	  [image: image1.png]




	U.S. Department of Education

Impact Aid Program (IAP)
Updated: 8/7/14



Instructions for Impact Aid Program Source Check Forms
A. Impact Aid Program Source Check Forms 
A local education agency (LEA) may count the membership of its federally connected children for the Impact Aid Program (IAP) application by using a source check form to substantiate a child’s place of residence and/or the parent’s place of employment on the survey date.  The applicant can use the sample source check forms that the U.S. Department of Education (the Department) provides or they can create their own form(s) as long as the form incorporates all of the required data elements and certifications.  The LEA is responsible for ensuring completion and verification of all required data elements.  
B. Seven Options for Different Sample Source Check Forms
We have established seven (7) different sample source check forms that address various circumstances.  We recommend that you review the criteria for each form and identify the form(s) that is most appropriate to the needs of your student population and their parents.  We have also identified the appropriate tables that correspond with each form.  The seven forms as listed below:  

1. Residing On and Employed On Federal Property 
· To be used for Tables 1 and 3 ONLY
2. Employed on Federal Property or Uniformed Services Not Residing on Federal Property
· To be used for Tables 2 and 5 ONLY
3. HUD Federal Property for Low Rent Housing (Category E) 
· To be used for Table 4 ONLY
4. Residing on Federal Property Other Low Rent Housing (Category F)
· To be used for Table 4 ONLY
We have established three of the seven forms to accommodate the children residing on distinct eligible Indian Lands.  Listed below are the three different Indian Land Forms:

5. Indian Land Property Claimed Source Check Form for Children Residing with a Parent on Indian Lands or a Parent Employed on Indian Lands (Except ANCSA or OK Tribal Treaty Lands)
· To be used for Tables 1, 3, or 5 ONLY
6. ANCSA Indian Land Property Source Check Form for Alaska LEAs ONLY Claiming Children Residing with a Parent on ANCSA Lands or Residing with a Parent Employed on ANCSA Lands
· To be used for Tables 1, 3, or 5 ONLY
7. Oklahoma Indian Tribal Housing Property Source Check Form for Claiming Children Residing with a Parent on OK Indian Tribal Housing designated as Tribal Land by Treaty
· Not to be used for Trust, Restricted, Restricted Lease, or Non-treaty OK Indian Lands

· To be used for Tables 1 or 3 ONLY
C. Residing on and Employed on Federal Property – Tables 1 and 3 ONLY
1. This form can be used if you have children that reside on Federal property (Table 3) with a parent that works on Federal property.  This form can also be used for military children with disabilities that reside on Federal property (Table 1) whose parents work on Federal Property.  For Table 1 children, it must also be accompanied by certification from the Special Education Director that the military children have an Individual Education Program that was active on the survey date.  
2. Table 1 Requirements are children with disabilities (CWD) that: 
a. Reside with a parent on eligible Federal property and have a parent on active duty in the uniformed services of the United States; OR
b. Reside on eligible Federal property with a parent who is both an accredited foreign government official and a foreign military officer.
c. Have a current written individualized education program (IEP) that was signed and was in effect as of the survey date.
d. Reside on eligible Federal property listed above in “a” or “b,” including low rent housing that can be listed on Tables 1 or 3.

3. Table 3 Requirements are children that:
a. Reside on eligible Federal property with a parent employed on eligible Federal property located in whole or in part within the school district;

b. Reside with a parent on eligible Federal property and have a parent on active duty in the uniformed services of the United States; OR
c. Reside on eligible Federal property with a parent who is both an accredited foreign government official and a foreign military officer.
4. Certifications needed:
a. This form can be used to verify a list of children of active duty military parents who live on military housing or on Federal Low rent housing, and/or children who live on Federal property with parents who are employed on Federal property. The required certifications will vary depending on how the form is used.

