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   PAPERWORK BURDEN STATEMENT 

 
 
 
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a 
collection of information unless such collection displays a valid OMB control number.  The valid 
OMB control number for this information collection is 1894-0006.  The time required to 
complete this information collection is estimated to average 40 hours per response, including the 
time to review instructions, search existing data resources, gather the data needed and complete 
and review the information collection.   
 
If you have any comments concerning the accuracy of the time estimate(s) or suggestions 
for improving this form, please write to: U.S. Department of Education, Washington, D.C. 
20202-4537.   
 
If you have comments or concerns regarding the status of your individual submission of 
this form, write directly to: Carolyn Warren, U.S. Department of Education, 400 Maryland 
Avenue, SW Room 4W209, Washington, D.C. 20202-5950. 
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July 14, 2011 

Dear Arts in Education National Program Applicant: 

Thank you for your interest in the Arts in Education National Program.  The Arts in Education 
National program supports high-quality arts education projects and programs for children and youth, 
with special emphasis on serving students from low-income families and students with disabilities.  
Under the Arts in Education National Program, the Department is authorized to make one award to 
a national non-profit arts education organization. 

Please review the attached application package carefully before preparing and submitting your 
application.  The application package includes all the forms and instructions that you will need to 
submit a completed application. 

Note that all applications must be submitted by mail.  Your application must be submitted by mail no 
later than 4:30 p.m. (Washington, DC time) on August 15, 2011.  You can find detailed instructions 
on how to successfully submit your application in the attached application package. 

Applications will be reviewed and ranked by a panel of experts based on the selection criteria 
included in this application package.  The Department will announce the awardee in late September 
2011. 

If you desire further information concerning the Arts in Education National program or the 
application process, please do not hesitate to contact Carolyn Warren, Program Manager, at (202) 
205-5443 or by e-mail at: carolyn.warren@ed.gov 

Again, thank you for your interest in the Arts in Education National Program. 

Sincerely, 

Edith Thomas Harvey 
Director, Improvement Programs 
Office of Innovation and Improvement 
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4000-01-U 

DEPARTMENT OF EDUCATION 

Applications for New Awards; Arts in Education National Program 

AGENCY:  Office of Innovation and Improvement, Department of Education. 

ACTION:  Notice. 

Overview Information: 

Arts in Education National Program 

Notice inviting applications for new awards for fiscal year (FY) 2011. 

Catalog of Federal Domestic Assistance (CFDA) Number:  84.351F. 

Dates: 

Applications Available:  July 14, 2011. 

Deadline for Transmittal of Applications:  August 15, 2011. 

Full Text of Announcement 

I.  Funding Opportunity Description 

Purpose of Program:  The Arts in Education National Program supports national level high-

quality arts education projects and programs for children and youth, with special emphasis on 

serving students from low-income families and students with disabilities.  

Priorities:  This notice includes one absolute priority and one competitive preference priority.  

We are establishing these priorities for the FY 2011 grant competition only, in accordance with 

section 437(d)(1) of the General Education Provisions Act (GEPA), 20 U.S.C. 1232(d)(1). 

Absolute Priority:  For FY 2011, this priority is an absolute priority.  Under 34 CFR 75.105(c)(3) 

we consider only applications that meet this priority. 

 This priority is:   

 Model Projects.  
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High-quality projects that are designed to develop and implement, or expand, initiatives in arts 

education and arts integration on a national level for pre-kindergarten-through-grade-12 children 

and youth, with special emphasis on serving students from low-income families and students 

with disabilities. 

 In order to meet this priority, an applicant must demonstrate that the project for which it 

seeks funding will provide services and develop initiatives in multiple schools, school districts, 

and communities throughout the country.  

Competitive Preference Priority:  For FY 2011, this priority is a competitive preference priority.  

Under 34 CFR 75.105(c)(2)(i) we award up to an additional 10 points to an application, 

depending on how well the application meets this priority.   

This priority is: 

Supporting Programs, Practices, or Strategies for which there are Strong or Moderate 

Evidence of Effectiveness. 

Projects that are supported by strong or moderate evidence.  A project that is supported 

by strong evidence (as defined in this notice) will receive more points than a project that is 

supported by moderate evidence (as defined in this notice).  

Application Requirements: 

A project must describe how it would (a) serve low-income students and students with 

disabilities; and (b) implement the following activities on a national level: 

1.  Professional development based on national standards for pre-kindergarten-through-

grade-12 arts educators.  

Note: National standards refers to the arts standards developed by the Consortium of 

National Arts Education Associations.  The standards outline what students should know and be 

able to do in the arts.  These are not Department standards.  To view the standards, please go to 

http://www.menc.org/resources/view/the-national-standards-for-arts-education-a-brief-history. 
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2.  Development and dissemination of instructional materials, including online resources, 

in multiple arts disciplines for arts educators. 

3.  Arts-based educational programming in music, dance, theater, media arts, and visual 

arts, including folk arts for pre-kindergarten-through-grade-12 students and arts educators. 

4.  Community and national outreach activities that strengthen and expand partnerships 

among schools, school districts, and communities throughout the country. 

Definitions: 

 As used in this notice-- 

 Arts means music, dance, theater, media arts, and visual arts, including folk arts. 

 Arts educator means a teacher or other instructional staff who work in music, dance, 

theater, media arts, or visual arts, including folk arts.  

Carefully matched comparison group design means a type of quasi-experimental study 

(as defined in this notice) that attempts to approximate an experimental study (as defined in this 

notice).  More specifically, it is a design in which project participants are matched with non-

participants based on key characteristics that are thought to be related to the outcome.  These 

characteristics include, but are not limited to:  (1)  Prior test scores and other measures of 

academic achievement (preferably, the same measures that the study will use to evaluate 

outcomes for the two groups); (2)  Demographic characteristics, such as age, disability, gender, 

English proficiency, ethnicity, poverty level, parents’ educational attainment, and single- or two-

parent family background; (3)  The time period in which the two groups are studied (e.g., the two 

groups are children entering kindergarten in the same year as opposed to sequential years); and 

(4)  Methods used to collect outcome data (e.g., the same test of reading skills administered in 

the same way to both groups). 

Experimental study means a study that employs random assignment of, for example, 

students, teachers, classrooms, schools, or districts to participate in a project being evaluated 
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(treatment group) or not to participate in the project (control group).  The effect of the project is 

the average difference in outcomes between the treatment and control groups. 

Integration means (i)  encouraging the use of high-quality arts instruction within other 

academic content areas, and (ii)  strengthening the arts as a core academic subject in the school 

curriculum. 

