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OMB Number: 4040-0004 


E~piration Date: 8/3112016 


Application for Federal Assistance SF-424 

• 1. Type of Submission: 

D Preapplication 

[8J Appl ication 

0 Changed/Corrected Application 

• 3.. Date Received: 

• 2. Type of Application: • If Revision, select appropriate letter(s): 

~New I I 
D Continuation ·Other (Specify): 

0 Revision I I 

4. Applicant Identifier: 

102/1212015 I I I 

5a. Federal Entity Identifier: 5b. Federal Award Identifier: 

I I I I 
State Use Only: 

6. Date Received by State: I I 17.State Application Identifier: I I 
8. APPLICANT INFORMATION: 


' a. Legal Name: lcalifornia State Universit y Long Beach Research Foundation 
 I 
- b .. EmployerfTa)(payer Identification Number (EINfTIN): • c. Organizational DUNS: 

19561 0669tl 100 6199129I I 
d.. Address: 

• Street1 : 16300 State Universit y Drive I 
Street2: I I 

'City: jLong Beach I 
CountyiParish: ILos Angeles I 

·State: I C.i'. : Ca l ifo r n ia I 
Province: I I 

•Country: USA: UNITED STATE:SI I 
• Zip I Postal Code: 1908154 670 I 
e. Organizational Unit: 

Department Name: Division Name: 

I 
~cademic Affairs
loRSP I 
f. Name and contact information of person to be contacted on matters involving this application: 

Prefix: • First Name: lsand ra I I I 
Middle Name: I I 
·Last Name: lshereman I 
Sullix: I I 
Title: lsr . Di r ., Sponsored Programs I 
Organizational Affiliation: 


lcali fornia State University Long Beach Research Foundation 
 I 
•Telephone Number: j (562) 985-7619 I Fax Number: 1(562 ) 985-8665 I 
· Email: lsandra . shereman@csu lb . edu I 

PR/Award# S141A150027 
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Application for Federal Assistance SF-424 

* 9. Type of Applicant 1 : Select Applicant Type: 

Is: Hispanic-serving Institution 

Type of Applicant 2: Select Applicant Type: 

H: Public/State Controlled Institution of Higher Education 

Type of Applicant 3: Select Applicant Type: 

Ix:.Other. (specify) 

• Other. (specify): 

!Non-Profit. Inst .. of. Higher. Ed. I 
• 10. Name of Federal Agency: 

loepartment of Education 

11. Catalog of Federal Domestic Assistance Number: 

184 .141 I 
CFDATitle: 

Migrant . Educat ion_High School. Equivalency. P r·ogram 

• 12. Funding Opportunity Number: 

IED-GRANTS-122914-002 I 
• Tiiie: 

Office. of. Elementary. and Secondary Education (OESEJ :. High School. Equivalency. Program !HEP) CFDA 
Number. 84.141A 

13. Competition Identification Number: 

184·141A2015-l I 
Title: 

14. Areas Affected by Project (Cities, Counties, States, etc.): 

Areas_Affected_by_Project1004986995.pdf I Add Attachment ] Delete Attachment 

• 15. Descriptive Tltle of Applicant's Project: 

IHIGH SCHOOL EQUIVALENCY PAOGAAM 

Attach. supporting documents as specified in agency instructions. 

Add Attachments I Delete Attachments ] View. Attachments I 

I View Attachment 

I 

I 

I 

I 

I 

I 

PR/Award# S141A150027 
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Application for Federal Assistance SF-424 

16. Congressional Districts Of: 

• a. Applicant • b. Program/Projectlc1>.- C47 lcA- 047I I 
Attach an additional list of Program/Project Congressional Districts if needed. 


lcor:gressior:a l_Dist rict s_CA_Topete 100<\ 98 6991 Add Auachment I Delete Attachment I View Attachment I 

17. Proposed Project: 

• a. Start Date: 107/ 01 /2 0151 • b. End Date: 10613 012020 1 

18. Estimated Funding($): 

·a. Federal 475, ooo . ool 
• b. Applicant o.ooi 
• c. State o. ooi 
• d. Local o.ooi 
• e. Other o. ooi 
• f. Program. Income o.ool 
'g. TOTAL 475, ooo . ool 

'19. ls Application Subject to Review By State Under Executive Order 12372 Process? 


D a. This application was made available to the. State under the Executive Order 12372 Process for review on 
 I I· 
IZJ b. Program is subject to E.0. 12372 but has not been selected by. the State for review. 

D c. Program is not covered by E.O. 12372. 

• 20. ts the Applicant Delinquent On Any Federal Debt? (If "Yes," provide explanation in attachment.) 

oves l:8J No 

If "Yes", provide explanation and attach 

I I Add Attachment I Ddlete Attachment I View Attachment I 
21. ' By signing this application, I certify (1) to the statements contained in the list of certifications•• and (2) that the statements 
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances .. and agree to 
comply with any resulting terms If I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims may 
subject me to.criminal, civil, or.administrative penalties. (U.S. Code, Title 218, Section 1001) 

IZJ ••I AGREE 

•·• The list of certifications and assurances. or an internet site where you may obtain this list, is contained in the announcement or agency 
specific. instructions. 

Authorized Representative: 

Prefix: • First Name: loavi d IMr I I 
Middle Name: I I 
·LastName: lsm.ith I 
Suffix: I I 
'Title: IP r e - Awar d Specia li s t 

·Telephone Number: I(562) 985-5330 I Fax Number: I(562) 

I 
985- 8665 I 

'Email: lctavid . srnilh@c s ul b . edu I 
• Signature of. Authorized. Representative: !David Smith I • Date Signed: 10211212015 I 

PR/Award# S141A150027 
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Areas Affected by Project (Cities, Counties, States, etc.): 

Los Angeles County 

Riverside County 

long Beach City 

Indio City 

Riverside City 

Cochella City 

Los Angeles City 

State of California 

PR/Award# S141A150027 
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Congressional Districts of: 

CA-ALL 

PR/Award# S1 41 A150027 
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OMB Number: 4040-0007 

Expiration Date: 06/30/2014 

ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden,. to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503 .. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND 
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the 
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. 
If such is the case, you will be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

1. 	 Has the legal authority to apply for Federal assistance 
and the institutional, managerial and financial capability 
(including funds sufficient to pay the non-Federal share 
of project cost) to ensure proper planning, management 
and completion of the project described in this 
application. 

2. 	 Will give the awarding agency, the Comptroller General 
of the United States and, if appropriate, the State, 
through any authorized representative, access to and 
the right to examine all records, books, papers, or 
documents related to the award; and will establish a 
proper accounting system in accordance with generally 
accepted accounting standards or agency directives. 

3. 	 Will establish safeguards to prohibit employees from 
using their positions for a purpose that constitutes or 
presents the appearance of personal or organizational 
conflict of interest, or personal gain. 

4. 	 Will initiate and complete the work within the applicable 
time frame after receipt of approval of the awarding 
agency. 

5. 	 Will comply with the Intergovernmental Personnel Act of 
1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in 
Appendix A of OPM's Standards for a Merit System of 
Personnel Administration (5 C.F.R.. 900, Subpart F). 

6. 	 Will comply with all Federal statutes relating to 
nondiscrimination. These include but are not limited to: 
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
which prohibits discrimination on the basis of race, color 
or national origin; (b) Title IX of the Education 
Amendments of 1972, as amended (20 U.S.C.§§1681­
1683, and 1685-1686), which prohibits discrimination on 
the basis of sex; (c) Section 504 of the Rehabilitation 

Act of 1973, as amended (29 U.S.C. §794),. which 
prohibits discrimination on the basis of handicaps; (d) 
the Age. Discrimination Act of 1975, as amended (42. U. 
S.C. §§6101-6107), which prohibits discrimination on 
the basis of age;. (e) the Drug Abuse Office and 
Treatment Act of 1972 (P.L. 92-255) , as amended, 
relating to nondiscrimination on the basis of drug 
abuse; (f) the Comprehensive Alcohol Abuse and 
Alcoholism Prevention,. Treatment and Rehabilitation 
Act of 1970 (P.l. 91-616), as amended, relating to 
nondiscrimination on the basis of alcohol. abuse or 
alcoholism; (g) §§523 and 527 of the Public Health 
Service. Act of 1912. (42 U.S.C. §§290. dd-3 and 290 
ee· 3), as amended, relating to confidentiality of alcohol 
and drug abuse patient records; (h) Title VIII of the Civil. 
Rights Act of 1968 (42 u.s.c. §§3601 et seq.), as 
amended, relating to nondiscrimination in the sale, 
rental or financing of housing; (i) any other 
nondiscrimination provisions in the. specific statute(s) 
under which application for Federal assistance is being 
made; and, 0) the requirements. of any other 
nondiscrimination statute(s) which may apply to the 
application. 

7. 	 Will comply, or has already complied, with the 
requirements of Titles II and Ill of the Uniform 
Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (P.L. 91 -646) which provide for 
fair and equitable treatment of persons displaced or 
whose property is acquired as a result of Federal or 
federally-assisted programs. These requirements 
apply to all interests in real property acquired for 
project purposes regardless of Federal participation in 
purchases. 

8. 	 Will comply, as applicable, with provisions ot the 
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) 
which limit the political activities of employees whose 
principal employment activities are funded in whole 
or in part with Federal funds. 

Previous Edition Usable Standard Form 4248 (Rev. 7-97) 

Authorized for Local Reproduction Prescribed by OMB Circular A-102 

PR/Award# S141A150027 
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9. 	 Will comply, as applicable, with the provisions of the Davis­
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act 
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract 
Work Hours and. Safety Standards. Act (40 U.S.C. §§327­
333), regarding labor standards for federally-assisted 
construction subagreements. 

1o. 	 Will comply, if applicable, with flood insurance purchase 
requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (P.L. 93-234) which requires 
recipients in a special flood hazard area to participate in the 
program and to purchase flood insurance if the total cost of 
insurable construction and acquisition is $10,000 or more. 

11. 	 Will comply with environmental standards which may be 
prescribed pursuant to the following: (a) institution of 
environmental quality control measures under the National 
Environmental Policy Act of 1969 (P.L. 91-190) and 
Executive Order (EO) 11514; (b) notification of violating 
facilities pursuant to EO 11738: (c) protection of wetlands 
pursuant to EO 11990; (d) evaluation of flood hazards in 
floodplains in accordance with EO 11988; (e) assurance of 
project consistency with. the approved State management 
program developed under the. Coastal Zone Management 
Act of.1972 (16 U.S.C. §§1451 et seq.); (f) conformity of 
Federal actions to State (Clean Air) Implementation Plans 
under. Section 176(c) of. the Clean Air Act of 1955, as 
amended (42 U.S.C. §§7401 et seq.); (g) protection of 
underground sources of. drinking water. under the Safe 
Drinking Water Act of 1974, as amended (P.L. 93-523); 
and, (h) protection of. endangered species under the 
Endangered Species Act of 1973, as amended (P .L. 93­
205). 

12. 	 Will comply with the Wild and Scenic Rivers Act of 
1968 ( 16. U.S.C. §§ 1271 et seq.). related to protecting 
components or potential components of the national 
wild and scenic rivers system. 

13. 	 Will assist the awarding agency in assuring compliance 
with Section 106. of the National Historic Preservation 
Act of 1966, as amended (16 U.S.C. §470), EO 11593 
(identification and protection of historic properties), and 
the Archaeological and Historic Preservation Act of 
1974 (16 u.s.c. §§469a-1 et seq.). 

14. 	 Will comply with P.L. 93-348. regarding the protection of 
human subjects involved in research, development, and 
related activities supported by this award of. assistance. 

15. 	 Will comply with the Laboratory Animal Welfare Act of 
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et 
seq.) pertaining to the care, handling, and treatment of 
warm blooded animals held for research, teaching, or 
other activities supported by this award of assistance. 

16. 	 Will comply with the. Lead-Based Paint Poisoning 
Prevention Act (42 U.S.C. §§4801 et seq.) which 
prohibits the use. of lead-based paint in construction or 
rehabilitation of residence structures. 

17. 	 Will cause to be performed the required financial and 
compliance audits in accordance with the Single Audit 
Act Amendments of. 1996. and OMB Circular No. A-133,. 
"Audits of States, Local Governments, and Non-Profit 
Organizations." 

18. 	 Will comply with all applicable requirements of all other 
Federal. laws,. executive orders, regulations, and policies 
governing this program. 

19. 	 Wfll comply with the requirements of Section 106(g) of 
the Trafficking Victims Protection Act (TVPA) of 2000, as 
amended (22 U.S.C. 7104) which prohibits grant award 
recipients or a sub-recipient from (1) Engaging in severe 
forms of trafficking in persons during the period of time 
that the award is in effect (2) Procuring a commercial 
sex act during the period of time that the award is in 
effect or (3) Using forced labor in the performance of the 
award or subawards under the award. 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

loavid Smith I !Pre-Award Specialist I 
APPLICANT ORGANIZATION DATE SUBMITIED 

lcalifornia State Univetsity Long Beach Reseatch Foundation I 10211212015 

Standard Form 4248 (Rev. 7-97) Back 

PR/Award# S141A1500Z7 
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DISCLOSURE OF LOBBYING ACTIVITIES 

Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C.1352 0348-0046 

1. • Type of Federal Action: 
D a. contract 

l:8:J b. grant

D c. cooperative agreement

D a.loan 

D e. loan guarantee

D I. loan insurance 

2. * Status of Federal Action: 
D a. bid/olfer/apphcation 


IZJ b. initial award 


D c.. post-award 


4. Name. and Address of Reporting Entity: 
IZJPrime OsubAwardee 

'Name 


·s1ree11 I I su~et2 [ 


'City .__nq sea_____________,I State lc1~:. Cal1forn i a li~o____c:. 

Congressional District. if known: ICA- 041 

3. " Report Type: 
IZJ a. initial filing 

D b. material change 

I

._6_3_o_o_s i_v_ 1_<_Y_D_r_	 ~s_r_e_3_~_z_t_a_<_e_u_n_ ~,_s_ i_v_~_____________,_ _____________________. 

