Impact Aid Program Instructions 

Mutiple Children Survey Form 
The local educational agency (LEA) must determine the survey date. The survey date must be prepopulated on the form before it is released to the parent/guardian to be completed. The LEA has the option to prepopulate the Student Information section of the form, or leave it blank for the parent/guardian to fill-in.

A. Student Information Section: MUST BE COMPLETED IN ITS ENTIRETY
The LEA or parent/guardian must fill-in the required information for this section. The following data is required:
· Student’s first and last name, date of birth, grade, and name of school.
· The complete address for the student’s place of residence, to include city, state and zip code. 
· Example: 925 School Street #3, Carson, Maryland 20735
· Post office boxes are not allowed but legal descriptions may be used.
· If the place of residence is on federal property, provide the name of the federal property.
If you are listing multiple students on the form and the address of the subsequent child(ren) is the same as the initial child listed on the form, you may enter “same” in the address block.

B. Parent/Guardian Section: ONE OF THE THREE (3) EMPLOYMENT OPTIONS MUST BE COMPLETED BY THE PARENT
1. PARENT/GUARDIAN EMPLOYMENT INFORMATION: CIVILIAN
If you are a Civilian Parent/Guardian Employed on Federal Property whom the child listed in the student information resides with on the survey date listed on the top of the form, you must complete this section.
The following data is required:
· The parent/guardian must enter their complete name.
· The parent/guardian must enter the complete name of their employer.
· Example “Xerox”
· The parent/guardian must enter the complete address of their employer.
· Example “925 Xerox Street, Xerox, Maryland 20735”
· Post office boxes are not allowed but legal descriptions may be used.

· The parent/guardian must enter the complete name of the Federal Property on which they are employed.

· Example “Andrews Air Force Base”

· The parent/guardian must enter the complete address of the Federal Property on which the parent is employed.
· Example “3535 Allentown Rd, Camp Springs, MD 20113”
· Post office boxes are not allowed but legal descriptions may be used.

2.
PARENT/GUARDIAN EMPLOYMENT INFORMATION: UNIFORMED SERVICES

Only children of ACTIVE DUTY military service members are eligible as uniformed services for Impact Aid Program purposes.  The allowable branches of the military are Army, Navy, Air Force, Marines, U.S Coast Guard, U.S. Public Health Services (USPHS), and National Oceanic Atmospheric Administration (NOAA).  The parent/guardian must fill-in the required information for this section. The following data is required.
· The parent/guardian must enter their complete name.
· The parent/guardian must enter:
· Branch Service (i.e., Navy, Army, etc.)
· Rank or Pay Grade (i.e., Captain or 04/Sergeant or E5)
· Military Occupational Specialty (MOS) is NOT acceptable for rank 
· National Guard or Reserves must attach documentation to show that they have been activated pursuant to Presidential Executive Order 13223 of September 14, 2001, as amended, and under authority of title 10, United States Code (U.S.C.).
·  National Guard or Reserves activated under title 32, U.S.C., who remain under the command and control of the state Governor, are not eligible to apply under the category of active duty in the uniformed services.
· Retired military are not eligible.
3.
PARENT/GUARDIAN EMPLOYMENT INFORMATION: FOREIGN MILITARY

Parents who are foreign military officer must also be an accredited foreign government official as well as a foreign military officer.
The parent/guardian must fill-in the required information for this section. The following data is required:
· The parent/guardian must enter their complete name.
· The parent/guardian must enter:
· Branch Service (i.e., Navy, Army, etc.)
· Rank or Pay Grade of Foreign military officer (not enlisted)
· Military Occupational Specialty (MOS) is NOT acceptable for rank 
· Name of foreign government (i.e., French)
· Accredited foreign government official title
C. Parent/Guardian Signature Section: MUST BE COMPLETED BY THE PARENT

· The parent/guardian must sign and date the form certifying that all typed and written information on the form is accurate and complete as of the survey date.

· The form is not acceptable without the parent’s signature and date.
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