 Interrupted time series design means a type of quasi-experimental study (as defined in 

this notice) in which the outcome of interest is measured multiple times before and after the 

treatment for program participants only.  If the program had an impact, the outcomes after 

treatment will have a different slope or level from those before treatment.  That is, the series 

should show an “interruption” of the prior situation at the time when the program was 

implemented.  Adding a comparison group time series, such as schools not participating in the 

program or schools participating in the program in a different geographic area, substantially 

increases the reliability of the findings.1

Moderate evidence means evidence from previous studies whose designs can support 

causal conclusions (i.e., studies with high internal validity) but have limited generalizability (i.e., 

moderate external validity), or studies with high external validity but moderate internal validity.  

The following would constitute moderate evidence: 

 

(1)  At least one well-designed and well-implemented experimental or quasi- 

                                                           
1 A single subject or single case design is an adaptation of an interrupted 
time series design that relies on the comparison of treatment effects on a 
single subject or group of single subjects. There is little confidence that 
findings based on this design would be the same for other members of the 
population. In some single subject designs, treatment reversal or multiple 
baseline designs are used to increase internal validity. In a treatment 
reversal design, after a pretreatment or baseline outcome measurement is 
compared with a post 
treatment measure, the treatment would then be stopped for a period of time; 
a second baseline measure of the outcome would be taken, followed by a second 
application of the treatment or a different treatment. A multiple baseline 
design addresses concerns about the effects of normal development, timing of 
the treatment, and amount of the treatment with treatment-reversal designs by 
using a varying time schedule for introduction of the treatment and/or 
treatments of different lengths or intensity. 
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experimental study supporting the effectiveness of the practice, strategy, or program, with small 

sample sizes or other conditions of implementation or analysis that limit generalizability;  

(2)  At least one well-designed and well-implemented experimental or quasi-

experimental study that does not demonstrate equivalence between the intervention and 

comparison groups at program entry but that has no other major flaws related to internal validity; 

or  

(3)  Correlational research with strong statistical controls for selection bias and for 

discerning the influence of internal factors. 

 National non-profit arts education organization means an organization of national scope 

that is supported by staff or affiliates at the State and local levels and that has a demonstrated 

history of advancing high-quality arts education and arts integration for arts educators, education 

leaders, artists, and students through professional development, partnerships, educational 

programming, and systemic school reform. 

Quasi-experimental study means an evaluation design that attempts to approximate an 

experimental study (as defined in this notice) and can support causal conclusions (i.e., minimizes 

threats to internal validity, such as selection bias, or allows them to be modeled).  Well-designed 

and well-implemented (as defined in this notice) quasi-experimental studies (as defined in this 

notice) include carefully matched comparison group designs (as defined in this notice), 

interrupted time series designs (as defined in this notice), or regression discontinuity designs (as 

defined in this notice). 

 Regression discontinuity design study means, in part, a quasi-experimental study (as 

defined in this notice) design that closely approximates an experimental study (as defined in this 

notice).  In a regression discontinuity design, participants are assigned to a treatment or 

comparison group based on a numerical rating or score of a variable unrelated to the treatment 

such as the rating of an application for funding.  Another example would be assignment of 
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eligible students, teachers, classrooms, or schools above a certain score (“cut score”) to the 

treatment group and assignment of those below the score to the comparison group. 

Strong evidence means evidence from previous studies whose designs can support causal 

conclusions (i.e., studies with high internal validity), and studies that in total include enough of 

the range of participants and settings to support scaling up to the State, regional, or national level 

(i.e., studies with high external validity).  The following are examples of strong evidence:  

(1)  More than one well-designed and well-implemented (as defined in this notice) 

experimental study (as defined in this notice) or well-designed and well-implemented (as defined 

in this notice) quasi-experimental study (as defined in this notice) that supports the effectiveness 

of the practice, strategy, or program; or  

(2)  One large, well-designed and well-implemented randomized controlled, multisite 

trial that supports the effectiveness of the practice, strategy, or program. 

Well-designed and well-implemented means, with respect to an experimental or quasi-

experimental study (as defined in this notice), that the study meets the What Works 

Clearinghouse evidence standards, with or without reservations (see 

http://ies.ed.gov/ncee/wwc/references/idocviewer/doc.aspx?docid=19&tocid=1 and in particular 

the description of “Reasons for Not Meeting Standards” at 

http://ies.ed.gov/ncee/wwc/references/idocviewer/Doc.aspx?docId=19&tocId=4#reasons. 

Waiver of Proposed Rulemaking:  Under the Administrative Procedure Act (5 U.S.C. 553) the 

Department generally offers interested parties the opportunity to comment on proposed 

priorities, selection criteria, definitions, and other requirements.  Section 437(d)(1) of GEPA, 

however, allows the Secretary to exempt from rulemaking requirements, regulations governing 

the first grant competition under a new or substantially revised program authority.  This is the 

first grant competition for the Arts in Education National Program under section 5551 of the 

Elementary and Secondary Education Act of 1965, as amended (20 U.S.C. 7271), and therefore 
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qualifies for this exemption.   In order to ensure timely grant awards, the Secretary has decided 

to forgo public comment on the priorities, selection criteria, definitions, and other requirements 

under section 437(d)(1) of GEPA.  These priorities, selection criteria, definitions, and other 

requirements will apply to the FY 2011 grant competition only.  

Program Authority:  20 U.S.C. 7271. 

Applicable Regulations:  The Education Department General Administrative Regulations 

(EDGAR) in 34 CFR parts 74, 75, 77, 79, 80, 81, 82, 84, 85, 86, 97, 98, and 99.   

II.  Award Information 

Type of Award:  Discretionary grants. 

Estimated Available Funds:  $6,654,000. 

Estimated Number of Awards:  1. 

Note:  The Department is not bound by any estimates in this notice. 

Budget Period :  12 months. 

Project Period:  Up to 36 months (subject to availability of funds).   

III.  Eligibility Information 

1.  Eligible Applicants:  A national non-profit arts education organization. 

     2.  a.  Cost Sharing or Matching:  This program does not require cost sharing or matching. 

b.  Supplement-Not-Supplant:  This program involves supplement-not-supplant funding 

requirements.  Under section 5551(f)(2) of the ESEA, the Secretary requires that assistance 

provided under this program be used only to supplement, and not to supplant, any other 

assistance or funds made available from non-Federal sources for the activities assisted under 

the program.   
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c.  Coordination Requirement:  Under section 5551(f)(1) of the ESEA, the Secretary requires 

that each entity funded under this program coordinate, to the extent practicable, each project 

or program carried out with funds awarded under this program with appropriate activities of 

public or private cultural agencies, institutions, and organizations, including museums, arts 

education associations, libraries, and theaters.  

IV.  Application and Submission Information 

 1.  Address to Request Application Package:  Carolyn Warren, U.S. Department of 

Education, 400 Maryland Avenue, SW., room 4W209, Washington, DC  20202-5900.  

Telephone: (202) 205-5443 or by email:  carolyn.warren@ed.gov. 

 If you use a telecommunications device for the deaf (TDD), call the Federal Relay 

Service (FRS), toll free, at 1-800-877-8339. 

Individuals with disabilities can obtain a copy of the application package in an accessible 

format (e.g., braille, large print, audiotape, or computer diskette) by contacting the program 

contact person listed in this section. 