5. If Reporting. Entity in No.4 is. Subawardee, Enter. Name and Address of Prime: 

6. • Federal Department/Agency: 

loepa rLm~ nL <> f Eu·• :::..• _ ____________________,I._______________ io" 

8. Federal Action Number, if known: 

I 	 I 

10. a. Name and Address of Lobbying Registrant: 

7 . .. Federal Program Name/Description: 

1Mlg1 a nL Educat Lcn_HiQh Scho d E:iulv<1 le ncy Pro9 rJm 

CFDA Number, ii applicable: 184 . 141 

I 
I 

9. Award Amount, if known: 

I 

Prefix J I •FirstName IN/ A 	 I Middle Name !.______________,I 
·Last N'':':a-me-;:IN=/=A==:::::'.----~==============:::::'.~J Suffix I._______,I 

~----------------------~ 
• Street 1 JN/A 	 I Street 2 I I 

1 , A====================~1~s=~1~e~1=======----====================:---::--:======::;-~·city ~N=	 I Zip I I 
b. Individual Performing Services (including actctress if different trom No. 1oa) 

IMiddle Name Prolix ~I_____ l~N lA_____________~_.I 'First Name __ I I 

'LastName INIA 

Suffix
I I I 
•Street I ,...:=:========================:::;--::~

IN/A I Street2 I 	 I 
'Ciry IN/A IState I 	 IZip I I 

11. 	 Information reQuested through this lorm is authorized by title 31 U.S.C. section 1352. This disclosure of!obbying activities 1s a material representation ol lact upor> which 

reliance was placed by the tier above when the transaction was made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to 

the Congress semi-annually and wilt be available for public inspection. Any person who fads to file the required disclosure shall be subject to a civil penalty of not less than 

$10,000 and r>ot more than$100,000 for each such failure. 


•Signature: ~loa_id . sm______________,l_v____itn 
•Name: Prefix IMt I • Fitst Name loavid 	 IMiddle Name I I 

•Last N:=11me:=--;::I=====-----======================--.I ========!;------'Suffix ,-:I 

Stnith 	 . . 

Title: !ere-Awa rd. Speci alist 	 ITelepllone No.: I1562> 985-5330 loate: lo21121201s 

Authorized lor local Reprodu-ction 

FMlerelUu Only: Stan<lard Form · LLL (Rev. 7-97)
I

'--~~~~~~~~~~~~~~~~~~-~r.'fA·-warn'#-St"iHA~~O:!'"I'-~~~~~~--~~~~~~~~~~~-',, , 
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OMB Number: 1894-0005 
Expiration Date: 03i31/2017 

NOTICE TO ALL APPLICANTS 

The purpose of this enclosure is. to inform you about a new . 
provision in. the Department of. Education's General 
Education Provisions Act (GEPA) that applies to applicants 
for new grant awards under Department programs. This 
provision is. Section 427 of GEPA, enacted as. part of the 
Improving America's Schools.Act of 1994. (Public Law (P.L,) 
103-382). 

To Whom Does This Provision Apply? 

Section 427 of GEPA affects applicants for new grant 
awards under this program. ALL APPLICANTS FOR 
NEW AWARDS MUST INCLUDE INFORMATION IN 
THEIR APPLICATIONS TO ADDRESS THIS NEW 
PROVISION IN ORDER TO RECEIVE FUNDING UNDER 
THIS PROGRAM. 

(If this program is a State-formula grant program, a State 
needs to provide this description only for projects or 
activities that it carries out with funds reserved for State-level 
uses. In addition, local school districts or other eligible 
applicants Iha! apply to the State for funding need to provide 
this description in their applications to the Stale for funding. 
The State would be responsible for ensuring that the school 
district or other local entity has submitted a sufficient 
section 427 statement as described below.) 

What Does This Provision Require? 

Section 427 requires. each applicant for funds (other than an. 
individual person) to include in its application a description 
of. the steps the. applicant proposes to take to ensure 
equitable access to, and participation in, its 
Federally-assisted program for students, teachers, and 
other program beneficiaries. with special needs .. This 
provision allows applicants discretion in. developing the. 
required description. The. statute highlights six types of 
barriers that can impede equitable access or participation: 
gender, race, national origin, color, disability, or age.. 
Based on local circumstances, you should determine 
whether these or other barriers. may prevent your students, 
teachers, etc. from such access or participation in, the 
Federally-funded project or activity. The description in your. 
application of steps to be taken to overcome these barriers 
need not be lengthy; you may provide a clear and succinct 

description of how you plan to address those barriers that are 
applicable to your circumstances. In addition. the information 
may be provided in a single narrative. or, if appropriate, may 
be discussed in connection with related topics in the 
application. 

Section 427 is not intended to duplicate the requirements of 
civil rights statutes, but rather to ensure that, in designing 
their projects, applicants for Federal funds address equity 
concerns that may affect the ability of certain potential 
beneficiaries to fully participate in the project and to achieve 
to high standards. Consistent with program requirements and 
its approved application, an applicant may use the Federal 
funds awarded to it to eliminate barriers it identifies. 

What are Examples of How an Applicant Might Satisfy the 
Requirement of This Provision? 

The following examples may help illustrate how an applicant 
may comply with Section 427. 

(1) An applicant that proposes to carry out an adult literacy 
project serving, among others, adults with limited English 
proficiency, might describe in its application how it intends to 
distribute a brochure about the proposed project to such 
potential participants in their native language. 

(2) An applicant that proposes to develop instructional 
materials for classroom use might describe how it will make 
the materials available on audio tape or in braille for students 
who are blind. 

(3) An applicant that proposes to carry out a model science 
program for secondary students and is concerned that girls 
may be less likely than boys to enroll in the course, might 
indicate how it intends to conduct "outreach" efforts to girls, 
to encourage their enrollment. 

We recognize that many applicants may already be 
implementing effective. steps to. ensure equity of 
access. and participation in their grant programs, and 
we appreciate your cooperation in responding to. the 
requirements of. this provision. 

Estimated Burden Statement for GEPA Requirements 

According to the Paperwork Reduction Act of 1995. no persons are required to respond to a collection of information unless such 
collection displays a valid OMB control number. Public reporting burden for this collection of information is estimated to average 
1.5 hours per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the 
data needed, and completing and reviewing the collection of information. The obligation to respond to this collection is required to 
obtain or retain benefit (Publ ic Law 103-382). Send comments regarding the burden estimate or any other aspect of this collection 
of information, including suggestions for reducing this burden, to the U.S. Department of Education, 400 Maryland Ave., SW, 
Washington, DC. 20210-4537 or email ICOocketMgr@ed.gov and reference the OMB Control Number 1894-0005. 

Optional - You may attach t file to this. page. 

lc.SLTLB_HE? _GE?I\ I 004 987135- pdf Add Attachment Delete. Attachment I View Attachment 
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Plan to address General Education Provisions Act Section 427 (GEPA) 

As demonstrated throughout this proposal, CSU Long Beach is deeply committed to quality 

education for all students. The. High School Equivalency (HEP) will continue. this commitment 

by providing equal treatment of students. traditionally underrepresented in education including 

racial or ethnic and language minority groups, and individuals with disabilities. The project is 

guided by the concept that every aspect of the services will be delivered in a manner that is not 

de-termined nor affected by the race, creed, color, religion, gender, sexual orientation or disabling 

condition of the participants. 


The university uses a proactive approach to providing equal access to programs and services. 

The. university expects its employees, students,. parents, contractors and guests to demonstrate the 

utmost respect and. civility toward all individuals and groups participating in the. CSULB 

learning environment. 


CSULB will review the. General Education Provisions Act annually with the assistance of the. 

external evaluator. . The internal evaluator will work with the GEPA work group to ensure that 

materials and project processes and procedures eliminate any perceived barriers. 


Steps in Completing the General Education Provisions. Act review: 


1. 	 Appoint a GEPA work group from Educational Equity Services Division for the GEPA 
review; 

2. 	 Select project external evaluator; 
3. 	 External evaluator conducts reviews and reports finding to the GEPA work group; 
4. 	 The GEP A group works with project staff to develop corrective action as necessary; 
5. 	 External evaluator reviews proposed corrective action(s) to assure compliance; 
6. 	 Corrective action(s) are implemented. 

CSULB's learning environment and student-centered approach to learning has always insured 
not only equal access, but fair and equitable support for all persons coming in contact with 
university programs and services. CSU LB is committed to using this same. approach in ensuring 
that no barriers exist that cannot be reasonably overcome by institutional actions, and the help of 
community partners, to provide equitable participation for all students. 

CSULB HEP GEPA 
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CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans. and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1} No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congrass, an officer or employee of Congress. or an employee of a Member of Congress in connection with 
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid lo any person for 
influencing or attempting lo influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard 
Form·LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents 
for. all subawards at all tiers (including subcontracts. subgrants, and contracts under grants, loans, and 
cooperative agreements} and that all subrecipients shall certify and disclose. accordingly. This certification 
is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title. 31, U.S .. Code. Any person who fails to. file the required certification shall be. 
subject to a civil penalty of not less than $10,00 oand not more than $100,000 for each such failure .. 

Statement for Loan Guarantees and Loan Insurance 

The undersigned states, to the best of his or her knowledge and belief, that: 

If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress. an officer or employee of Congress. or an employee of 
a Member of Congress in connection with this commitment providing for the United States to insure or 
guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying 
Activities," in accordance with its instructions. Submission of this statement is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the 
required statement shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 
for each such failure. 

' APPLICANT'S ORGANIZATION 

l:::a 1 i fonli a. State U:li versi t y :.0:1g Reac:1 ~esea.rci1 ?o·.i:-idat i 0:1 I 
• PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

Prefix: ]r1 r I • First Name: !cavict 

'Last Name: ismi t.h 

•Title: lf're-Awa:cl sp.,:;ia:isl 

I Middle Name: I 

I Suffix: I 
I 

I 

I 
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Abstract 

The abstract narrative must not exceed one page and should use language that will be understood by a range of audiences. 
For all projects, include the project title (if applicable), goals, expected outcomes and contributions for research, policy, 
practice, etc. Include population to be served, as appropriate. For research applications, also include the following: 

• 	 Theoretical and conceptual background of the. study (i.e., prior research that this investigation builds upon and that 
provides a compelling rationale tor this study) 

• 	 Research issues, hypotheses and questions being addressed 

• 	 Study design including a brief description of the. sample including sample size, methods, principals dependent, 
independent, and control variables, and the approach to. data analysis. 

[Note: For a non-electronic submission, include the name and address of your organization and the name, phone number and 
e-mail address of the contact person for this project.) 

You may now Close the Form 

You have attached 1 file to this page, no more files may be added. To add a different tile, 
you must first delete the existing file. 

• Allachment: IHEP _ABSTRACT1004987139.pdf Add Attachment Delete Attachment I View Attachment 
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ABSTRACT 


The California State University. Long Beach (CSULB), requests funds to operate a High 

School Equivalency Program (HEP) to serve 80 eligible students from a large pool of mjgrant 

and seasonal farm work from Los Angeles, Orange, and Riverside Counties. In cooperation with 

the state's Migrant Education Office; Migrant Education Programs in Regions 7, 9, and 10; and 

community partners, CSULB will identify needs. critical for migrants and seasonal farmworkers' 

success. The two main goals of the program are that: (l) 75% will complete the high school 

equivale.ncy (HSE) each grant year (GPRA Measure l); and 90% of the HSE recipients will enter 

postsecondary or training program, upgraded employment, or the military each year of the grant 

(GPRA Measure 2). The program will provide intensive instructional, supp01tive, and financial 

services to the most in need, migrant and seasonal farmworkers preparing for and obtaining their 

HSE. The participants will obtain necessary academic and vocational skills needed in a 

postsecondary institution and the workforce. Upon completion of their HSE program, 

participants will be exposed, prepared, and motivated to continue their education in a 

postsecondary institution, training programi or secure employment leading toward a chosen 

career. The project objectives include the recruitment of unserved seasonal farmworkers most in 

need of HEP services. Staff will conduct intakes to determine eligibility and enroll participants. 

Upon enrollment, participants will be provided an educational assessment and vocational 

evaluation to determine their skills and abilities for development of an individual educational 

plan. The intensive HSE instructional program will include academic and career counseling to 

ensure a high success rate. HEP's objectives will focus on helping migrant and seasonal 

farmworkers and members of their immediate family. 
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California State University Long Beach 
High School Equivalency Program 

I. Need for and Significance of project 

i. The magnitude of the need for the services to be provided or the activities to be carried 

out by the. proposed project. 

The Public Policy Institute of California (2007) estimated California has approximately 

265,000 Out-of-School immigrant youth. California Migrant Education (MEP) officials 

conservatively estimate that 47% percent (I 06,000) of these students will drop out prior to 

competing a high school diploma (California State Service Delivery Plan for the Migrant 

Education Program, 20 l 0). In the three-county region this proposal targets (Los Angeles, 

Orange, and Riverside), there was a combined 10,768 out-of-school migrant youth in 2012 (MEP 

2014). These youth fall into two categories- (37%) youth who immigrated to the U.S. to work, 

have not attended school in the U.S., and do not have a high school diploma; and (63%) those 

that attended school in the U.S., but dropped out prior to completing a high school diploma 

(MEP, 2014). These statistics make a convincing statement about the severe need for a High 

School Equivalency Program to target these youth. 

ii. The extent to which the proposed project will focus on serving or otherwise addressing 

the needs of disadvantaged individuals. 

The CSULB HEP program is designed to target the Out-of-School Youth (OSY) 

population by coordinating and collaborating with the three Migrant Regions (7, 9, and 10) to 

provide the resources and personnel required to effectively recruit, retain, and guide OSY 

through the educational process to attain a high school equivalency diploma. OSY are less likely 

to receive services because this population is the most mobile, staying in the area for shorter 

periods than families. Identifying, recruiting, and serving this population requires considerable 
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resources, which small and medium sized regions do not have, but a HEP can provide. Working 

in tandem with the Migrant Regions, local service providers, and partner educational equity 

programs hosted at local colleges. and universities, CSULB HEP will leverage the. resources and 

services to more effectively serve these youth. 

iii. The extent to which specific gaps or weaknesses in services, infrastructure, or 

opportunities have been identified and will be addressed by the proposed project, including 

the nature and magnitude of those gaps or weaknesses. 