b. If you use this form for children residing with a parent on military housing:
i. A housing official certifies that the identified parent and child resided at the address listed on the survey date, and that the address is eligible Federal property.  This verification can be provided from a military housing specialist.
ii. A military personnel official or school liaison officer certifies the rank and branch of service for the parent on active duty status on the survey date.
iii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.
c. If you use this form for children residing with a parent on HUD public housing:

i. A housing official certifies that the identified parent and child resided at the address listed and that the address is eligible Federal property; and that the child and parent/guardian resided at that address on the survey date.  This verification should be from a HUD housing specialist.
ii. A military personnel official or school liaison officer certifies the rank and branch of service for the parent on active duty status on the survey date.
iii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.

d. If you use this form for children residing with a civilian parent living on and employed on Federal property:

i. A housing official certifies that the identified parent and child resided at the address listed on the survey date, and that the address is eligible Federal property.
ii. An employer certifies the employment of the parent on the Federal property on the survey date.
iii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.
e. If you use this form for children residing with parents who are both an accredited foreign government official and a foreign military officer:
i. A housing official certifies that the identified parent and child resided at the address listed on the survey date, and that the address is eligible Federal property.
ii. An employer certifies that the parent is both an accredited foreign government official and a foreign military officer.
iii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date. 
f. This form should NOT be used for residing or employed on Indian lands.  Those children should be verified on one of the sample Indian Land source check forms.  

D. Employed on Federal Property or Uniformed Services Not Residing on Federal Property - Tables 2 and 5 ONLY
1. This form should be used to survey children that do not reside on Federal property but their parents are employed on Federal property (Table 5). This form can also be used for active duty uniformed services members who do not reside on Federal property but have children with disabilities (Table 2).  For Table 2 children, it must also be accompanied by certification from the Special Education Director that the military children have an Individual Education Program that was active on the survey date.  

2. Table 2 Requirements are children with disabilities (CWD) that:
a. Do NOT reside on eligible Federal property and have a parent on active duty in the uniformed services of the United States; OR

b. Have a parent who is both an accredited foreign government official and a foreign military officer.
c. Have a current written individualized education program (IEP) that was signed and was in effect as of the survey date.
3. Table 5 Requirements are as follows:

Children Who Do NOT Reside on eligible Federal property but:
a. Reside with a parent employed on eligible Federal property located within the state;

b. Have a parent on active duty in the uniformed services of the United States; OR
c. Have a parent who is both an accredited foreign government official and a foreign military officer.
4. Certifications needed:
a. This form can be used to verify children who DO NOT Reside on Federal property but are children of active duty military parents, children who have a parent who is both an accredited foreign government official and a foreign military officer, or children who reside with parents who are employed on Federal property within the state. The required certifications will vary depending on how you use this form.

b. If you use this form for children who do not reside on Federal property but who have a parent who is active duty military:

i. A military personnel official or school liaison officer certifies the rank and branch of service for the parent on active duty status on the survey date.
ii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.
c. If you use this form for children residing with a civilian parent employed on Federal property:

i. An employer certifies the employment of the parent on the Federal property on the survey date.  In certain cases, a military official can certify civilian employees working on an installation. 
ii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.
d. If you use this form for children who have parents who are both an accredited foreign government official and a foreign military officer:
i. An employer certifies that the parent is both an accredited foreign government official and a foreign military officer.
ii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.

e. This form should NOT be used for parents employed on Indian lands. Those children should be verified on one of the sample Indian Land source check forms.  

E. HUD Source Check for Category E (Low Rent Housing) - Table 4 ONLY
1. This form should be used to survey children that reside with a parent on eligible Low Rent Housing property, but whose parents are not employed on Federal property.

2. Housing and Urban Development (HUD) Federal property requirements are as follows:

a. Eligible HUD low rent housing (LRH) properties are properties that were funded under the U.S. Housing Act of 1937.

b. The children must live with their parent at the property on the survey date.

c. Section 8 housing is NOT eligible as Federal properties. 

d. Certification of the HUD housing must be provided by a HUD official.