2.  Content and Form of Application Submission:  Requirements concerning the content 

of an application, together with the forms you must submit, are in the application package for 

this competition. 

Page Limit:  The application narrative (Part III of the application) is where you, the applicant, 

address the selection criteria that reviewers use to evaluate your application.  We suggest you 

limit the application narrative (Part III) to no more than 50 pages, using the following standards: 

 •  A “page” is 8.5" x 11", on one side only, with 1" margins at the top, bottom, and both 

sides. 

 •  Double space (no more than three lines per vertical inch) all text in the application 

narrative, including titles, headings, footnotes, quotations, references, and captions, as well as all 



13 
 

text in charts, tables, figures, and graphs. 

 •  Use a font that is either 12 point or larger or no smaller than 10 pitch (characters per 

inch). 

 •  Use one of the following fonts:  Times New Roman, Courier, Courier New, or Arial.   

 3.  Submission Dates and Times: 

Applications Available:  July 14, 2011. 

Deadline for Transmittal of Applications:  August 15, 2011. 

 Applications for a grant under this competition must be submitted in paper format by 

mail or hand delivery.  For information (including dates and times) about how to submit your 

application by mail or hand delivery, please refer to section IV.  7.  Other Submission 

Requirements of this notice. 

 We do not consider an application that does not comply with the deadline requirements. 

Individuals with disabilities who need an accommodation or auxiliary aid in connection 

with the application process should contact the person listed under For Further Information 

Contact in section VII of this notice.  If the Department provides an accommodation or auxiliary 

aid to an individual with a disability in connection with the application process, the individual's 

application remains subject to all other requirements and limitations in this notice. 

 4.  Intergovernmental Review:  This competition is subject to Executive Order 12372 and 

the regulations in 34 CFR part 79.  Information about Intergovernmental Review of Federal 

Programs under Executive Order 12372 is in the application package for this competition. 

 5.  Funding Restrictions:  We reference regulations outlining funding restrictions in the 

Applicable Regulations section of this notice. 

 6.  Data Universal Numbering System Number, Taxpayer Identification Number, and Central 

Contractor Registry:  To do business with the Department of Education, you must-- 

     a.  Have a Data Universal Numbering System (DUNS) number and a Taxpayer Identification 
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Number (TIN); 

     b.  Register both your DUNS number and TIN with the Central Contractor Registry (CCR), the 

Government’s primary registrant database; 

     c.  Provide your DUNS number and TIN on your application; and 

     d.  Maintain an active CCR registration with current information while your application is under 

review by the Department and, if you are awarded a grant, during the project period. 

 You can obtain a DUNS number from Dun and Bradstreet.  A DUNS number can be created 

within one business day. 

 If you are a corporate entity, agency, institution, or organization, you can obtain a TIN from 

the Internal Revenue Service.  If you are an individual, you can obtain a TIN from the Internal 

Revenue Service or the Social Security Administration.  If you need a new TIN, please allow 2-5 

weeks for your TIN to become active.  

The CCR registration process may take five or more business days to complete.  If you are 

currently registered with the CCR, you may not need to make any changes.  However, please make 

certain that the TIN associated with your DUNS number is correct.  Also note that you will need to 

update your CCR registration on an annual basis.  This may take three or more business days to 

complete. 

7.  Other Submission Requirements: 

     Applications for grants under this program must be submitted in paper format by mail or hand 

delivery. 

 a.  Submission of Applications by Mail. 

 If you submit your application by mail (through the U.S. Postal Service or a commercial 

carrier), you must mail the original and two copies of your application, on or before the 

application deadline date, to the Department at the following address: 

U.S. Department of Education 
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Application Control Center 
Attention:  (CFDA Number 351F) 
LBJ Basement Level 1 
400 Maryland Avenue, SW. 
Washington, DC  20202-4260 
 

 You must show proof of mailing consisting of one of the following: 

 (1)  A legibly dated U.S. Postal Service postmark. 

 (2)  A legible mail receipt with the date of mailing stamped by the U.S. Postal Service. 

 (3)  A dated shipping label, invoice, or receipt from a commercial carrier. 

 (4)  Any other proof of mailing acceptable to the Secretary of the U.S. Department of 

Education. 

 If you mail your application through the U.S. Postal Service, we do not accept either of 

the following as proof of mailing: 

 (1)  A private metered postmark. 

 (2)  A mail receipt that is not dated by the U.S. Postal Service. 

 If your application is postmarked after the application deadline date, we will not consider 

your application. 

Note:  The U.S. Postal Service does not uniformly provide a dated postmark.  Before relying on 

this method, you should check with your local post office. 

b.  Submission of Applications by Hand Delivery. 

 If you submit your application by hand delivery, you (or a courier service) must deliver 

the original and two copies of your application by hand, on or before the application deadline 

date, to the Department at the following address: 

U.S. Department of Education 
Application Control Center 
Attention:  (CFDA Number 351F) 
550 12th Street, SW. 
Room 7041, Potomac Center Plaza 
Washington, DC  20202-4260 
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The Application Control Center accepts hand deliveries daily between 8:00 a.m. and 4:30:00 

p.m., Washington, DC time, except Saturdays, Sundays, and Federal holidays. 

Note for Mail or Hand Delivery of Paper Applications:  If you mail or hand deliver your 

application to the Department-- 

 (1)  You must indicate on the envelope and--if not provided by the Department--in Item 

11 of the SF 424 the CFDA number, including suffix letter, if any, of the competition under 

which you are submitting your application; and 

 (2)  The Application Control Center will mail to you a notification of receipt of your 

grant application.  If you do not receive this notification within 15 business days from the 

application deadline date, you should call the U.S. Department of Education Application Control 

Center at (202) 245-6288. 

V.  Application Review Information 

 1.  Selection Criteria:  We will use four selection criteria to evaluate applications for this 

competition.  Selection criteria (1)  Significance , (2)  Quality of the project design, and (3)  

Quality of project services are established in this notice pursuant to section 437(d)(1) of GEPA, 

as explained in the Waiver of Proposed Rulemaking section of this notice.  Selection criterion (4)  

Quality of the project evaluation is from 34 CFR 75.210.   

 The maximum score for each criterion is indicated in parentheses.  The maximum score 

for all of the selection criteria is 100 points.  The total maximum score of an application is 110 

points (100 points under the selection criteria and an additional 10 points under the competitive 

preference priority).  Each criterion also includes the factors that the reviewers will consider in 

determining how well an application meets the criterion.  The notes following the selection 

criteria are provided as guidance to help applicants in preparing their applications, and are not 

required by statute or regulations.   

 The selection criteria are as follows: 
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(1)   Significance (20 points).  The Secretary considers the significance of the proposed 

project.  In determining the significance of the proposed project, the Secretary considers the 

following factors: 

(a)   The national significance of the proposed project. 