According to the 2000 Migrant and Seasonal Farmworker Enumeration Profile Study, 

California, identified seven major gaps in serving migrant OSY. OSY migrant students: 

1. 	 have Jack of guidance and support to complete the educational process; 

2. 	 do not graduate high school because they lack a sense of belonging: 

3. 	 are not able to participate fully in the educational process when their basic needs are not 

met; 

4. 	 are not entering high school with grade-appropriate social and academic skills; 

5. 	 are not placed in courses that count towards graduation requirements; 

6. 	 do not have the reading skills to paiticipate in the educational process; and 

7. 	 their parents are not gaining access to supplementary services that could help their 

children succeed. 

Hispanic students make up 98% of all migrant students .in California, but recent waves of 

immigration have been of indigenous populations from Oaxaca, Chiapas, Guerrero, and Central 

America that do not necessarily speak Spanish. A majority (53%) are young men, and 

increasingly immigrated as unaccompanied minors. 78% of migrant parents are not high school 

graduates, therefore they lack the social capital and experience to adequately assist the.ir children 

2 
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in navigating the educational process (CRB Short Subjects, 2013). 72% of OSY indicated lack 

of money or a need to work as reasons to drop out of school. CSULB HEP is. designed to. 

address these common obstacles migrant Out-of-School Youth face with an intensive service 

plan. 

iv. The importance or magnitude of the results or outcomes likely to be attained by the 

proposed project. 

The project design CSULB proposes for HEP will result in establishing a successful 

intervention and supportive model that will result in meeting the mandated outcomes and GPRA 

measures in serving migrant Out-of-School Youth in the Riverside-Los Angeles-Orange 

Counties region. The importance of establishing a successful model that can be replicated and 

scaled up is significant in the three Migrant Regions collaborating (Migrant Regions 7, 9, 10) in 

this project. Recruiting, educating, graduating, and assisting migrant youth in enrolling in post­

secondary education, the military, or employment in non-seasonal jobs is a significant current 

challenge, and one this HEP proposal can successfully address. 

2. Quality of Project Design 

The. purpose of HEP is. to assist migrant and seasonal farmworkers and members. of their 

immediate family: ( l) obtain a general education diploma that meets the guidelines for high 

school equivalency (HSE) established by the. State of California; and (2) to gain employment or 

be placed in an institution of higher education (IHE) or other postsecondary education or 

training. 

i. The extent to which the goals, objectives, and outcomes to be achieved by the proposed 

project are clearly specified and measurable. 
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CSULB proposes the following three grant objectives, which co.incide with GPRA 

reporting requirement measures. 1 and 2. 

Objective 1. 80 HEP eligible participants wi11 be served each grant year; totaling 400 during 
the five-year grant cyde. 

ACTIVITIES MEASURABLE 
OUTCOMES 

PERSON 
RESPONSIBLE 

TIMELINE 

L Outreach and recrult 
within the target community 
- churches, schools,. labor 
camps, housing authorities 
and farms. 

The types of presentations 
and number of potential 
farmworker will he 
documented and increased 
each year. 

HEP Recruiter Month 1-12 

2. Coordinate recruitment 
with migrant schools, WIA 
Program, Migrant Head 
Start, Migrant Health Clinics 
and others. 

Written working 
partnerships and number of 
refeffals will be on file. 

Project Director 
HEP Recruiter 

Month 1-12 

3 .. Develop, print and 
disseminate brochures in 
English and Spanish 
regarding the program. 

l 000 bilingual brochures 
will be developed and 
disseminated. 

Project Director 
and HEP 
Recruiter 

Month 1-6 

4 .. Develop and produce 
Print, TV and Radio Public 
Service Announcements in 
Spanish regarding HEP. 

Five Spanish language 
Public Service 
Announcements will be 
produced and aired in Los 
Angeles, Orange, and 
Riverside Counties. 

Project Director 
and HEP 
Recrniter 

Month 1-.12 

5. Expand working 
relationship with 
organizations providing 
services to target population. 

Written inter-agency 
referral process and 
documentation of referrals 
to HEP Program. 

Project Director 
and HEP 
Recruiter 

Month 1-6 

6. CompJete an individual 
intake and enrollment packet 
for each applicant. 

80 intake folders with 
supporting documentation 
will be on file. 

HEP Recruiter Month J-12 

Objective 2. 60 HEP participants (75%) will complete the high school equivalency (HSE) each 
grant year (GPRA measure l); a total of 300 during the five-year grant cycle. 

ACTIVITIES 

l. Determine an academic, 
vocational, job training and 
job readiness plan. 

MEASURABLE 
OUTCOMES 

80 JEP's will be on file. 

PERSON 
RESPONSIBLE. 
HEP Recruiter 

TIMELINE 

Month 2-12 
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2. Provide academic 
instructor in math, science., 
language arts 
3. Provide workplace and 
English as a Second Language 
(ESL) instruction to 
participants when appropriate. 
4. Develop an individualized 
Academic & Career 
Counseling Plan. 
5. Conduct pre-test to 
determine Academic & 
Career Counseling needs and 
outcomes. 
6. Monitor and adjust 
academic & career counseling 
plans and training as needed. 
7. Broker support services. as 
needed through other 
agencies. 
8. Re-evaluate and update 
lEP Plan ongoing. 

HEP student progress will HEP Instructor 
be documented in the IEP. 

l00% of participants will HEP Instructors 
have competency 
attainments on file. 

AU participants will have HEP Recruiter 
on file an Academic & 
Career Counseling Plan. 
Academic & Career Pre- HEP Recruiter 
Competencies on file. 

Adjustments to plan on HEP Recruiter 
file. 

Support service plans on HEP Recruiter 
file and documentation of 
services. 
80 IEP's will be on file. HEP Rt!cruiter 

Month 1-12 

Month 1-12 

Month 2-12 

Month 2-12 

Month 2-1.2 

Month 1-12 

Month 1-12 

Objective 3. 54 HSE recipients (90%) will enter postsecondary education or training programs, 
upgraded employment or the military each year of the grant (GPRA measure 2); a total of 270 
during the five-year grant cycle. 

ACTIVITIES MEASURABLE 
OUTCOMES 

PERSON 
RESPONSIBLE 

TIMELINE 

l. . Develop student-tracking 
database. 

100% of students will be 
maintained on the 
database. 

HEP Recruiter Month L 

2. Inform and train students 
on the availability of follow-
up services. 

l 00% of students will 
participate in training. 

HEP Recruiter Month 2-12 

3. Conduct post-test to 
determine Academic & 
Career Counseling outcomes. 

80 CASAS post-
employment competencies 
on file. 

HEP Recruiter Month 3-12 

4. Provide yearly follow-up 
to assess academic, vocational 
and/or employment status. 

l00% of students will 
receive services. 

HEP Recruiter Ongoing 
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ii. The extent to. which the design of the proposed project is. appropriate to, and will 

successfully address, the needs of the ta.rget population or other identified needs. 

HEP has been designed to strategically address the identlfied needs as described in the 

Need Section. CSULB analyzed participant needs and developed the appropriate HEP 

components to address them. Accordingly, the HEP structure has been integrated Lnto Student 

Affairs to maximize CSULB resources for migrant and se.asonal farmworkers Out-of-School 

Youth. 

iii. The extent to which the proposed project will establish linkages with other appropriate 

agencies and. organizations providing services to the target population. 

The CSULB HEP Program will use internal resources and external partnerships to 

provide the. most cost effective and efficient program for migrant and season farmworker OSY 

participants. HEP's resource strategy will ensure that outside and then internal educational and 

support services are used first before HEP Program resources. The. recruiter will advocate on 

behalf of students when necessary to access all the available required services. 

Internal Resources - The HEP Program has been placed administratively within the university's 

Student Affairs Division to maximize the access of internal relevant resources, including: 

• . Academic Skills Program (Tutoring) •University English as. a Second Language 

• Early Childhood Learning Center • Academic Achievement Program 

• . Student Health & Counseling Center • Career Development Services 

• Bilingual Education Program • Foreign Languages Laboratory 

• Educational Opportunities Center • . Student Support Services. 

The Vice President of Student Affairs meets regularly with Deans, Vice Presidents, and 

the President to plan and coordinate the university's. programs and overall directions. Through 
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this coordination and directly accessing other CSULB programs, HEP staff will maximize 

resources. for HEP students. In addition to all of its academic programs, CSULB's. other federal 

programs include the TRIO- Educational Opportunities Center, Student Support Services, Talent 

Search, and Upward Bound programs . . All these programs will be accessed when possible. 

External Resources - CSULB partners will assist with recruitment, job training, support 

services, office and instructional space, and other necessary services as identified. The partners 

include general service providers and organizations specifically funded to serve mjgrant and 

seasonal farmworkers OSY .. The table below lists. the organizations and their relationship to. the 

HEP Program. CSULB has established a formal Memorandum of Understanding for partnership 

activities. with each of these entities. 

Table: Community Partnerships to Support HEP Par ticipants Succeed 
Funding Agency Organizational Partnership Linkages 

U.S. Department of 
Labor - National 
Farmworker Jobs 
Program 

OIC State WTB167 Migrant and 
Seasonal Farmworker Employment 
& Training 

Will assist with. outreach, 
provide refe1Tals and 
collaborate in serving HEP 
students. 

U.S. Dept. of CA State Migrant Education Office Coordination with all regional 
Education - Office of Migrant Education Regions migrant offices, recruitment, 
Migrant Education ­ 7 - Riverside & San Bernardino secondary services and 
State Office of Supt. Counties newsletter. Regions will 
of Public Instruction 9 -: Orange County 

10 ­ Los Angeles County 
provide office space and 
classrooms for HEP 
instruction. 

U.S. Dept. of 
Education - Office of 
Migrant Education 

ARC Associates Project A vanzando-
HEP Program 

WiJJ coordinate efforts for 
students attending CSULB. 

U.S. Dept. of 
Education - Office of 
Migrant Education 

Rancho Santiago Community College 
- CAMP Program 

Will coordinate efforts for 
HEP graduates interested in 
enrolling at RSCC. 

US Dept. of Health - Clinicas de Salud del Pueblo, Inc. Wi11 provide health services 
and Human Services ­ - Central. City Community Health at discounted rates to HEP 
Farmworkers Clinics Centers 

- Borrego Community Health 
Foundation 

participants. 
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iv. The extent to which the proposed project will increase efficiency in the use of time, staff, 

money, or other resources. in order to improve results and increase productivity. 

CSULB HEP is designed to maximize the leveraging and collaboration amongst CSULB 

educational services, Migrant Regional partners, community social and medical service 

providers, and postsecondary education partners to ensure efficiency and effectiveness in serving 

migrant Out-of-School Youth. The HEP program will serve as the connector and facilitator to 

ensure resources, time, staff, and efforts are collaborative and student focused to yield maximum 

results. An advisory committee with representatives of all partners will ensure communication 

and accountability priorities. 

3. Quality of Pro.icct Services 

i. The extent to which the training or professional development services to be provided by 

the proposed project are of sufficient quality, intensity, and duration to lead to 

improvements in practices among the recipients of those services. Note: Factor (i) refers to 

training or professional development provided to staff of the project. 

A comprehensive training program for HEP personnel is part of the project design and 

the committed support from CSULB. Funding in the budget includes staff participation in state, 

national, and HEP specific professional conferences/training. The University commits to 

providing professional development support through the on-going offering made available to all 

university personnel. Partner organizations, including the Migrant Regions, also commit to 

supporting HEP staff by inclusion in staff development and training opportunities they offer. 

ii. The extent to which the services to be provided by the proposed project are focused on 

those with greatest needs. 
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CSULB's HEP project is. intentionally focused on serving Out-of-School Youth, the 

hardest migrant population to serve, and is considered the population with the greatest needs 

(Public Policy Institute of California, 2007). OSY students in Regions 7, 9 and 10 have few 

options to attain a GED, so the HEP program will fill the void and provide a viable opportunity 

for them to succeed. 

iii. The likelihood that the services to be provided by the proposed project will lead to 

improvements in the skills necessary to gain employment. 

The HEP project design will assess participants' skills and abilities, and construct a 

learning plan to help them successfully complete the preparation courses to attain their GED .. 

Supportive and complimentary workshops and activities are designed to build/strengthen job 

preparation skills, such as writing, communications, computing, English as a Second Language, 

interviewing, job search, and time management. By working collaboratively with the Workforce 

Employment Boards in the target Counties, HEP will leverage personalized service. and support 

for HEP graduates in their job search. 

4. Quality of Project Personnel 

CSULB will employ well-qualified and experienced personnel who are versed in how to 

develop,. implement, and administer HEP .. The staff will work effectively in delivering project 

services to project participants over the life of the grant. 

The HEP staff will consist of a Project Director, Instructors. (2.0 FTE), 

Coordinator/Recruiter, Program Assistant, and Student Tutors. The students will he carefully 

selected, trained, and employed on an hourly basis. The qualification requirements for the 

professional positions reflect the required education, work experience, and training in fields 

related to the. objectives of HEP. 
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HEP has identified several project personnel who are members of groups that have 

traditionally been underrepresented based on race, color, national origin, gender, age., or 

disability. The project will advertise locally, regionaJJy, and/or nationally to attract additional 

persons who have. special expertise in working with migrant OSY students in a higher education 

environment. 

i. The qualifications, including relevant training and experience, of the. project director or 

principal investigator. 

1. Qualifications required of the Project Director: 

The Project Director will be responsible for the development, planning, and 

implementation of the Project. The Project Director will recruit, train, and supervise Project staff. 

promote outreach activities, and maintain cooperative relationships with the s community. The 

Project Director will ensure the submission of required reports and the proper administration of 

Project funds. 

