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March 10, 2014
Dear ANE Project Director,

PROGRAM
As you are aware, Sections 75.118 and 75.590 of the Education Department General Administrative Regulations (EDGAR) requires recipients of multi-year discretionary grants to submit an Annual Performance Report (APR).  The APR is the mechanism used to evaluate the grantee performance and determine continuation award funding.

Your APR for 2013-2014 is due to the U.S. Department of Education (Department) on April 15, 2014.  The APR should address the objectives outlined in your grant application. The performance reporting dates start from the beginning of your previous budget period through March 31, 2014. Grantees must submit their APR via G5.  You can access G5 through Department’s G5 portal page by using the following web site: http://www.g5.gov.  Please follow the instructions on the ED 524B Form (section A) for reporting.

GPRA
Additionally, you are required to report on the Government Performance and Results Act (GPRA) measures for the Alaska Native Education (ANE) Program.  Your Program Officer will work with you to ensure accurate and complete data are submitted.  Attached you will find instructions and guidance on how to complete this portion of the APR.  Listed below are the GPRA measures for the ANE program:
· Student Achievement - the percentage of Alaska Native students in school served by the program who meet or exceed proficiency standards for reading, mathematics, and science on the State assessments 

· Early Childhood Measure - the percentage of Alaska Native children participating in early learning and preschool programs who consistently demonstrate school readiness in language and literacy as measured by the Revised Alaska Development (RADP). 

· Retention Measure - the percentage of students in schools served by the program who graduate from high school with a high school diploma in four years
It would be very helpful if you would use the format below or a similar format to submit the required information for the Student Achievement and Retention Measure (name of school, address, NCES ID # for the school, grade level and number of students served).
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	Maple Ridge Elementary School

1423 Maplewood Court, Anchorage, Alaska 22453

NCES ID # - 781025430890
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	America’s Best School

1234 USA Drive 

Anywhere, AL 93456

NCES ID # - 123456789321
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	Fantastic High School

222 Success Lane

Destiny, AL 95432

NCES ID # - 234958912399
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	Total Students Served
	                                                                                                                                                       318
	            393
	
	


A supplemental report is due August 15, 2014, for grantees who are reporting on the Early Childhood GPRA measure.  This report should finalize any GPRA indicators and other pertinent data that was not available prior to making the continuation award.  You will be notified at a later date of how to submit the supplemental report. 
BUDGET

In addition to reporting on the progress towards program objectives, we ask that you submit a detailed budget of current year expenditures with four columns: Approved Budget, Actual Expenditures, Planned Expenditures, and Requested Carryover.  Please use the format below to summarize your budget information.  If you do not anticipate any budget changes or carryover from the current year into the next project year, please include a statement in the APR indicating that there are no anticipated budget changes or anticipated carryover. 

SAMPLE BUDGET – Submit with APR

	Category
	Year 3 Approved Budget (plus carryover from Year 2)
	Year 3 – Actual Expenditures through 5/30/13
	Year 3 – Planned expenditures anticipated through 9/30/13
	Requested carryover into Year 4

	Personnel
	$76,000
	$54,000
	$8,000
	$14,000

	Fringe
	$12,000
	$3,000
	$1,000
	$8,000

	Travel
	$24,000
	$1,500
	$2,500
	$20,000

	Equipment 
	$10,000
	$2,000
	$0
	$8,000

	Supplies
	$1,900
	$1,900
	$0
	$0

	Contractual
	$70,000
	$38,000
	$22,000
	$10,000

	Other
	$200,000
	$100,000
	$0
	$100,000

	Total Direct Costs
	$393,900
	$200,400
	$33,500
	$160,000

	Indirect Costs – 8%
	$28,000
	$24,500
	$3,500
	$0

	Total Costs 
	$421,900
	$224,900
	$37,000
	$160,000


· Narrative Explaining Expenditures

· Narrative Explaining Carryover Request

· Detailed information by line item

· Identify funds not needed (truly excessive carryover)

Additionally, the Department requires that your authorized representative sign/date the APR cover page and scan or pdf a copy to me at the email address below, within three business days after electronic submission of your report.   Program Officers are able to review your APR as soon as you submit it through e-Reports, but cannot process the continuations without the coversheet.  

If you have any problems while processing your APR through e-Reports, the Department’s hotline staff is available to assist you.  The hotline can be reached by calling the following toll free number:  (888) 336-8930 or TTY at (855) 333-2807 with the following hours of operation: 8a.m. - 6p.m. EDT time Monday through Friday.

For questions, please contact Almita Reed at (202) 260-1979 or at Almita.Reed@ed.gov.   






Sincerely,







Almita E. Reed







Program Manager
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