(b) The extent to which the proposed project is likely to build local capacity to provide, 

improve, or expand services that address the needs of children and youth, with special emphasis 

on serving students from low-income families and students with disabilities. 

(c)  The extent to which the applicant has a history of three or more years of 

demonstrated excellence in the areas of arts education and arts integration on a national scale. 

(2)  Quality of the project design (40 points).  The Secretary considers the quality of the 

design of the proposed project.  In determining the quality of the design of the proposed project, 

the Secretary considers the following factors: 

(a) The extent to which the design of the proposed project is appropriate to, and will 

successfully address, the needs of pre-kindergarten-through-grade-12 children and youth, with 

special emphasis on serving students from low-income families and students with disabilities.  

(b) The extent to which the proposed project will provide high-quality professional 

development for pre-kindergarten-through-grade-12 arts educators and other staff who provide 

instruction in music, dance, drama, media arts, or visual arts, including folk arts.  

(c)  The extent to which the proposed project will develop and disseminate instructional 

materials, including online resources, in multiple arts disciplines for arts educators and other 

instructional staff. 

(d)  The extent to which the proposed project will support arts-based educational 

programming. 

(e)  The extent to which the proposed project will provide community and national 

outreach. 
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(3)  Quality of project services (20 points).  The Secretary considers the quality of the 

services to be provided by the proposed project.  In determining the quality of the services to be 

provided by the proposed project, the Secretary considers the following factors: 

(a)  The extent to which the services to be provided by the proposed project involve the 

collaboration of appropriate partners in order to maximize the effectiveness of project services.  

(b)   The extent to which the proposed project will provide services and initiatives that 

will reach students and educators in multiple schools, school districts, and communities 

throughout the country. 

(4)    Quality of the project evaluation (20 points).  The Secretary considers the quality of 

the evaluation to be conducted of the proposed project.  In determining the quality of the 

evaluation, the Secretary considers the following factors: 

(a)   The extent to which the methods of evaluation include the use of objective 

performance measures that are clearly related to the intended outcomes of the project and will 

produce quantitative and qualitative data to the extent possible. 

(b)    The extent to which the methods of evaluation will provide performance feedback 

and permit periodic assessment of progress toward achieving intended outcomes. 

Note:  A strong evaluation plan should be included in the application narrative and should be 

used, as appropriate, to shape the development of the project from the beginning of the grant 

period.  The evaluation plan should include benchmarks to monitor progress toward specific 

project objectives and also outcome measures to assess the impact on teaching and learning, or 

other important outcomes for project participants.  More specifically, the plan should identify the 

individual or organization that has agreed to serve as evaluator for the project and describe the 

qualifications of that evaluator.  The plan should describe the evaluation design, indicating:  (1)  

what types of data will be collected; (2)  when various types of data will be collected; (3)  what 

methods will be used; (4)  what instruments will be developed and when these instruments will 
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be developed; (5)  how data will be analyzed; (6)  when reports of results and outcomes will be 

available; and (7)  how the applicant will use the information collected through the evaluation to 

monitor progress of the funded project and to provide accountability information both about 

success at the initial site and about effective strategies for replication in other settings.  

Applicants are encouraged to devote an appropriate level of resources to project evaluation. 

 2.  Review and Selection Process:  We remind potential applicants that in reviewing 

applications in any discretionary grant competition, the Secretary may consider, under 34 CFR 

75.217(d)(3), the past performance of the applicant in carrying out a previous award, such as the 

applicant’s use of funds, achievement of project objectives, and compliance with grant 

conditions.  The Secretary may also consider whether the applicant failed to submit a timely 

performance report or submitted a report of unacceptable quality.   

 In addition, in making a competitive grant award, the Secretary also requires various 

assurances including those applicable to Federal civil rights laws that prohibit discrimination in 

programs or activities receiving Federal financial assistance from the Department of Education 

(34 CFR 100.4, 104.5, 106.4, 108.8, and 110.23). 

3.  Special Conditions:  Under 34 CFR 74.14 and 80.12, the Secretary may impose 

special conditions on a grant if the applicant or grantee is not financially stable; has a history of 

unsatisfactory performance; has a financial or other management system that does not meet the 

standards in 34 CFR parts 74 or 80, as applicable; has not fulfilled the conditions of a prior grant; 

or is otherwise not responsible. 

VI.  Award Administration Information 

 1.  Award Notices:  If your application is successful, we notify your U.S. Representative 

and U.S. Senators and send you a Grant Award Notification (GAN).  We may notify you 

informally, also. 
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 If your application is not evaluated or not selected for funding, we notify you. 

 2.  Administrative and National Policy Requirements:  We identify administrative and 

national policy requirements in the application package and reference these and other 

requirements in the Applicable Regulations section of this notice. 

 We reference the regulations outlining the terms and conditions of an award in the 

Applicable Regulations section of this notice and include these and other specific conditions in 

the GAN.  The GAN also incorporates your approved application as part of your binding 

commitments under the grant. 

3.  Reporting: (a)  If you apply for a grant under this competition, you must ensure that 

you have in place the necessary processes and systems to comply with the reporting 

requirements in 2 CFR part 170 should you receive funding under the competition.  This does 

not apply if you have an exception under 2 CFR 170.110(b).  

(b)  At the end of your project period, you must submit a final performance report, 

including financial information, as directed by the Secretary.  If you receive a multi-year award, 

you must submit an annual performance report that provides the most current performance and 

financial expenditure information as directed by the Secretary under 34 CFR 75.118.  The 

Secretary may also require more frequent performance reports under 34 CFR 75.720(c).  For 

specific requirements on reporting, please go to 

www.ed.gov/fund/grant/apply/appforms/appforms.html.  

4.  Performance Measures:  Under the Government Performance and Results Act of 1993 

(GPRA), the Secretary has established four performance measures to assess the effectiveness of 

this program.  Projects funded under this competition will be expected to collect and report to the 

Department data related to these measures.  Applications should, but are not required to, discuss 

in the application narrative how they propose to collect these data.  The four GPRA performance 

measures are: (1) the total number of students who participate in standards-based arts education 
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sponsored by the grantee; (2) the number of teachers participating in the grantee’s program who 

receive professional development that is sustained and intensive; (3) the total number of students 

from low-income families who participate in standards-based arts education sponsored by the 

grantee; and (4) the total number of students with disabilities who participate in standards-based 

arts education sponsored by the grantee. 

5.  Continuation Awards:  In making a continuation award, the Secretary may consider, 

under 34 CFR 75.253, the extent to which a grantee has made “substantial progress toward 

meeting the objectives in its approved application.”  This consideration includes the review of a 

grantee’s progress in meeting the targets and projected outcomes in its approved application, and 

whether the grantee has expended funds in a manner that is consistent with its approved 

application and budget.  In making a continuation grant, the Secretary also considers whether the 

grantee is operating in compliance with the assurances in its approved application, including 

those applicable to Federal civil rights laws that prohibit discrimination in programs or activities 

receiving Federal financial assistance from the Department (34 CFR 100.4, 104.5, 106.4, 108.8, 

and 110.23). 