Education 

Job Qualifications 

Professional 
Experience 

Rafael Topete, Project Director 
Qualifications: 

BA, Sociology, Pomona College . 
M.Ed., Educational Leadership and Workforce Education,. University 
of Nevada, Las Vegas. 
Teaching Credential, Special Education postgraduate work, California 
State University, Los. Angeles.. 
Ed.D., Educational Leadership. and Organization Development (in 
progress) 
Twenty-two years of full -time professional postsecondary education 
and/or student services work experience including program 
development, implementation, and management of program or similar 
educational preparation program. 
The current Project Director, Mr. Rafael Topete, possesses a very 
strong background in developing, implementing and managing 
federally funded educational equity programs. Mr. Topete. has been the 
Director of the College Assistance Migrant Program at CSULB for the 
past two and a half years. He has held leadership positions at Nevada 
State College as an Upward Bound Program Coonlinator; the 
University of Puerto Rico, Humacao as a TRiO Training Grant Faculty 

IO 
PR/Award# S141A150027 


Page e27 




California State University U.mg Beach 
High School Equivalency Program 

Member; the University of Nevada, Las Vegas as the Director of 4 
Federally Funded Upward Bound Programs; and the Los Angeles 
Unified School District as a teacher and district administrator. 

ii. The <1nalificat ions, inclnding r elevant t raining and expe.rience, of key pr oject personnel. 

HEP Recr uiter (1.0 FTE) 
Description Recruiter will be responsible fur identifying and recruiting potential 

eligible HEP students and assist with intakes to determine eligibility. The 
recruiter will assist students with all aspects of their educational goals, 
including educational counseling and related personal problems. 

Responsibilities • Maintain an aggressive media campaign to recruit HEP stude.nts . 

• Conduct intakes to determine eligibility . 

• Develop and monitor Individual Education/Employment Plan . 

• Assist with scheduling and placing students into HEP Program . 

• Facilitate basic ne.eds and support services for students . 

• Assist students with education program planning 

• Provide occupational and career counseling Assist with orientation 
and admission programs Assist with day and evening registration 

Qualifications • B.A. degree and proven experience in working with migrant/seasonal 
farmworkers and or human service programs. 

• Strong oral and written communication skills . 

• Bilingual/B.icultural English and Spanish (speaking/reading/writing) 
HEP Instructors (2.0 FTE) 

Description Instructors. will be responsible for assisting in developing and 
administering the culturally sensitive instruction to all eligible 
migrant/seasonal farmworker students. 

Responsibilities • Administering culturally relevant instruction 

• Developing c.lass schedules 

• Documenting daily attendance 

• Developing a portfolio for each student Scheduling field trips . 

• Developing all required correspondence and reports 
Qualifications • B.A. and teaching certificate required 

• Bilingual/Bicultural in English and Spanish 

• Prior experience working with migrant/seasonal fannworker programs 

• Strong commitment working with youth 
Project Assistant (1.0 FTE) 

Description Project Assistant will assist HEP Director manage. the operational aspects 
of the office. 

Responsibilities • 
• 
• 
• 

Assist with correspondeace and reports 
Conduct inventory of office and personnel needs 
Process all daily expenditures 
Maintain al functional filing system 

Qualifications • A.A and/or comparable related experience 
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Description 

Responsibilities 

Qualifications 

Description 

Responsibilities 

Qualifications 

• 
• 
• 
• 

Strong computer and typing skills 
Bilingual in English and Spanish 
Ability to compose con-espondence and reports 
Strong organizational , supervisory and communicational skiHs 

Student Tutors (2.0 FfE) 
Tutors will assist the HEP Instructors in administering the instrnctional 
aspects of the HEP project. 

• Tutor students as needed 

• Assist with developing class schedules 

• Assist with documenting daily attendance 

• Assist with student portfolio 

• A.A. and/or comparahle experience 

• Bilingual/Bicultu.ral English and Spanish 

• Prior experience working with migrant/seasonal farmworkers 

• Strong commitment working with youth 
Student Lab Assistants (2.0 FfE) 

Lab assistants will assist the HEP Instructors and personnel in computer 
monitoring and other aspects of the HEP project. 

• Assist with monitoring computer lab are.a 

• Assist with documenting daily attendance 

• Previous clerical and or computer skiHs experience 

• Bilingual/Bicultural English and Spanish 

• Prior experience working with migrant/seasonal farmworkers 

• Strong commitment working with youth 

5. Qualit)' of the Management Plan 

i. 	 The adequacy of the management plan to achieve the objectives of the proposed project 

on time and within budget, including clearly defined responsibilities, timelines, and 

milestones for accomplishing project tasks. 

The Table below details the comprehensive management plan proposed for the HEP 


project to ensure the objectives are achieved on time and within budget. 


Table : Management Plan 

Objective 1: CSULB HEP will serve 80 students from migrant and seasonal farm 
working backgrounds each year. 

Responsibilities/ Activities I Staff Responsible I Time line 
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Outreach 
• Develop partnerships. with high schools, social agencies, Director Ongoing 

migrant education, campus outreach staff, migrant 
community groups, and parents. 

• Develop brochures, webpage, and literature. All Staff 
• Arrange campus visits and tours. Recruiter 
• Develop HEP recruitment/marketing plan. All Staff 
• Provide workshops, presentations, information tables. All Staff 

Recruitment 
• Identify potential HEP students at target communities. Recruiter Ongoing 
• Work with Migrant Educ .. and school districts ... Director 
• Identify and visit migrant families at home. and work. Recruiter 
• Call potential HEP students, offer assistance in All Staff Ongoing 

completing program application, and respond to their 

Enrollment 
• Identify and recruit 120 students to apply for Recruiter Ongoing 

admissions to. HEP Monthly 
• Call potential HEP students to get commitment to enroll Director 

in program, offer assistance in completing. application, Recruiter 
and respond to thc·ir concerns. 

• Work with Migrant Regions 7, 9, lO to admit 80 students. Director 
• Conduct follow-up to ensure HEP enrollment. 
• Ensure that all students' paperwork is complete. 
Bud~et Resources; Staff, travel,. office supplies, computers, printers, telephones, 
facilities, printing. 
Milestones: Recruitment/marketing plan to identify and recruit potential program 
participants. Recruit l 20 potential participants. Contact all applicants. Verify application 
and eligibility infomrntion for all students. Admit 95 students. Enroll 80 students .. 

Objective 2; 75% of HEP's students will complete the program and graduate each 
year. 

Responsibilities/ Activities 
Assessment 
• Review students' pre-GED assessments scores .. 
Registration 
• Advise and register students for HEP classes. 

Retention 
• Create an Individualized Learning Plan 
• Provide students with tutors as needed. 
• Provide personal and social counseling. 
• Monitor students' academic progress for follow-up and 

refenal for assistance. 

Staff Responsible Timeline 

Instructors and Monthly 

Recruiter Ongoing 

Recruiter Ongoing 
Instructors Ongoing 
Director Ongoing 
Instructors/Program Ongoing 
Assistant 
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Budget Resources: Staff, Travel, Office Supplies, Telephones, Computers, Facilities, 
Printing. 
Milestones; Finalize Individualized Educational Plans for each student. Register 80 students 
for classes. Inform students of program goals and services. Award HEP Stipends. Monitor 
students ' weekly academic progress. Refer to tutoring and study skills workshops. Expose 
students to postsecondary educational, career/employment, and m.iJjtary options. 

Objective3: 90% of HEP students, who complete their. GED will transition to a 
postsecondary education pro2ram or study, non-seasonal Job, or military service. 

Responsibilities/ Activities Staff Responsible Timeline 
Financial Aid Assistance 
• Assist participants with F AFSA, scholarship, and others 

forms as needed 
• Provide Financial Literacy workshops 

Director, Recruiter 
& Instructors 
Director, Recruiter 
& Instructors 

Ongoing 

Ongoing 

'Advisement and Registration 
• Assist students to transition to follow-up advising units. 
• Hold meetings with follow-up advisors. 
• Monitor academic progress. 

Director, Program 
~ssistant & 
Instructors 

Ongoing 
Monthly 

Retention 
• Monitor academic progress using Student Database irector & 

nstructors 
Ongoing 

Follow-up Services 
• Assist students to transition to postsecondary education, 

non-seasonal employment or military service. 
• Provide referrals to tutorial services. 

Director 
!All Staff 

Ongoing 

Budget Resources: Staff, Office Supplies, Computers, Printing. 
Milestones: List of students who have completed their GED and passed testing. Monitor 
students' academic progress. Monitor stt1dents'. test scores and classes using student 
database. Transitioning of student to postsecondary, non-seasonal or military options. 

ii. The adequacy or the procedures for ensuring feedback and continuous improvement in 

the operation of the project. 

CSULB has established four separate mechanisms to ensure feedback and continuous 

improvement in the operation of the project. First, each service provided to participants wm be 

evaluated by participants anonymously to help staff continuo·usly refine and improve services 

and processes. Second, regularly scheduled staff meetings and Advisory Committee meetings 

provide on-going opportunities to discuss and find solutions to any pocential challenges in 
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implementing the project, meeting objectives, or the needs of participants.. Third, documentation 

of project services wiJl inform staff of progress in meeting timelines, objectives, and other 

benchmarks. Fourth,. the formative and sunm1ative evaluation included in tills proposal provide 

additional methods CSULB will utilize to ensure there is every opportunity to capture and utilize 

feedback to make continuous improvements to the HEP project. 

iii. The extent to which the time commitments of the project director and principal 

investigator and other key project personnel are appropriate and adequate to meet the 

objectives of the proposed project. 

The proposed HEP staffing plan is designed to maximize direct services to participants 

and are appropriate and adequate to meet the objectives of this project. 

Table : HEP Staff Time Commitments 

Project Director l00% time, 12 months 

Recruiter 100% time, 12 months 

Program Assistant 100% time, 12 months 

Instructors 4-each@ 50% time, 12 months 

Student Tutors 4 - each @ 16 hours/week x 40 wee.ks 

Student Lab Assistants 2 - each @ 12 hours/week x 40 weeks 

iv •.The. adequacy of mechanisms for ensuring high-quality products and services from the. 

proposed project. 

The proposed HEP project will include an Advisory Committee composed of HEP staff 

and representatives from the Migrant Regions, social services, and educational partners .. The 

Advisory Committee wiJI provide a forum through which products and services proposed for 
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HEP participants will be fine-tuned so they are of the highest quality and meet the needs of the 

targeted participant population of Out-of-School Youth. The collaboration with these 

community partners and with other CSULB outreach and educational programs, will guarantee 

HEP will coordinate with other local, State, and Federal programs to maximize the. resources 

available for migrant students, and that staff shall have a demonstrated knowledge, are sensitive 

to the. unique characteristics and needs of the migrant and seasonal farmworker OSY population, 

and provisions for: 

( l) staff in-service training; (2) training and technical assistance; (3) staff travel; ( 4) student 

travel; (5) interagency coordination; and {6) an evaluation plan. In addition and in accordance 

with EDGAR section 206.20 {d), CSULB. provides the following assurances "(1) the grantee will 

develop and implement a plan for identifying, informing, and recruiting eligible participants who 

are. most in need of the. academic and supporting services and financial assistance. provided by 

the project; (2) the grantee will develop and implement a plan for identifying and using the 

resources. of the participating lliE and the community to supplement and. enhance. the services 

provided by the project." 

6. Adequacy of Resources 

i. The adequacy of support, including facilities, equipment, supplies, and other resources, 

from the applicant organization or. the lead applicant organization. 

CSULB will provide private offices for the Project Director, Recruiter, Administrative 

Assistant, and a reception area. The HEP office will be located in a central building on campus 

and all offices are furnished. The HEP instructors and tutors will have workstations and a room 

to plan and prepare lessons. HEP will have access to desktop computers with printers, fax 
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machine, color laser printer, anJ a laser printer. CSULB comes with state of the art facilities and 

equipment that contribute to our students' university experience, incluJing a nationally 

recognized library, dozens of research labs, a student union, and modern residence halls. 

CSULB HEP is committed to providing stu<lents with technology resources and supplie.s neede.d 

to enhance student learning and the university experience. Do you want to include anything 

about serving students in field offices out in the community. I know it is just below but narrative 

wm call attention to it more. 

ii. The r elevance and demonstrated commitment of each partner in the proposed project to 

the implementation and. success of the project. 

CSULB and partner organizations are committed to support the HEP program succeed by 

providing the following list of significant support. We believe the commitments are significant 

and relevant to the purpose of the HEP project proposed and will be key in the successful 

implementation of the project. 

Table : INSTITUTIONAL AND COMMUNIT Y SUPPORT 
CSULB 

Migrant Regions 
7, 9, lO 

Farmworker 
Clinics 

• Administrative and fiscal support and oversight to ensure grant is 
administered and compliant with USDOE requirements. 

• Professional development opportunities and training for HEP staff. 
• Classrooms. computer labs and other instructional spaces to support 

HEP programming. 
• Coordination with other University outreach and support services. 
• Public relations supp011. 
• Furnished office for HEP Project Director and Program Assistant. 
• Furnished office for HEP representative to provide services to 

participants. 
• Classroom to conduct HEP courses. 
• Internet and telephone access. 
• Collaboration in planning events and services to increase HEP 

visibility. 

• Medical services at reduce<l prices for HEP participants who do not 
have medical insurance. 

• Workshops to help HEP participants learn healthy living skills. 
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Social service • Supportive and safety-net services for HEP participants experiencing 
partners challenges or emergency situations (housing, food, clothing, etc.). 
Educational • Presentations on Post-secondary options, assistance with career and 
Partners major searches, assistance completing admissions and financial aid 

applications. 
Workforce • Assistance preparing resumes 
Employment • Job search assistance 
Boards • Interview preparation 
Military Partners • Presentations on military service options. 

iii. The extent to which the. costs are reasonable in relation to. the objectives, design, and 

potential significance of the proposed project. 

The budget is driven by the objectives, scope, intensity, and costs of the services required 

to generate the desired outcomes. The budget is adequate to support the project's services and 

activities and reasonable in relationship to the anticipated results and benefits. The cost for each 

major line item in the budget represents reasonable costs for the size, duration, and day-to-day 

operation ofHEP. CSULB has determined the type of positions and number of personnel required 

to deliver the intensity and depth of project services to the participants. 

iv. The extent to which the costs are reasonable in relation to the number of persons to be 

served and to the anticipated results and. benefits. 

The following budget details the costs for the proposed HEP project. The costs are 

reasonable in relation to the comprehensive design of the project, the ambitious objectives, to the 

number of persons to be served, and to the anticipated results and benefits. 

