals who would like the opportunity to provide an oral presentation to
the panel. (Please note that because speaking slots are limited individuals may not
request to speak at more than one meeting, nor may more than on individual from a
single organization request to speak at a single meeting.. Slots will be filled on the first-
come, first-served basis.

e |[f you have trouble viewing the table below, please check to be sure your email client is set to
receive emails in HTML. If you need additional assistance, please send an email to
racetothetop.assessment@ed.gov.
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REMINDER: One entry per row

Race to the Top Assessment Program Public & Expert Input Meeting Registration Form
(Return completed form to racetothetop.assessment@ed.gov.)

Meeting Participant Prefix First Last Name [Organization| Title [State [Work Participant |Disabilities
Date Type Name Phone Email Accommodations
(Optional)

Page 3 of 4



Race to the Top Assessment Program
RSVP Instructions — January Public & Expert Input Meetings

Are you interested in offering written input in response to one or more topic areas or questions in
the notice?

If yes, we encourage submissions by e-mail to the following email address:
racetothetop.assessmentinput@ed.gov. In submitting your input electronically you must include the

term “Race to the Top Assessment Program” in the subject line of your e-mail, and indicate the
following in the body of your cover email.

1. Name of the submitter

2. Title of the document submitted

3. The topic addressed (chosen from the following list)

a. Project and Consortium Management
b. Procurement
c. General & Technical Assessment

If you prefer to send your input by mail, address it to:

Office of Elementary and Secondary Education

Attention: Race to the Top Assessment Program - Public Input Meetings
U.S. Department of Education

400 Maryland Avenue, SW, room 3W339

Washington, DC 20202.

Written input will also be accepted at each meeting location. Note: the final deadline for receipt of all
written input is Wednesday, January 20, at 5:00 PM Eastern time.

Considerations for submission of written input:

All interested parties, including those who cannot attend a meeting or from whom we do not
have time to hear at a meeting, are encouraged to submit written input in response to specific
guestions identified in the notice for public input.

When submitting input at the meetings — whether as a public speaker or not — we request that
you submit two written copies. Your name and contact information should accompany your
written submission.

Both at the meetings and in your written submission, we encourage you to be as specific as
possible. To ensure that your input is fully considered, we urge you to identify clearly the
specific question, purpose, and characteristic that each of your suggestions addresses and to
arrange your submission in the order of the questions listed later in this notice. Please also
include a description of your involvement, if any, in statewide assessment practices.

The Department is committed to gathering and sharing publicly the input from the meetings and
written submissions. Each meeting will be transcribed, and the transcript will be available for
viewing at http://www.ed.gov/programs/racetothetop-assessment/resources.html. Also, all
written input received will be available for viewing via this Web site.
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