VII.  Agency Contact  

For Further Information Contact:  Carolyn Warren, U.S. Department of Education, 400 

Maryland Avenue, SW., room 4W209, Washington, DC 20202-5950.  Telephone:  (202) 205-

5443 or by e-mail:  carolyn.warren@ed.gov. 

 If you use a TDD, call the FRS, toll free, at 1-800-877-8339. 

VIII.  Other Information 

Accessible Format:  Individuals with disabilities can obtain this document and a copy of the 

application package in an accessible format (e.g., braille, large print, audiotape, or computer 

diskette) on request to the program contact person listed under For Further Information Contact 

in section VII of this notice.  
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Electronic Access to This Document:  The official version of this document is the document 

published in the Federal Register.  Free Internet access to the official edition of the Federal 

Register and the Code of Federal Regulations is available via the Federal Digital System at:  

www.gpo.gov/fdsys.  At this site you can view this document, as well as all other documents of 

this Department published in the Federal Register, in text or Adobe Portable Document Format 

(PDF).  To use PDF you must have Adobe Acrobat Reader, which is available free at the site.   

You may also access documents of the Department published in the Federal Register by 

using the article  

search feature at:  www.federalregister.gov.  Specifically, through the advanced search feature at 

this site, you can limit your search to documents published by the Department.  

Dated:  July 11, 2011   

 

    ____________________________________ 
    James H. Shelton, III, 

Assistant Deputy Secretary for Innovation and Improvement. 
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Absolute and Competitive Preference Priorities 

[Note:  Official version of the priorities is in the Federal Register notice that is included in this 

application package] 

Absolute Priority:  For FY 2011, this priority is an absolute priority.  Under 34 CFR 75.105(c)(3) 

we consider only applications that meet this priority. 

 This priority is:    

 Model Projects.  

High-quality projects that are designed to develop and implement, or expand, initiatives in arts 

education and arts integration on a national level for pre-kindergarten-through-grade-12 children 

and youth, with special emphasis on serving students from low-income families and students 

with disabilities. 

 In order to meet this priority, an applicant must demonstrate that the project for which it 

seeks funding will provide services and develop initiatives in multiple schools, school districts, 

and communities throughout the country.  

Competitive Preference Priority:  For FY 2011, this priority is a competitive preference priority.  

Under 34 CFR 75.105(c)(2)(i) we award up to an additional 10 points to an application, 

depending on how well the application meets this priority.   

This priority is: 

Supporting Programs, Practices, or Strategies for which there are Strong or Moderate 

Evidence of Effectiveness. 

Projects that are supported by strong or moderate evidence.  A project that is supported 

by strong evidence (as defined in this notice) will receive more points than a project that is 

supported by moderate evidence (as defined in the federal register notice). 
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Application Requirements: 
 

 

A project must describe how it would (a) serve low-income students and students with 

disabilities; and (b) implement the following activities on a national level: 

1.  Professional development based on national standards for pre-kindergarten-through-

grade-12 arts educators.  

Note: National standards refers to the arts standards developed by the Consortium of 

National Arts Education Associations.  The standards outline what students should know and be 

able to do in the arts.  These are not Department standards.  To view the standards, please go to 

http://www.menc.org/resources/view/the-national-standards-for-arts-education-a-brief-history. 

2.  Development and dissemination of instructional materials, including online resources, 

in multiple arts disciplines for arts educators. 

3.  Arts-based educational programming in music, dance, theater, media arts, and visual 

arts, including folk arts for pre-kindergarten-through-grade-12 students and arts educators. 

4.  Community and national outreach activities that strengthen and expand partnerships 

among schools, school districts, and communities throughout the country. 
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Selection Criteria 

[Note:  Official version of the priorities is in the Federal Register notice that is included in this 

application package] 

We will use four selection criteria to evaluate applications for this competition.  Selection criteria 

(1)  Significance , (2)  Quality of the project design, and (3)  Quality of project services are 

established in this notice pursuant to section 437(d)(1) of GEPA, as explained in the Waiver of 

Proposed Rulemaking section of this notice.  Selection criterion (4)  Quality of the project 

evaluation is from 34 CFR 75.210.   

 The maximum score for each criterion is indicated in parentheses.  The maximum score 

for all of the selection criteria is 100 points.  The total maximum score of an application is 110 

points (100 points under the selection criteria and an additional 10 points under the competitive 

preference priority).  Each criterion also includes the factors that the reviewers will consider in 

determining how well an application meets the criterion.  The notes following the selection 

criteria are provided as guidance to help applicants in preparing their applications, and are not 

required by statute or regulations.   

 The selection criteria are as follows: 

(1)   Significance (20 points).  The Secretary considers the significance of the proposed 

project.  In determining the significance of the proposed project, the Secretary considers the 

following factors: 

(a)   The national significance of the proposed project. 

(b) The extent to which the proposed project is likely to build local capacity to provide, 

improve, or expand services that address the needs of children and youth, with special emphasis 

on serving students from low-income families and students with disabilities. 

(c)   The extent to which the applicant has a history of three or more years of 
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demonstrated excellence in the areas of arts education and arts integration on a national scale. 

(2)    Quality of the project design (40 points).  The Secretary considers the quality of the 

design of the proposed project.  In determining the quality of the design of the proposed project, 

the Secretary considers the following factors: 

(a) The extent to which the design of the proposed project is appropriate to, and will 

successfully address, the needs of pre-kindergarten-through-grade-12 children and youth, with 

special emphasis on serving students from low-income families and students with disabilities.  

(b) The extent to which the proposed project will provide high-quality professional 

development for pre-kindergarten-through-grade-12 arts educators and other staff who provide 

instruction in music, dance, drama, media arts, or visual arts, including folk arts.  

(c)  The extent to which the proposed project will develop and disseminate instructional 

materials, including online resources, in multiple arts disciplines for arts educators and other 

instructional staff. 

(d)  The extent to which the proposed project will support arts-based educational 

programming. 

(e)  The extent to which the proposed project will provide community and national 

outreach. 

(3)  Quality of project services (20 points).  The Secretary considers the quality of the 

services to be provided by the proposed project.  In determining the quality of the services to be 

provided by the proposed project, the Secretary considers the following factors: 

(a)   The extent to which the services to be provided by the proposed project involve the 

collaboration of appropriate partners in order to maximize the effectiveness of project services.  

(b)   The extent to which the proposed project will provide services and initiatives that 

will reach students and educators in multiple schools, school districts, and communities 

throughout the country. 
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(4)  Quality of the project evaluation (20 points).  The Secretary considers the quality of 

the evaluation to be conducted of the proposed project.  In determining the quality of the 

evaluation, the Secretary considers the following factors: 

(a)  The extent to which the methods of evaluation include the use of objective 

performance measures that are clearly related to the intended outcomes of the project and will 

produce quantitative and qualitative data to the extent possible. 