Proposed 2015-2020. HEP Budget 
1. PERSONNEL COSTS 

0 .. 
n~ma 

A. Project Director ( 12 months FT) 
B. Recruiter (12 months FT) 

$ 75,000 
$ 35,000 

C. Program Assistant (12 months FT) 
SubTotal FT Salaries 

$ 28,000 
$ 138,000 

D. Instructors (12 months .50 FTE) X 4 $ 74,800 
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E. Student Assistants (Part-Time) 
1. Tutors (16 hrs X 40wks X $12.00) X 4 Tutors 
2. Student/Computer Lab Assistant (12 hrs X 40wks X $10) X 2 

$ 30,784 
$ 12,133 

SubTotal PT Salaries $ 117,717 
TOTAL PERSONNEL COSTS $ 255,717 

2•. FRINGE BENEFITS 

FT salaries .$. .114,141 
PT salaries $ 12,295 
TOTAL FRINGE BENEFITS $ 118,725 

3. STAFF TRAVEL 

1. Federal Migrant Directors Meeting 

a. Transportation (Ground & Air X 2) 
b. Hotel (3 nights @ $175/night X 2) 
c. Meals (4 days @ $55 X 2) 

$. 

$ 

$ 

. 1,400 
l,050 

440 
2. State :tvligrant Parent Conference 

a. Conference Fees $200 x 4 people $ 800 
3. Recruitment Activities I Trave.l/1vlileage 

a. Rental Vehicle ($40/Day X 15 days) 
b. Gas and Incidentals 
c. Hotel (15 nights@ $100) 
d. Meals (15 days @ $55) 

$ 
$ 
$ 
$ 

1,452 
968 
700 
165 

4. HEP/CAMP National Conference 
a. Registration ( $250/person x 4 staff) 
b. Transportation (Ground & Air $500 x 4) 
c. Hotel (3 nights @ $175/night x 4) 
ct. Meals (3 days@ $55 x 4) 

$ 
$ 
$ 
$ 

1,000 
.2,000 
2,100 

660 
TOTAL TRAVEL. $ 12,735 

4•. EQUIPMENT
ITOTAL EQUIPMENT $ ol 

S. SUPPLIES 
A. Miscellaneous Office Supplies (Pens, pencils, paper, envelopes, etc.) $ 4,500 

~~-----i-~~~~

TOTAL SUPPLIES $ 4,500 
6 .. CONTRACTUAL 

Inde endent Evaluator($ l ,000/day X 2 Days) $ 2,000 
TOTAL CONTRACTUAL $ 2,000 


7. CONSTRUCTION 
ITOTAL CONSTRUCTION $ ol 

8.. OTHER 


Student Educational/Cultural Activity 
Transportation $ 1,550 
Admission/Registration $ 2,700 

Instructional Training/Materials: 
Duplication $ .2,500 
GED Workbooks, Supplies & Software $ 2,500 
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Instructor Workshops $. . 2,500 
Staff Development/In-service Workshops $ 2,500 

Career Training/l\.faterials: 
Career Development Training/Resources $ l,000 
Career Supplies/Books/Software $ 1,000 

Outreach /Recruitment 
PSA/Promotional Publication Materials $ 2,500 
Graduation Ceremonies @$2,500 x 2 $ 2,500 
Cellular Phone (2) @ $93.75/mo x 12mo - $2,250 $ 2,250 

Other: 
HEP Association $1,200/yearly $. 1,200 
Computer Technician Services/Computer Maintenance $ l,000 
Workshops/Training/Collaborati(ms/Consortium $ 2,000 
Live Scan $ 169. 

TOTAL OTHER $ 44,074 

9. TOTAL DIRECT CHARGES 

TOTAL DIRECT CHARGES 

10. 	TOTAL INDIRECT CHARGES [8% of Direct Charges] 
TOTAL INDIRECT CHARGES( F & A) Cost 

11. TRAINING STIPENDS 
1. Training (Direct Student Expenses) 

a. HEP Training Grant [$125 x 80 participants] 
b. GED Testing Stipend [$ 125 x 80 participants] 

TOTAL TRAINING STIPENDS 


$ 417,592 


$ 33.704 


$ 10,000 

$ 10,000 

$ 20,000 


I2. 	TOTAL COSTS $ 475,000 

v. The potential for the incorporation of project purposes, activities, or benefits into the 

ongoing program of the agency or organization at the end of Federal funding. 

CSULB's HEP project design leverages substantial support from the institution and 

community partners. to ensure that the HEP project purposes, activities, and benefits are 

incorporated into the ongoing programs offere<l by the University to the targeted communities 

beyond the grant-funding period. This is in accordance with EDGAR section 206.20 (d) (2) 

(which requires applicants to develop and implement a plan for identifying and using the 

resources of the participating IHE and the community to supplement and enhance the services 

provided by the. project). 
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7. Quality of the Project Evaluation 

i. The extent to. which the. methods of evaluation are appropriate to the context within 

which the project operates. 

CSU Long Beach recognizes that an evaluation plan plays a critical role in the effective 

implementation and. management of the High School Equivalency Project. A comprehensive 

mixed method evaluation plan has been developed to assist in establishing a quality project by 

providing direction for improvement and to. determine project effectiveness. The evaluation 

effort will carefully collect and analyze quantitative data and qualitative measures to make 

decisions about the project in relationship to meeting the overall goals and the three (3) 

standardized objectives. 

The evaluation plan will address project impact on student success as measured by 

recruitment/enrollment; graduation and attainment of GED; and transition to postsecondary 

education, non-seasonal job, or military service .. Early in the evaluation, baseline data will be 

established in the form of a normative standard from which changes can be determined over 

time. The plan will include both formative and summative. evaluation approaches while using 

both quantitative and qualitative methods. The formative processes assess implementation and 

process evaluation that examines the development of the project and may lead to changes in the 

way the project is structured and canied out. 

The summative evaluation addresses the second set of issues by looking at what the 

project has accomplished in relationship to the stated objectives. In answering these questions, 

both quantitative data (data expressed in numbers) and qualitative data (data expressed in 

narratives or words) will be used. To this end, data collection techniques will use qualitative 
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measures that seek to identify effective project services for the target population. Qualitative 

evaluation measurements will be the result of focus groups, open-ended interviews, ethnography, 

and observations. The emphasis will be on context and content, narrative descriptions, and 

attention to the process. The. evaluation quantitative methods of data collection will assess. 

student performance as shown by completion of the high school equivalency (HSE) (GPRA 

Measure 1) and the HSE recipients who enter postsecondary or training program, upgraded 

employment, or the military each year of the grant (GPRA Measure 2). 

ii. The extent to which the methods of evaluation provide for examining the effectiveness of 

project implementation strategies. 

The. evaluation process will provide specific and measurable ways to determine the levels 

of progress towards, and completion of. the. high school equivalency (HSE) (GPRA Measure 1) 

and those HSE recipients who enter postsecondary or training program, upgraded employment, 

or the military each year of the grant (GPRA Measure 2). . Both qualitative and quantitative data 

will be. collected to support the Formative. and Summative Methods. Data collection and analysis 

processes will follow the outlined evaluation plan depicted in the Chart on page 24. 

The Project Director will re.vise. and re-focus the evaluation efforts as new data and 

information are gathered, analyzed, and presented to staff for feedback and additional 

interpretation. The evaluation must. become self-perpetuating as part of the overall project 

assessment so that staff can effectively make project improvements. 

iii. The extent to which the methods of evaluation will provide performance feedback aud 

permit periodic assessment of progress toward achieving intended outcomes. 

The Project Director assumes overall res.pons.ibility for all project activities, that includes 

the effective use of the evaluation results. The Project Evaluation Chart provides the Project 
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Director and staff specific qualitative and quantitative data collection elements to guide the 

project in making effective programmatic changes that enhance the delivery of student services 

to increase the success of the participants, and accomplish the federal intent for the program and 

stated objectives at CSULB. The High School Equivalency Project wiil create a compatible data 

collection system at program community levels to share database elements to meet our objectives 

and standards of accountability. This includes the reporting requirement to the university and 

U.S. Department of Education. The HEP evaluation will clarify the data elements to measure 

academic skills. The data assessment will identify areas in which students are struggling. The 

staff will then modify the services and activities into targeted support for the area in which the 

student is experiencing difficulty. The Chart below shows how this evidence based decision-

making process flows: 

DATA-DRIVEN D EC I S ION-MAKING AND ACCOUNT ABILITY 

r --------------------------·: 
t 
l 

1 I 

i MakeSet Clear Collect Data ,..._ Analyze µ,.. Decisions and

Expectations + and Results Results ' Adjustments: 
1 

Data Systems 
'--~~~~~~~~~~~-'[ 

'- -- ----------------- ----------- -------- ---------- ------- ---~ 

The second way data can be used to improve student achievement is to create 

community-wide support teams ofpersonnel from various community service provider partners. 

The collection and analysis of data - enabled by the data systems - is the engine that drives this 

accountability process. Data allows for transparent evaluation ofperformance against the 

expectations that have. been set. Thus,. using data, we. will be. able to identify circumstances that 

prevent successful completion of the academic objectives, and then allow for the appropriate and 

timely action to correct the situation and enhance student achievement. 
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PROJECT EVALUATION CHART 

Objectives Formative Evaluation Summative Evaluation 

Data Elements Data Collection 
Methods. 

Timeline/ 
Pro2ress 

Responsible 
Personnel 

Formative 
Review 

Outcomes 

Service . 
Rate: 100% 

Enrollment 
Documents; 
Academic 
Advisor 
Reports 

Review records; 
Conduct Student 
Focus Groups; 
Conduct Student 
Survey 

On-going 
Monthly 

Director 

HEP 
Recruiter 
HEP 
Instructors 

Periodically review & 
revise 
services/project 
components to 
improve. recruitment 
rates. 

Percentage of HEP 
participants that are 
recruited and admitted to 
the program each year. 

Graduation 
Rate:.90%. 

Weekly 
instructor 
reports; Tutor 
Reports 

Grade Reports 

Monthly grade 
monitoring; 
Review units 
completed; 
Conduct Student 
Interviews 

On-going 
Monthly 

Director 

HEP 
Instructors 

Quarterly review 
HEP student records 
to increase degree 
completion 

Percentage of HEP 
pai1icipants who 
complete instruction 
units and take GED test. 

Placement 
Rate: 90% . 

Record of 
postsecondary 
enrollment, 
job placement 
or military 
se.rvice.. 

Verify placement On-going 
Monthly 

Director 
HEP 
Recruiter 
Program 
Assistant 

Quarterly review 
HEP student records 
to increase graduate 
placements 

Percentage of HEP 
graduates that enroll in 
postsecondary education 
program, military, or 
non-seasonal 
employment 
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Rafael Topete 

Education 

University of La Verne, La Verne, CA 2016 


Doctor ofEducation in Organizational Leadership, Ed.D. 

University of Nevada Las Vegas, Las Vegas, NV 2009 


Master in Education Educational Leadership, Workforce Education 

California State University, Los Angeles, Los Angeles, CA 2002 

Certificateffeachlng Credential Education Specialist 
Coursework for Master in Special Education 

Pomona College 
B.A. Sociology 	 1993 

Professional Experience 
California State University Long Beach - Long Beach, CA 2012 - Present 
Director, College Assistance Migrant Program (CAMP) 

• 	 Responsible for administration of federally funded College Assistance Migrant Program. 

• 	 Responsible for short and long-term planning and directing program's services. 
• 	 Responsible for programmatic efforts to ensure compliance with federal, state and university mandates 

EDvolution - Gonzitlez, CA 2008- 2012 
Consultant 
• 	 Grant writing, program reviews, program evaluations, and program enhancements. 
• 	 Program planning, design, implementation to ensure compliance with applicable federal, state and 

university/institution mandates. 
• 	 Staff hiring, development, and training. 
• 	 Document development and record keeping. 

Nevada State College - Henderson, NV 2010 - 2011 
TRiO Upward Bound, Interim Coordinator 

• 	 Responsible for ongoing participant recruitment. 

• 	 Responsible for public promotion of program services. 

• 	 Responsible for short and long-term planning. 

• 	 Responsible for programmatic efforts to ensure compliance with appl icable federal , state and university 
mandates. 

University of Puerto Rico, Humacao - Humacao, Puerto Rico 2008 - 2010 
Training Faculty, HOPE TRiO Training Grant 

• 	 Develop training on retention, graduation, and recruitment strategies. 

• 	 Develop training on diversity and diversity issues at the workplace. 

• 	 Train college equity program professionals on retention, graduation, and recruitment strategies. 

• 	 Train college equity program professionals on diversity and diversity issues at the workplace. 

• 	 Serve as a mentor to training participants. 

UNLV Center for Academic Enrichment and Outreach - Las Vegas, NV 2005 - 2009 
Director for College Prep Programs 

• 	 Responsible for direct oversight and administration ofsix federally funded Educational programs. 

• 	 Responsible for short and long-term planning and directing programs' services. 

• 	 Responsible for budget of $1.8 mil lion annually. 

• 	 Responsible for programmatic efforts to ensure compliance with federal, state and university mandates. 
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• 	 Provide direct leadership by supervising, training and evaluating a staff ofcoordinators, counselors, advisors 
and program assistants. 

• 	 Contribute in the research and writing ofgrants supporting the vision and mission ofThe UNLV Center for 
Academic Enrichment and Outreach. 

Los Angeles Unified School District· Los Angeles, CA 2004 · 2005 
Special Education Coordinator, LAUSD Special Education Support Unit 
• 	 Responsible for oversight and administration ofstudents with an Individualized Education Plan (IEP). 
• 	 Provided oversight for department with 18 teachers and over 30 Instructional Aides. 
• 	 Served as the District's liaison to 5 high schools and 4 middle schools in regards to Special Education issues. 
• 	 Conducted training for teachers. administrators and support staff at each of the target schools. 