3. Certifications needed:
a. This form can be used to verify children who reside with a parent on LRH but the parents do not work on Federal property.  
b. If you use this form for children residing on HUD housing:

i. The certifying HUD official will certify that the addresses listed are part of the low rent housing project listed at the top of the form, that is funded under the U.S. Housing Act of 1937, and that the parent/guardian and the child resided at that address on the survey date.  

ii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.
F. Reside on Other than Low Rent Housing Category F – Table 4 ONLY
1. This form should be used for children that reside with a parent on eligible Federal property other than Low Rent Housing, but whose parents are not employed on Federal property.

2. Certifications needed:
a. This form can be used to verify children who reside with a parent on eligible Federal property other than Low Rent Housing.  
b. If you use this form for children residing on eligible Federal property:

i. A housing official certifies that the identified parent/guardian and child resided at the address on the survey date, and that the address is eligible Federal property.  

iii. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.
G. LEAs Claiming Children on Indian Lands
Applicants claiming children who reside with a parent or guardian on Indian lands must ensure that the property is eligible.  All school districts claiming children residing on Indian lands must submit with their application a copy of their Indian Policies and Procedures (IPPs) or a waiver in lieu of IPPs.  The waiver is a written statement from tribal officials that the school district need not comply with the Indian Policies and Procedures (IPPs) requirement because the tribe is satisfied with the provision of educational services to the children residing on Indian lands. This statement constitutes a waiver of the IPPs for that one school year only.
Children residing on eligible Indian lands, under the definition of “Federal property” in             20 C.F.R. § 7713(5)(A),(5)(F), are assigned a greater weight in the basic support payment formula.  The following types of properties are eligible Indian lands under the Impact Aid law and regulations:
1. Real property that is tax‑exempt due to Federal law, agreement or policy and that is held in trust by the United States for individual Indians or Indian tribes (“trust” property).

2. Real property that is tax‑exempt due to Federal law, agreement or policy and that is held by individual Indians or Indian tribes subject to restrictions on alienation imposed by the United States (“restricted” property). 

3. Real property that is tax-exempt due to Federal law, agreement or policy and that is public land owned by the United States and designated for the sole use and benefit of individual Indians or Indian tribes. 

4. Real property that is public land owned by the United States and designated for the sole use and benefit of individual Indians or Indian tribes. 
For PRIVATE Alaska only, the following property also is eligible as Indian lands: Use the ANCSA Indian Lands Property Claims (Alaska applicants Only)

5. Real property that is tax-exempt due to Federal law, agreement or policy and that was conveyed under the Alaska Native Claims Settlement Act (ANCSA) to a Native individual, Native group, corporation organized under section 1613(h)(3) of ANCSA, or village or Regional Corporation, as those terms are defined in ANCSA (“ANCSA” property) (20 C.F.R. § 7713(5)(A).

For Oklahoma only, the following property also is eligible as Indian lands: Use the Indian Tribal Housing Property Claims (Oklahoma applicants Only)

6. Real property located in the State of Oklahoma that is owned by an Indian housing authority and used for low-income housing (including housing assisted under or authorized by the Native American Housing Assistance and Self-Determination Act of 1966 (NAHASD), and at any time was designated by treaty as tribal land, or satisfied the definition of Federal property under section 403(1)(A) of P.L. 81-874 (20 C.F.R. § 7713(5)(A),(5)(F)).  Low-rent housing is eligible as Indian lands, rather than as regular low-rent housing, if that low-rent housing is located on property that qualifies under one of the above definitions or on land that met one of those descriptions immediately before its use for low-rent housing.