(b)  The extent to which the methods of evaluation will provide performance feedback 

and permit periodic assessment of progress toward achieving intended outcomes. 

Note:  A strong evaluation plan should be included in the application narrative and should be 

used, as appropriate, to shape the development of the project from the beginning of the grant 

period.  The evaluation plan should include benchmarks to monitor progress toward specific 

project objectives and also outcome measures to assess the impact on teaching and learning, or 

other important outcomes for project participants.  More specifically, the plan should identify the 

individual or organization that has agreed to serve as evaluator for the project and describe the 

qualifications of that evaluator.  The plan should describe the evaluation design, indicating:  (1)  

what types of data will be collected; (2)  when various types of data will be collected; (3)  what 

methods will be used; (4)  what instruments will be developed and when these instruments will 

be developed; (5)  how data will be analyzed; (6)  when reports of results and outcomes will be 

available; and (7)  how the applicant will use the information collected through the evaluation to 

monitor progress of the funded project and to provide accountability information both about 

success at the initial site and about effective strategies for replication in other settings.  

Applicants are encouraged to devote an appropriate level of resources to project evaluation. 



28 
 

INSTRUCTIONS FOR TRANSMITTING APPLICATIONS 
BY MAIL, COMMERCIAL CARRIER, OR BY HAND DELIVERY 

ATTENTION APPLICANTS:  Under this program, applications must be submitted in paper 
format by mail.  Listed below are the procedures you must follow if you want to apply for a 
grant and be considered for funding. 

Applications Sent by Mail 

You must mail the original and two copies of the application on or before the deadline date. 
To help expedite our review of your application, we would appreciate you voluntarily 
including an additional three (3) copies of your application. 
 
Please mail copies to: 

      U.S. Department of Education  
  Application Control Center 

      Attention:  CFDA# (351F) 
       LBJ Basement Level 1  

      400 Maryland Avenue, SW 
      Washington, DC  20202 - 4260 

You must show one of the following as proof of mailing: 

(1) A legibly dated U. S. Postal Service Postmark. 
(2) A legible mail receipt with the date of mailing stamped by the U. S. Postal Service. 
(3) A dated shipping label, invoice, or receipt from a commercial carrier. 
(4) Any other proof of mailing acceptable to the Secretary. 

If you mail an application through the U.S. Postal Service, we do not accept either of the 
following as proof of mailing: 

(1) A private metered postmark. 
(2) A mail receipt that is not dated by the U.S. Postal Services. 

If your application is postmarked after the application deadline date, we will not consider your 
application. 

Note:  The U.S. Postal Service does not uniformly provide a dated postmark.  Before relying on this 
method, you should check with your local post office. 
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Applications Delivered by Commercial Carriers 

Special Note:  Due to recent disruptions to normal mail delivery, the Department encourages you to 
consider using an alternative delivery method (for example, a commercial carrier, such as Federal 
Express or United Parcel Service; or U. S. Postal Service Express Mail) to transmit your application 
for this competition to the Department.  If you use an alternative delivery method, please obtain the 
appropriate proof of mailing under "Applications Sent by Mail," then follow the mailing 
instructions under the appropriate delivery method. 

Applications that are delivered by commercial carrier, such as Federal Express, United Parcel 
Service, DSL, etc. must be delivered to: 
 
  U.S. Department of Education  
  Application Control Center 

      Attention:  CFDA# (351F) 
       LBJ Basement Level 1  

      400 Maryland Avenue, SW 
      Washington, DC  20202 - 4260 

Applications Delivered by Hand 

You or your courier must hand deliver the original and the number of copies requested of the 
application by 4:30:00 p.m. (Washington, DC time) on or before the deadline date.  To help 
expedite our review of your application, we would appreciate you voluntarily including an 
additional 3 copies of your application. 

Please hand deliver copies to: 
 

U.S. Department of Education 
Application Control Center 
Attention: CFDA# 84.35IF 
550 12th Street, SW  
PCP Room 7041  
Washington, DC   20202-4260 

The Application Control Center accepts application deliveries daily between 8:00 a.m. and 
4:30:00 p.m. (Washington, D.C. time), except Saturdays, Sundays and Federal holidays. 

Note for Mail or Hand Delivery of Paper Applications:  

If you mail or hand deliver your application to the Department-- 
(1)  You must indicate on the envelope and—if not provided by the Department-in Item 5 of the SF 
424 the CFDA number, including suffix letter, if any, of the competition under which you are 
submitting your application; and 
 (2) The Application Control Center will mail to you a notification of receipt of your grant 
application. If you do not receive this notification within 15 business days from the application 
deadline date, you should call the U.S. Department of Education Application Control Center at 
(202) 245-6288. 
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Late Applications 

If your application is late, we will notify you that we will not consider the application. 
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General Applications Instructions 

Carefully read the entire application package, the Federal Register notice (page 5) before 
beginning to prepare an application. 

It is recommended that your application be organized in the following manner and include the 
following parts in order to expedite the review process: 

1. Title Page. Use ED Form 424. Specific instructions for completing ED 424 immediately 
follow the form. 

2. Table of Contents. Include a one-page table of contents with page references. 

3. Abstract. Include the name and address of your organization and the name, phone number 
and e-mail address of the contact person for this project. 

•    The abstract should not exceed one double-spaced page in 12 point font or larger and 
should use language that will be understood by a range of audiences.  For all projects, 
include the project title (if applicable), goals and expected outcomes.  Include 
population to be served, as appropriate. 

  
4.   Narrative. Applications should be concise and clearly written.  We suggest you limit your 

application narrative to no more than 50 double-spaced pages printed in 12-point font or larger or 
no smaller than 10 pitch (characters per inch).  The suggested page limitation does not include the 
title page (Application for Federal Assistance --SF 424), one-page abstract, the budget summary form 
-(Form ED 524), and the budget narrative, any resumes, the GEPA statement, or the assurances and 
certifications. 

Before preparing the narrative, applicants should review the Federal Register notice, and the 
priorities for specific guidance or requirements.  Note that applications will be evaluated 
according to the selection criteria specified in the Federal Register notice and in this package. 
We suggest you organize your narrative according to the selection criteria and the absolute 
and competitive preference priorities (if applicable).  Clear headings should be provided to 
indicate an applicant's response to the priorities. 

5. Budget.  An applicant may request funding for up to three years.  Use the Budget Summary 
form (ED Form 524 — included in this application package), or a suitable facsimile, to present a 
complete budget summary for the project.  Specific instructions for completing ED 524 
immediately follow the form.    

Note:  The applicant should propose to use the entire amount of available funds ($6,654,000) 
during the twelve month budget period.  If additional funds subsequently become available, 
we may make continuation awards. 

6. Budget Narrative.  Please provide a budget narrative that supports the expenditures listed on 
the Budget Summary Form (ED Form 524), using the same budget categories. 