Los Angeles Unified School District~ Los Angeles, CA 1996 - 2004 
Teacher 
• 	 Responsible for diroct classroom instruction. 
• 	 Managed learning and Individualized Education Plans for an average of 17 students annually. 
• 	 Member of the School Based Management Committee from 1998 to 2004. 
• 	 Served as Special Education Department Chair from 1997 until 2003. 
• 	 Served as the Student Body Advisor from I 999 to 2004; responsible for Leadership Class and all Student 

Body sponsored activities. 
• 	 District "A" Level Spanish Certificate and was English Language Learner (ELL) Certified. 

Clarke & Associates - Rohnert Park, CA 1994- 2004 
Consultant 
• 	 Grant writing, program reviews, program evaluations, and program enhancements. 
• 	 Program planning, design, implementation to ensure compliance with applicable foderal, state and 

university/institution mandates. 
• 	 Staff hiring, development, and training. 
• 	 Document development and record keeping. 

TELACU Upward Bound/Veterans Upward Bound - East Los Angeles, CA 1995-1996 
Upward BoundNeterans Upward Bound Counselor 
• 	 Responsible for ongoing participant recruitment. 
• 	 Responsible for public promotion of program services. 
• 	 Responsible for short and long-term planning. 
• 	 Responsible for programmatic efforts to ensure compliance with federal, state and university mandates. 

University ofSouthern California - Los Angeles, CA 1993 - 1995 
Upward Bound, UBMS, ETS Activity Coordinator 
• 	 Responsible for ongoing participant recruitment. 
• 	 Responsible for public promotion of program services. 
• 	 Responsible for short and long-term planning. 
• 	 Responsible for programmatic efforts to ensure compliance with federal, state and university mandates. 

Accomplishments 
• 	 Board Member, Western Association ofEducational Opportunity Personnel (WESTOP) 2009 - 2012; 

2010-2011 President 
• 	 Board Member, Council for Opportunity in Education (COE). 
• 	 Member of the Tournament of Roses Committee. 
• 	 Presenter and Moderator at local, regional, and national professional association conferences. 
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IDGH SCHOOL EQUIV ALEN CY PROGRAM 

JOB DESCRIPTION 


WORKING TITLE: Proje.ct Director 
PAYROLL CLASSIFICATION: Research Fellow 
DEPARTMENT: High School Equivalency Program (HEP) 

STATUS: Full Time w/benefits 

ESSENTIAL JOB FUNCTIONS/RQUIREMENTS: 
Under the. direction of the Executive Director of Edu.cation Equity Services, the Project Director 
will be responsible for the overall administration, management,. design, supervision and 
evaluation of the program; ensure the. program is in complete compliance. with the U.S. Dept. of 
Education legislation, regulation and administrative policies governing the High School 

Equivalency Program; ensure all recruitment and retention goals are met and strict adherence to 
CSULB's Grants and Contracts policies and CSULB Foundation Human Resources policies are 
met; design, coordinate and supervise all program components; oversee participant assessment, 
monitoring/implementation of services and activities; administer the budget, approve 
expenditures, monitor line items and reconcile with CSULB Foundation Business Office; 
develop, implement and monitor administrative/professional policies, procedures and standards 
for the program; advertise, interview, hire, train, supervise and evaluate employees; plan and 

facilitate staff meetings; serve a HEP liaison to all campus units and departments offering 
services utilized by HEP students; inform academic, administrative and service units at CSULB 
of HEP objectives, services and procedures; maintain a close liaison with all HEP partners 
including middle schools, high schools, campus programs and Community Agencies who assist 
in student referrals and monitoring; direct the. development of proposals for funding;. prepare 
Annual Perfonnance Reports to the U.S. Department of Education, CSULB and any other 
entities which may require them; document and review the effectiveness of the. program and its. 
services; recruit and assist in selection of HEP participants. through presentations at Migrant 
Education Program Events, home. visits; conduct intake. appointments; active participation in the 

identification and selection of disadvantaged migrant students who would benefit from HEP 
services, travel throughout the state of California to meet with various Migrant Education 
Regional Directors to coordinate referrals for eligible students; other duties as required. 

EDUCATlON, SKILLS AND ABILITIES: 

Doctorate degree in education, student personnel, counseling or other related area preferred; 

Master' s degree required; minimum one (l) year experience managing a federal grant: or similar 

program for disadvantaged students required;. minimum five (5) year's. experience. in counseling. 
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or management in higher education; experience designing, implementing and evaluating 
education services and activities required; experience working with students who are from 
disadvantaged migrant families/students preferred; knowledge of budget development and 
monitoring preferred; minimum three (3) years supervisory experience required; ability to relate 

to individuals at various levels of responsibility requireJ; commitment to the goals and 
objectives of the program and to the mission of HEP. 
Must be able to accept constructive criticism, prioritize. work load, be professional and interact 

positively with others. 
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California State University, Long Beach Foundation 


HIGH SCHOOL EQUIVALENCY PROGRAM 

JOB DESCRIPTION 


WORIUNG TITLE: Recruiter 
PAYROLL CLASSIFICATION: Education Counselor ffI 
DEPARTMENT: High School Equivalency Program (HEP) 
STATUS: Full-time w/benefits 

ESSENTIAL JOB .FUNCTIONS 

Primary responsjbility for coordinating the outreach activities on behalf of the High 
School Equivaleocy Program (HEP), including presentations to migrant high school 
students; community organizations/agencies; school, parent and community advisory 
committee. Assist students in correctly completing admissions financial aid applications. 
Coordinate identification and application follow-up of HEP eligible students with 
personnel from the office of Educational Opportunity Program (EOP) admissions, and 
other campus outreach units; migrant education counselors, high school counselors. Will 
conduct home visits to HEP applicants when deemed appropriate and necessary. Must be 
fluent in Spanish; provide student retention and support services with assistance from 
Director and staff, field trips, provide guest lecturers; personal and group counseling; 
student leadership seminars. Assist in the coordination of the summer programs such as 
Student Orientation, Advising, and Registration (SOAR) freshman orientation, the 

weekend retreat for incoming students and act as a liaison between HEP and the 
California Migrant Education Program (MEP). Make referrals to other campus and 
community facilities and services. Provide supervision and training of a11 recruiting 
projects and activities of the Office Manager. Train the Office Manager on the desktop 
publishing software programs such as MS Publisher, Adobe Photoshop CS and Adobe 
Illustrator CS. 

EDUCATION/EXPERIENCE :(List degrees and/or desired equivalent experience) 

• 	 Master's degree in counseling, guidance, student personnel services or equivalent 
required. Two years of job related professional experience might be substituted 
for the Masters degree. 

• 	 The candidate must demonstrate the ski11s and sensitivity necessary to work in a 
support role with under-represented, low-income students, with other university 
student services professionals and area school personnel in a multicultural setting. 

• 	 Experience working with minodty students and their parents,. community 

agencies, high schools and/or in the university setting is desired. 


• 	 Demonstrate ability to write concise, well-written reports and documents. 
• 	 Able to work some evenings and some weekends are required 
• 	 Bilingual/biliterate (English/Spanish) skills required. 

PR/Award# S141A1500Z7 

Page e47 



DUTIES AND RESPONSIBILITIES: 


Duties I Responsibilities!Cl 
60% Recruit students for the HEP program; conduct outreach activities on and off 

campus. Some evenings and weekends required. Good communication skills 
and be able. to make motivational public presentations. Conduct follow-up 
activities to ensure students' completion of the program Travel outside of local 
area and transportation required. Mileage will be paid. Good driving record. 
Good people skills. 

30% Assist in the development of our Parent Orientation Program and provide guest 
lecturers and conduct student leadership seminars. Assist in the coordination of 
the HEP summer programs, such as the Student Orientation, Advising, and 
Registration (SOAR} freshman orientation. 

I 
Meet and coordinate recruitment activities as the Recruitment Team Leader. 

Coordinate activities with HEP Project Director. Meet weekly to discuss 
progress. 

~ Assist in the supervision of student assistants and Student Panels. 
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CALIFORNIA STATE UNIVERSITY LONG BEACH 


HIGHSCHOOLEQUVALENCYPROGRAM 

JOB DESCRIPTION 


WORKING TITLE: Program Assistant 
PAYROLL CLASSIFICATION: Administrative Assistant I 
DEPARTMENT: Hjgb School Equivalence Program (HEP) 
STATUS: Full-time. w/benefits (non-exempt) 

ESSENTIAL JOB FUNCTIONS 

Under the general supervision of the Executive Director of EES, and the direct 
supervision of the. HEP Project Director, the. position provides comprehensive 
administrative supp011 to Project Director. Serves as the central reception and information 
point for the HEP program. Implements the day-to-day systems and procedures of the 
project. Maintains communication with HEP partners, personnel, and participants' 
activities and services. To provide a friendly, supportive atmosphere in which students 
feel comfortable to ask for assistance and assist in making counseling appointments 
aod/or referrals. 

EDUCATION/EXPERIENCE :(List degrees and/or desired equivalent experience) 

• 	 Associate's degree (A.A.) with a minimum of two years equivalent experie.nce in 
field/related field. Can substitute bachelor's degree for work related experience. 

• 	 Able to type a minimum of 55 words per minute. 
• 	 Knowledge of, and proficiency with, compute.r programs such as Word, Excel, 

Power Point, and data spreadsheets. 
• 	 Ability to Word Process and must have demonstrated oral and. written 


communication skills. 

• 	 Comprehension of desktop publishing software. 
• 	 Must be. dependable, fle.xible., patient, and self-motivated. 

DUTIES AND RESPONSIBILITIES: . 

~
150% 

110% 

I10% 

I Duties I Responsibilities 

Generate. budget documents. Maintain expenditure controls and provide monthly 
reconciliation reports. 

Interview, hlre, train, supervise and evaluate clerical assistants, organize office and 
delegate. work .. Attend staff meetings and keep minutes to. provide staff. 

Assist director in the preparation of performance reports and funding proposals as. 
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I 
IIwell as midyear and end of year reports. 

r Answer phones and direct calls. Respond to requests for information and 
upcoming events and oppo1tunities of interest to participants and staff. 

Perform office management tasks such as ordering supplies and clerical tasks on a 
daily basis . . Assist in composing and editing correspondence. Designing forms 
and brochures. 

r Generate and maintain all HEP personnel documents and files. which include: pay 
vouchers, time sheets and hours worked. 

5% Maintain a computerized database of all HEP applicants with names, social 
security numbers, addresses, phone numbers and all other pertinent data to ensure 
consistent follow-up and notification of yields activities/services. As well as HEP 
enrollees'. demographic data, counseling and advising contacts, semester and 
annual academic status and other services to ensure a comprehensive tracking and 
follow-up. 

r Assist Project Director and EES Coordinator in planning, implementing. & 
evaluating program, special events and activities. 

r Organization and coordination of HEP Recognition Ceremony and other duties as 
assigned. 
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California State University, Long Beach Foundation 

HIGH SCHOOL EQUIVALENCY PROGRAM 

JOB DESCRIPTION 


WORKING TITLE: Instructor 
PAYROLL CLASSIFICATION:. Casual Worker III 
DEPARTMENT: High School Equivalency Program (HEP) 
STATUS: Part-Time wino Benefits 

ESSENTIAL JOB FUNCTIONS 

Assist High School Equivalency Program personnel with implementation of, but not 
limited to; Instruct sLudents on material needed in order to earn their high school 
equivalency degree. Teach basic skills. encompassing math,. science,. English, and 
literature. Help students prepare and study for GED exam. Assess students' readiness to 

take exam. Create lesson plans and modify accordingly throughout the year. Maintain 
grade books. Grade papers and perform other administrative duties as needed. Create 
projects designed to enhance lectures. Read and stay abreast of current topics in 
education. Create lesson plans. Utilize various curriculum resources. Integrate 
competencies, goals, and objectives into lesson plans. Utilize curricula that reflect the 
diverse educational, cultural, and linguistic backgrounds of the students served. Develop 
incentives to keep participants in class. Develop professional relationships wjth other 
agencies and programs. Utilize public library resources. Work with program 
coordinators to ensure initiatives are being met. Tutor students on an individual basis. 
Establish and communicate clear objectives for all learning activities. Prepare and 
distribute required reports. Observe and evaluate student's performance. Manage student 
behavior in the classroom by invoking approved disciplinary procedures. 

EDUCATION/EXPERIENCE:( List degrees and/or desired equivalent experience) 

Bachelor's degree in education or related field. 

A minimum of two years of experience teaching basic skill to high school student, 

out of school youths, or adults. 

Familiarity with the TABE, CASAS, GED, and other standardized assessment 

Experience in creative curriculum planning and development. 
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California State University, Long Beach Foundation 

HIGH SCHOOL EQUIV ALEN CY PROGRAM 

JOB DESCRIPTION 


WORKING TITLE: Student Tutor 
PAYROLL CLASSIFICATION:. . Casual Worker II 
DEPARTMENT: High School Equivalency Program (HEP) 
STATUS: Part-Time wino Benefits 

ESSENTIAL JOB FUNCTIONS 

Assist High School Equivalency Program personnel with implementation of, but not 
limited to; providing tutorial to HEP participants, offer assistance with development 
study strategies; working with tutee's progress to ensure the tutee's academic progress. 
Also requires computer lab maintenances and monitoring, filing,. data entry, copying, 
faxing, answering phones, going on errands, and working on various office related 
projects. Must attend all staff meetings. Other duties as assigned. 

EDUCATION/EXPERIENCE :(List degrees and/or desired equivalent experience) 

Cumulative GPA of 2.5 or above required. 

Previous t11torial experience required. 

Be able to type and use a computer and has experience with various Microsoft 

Office appJications. 

Committed to working with low-income and underrepresented students. 

Demonstrated oral ancJ written communication skills and patience required. 

Must be dependable, flexible, and self-motivated. 
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California State University, Long Beach Foundation 


HIGH SCHOOL EQUIV ALEN CY PROGRAM 

JOB DESCRIPTION 


WORKING TITLE: Student Lab Assistant 
PAYROLL CLASSIFICATION: Casual Worker I 
DEPARTMENT: High School Equivalency Program (HEP) 
STATUS: Part-Time wino Benefits 

ESSENTIAL JOB FUNCTIONS 

Assist High School Equivalency Program personnel with administrative and computer lab 
maintenances and monitoring, requires filing, data entry, copying, faxing, answering 
phones, going on errands, and working on various office related projects. Must attend all 
staff meetings. Other duties as assigned. 

EDUCATION/EXPERIENCE:( List degrees and/or desired equivalent experience) 

Cumulative GPA of 2.5 or above required. 

Previous office experience preferred. 

Be able to type. and use a computer and has experience with various. Microsoft 

Office applications. 

Committed to working with low-income and underrepresented students. 

Demonstrated oral and written communication skills and patience required. 

Must be dependable., flexible, and self-motivated. 
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IGRANT EDUCATION REGION 10 ~1. 
(562) 922-6164 • FAX (562) 401-5715 • www.lacoe.edu ~l 

February 10, 2015 

Lisa Ramirez, Ed.D, Director 
Office of Migrant Education 
U.S. Department of Education 
400 Maryland Avenue, S.W. 
Washington, DC 20202 

Dear Dr. :Ramirez: 

As the Regional Director for the Migrant Education Program in Los Angeles, California and a 
former ffligrant student myself. I have learned to recognize outstanding, innovative, and 
meaningful programs that support the success of migrant youth. I am pleased to offer my 
support for the 2015 grant application for the High School Equivalency Program (HEP) at 
California State University, Long Beach. In a time of declining state and federal resources, 
secondary education programs and services for out of school migrant youth and adults have 
decreased in larger numbers. Minimal, and many times non-existent academic counseling and 
support, keep our migrant youth from pursing a high school equivalency credential or college 
education. 

In Support of the HEP program, we offer the following contributions to the program 

• 	 Referral of eligible out-of-school youths and adults from the Long Beach and Los 
Angeles areas 

• 	 Collaborations in recruitment activities and statewide events that will yield eligible 
migrant youths and adults 

• 	 Provide training/professional development opportunities for CSVLB HEP personnel 
• 	 Access to Migrant Education Program services and resources that are available to HEP 

participants 

In addition to the above, we will continue our partnership with CSU Long Beach in involving 
our staff and serve as mentors, role models, and motivational speakers. We look forward to the 
opportunity to provide support the CSU Long Beach High School Equivalency Program 
If you would like additional information regarding this recommendation, please contact me via 
email at Mendoza Lupe@lacoe.edu or by phone at (562) 922-6832. 

Guadalupe Mendoza, Regional Director 
Migrant Education Program - Region 10 
Los Angeles County Office of Education 

( ~~) Los Angeles County Office of Education 

Leading Educators • Supporting Students • Serving Communities 
PR/Award# S141A150027 
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Progrnrn Support Center 
rlonnci:il Mnnngcmeut Portfolio 
Cosl Allorntlon Services 

90 711
' Street, Sulfc .J.G()O 

Snn l7r11ncisco, CA 94J03-670S 
PHONE: (415) •lJ7-781.0 
FAX: (415) 437-7823 
EMAlL: CAS-Sf@psc. hhs.go\' 

August 25, 2014 

Brian M. Nowlin 
Chief OperatiQ9 Officer·::~,_ 
California State 'Univers it}t, Long Beach Research Foundation 
Formally; CSU, Long Beach and the Foundation 
6300 State University Drive, Suite 332 
Long Beach, CA 90815 

Dear Mr. Nowlin: 

A copy of an indirect cost Negotiation Agreement Is attached. This Agreement reflects 
an understanding reached between your organization and a member of my staff 
concerning the rate(s) that may be used to support your claim for indirect costs on 
grants and contracts with the Federal Government. Please have the Agreement signed 
by a duly authorized representative of your organization and return it to me BY EMAIL 
OR FAX, retaining the copy for your files. We will reproduce and distribute the 
Agreement to the appropriate awarding organizations of the Federal Government for 
their use. 

A fringe benefit proposal together with required supporting information must be 
submitted to this office for each fiscal year in which your organization claims indirect 
costs under grants and contracts awarded by the Federal Government. Thus, your next 
proposal based on your fiscal year ending 06/30/14 is due in our office by 12/31/14. 
Please submit your next proposal electronically via email to CAS-SF@psc.hhs.gov. 

Attachment 

PLEASE SIGN AND RETURN THE NEGOTIATION AGREEMENT BY EMAIL OR FAX 
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COLLEGES AND UNIVERSITIES RATE AGREEMENT 

EIN: 95-6106694 DATE:OS/.25/2014 

ORGANIZATION: FILING REP.: The preceding 
Calif State Univ, Long Beach Research Fdn agreemen t was dated 
Frmly: CSU, Long Beach & the Fdn 03/.26/.2014 

6300 State University Drive, Suite 332 
Long Beach, CA 90815 

._.--_..·· 

'l'he rate::i approwd· in t:.his""ag!'eement are for use on 9rant:D, contracts and other 
agreements with the Federal·Government, subjecc. to the condit.ioni:; in Section III. 

SECTION I: INDIRECT COST RATES 

RATE TYPES: FIXED FINAL 

EFFE~TIVE PERIOD 

llf..tl FROM 1'.Q 

PRED. 07/01/2013 06/30 /2014 

PRED. 07/01/2014 06/30/2015 

PRED. 07/01/2015 06/30/2016 

PRED. 07/01/2016 06/30/2017 

PRED. 07/01/2013 06/30/2017 

PRED. 07/01/2013 06/30/201'1 

PRED . 07 /01/2014 06/30/2017 

PRED. 07 /01/2013 06/30/2017 

PRED. 07/01/2013 06/30/2014 

PRED. 07/01/2014 06/3 0/2017 

PRED . 07/01/2013 06/30/2017 

PROV. (PROVISIONAL) PRED. 

BATE{%) LOCATION 

44. 50 On-Campus 

45 . 5 0 On ·Campus 

46 .so On-Campus 

47. so On-Campus 

26. 00 Off -Campus 

54. 10 On-Campus 

SD. 50 On-Campus 

26. 00 Off-Campus 

43. 20 On-Campus 

4 7. 50 OnwCampus 

26. oo Off-Campus 

{PREDE'l'ERMINl?D) 

APPLICABL~ TO 

Organized 
Research 

Organized 
Research 

Organized 
Research 

Organized 
Research 

Organized 
Research 

Instruction 

Instruction 

Instruction 

Other Sponsored 
Activities 
Other Sponsored 
Activities 
Other Sponsored 
Jl.ctivi ties 

Page l of 6 
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ORGANIZATION : Calif State Univ, Long Beach Research Fdn Frmly: 
CSU, Long Beach & the Fdn 

AGREEMENT DATE : 8/25/2014 

TYPE DillH .IQ BATE(%) LOCATION APPLICABLE TO 
PROV . 07 /01/2017 Until ( 1) 

Amended 

Modified t:otal direct coste, consisting of all 5alaries and wages, fringe 
benefits, materials, supplies, services, travel, aad subgrants end 
subcontracts up, to the ·:iJrst $25, 000 of eech subgrant or subcontract 
(regardless o~·the period covered by the subgrant or subcontract). Modified 
tota l direct: costs shall exclude equipment, capital · expenditures, charges for 
patient care, student tuition remission, rent:al caste of off-site facilities, 
scholarships, and fellowships as well as a portion of each aubgrant and 
subcontract in exceea of $25,000. 

(1) use same rates and conditions as those cited for fiscal year ending June 
30 , 2017. 

Page 2 of G U50171 
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ORGA.NIZATION: Calif State Univ, Long Beach Research Fdn Frmly: 
CSU, Long Beach & the Fdn 
AGREEMENT DATE: 8/25/2014 

SECTION i: FRINGE BENEFIT RATES** 

!Xli FROM IQ RATE(%} LOCATION 	 APPLICABLE TO 

FIXED 7/1/2014 6/30/2015 14. 80 Foundation 	 Regular 
Employees 

** DESCRIPTION OP FRINGE BENEFITS RATE BASE: 

Salaries and wageE excluding vacation, holiday, sick leave pay and o~her paid 
absences. 
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ORGANIZATION: Calif State Univ, Long Beach Research Fdn Frmly: 
CSU, Long Beach & the Fdn 

AGREEMENT DATE: 8/25/2014 

SECTION II: SPECIAL REl1ARKS 

TREATMENT OF PRINGE SBNEFITS; 

For Foundat ion Regular EmployeeB, this organization uses a fringe benefit 
rate which includes the costs of State unemployment, Retiree Medical, and 
Cafe teri a Plan and is applied to salaries and wages and budgeting and 
charging purposes for Federal projects. Actual costs are used for charging 
purposes for the following fringe benefits: ~!CA, WORKERS COMPENSATION, 
HEALTH/LIPE INSURANCE, DISABILITY, MEDICARE': AND RETIREMENT. 

For Foundation ~mploymerf~·.. categories other than Foundation Regular Employees, 
the organizatio.n uses a fringe benefit rate which includes the costs of State 
Onemployment and is applied to salaries and wages for budgeting a nd c harging 
purposes for Federal proj ect.o. Actual costs are mied for charging purpoees 
for the following fringe benefits: FICA, WORKERS COMPENSATION, AND .MEDICARE . 

For University Employees , a state calculated fringe benefit rate is used for 
budgeting purposes for Federal.projects. Faculty are released to the 
Foundat ion when working on Federal projects , and fringe benefits are 
reimbursed by the Foundation to the University . The following fringe 
benefits are treated as direct costs: SUI , SDI, WORKERS COMPENSATION, 
HE.l\LTH/LIFE INSURANCE, AND RETIRG:MENT . 

TREATMENT OF PAID ABSENCES 

For Foundat ion Regular Employees, the cost of Vacation and Other eaid 
Absences (OPA} are included in a fringe benefit rate and are not included in 
direct charges for salaries and wages. Charges for s a l aries and wages must 
exclude those paid to Foundation Regular Employees on Vacation or OPA. 

For Founda tion emp1.oyment categories other than Foundation. Regular Employees, 
Vacation and OP.A are not provided. 'l'hus, charges separate from salaries and 
wages are not made for this type of benefit. 

For University Employees, Vacation and OPA are included in aalaries and 
wages. Separate claims for these costs are not made. Faculty are released to 
the Foundation when working on Federal projects, and Vacation and OPJ\. are 
r eimbursed by the Foundation to the University as part of t he normal charge 
for salaries and wages. 

Page 4 of 6 
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ORGANIZ.~TION: Cal i f Sta t e Univ, Long Be9ch Re~earch Ji'dn Frmly: 
CSU, Long Beach & the Fdn 
AGREEMENT DATE: 8/25/2014 

SECTION III: GENERAL 


" . ftU1lTQIIP'IS I 

TM utc:o in thla 119rce1r.cot 'lro ~Ul:>joct to any aut.ucory o:: ocllilln.iatrotl.vc liriitntlooa And c pply to <L 9ivcn g:-rutl: , 
cont.t"m:t. o: other ~gre4.:rDUJJt only to the ext~ot th..l-t Cundo i3ro llViJ.il:iblc. Accoptanco or the r;itoo !a ou.bjoct to tho 
following cand.ltlono: Ill Onl y COdtd incun-od by the otgoni~ation wen inclu<.lcd l.n ito fQcil1t1e• n.nd od;oinistnt1vc cast 
poolu i:.o finnlly oce:cptecl: ouch coGta are lagol obligationa o! tho ocg;:mh:ntion and a=-c '1llowable under t.ho governing coat 
pt'incipleLJI r2) 'f'hc uome C'Oalta that have be.en t reated '1tf fac111t.1e8 and a.d11Jnintr11.tlV~ CODt:d SlYC not Claimed 01.0 dlroct 
cnoto; (1) Sl.:ollar :ypua of caGto hnve beo" 'lcco::dod eonabtcnt '"''"''mting tro:ment1 ant! (~ ) Tt>e intar1>atlc:n p<ov!dod by 
coho oro11ni:ation w!llch ..ao uocd to catoblioh ch= ratec i" not l11tor tound ta be Oldtcri~ll)' l.nc:miplote or lnoccur3CC by tha 
F•de.r.il Covc&nn:ont, In such •ituntl.ona tho :rato(a) would b<1 aul:Jject to rcncgoU...tlon at tho dbc:cetlon o~ the Fedoral 
Government. 

.:: .• 
B. ...........·.. 
Tlli• l'lgruMnt !o bilooO''ol'.\ the oc:coun1:1ng oyotctl purported by cho oxg.sni:3tion to be in ufCcet during the 119ru111cnt 
pcr:tod, Chonseo to cho rnc.chod o! oecount:ing for cost11 which 11..f!ect the 07.ount ot roid:Jurcoir.ont :r•Gult lng from t:ho uoe o r 
Cltis llOrcar.u:nt ro<;Ufr• prior approval df t.ho authorheel repraonntotlvo of tbo oogn1c1111t ngency . Such chAngcc include, but 
oro not lir.>ltod '"" chongH in the chal'!lin!J of a particular type of coot !"°"' toclHt i.ca o.ml !ld:n.l.rtbtrativo to dlroc:t. 
1'111luro to obt11ln :ipprovo1 '"'Y i:coult ln coot c1ioaUowonc:ea. 

c. f..l.l!.&ll.Jll!Il:!!J. 

H 11 Uxod nto 1a In thlll 119roall'Qot, !.t ia buUctl on on t!att.1ata of tho canto !or the podad c:o·1crc:l b'; the n t o. When tho 

:.ct:u.11 CO•t:» fo,: lhio ptt~iod cro dot~r"!nud, a n 11U j up.ta'runt. vill ba. aado to u .r*t.:a of a. !ut uru ycilt''o> to corn~cu:JAt. o fo'r 
t: he d1Ctctenco bctvoon the cceca uoed to aata.bl:lah cho tlnd rat:Q And '1C't:Ui1.l COl9td. 