32 
 

The grantee is subject to the audit requirements contained in the Single Audit Act Amendments 
of 1996 (31 USC 7501-7507) and revised OMB Circular A-133, "Audits of States, Local 
Governments, and Non-Profit Organizations."  Remember to include the cost of this audit in 
your budget. For further information on this requirement, refer to Office of Management and 
Budget Circular A-133, available on-line at: 
http://www.whitehouse.gov/omb/circulars/al33/al33.html 
 

7. Assurances and Certifications.  The following forms must be submitted with your 
application: 

• Application for Federal Assistance (SF 424) 
• ED Supplemental Information for SF 424 
• U.S. Department of Education Budget Information  Non-Construction Programs 

(ED 524) 
• General Education Provisions Act (GEPA) Requirements  
 (ED GEPA 427 Form) 
• Assurances – Non-Construction Programs (SF 424B Form) 
• Survey on Ensuring Equal Opportunity for Applicants (Form 1890-0014) 
• Certification Regarding Lobbying (ED 80-0013 Form) 
• Disclosure of Lobbying Activities (Standard Form LLL) (if applicable) 

 
Note:  Standard Form 424 – Application for Federal Assistance 
 
This form must be signed by the authorizing representative of the organization.  In addition, 
applicants should clearly indicate in item #5 the CFDA number of the program (84.351F) and 
the title of the program – Arts in Education National Program. 

The following forms should be submitted if they apply to your project: 
• SF-LLL—Disclosure of Lobbying Activities.  If your organization pays an 

individual or organization to lobby for you (see instructions on this form for 
definition of "lobbying"), you must complete this form.  Note, that according to 
Certifications Regarding Lobbying cited above, no funds from this grant may be 
used to pay for lobby activities. 

• ED 80-0014—Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion—Lower Tier Covered Transactions.  This form is to be 
signed and completed by subgrantees and contractors to the grantee and submitted 
to the grantee. The grantee should retain these forms for audit purposes. 

Templates for all required forms may be accessed at: 
http://www2.ed.gov/fund/grant/apply/appforms/appforms.html 

8. Statement Under Section 427 of GEPA .  ALL APPLICANTS MUST INCLUDE A 
STATEMENT IN THEIR APPLICATIONS TO ADDRESS THIS PROVISION IN ORDER 
TO RECEIVE FUNDING UNDER THIS PROGRAM. 

Section 427 requires each applicant to include in its application a description of the steps the 
applicant proposes to take to ensure equitable access to, and participation in, its federally-assisted 

http://www.whitehouse.gov/omb/circulars/al33/al33.html�
http://www2.ed.gov/fund/grant/apply/appforms/appforms.html�


33 
 

program for students, teachers, and other program beneficiaries with special needs.  This 
provision allows applicants discretion in developing the required description.  The statue 
highlights six barriers that can impede equitable access or participation: gender, race, national 
origin, color, disability, or age.  Based on local circumstances, you should determine whether 
these or other barriers may prevent your students, teachers, etc. from access or participation in 
the federally-funded project or activity.  The description in your application of steps to be taken 
to overcome these barriers need not be lengthy; you should provide a clear and succinct 
description of how you plan to address those barriers that are applicable in your circumstances. 

A general statement of an applicant's nondiscriminatory hiring policy is not sufficient to meet this 
requirement.  Applicants must identify potential barriers and explain steps they will take to 
overcome these barriers. 

9. Appendices. The appendix should include the resumes of key project personnel.  It is 
recommended not to exceed 3 pages per resume for the Project Director and other key Personnel.  
The appendix can include supporting documentation as appropriate. 
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D-U-N-S Number 

All applicants must have a D-U-N-S number in order to apply for federal funds. 
 
NOTE: Check with your fiscal office to see if your institution has an assigned  
D-U-N-S before contacting Dun & Bradstreet. 

Please provide the applicant's D-U-N-S Number.  You can obtain your D-U-N-S Number at no 
charge by calling 1-800-333-0505 or by completing a D-U-N-S Number Request Form.  The 
form can be obtained via the Internet at the following URL: 

http://www.dnb. com/US/dunsjJpdate/index. html 

The D-U-N-S Number is a unique nine-digit number that does not convey any information about 
the recipient.  A built-in check digit helps assure the accuracy of the D-U-N-S Number. The 
ninth digit of each number is the check digit, which is mathematically related to the other digits. 
It lets computer systems determine if a D-U-N-S Number has been entered correctly. 

Dun & Bradstreet, a global information services provider, has assigned D-U-N-S numbers to 
over 43 million companies worldwide. Live help Monday-Friday 8am-6pm (EST) Dial 
1.888.814.1435 



35 
 

Executive Order 12372 (Intergovernmental Review of Federal Programs)       
 
 

This program falls under the rubric of Executive Order 12372 (Intergovernmental Review of Federal 
Programs) and the regulations in 34 CFR Part 79.  One of the objectives of the Executive Order is to 
strengthen federalism--or the distribution of responsibility between localities, States, and the Federal 
government--by fostering intergovernmental partnerships.  This idea includes supporting processes 
that State or local governments have devised for coordinating and reviewing proposed Federal 
financial grant applications. 
 
The process for doing this requires grant applicants to contact State Single Points of Contact for 
information on how this works.  Multi-state applicants should follow procedures specific to each state. 
 
Further information about the State Single Point of Contact process and a list of names by State can be 
found at: 

http://www.whitehouse.gov/omb/grants_spoc 
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Supplemental Instructions to the Standard Form ED 524 

The following are supplemental instructions to the Standard Form ED 524 Section A and are 
required: 

Personnel 
Enter project personnel salaries and wages only.  Include fees and expenses for consultants in line 
6. 

Fringe Benefits 
The institution's normal fringe benefits contribution may be charged to the program.  Leave this 
line blank if fringe benefits applicable to direct salaries and wages are treated as part of the 
indirect cost. 

Travel 
Indicate the travel costs of employees and participants only.  Include travel of persons such as 
consultants in line 6.  Applicants must set aside adequate funds within their proposed budgets to 
send the project director and project evaluator to a technical assistance meeting in Washington, 
DC, in each year of the project period. 

Equipment 
Indicate the cost of tangible, non-expendable personal property that has a usefulness of greater 
than one year and acquisition costs that are the lesser of the capitalization level established by the 
applicant entity for financial statement purposes or $5,000 per article.  Lower limits may be 
established to maintain consistency with the applicant's policy.  Equipment purchased with grant 
funds should directly benefit the grant project and should be necessary for achieving the goals of 
the project. 

Supplies 
Show all tangible, expendable personal property.  Direct supplies and materials differ from 
equipment in that they are consumable, expendable, and of a relatively low unit cost.  Supplies 
purchased with grant funds should directly benefit the grant project and should be necessary for 
achieving the goals of the project. 

Contractual 
The contractual category should include all costs specifically incurred with actions that the 
applicant takes in conjunction with an established internal procurement system.  Include 
consultant fees, expenses, and travel costs in this category if the consultant's services are 
obtained through a written binding agreement or contract. 

Construction - Not applicable. 

Other 
Indicate all direct costs not covered on lines 1-6.  For example, include costs such as space 
rental, required fees, honoraria, and communication and printing costs.  Do not include costs that 
are included in the indirect cost rate. 
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Indirect Costs 

The Department of Education (ED) reimburses a grantee for part of its indirect costs incurred in 
projects funded by the Arts in Education National Program 84.35 IF.  These kinds of costs 
generally are recovered through an indirect cost rate (ICR) that the grantee negotiates with its 
cognizant agency, i.e., either the Federal agency from which it has received the most direct 
funding, subject to indirect cost support, the particular agency specifically assigned cognizance by 
the Office of Management and Budget or the State agency that provides the most subgrant funds 
to the grantee. 

Note: Applicants should pay special attention to specific questions on the application budget form 
(ED 524) about their cognizant agency and the ICR they are using in their budget. 

If an applicant selected for funding under this program has not already established a current 
indirect cost rate with its cognizant agency as a result of current or previous funding, ED requires 
the grantee to propose a restricted rate to its cognizant agency within 90 days after the beginning 
date of the grant award.  Applicants should be aware that ED is very often not the cognizant 
agency for its own grantees. 

Also, an applicant that has not previously established a restricted indirect cost rate with its 
cognizant agency and that is selected for funding will not be allowed to charge its grant for 
indirect costs until it has negotiated a current indirect cost rate agreement with its cognizant 
agency. 

Applicants are encouraged to use their accountant (or CPA) to calculate an indirect cost rate using 
information in the IRS Form 990, audited financial statements, actual cost data or a cost policy 
statement that such applicants are urged to prepare (but NOT submit to ED) during the application 
process. 

Once an applicant has developed its indirect cost rate, it should develop a proposed restricted rate 
for use in this program and submit the proposed restricted rate in its application materials, 
indicating which of the above methods was used to calculate the rate.  Guidance for creating a 
cost policy statement can be obtained by sending an e-mail to IndirectCostGroup@ed.gov. 
An applicant that already has a negotiated ICR and that plans to submit an application under this 
program should have the cognizant agency contact the ED Indirect Cost Group for guidance on 
how to calculate the restricted rate.  The applicant should then use this separate, restricted rate in 
projecting indirect costs in the budget submitted with its current application.  Applicants other 
than a State or local government agency also have the option of charging indirect costs at 8% of 
the grantee's Modified Total Direct Costs in accordance with EDGAR at 76.564 (c), unless we 
determine that the actual restricted ICR is lower than 8%. 
 
Applicants must bear in mind that items of cost excluded from restricted indirect cost rates may 
not be charged to grants as direct cost items. Nor may they be used to satisfy matching or cost-
sharing requirements under a grant or charged to other Federal awards. 

Applicants with questions about using restricted indirect cost rates under this program should 
contact the program contact person shown elsewhere in this application package or in the Federal 
Register application notice. 
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For grants under restricted rate programs, EDGAR § 76.569 requires that grantees multiply their 
restricted indirect cost rate by the "total direct costs of the grant minus capital outlays, sub-grants, 
and other distorting or unallowable items as specified in the grantee's indirect cost rate 
agreement." This calculation is otherwise known as multiplying by a modified total direct cost 
base. Note: Stipends may not be included in the modified total direct cost base. 

Training Stipends 
The training stipend line item only pertains to costs associated with long term training programs 
and college or university coursework, not workshops or short-term training supported by this 
program. Salary stipends paid to teachers and other school personnel for participating in short-
term professional development should be reported in Personnel (line I). 
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Supplemental Instructions for the Budget Narrative 

The following are suggested guidelines for the budget narrative. 

The applicant should provide sufficient detail to enable reviewers and project staff to understand 
the relationship between the requested funds and project activities and outcomes. 

In accordance with 34 CFR 75.232, Department of Education staff performs a cost analysis of 
each recommended project to ensure that the costs related to the activities of the project are 
reasonable, allowable and allocable. We may delete or reduce costs from the budget during this 
review. 

To facilitate the review of the budget narrative, we encourage each applicant to include the 
following information for each year of the project: 

Personnel 
- Provide the title and duties of each position to be compensated under this project. 
- Provide the salary for each position under this project. 
- Provide the amounts of time, such as hours and percentage of time to be expended by 

each position under this project. 
 

Fringe Benefits 
- Indicate the fringe benefit percentages of all personnel included under  
 Personnel. 
 

Travel 
- Submit an estimate for the number of trips, points of origin and destination of travel, and 

indicate the purpose. 
- Submit an itemized estimate of transportation and/or subsistence costs for each trip. 
 

Equipment 
- Indicate the estimated unit cost for each item to be purchased. 
- Identify each type of equipment. 
 

Supplies 
- Provide an itemized estimate of materials and supplies by general 

category (e.g., instructional materials, office supplies, etc.). 
  

Contractual 
- Describe the products to be acquired, and/or the professional services to be provided. 
- Provide a brief justification for the use of the contractors selected. 

Identify the narne(s) of the contracting party, including consultants, if available. 
- Provide the cost per contractor. 
- Provide the amount of time that the project will be working with the contractor(s). 

For professional services contracts, provide the amounts of time to be devoted to the 
project, including the costs to be charged to this proposed grant award. 

 
 
 

 

 



40 
 

Other 
- List and identify items by major category (e.g., communications, printing, postage, 

equipment rental, etc.). 
- Provide the cost per item. 
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Application Checklist  

Please review your application to ensure you have completed the following sections: 

[ ]       Title Page Form (ED 424) (Must have an original signature and date) 
[ ]       Table of Contents 
 [ ]        Project Abstract 
 [ ]        Narrative that addresses: 

( ) Selection Criteria 
( ) Absolute Priority 
( ) Competitive Preference Priority  

[ ]        Budget Form (ED 524)  
[ ]        Budget Narrative  
[ ]       Appendices 

( ) Resumes of Key Personnel 
( ) Other (if applicable) 

[ ]        Statement of Equitable Access (GEPA 427 Statement)  
[ ]        Copy of Indirect Cost Rate Agreement 

 [ ]        ED Supplemental Information for SF 424  
[ ]        Assurances and Certifications 
[ ]        Provide one (1) original plus two (2) copies of the application.  To help expedite 

our review of your application, we would appreciate your voluntarily including an 
additional three (3) copies of your application. 

[ ]        Assurances and Certifications (with original signatures and dates) 

• Assurances - Non-Construction Programs (SF424B) 
• Disclosure of Lobbying Activities (Standard  Form LLL) (if applicable) 
• Certification Regarding Lobbying (ED 80-0013) 
• Survey on Ensuring Equal Opportunity for Applicants (Form 1890-0014) 
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