O. t)fm ny QJjtf:H fEPSG1)I• &G6t!CT f:S · 
Tho ntca in t.hio 119reelll4nc ware op9rovcd 1n occonlnnce w1th tM authority Ill Ofticc 01 ~nnag~tionc ond 11.udget Ci1'C\lla~ n­
21, and olloulll be epplled to grants, co:itro.ot o o.nd othor O!JU""'"nu ccverotl by thh Ci coulor, aUl:> ject to ony llmitutiou" 
In II otove. The oc9ani•11ti on '"''Y provide copica of the ~ccacnt co other Fc<lcrol llgorto1cs to 9ivc Chet\ oorly notHication 
a( lhc J19~cenont, 

l!i. .llill5l!J. 
I C .\RY ~adtt.tol eont~ct:~ gr•nt. or othor agrccnon~ 1.a roie'\buruin?" f.aoJ.l lt!cu .lnd ot.1111.lnictrat t vQ c:o:it.u b)' ll r.ie-ana o~he t thnn 
the ll(lpro\'c:d rute(i:) Ln th1a llgroemcn~. tho o::qrmi:.~cicn "haul d (1) c:~cdlt nuch eooto to the 01ffeatcd prog:a..,, , .>nd 121 
apply tho app:ovcll r .. t u (o) to tile cppropdatu u oa to l dont l.Cy tile proper =cunt of !a1>lUei..o and ad111Ln!ocrntlvc cooto 
o.lloc.ablo ::o thcae ptogr.n1:\!I. 

on "~111\t.F OF ma i'EDellAL CO\IClUlliUIT; 

C!ill if. SUCO Univ~ ~ong lloAC:h n~ear-::h Long 9co.ch ' 
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CSULB COLLEGE ASSISTANCE MIGRANT PROGRAM 


BUDGET NARRATIVE 


The High School Equivalency Program (HEP) budget was carefully constructed within the 

federal regulations to adequately support the project and makes effective use of grant funds and 

all resources provided directly by the applicant and indirectly through other offices at the 

university in order to successfully obtain the objectives and overall purpose of the HEP program. 

The costs of project services are reasonable in relation to the costs of similar services provided at 

the college. 

2015-2016 Detailed Budget 

1. PERSONNEL COSTS 
0 . . rlj?IDal 

A. Project Director ( 12 months FT) 
B. Recruiter . (12 months. FT) 

$ 75,000 ' 
$ 35,000 

C. Program Assistant (12 months FT) 
Sub Total FT Salaries 

$ .28,000 
$ 138,000 

D. Instmctors. ( 12 months .50 FTE} X 4 
E. Student Assistants. (Part-Time). 

l. Tutors (16 hrs X 40wks X $12.00) X 4 Tutors 
2. Student/Computer Lab Assistant ( 12 hrs X 40wks X $10) X 2 

$ 74,800. 

$ 30,784 
$ 12,133 

SubTotal PT Salaries $ 117,717 
TOTAL PERSONNEL COSTS $. 255,717 

2. FRINGE BENEFITS 

FT salaries 
PT salaries 
TOTAL FRINGE BENEFITS 

3. STAFF TRAVEL 


$ 114,141 
$ 12,295 
$ . 118,725 ' 

l. Federal Migrant Directors Meeting. . . .. . 

a. Transportation (Ground & Air X 2) 
b. Hotel (3 nights @ $175/night X 2) 
c. Meals (4 days@ $55 X 2) 

. . 

$ 
$ 
$ 

1,400 
1~050 

440 
2 .. State Migrant Parent Conference 

a. Conforence Fees $200 x 4 people $ 800 
3. Recruitment Activities I Travel/Mileage 

a. Rental Vehicle ($40/Day X 15 days) 
b. Gas. and Incidentals. 
c. Hotel (15 nights @. $100) 
d. Meals (15 days @ $55) 

$ 
$ 
$ 
$ 

1,452 
968 
700 
165 
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4. HEP/CAMP National Conference 
a. Registration ( $250/person x 4 staff) $ 1,000 
b. Transportation (Ground & Air $500 x 4) $ 2,000 
c. Hotel (3 nights @ $175/night x_ 4) $ 2,100 
d. Meals (3 days @ $55 x 4) $ 660 

TOTAL TRAVEL $ 12,735 
4. EQUlPMENT

ITOTAL EQUlPMENT $ ol 
5. SUPPLIES 

A. Miscellaneous Office Supplies (Pens, pencils, paper, envelopes, etc.) $ .4,500 
TOTAL SUPPLIES $ 4,500 

6. CONTRACTUAL 

Independent Evaluator ($ 1,000/day X 2. Days) I $ 2,000 

TOTAL CONTRACTUAL $ 2,000 


7. CONSTRUCTION 
ITOTAL CONSTRUCTION $ ol 

8. OTHER 


Student Educational/Cultural Activity 
Transportation $ 1,550 
Admission/Registration $ 2,700 

Instructional Training!Materials: 
Duplication $ 2,500 
GED Workbooks, Supplies & Software $ 2,500 
Instructor Workshops $ .. 2,500 
Staff Development/ In-service Workshops $ 2,500 

. Career Training/Mater ials: 
Career Development Training/Resources $ 1,000 
Career Supplies/Books/Software $ 1,000 

. Outreach /Recruitment . 
PSA/Promotional Publication Materials $ 2,500 
Graduation Ceremonies @$2,500 x 2 $ 2,500 
Cellular Phone (2)@ $93.75/mo x 12mo - $2,250 $ 2,250 

. Other:. 
HEP Association $1 ,200/yearly $ 1,200 
Computer Technician Services/Computer Maintenance $ 1,000 
Workshops/Training/Collaborations/Consortium $ 2,000 
Live Scan $ 169 

TOTAL OTHER $ . 44,074 
9. TOTAL DIRECT CHARGES 

~~~~~~~~~~~~~~~~ 

TOTAL DIRECT CHARGES 	 $ 417,592 

10. 	TOTAL INDIRECT CHARGES rs01c. of Direct Charges!. 
TOTAL INDIRECT CHARGES( F & A) Cost ________,$ 33,407 
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11. TRAINING STIPENDS 

I. Training (Direct Student Expenses) -· 

a. HEP Training Grant [$125. x. 80 participants] 
b. GED Testing Stipend [$125 x 80 participants] 

$ 
$ 

10,000 
10,000 

TOTAL TRAINING STIPENDS $ 20,000 

12. TOTAL.COSTS $ 475,000 

B •.Budget is Reasonable:. The. budget is driven by the objectives, scope, intensity, and costs of 

the services. required to generate the. desired outcomes. The budget is adequate to support the 

project's services and activities and reasonable in. relationship to the anticipated results. and 

benefits. The cost for each major line item in the budget represents reasonable costs for the size, 

duration, and day-to-day operation of a HEP Program. We have. determined the type of positions 

and number of personnel required to deliver the intensity and depth of project services to the 

HEP participants. The overall estimated project cost per participant is well within an appropriate 

range to provide recruitment, comprehensive academic and personal services, and activities. 

Personnel and Benefits: Project staff salaries are within the range for comparable positions in 

the university's salary union schedule to reflect academic attainment, experience, and length of 

service to the project. Salary and benefit'> are hased on current state, federal and university's 

union policy and cost rates, :ls well as high cost of living. Health and dental benefits are made 

available to all staff, which enhances the project's ability to attract and retain weJl-qualified. 

personnel and in accordance with the Affordable Health Care Act. 

Supplies and Services: Costs are based on college's procurement procedures and includes 

discounts where appropriate .. The budget amounts, as indicated, are necessary to carry out this 

proposed project. Full funding is required to effectively execute project activities with the 

necessary supplies and services. 
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Travel: The goal of all travel is to promote professional development and improve the ability of 

the staff to provide effective and efficient service to HEP participants. HEP policy will require 

that all staff members submit a written or present an oral report to share information with the 

whole staff. Additionally, the Student Affairs Division offers professional development 

workshops annually for all Student Services Personnel. Various types. of travel are available to 

staff, as is consistent with U.S. Department of Education and CSULB's travel policies. Field 

trips. opportunities will also be provided to give the participants direct exposure to a variety of 

professions and cultural activities. 

Cost Effective: The HEP Program budget is. cost effective given the project goals, number of 

students,. and expected outcomes, especially when compared to the well-organized 

comprehensive. delivery model of this HEP Program versus the. fragmented services generally 

available on campus. 

Adequacy to Support the Project: In conjunction with the institutional support, the budget 

adequate.ly provides the. level of funding sufficient to conduct the program's designed tasks and 

activities to achieve the HEP objectives. The HEP Program will use I 00% of the funds, 

resources, and personnel to achieve the. project objectives. 
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U.S. DEPARTMENT OF EDUCATION OMB Number: 1894-0008 

BUDGET INFORMATION Expiration Date: 04130/2014 

NON-CONSTRUCTION PROGRAMS 

Name of lnstitutioniOrganization Applicants requesting funding for only one year should complete the column under 

lcaliforni a State Un i ve rs it y Lo ng Beach Research Foundation I "Project Year 1." Applicants requesting funding for multi-year grants should complete all 
applicable columns. Please read all instructions before completing form. 

SECTION A - BUDGET SUMMARY 
U.S. DEPARTMENT OF EDUCATION FUNDS 

Budget Project Year 1 Project Year. 2 Project Year 3 Project Year 4 Project Year 5 

Categories (a) (b) (c) (d) (e) 

1. Personnel I 2~::i . 717 . oo lI 255, n 7 . oo lI 255, n 1 . oo l I 255, 717 . oo l I 255, 717 . oo l I 
2_Fringe Benefits I 11s , 725 . ool I 11a , 725 . oo lI 118 , 725 . 001 I 118, 7:5. 001 I 118 , 725.001 I 
3. Travel I 12 , 735 .ool l i 2 , 735 . oo lI 12 , 735 . 001 I : 2, 735 .oo l I 12 , 735 . 001 I 
4. Equipment I I I I 
5. Supplies I 4, 2so . oo lI ~ 1 250 . oo l j 4, 250 . oo l j 4 , 250 .001 I ~ . 250 . 00 1 1 

6. Contractual I I I I 
7. Construction I I I I 
8. Other 29, 869 .001 2 9 , 869 . 0011 29, 869 . 001 29, 869 . oo l 29, 869 . 001 

9. Total Direct Costs 421. 296 . 0fJ I 42 1. 296 . oo ll '12i, 296 . oo l ,121, 296 . oo l 42 1. 2% . 001
!lines 1-8\ 

10. Indirect Costs• 33, 70 4. oo l 33, 104 . oo lI 33 , 704 . 001 33, 104 . oo l 33, 10 4. oo l 

11. Training Stipends 20 , ooo . oo l 20 . ooo . oo lI 20 , 000 . 001 20, 000 .oo l 20 , 1)00 . 001 

12. Total Costs 475, 000 . 001 475, ooo .oo lI 475, 000 . 001 4 1s, ooo .oo l 47 5, 000 . 001
rnnes 9· 11) 

*Indirect Cost Information (To Be Completed by Your Business Office): 

If you. are requesting reimbursement for indirect costs on line 10, please answer the following questions: 

(1) Do you have an Indirect Cost Rate Agreement approved by the Federal government? cgi Yes 0No 

(2) If yes, please provide the following information: 

Period Covered by the. Indirect Cost Rate.Agreement: From: 12014-07-0!.-oj To: 12017 - 06 -30-0 I (mm/dd/yyyy) 

Approving Federal. agency: OED IZJ Other (please specify) : loHHS 

The Indirect Cost Rate is I ~s.":>ul %. 

(3) For Restricted Rate Programs (check one) -- Are you using a restricted indirect cost rate that: 

D Is included in your approved Indirect Cost Rate Agreement? or, i:gJ Complies with 34 CFR 76.564(c)(2)? The Restricted Indirect Cost Rate is I a. oo j 

Total 
(f) 

l, 278, 585 . 001 

59.J., 625 . ool 

63 , 61 5 . oo l 

I 
2 1, 250 .001 

I 
I 

149, 345 . 001 

2 , 106, '180 .oo l 

168, 520 . 001 

ioo, ooo . oo l 

2 , 315, ooc .oo l 

I 

O/o. 
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Name of Institution/Organization 

Californi a State Universit~ 

Budget Categories 

1. Personnel 

2. Fringe Benefits 

3. Travel 

4. Equipment 

5. Supplies 

6. Contractual 

7. Construction 

8. Other 

9. TotalDirect Costs 
llines 1-8\ 

10. Indirect Costs 

11. Training Stipends 

1 2 Total Costs 
(lines 9-11} 

Applicants requesting funding for only one year 

Long. Bedch. Research. Foundation should complete the column under "Project Year 

I 

I 
I 

I 

1." Applicants requesting funding for multi-year 
grants should complete all applicable columns. 
Please read all instructions before completing 
form. 

SECTION B - BUDGET SUMMAl~Y 
NON-FEDERAL FUNDS 

Project Year 1 Project Year 2 Project Year 3 Project Year 4 
(a) (b) (C) (d) 

I 

I 
I 1 1 

I 

SECTION C • BUDGET NARRATIVE (see instructions) 

Project Year 5 Total 
(e) (f) 
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OMB Number: 1894-0007 
Expiration Date: 07/31/2014 

SUPPLEMENTAL INFORMATION 
FOR. THE. SF-424 

U.S. DEPARTMENT OF. EDUCATION 

1. Project Director: 

Prefix: First Name: Middle Name: Last Name: Suffix: 

'
0	 

111.____.., _	 ____,1.., 	 II.________.ll.____,.,. _ 

Address: 

Street1: 

Street2: 1 250 

College. Assistance Migrant Program 

Bellflower Bo u l evard, LAl-107 

Beach 

County: ILo s .r..ngeles 


State: lcA : Cali fornia 


Zip Code: 190815 -1 670 


Country: IGSA : UNITED STATES 


Phone Number (give area code) Fax Number (give area code) 

I<562) 985-2006 	 I(562) 985-2003 

Email Address: 

!Rafael.Topete@csulb.edu 

2. Novice Applicant: 

Are you a novice applicant as defined in the regulations in 34 CFR 75.225 (and included in the definitions page in the attached instructions)? 

D Yes ~ No D Not applicable to this program 

3. Human Subjects Research: 

a. 	 Are any research activities involving human subjects planned at any time during the proposed project Period? 


D Yes ~ No 


b .. Are ALL the research activities proposed designated to be exempt from the regulations? 


D Yes 


Provide Exemption(s) #:I.._-----------------------------------' 
D No 

Provide Assurance#, if available:!...-----------------------------------' 

c. 	If applicable, please attach your "Exempt Research" or "Nonexempt Research" narrative to this form as 

indicated in the definitions page in the. attached instructions. 


Add Attachment Delete Attachment I View Attachment 
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