We have developed three (3) separate Indian Lands Property Source Check Forms tailored to the various requirements of the different Indian lands claimed by LEAs. The three forms are described in separate sections below and are designated for the following types of Indian Lands:

1. Indian Lands Property Claimed on Tables 1, 3, or 5 (Except ANCSA or OK Treaty Land Applicants)

2. ANCSA Indian Lands Property Only: Claimed on Tables 1, 3, or 5 

3. ONLY Oklahoma Indian Tribal Housing Property Claimed on Table 1 or 3
H. Indian Lands Property Claims Form (For Applicants Claiming Eligible Indian Lands using Tables 1, 3 and 5 ONLY)
Applicants claiming children who reside with a parent or guardian on Indian lands must ensure that the property is eligible.  This form can also be used for any parent employed on eligible Indian lands.  All school districts claiming children residing on Indian lands must submit with their application a copy of their Indian Policies and Procedures (IPPs) or a waiver in lieu of IPPs. The waiver is a written statement from tribal officials that the school district need not comply with the Indian Policies and Procedures (IPPs) requirement because the tribe is satisfied with the provision of educational services to the children residing on Indian lands. This statement constitutes a waiver of the IPPs for that one school year only.

Children residing on eligible Indian lands, under the definition of “Federal property” in             20 C.F.R. § 7713(5)(A),(5)(F), are assigned a greater weight in the basic support payment formula.  The following types of properties are eligible Indian lands under the Impact Aid law and regulations:
1. Real property that is tax‑exempt due to Federal law, agreement or policy and that is held in trust by the United States for individual Indians or Indian tribes (“trust” property).

2. Real property that is tax‑exempt due to Federal law, agreement or policy and that is held by individual Indians or Indian tribes subject to restrictions on alienation imposed by the United States (“restricted” property). 

3. Real property that is tax-exempt due to Federal law, agreement or policy and that is public land owned by the United States and designated for the sole use and benefit of individual Indians or Indian tribes. 

4. Real property that is public land owned by the United States and designated for the sole use and benefit of individual Indians or Indian tribes. 
5. Certifications needed:
a. This form can be used to verify children who reside with a parent on eligible Indian Land property (Tables 1 or 3), or who have a parent who is employed on an eligible Indian land (Table 5).  However, it should NOT be used for ANCSA property or Oklahoma Tribal Housing property.  Those two kinds of properties have their own Indian land forms.  
b. This form can be used for children on Table 1 who have disabilities and reside with a parent on eligible Indian lands.  For Table 1 children, it must also be accompanied by certification from the Special Education Director that the children have an Individual Education Program that was active on the survey date.
c. If you use this form for children residing on eligible Indian land properties:

i. A The BIA/Tribal official certifies that each parcel indicated on the source check form is in trust or restricted status. 
ii. The tax assessor certifies that each parcel of leased, restricted property listed is not taxable and is exempt from state and local property taxes for school current expenditures purposes.
iii. The tribal official certifies the residence of the parent or guardian of each pupil claimed, and certifies that the parent or guardian of each pupil claimed resided on eligible Indian Lands on the survey date or was employed on eligible Indian Lands on the survey date.

iv. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.

I. ANCSA Indian Lands Property Claims Form (For Alaska Applicants Claiming Eligible using Tables 1, 3 and 5 ONLY)
Applicants claiming children who reside with a parent or guardian on Indian lands must ensure that the property is eligible.  This form can also be used for any parent employed on eligible Indian lands.  All school districts claiming children residing on Indian lands must submit with their application a copy of their Indian Policies and Procedures (IPPs) or a waiver in lieu of IPPs. The waiver is a written statement from tribal officials that the school district need not comply with the Indian Policies and Procedures (IPPs) requirement because the tribe is satisfied with the provision of educational services to the children residing on Indian lands. This statement constitutes a waiver of the IPPs for that one school year only.

1. Real property that is tax-exempt due to Federal law, agreement or policy and that was conveyed under the Alaska Native Claims Settlement Act (ANCSA) to a Native individual, Native group, corporation organized under section 1613(h)(3) of ANCSA, or village or Regional Corporation, as those terms are defined in ANCSA (“ANCSA” property) (20 C.F.R. § 7713(5)(A).

	
	2. Certifications needed:

a. This form can be used to verify children who reside with a parent on eligible ANCSA Indian Land property (Tables 1 or 3), or who have a parent who is employed on an eligible ANCSA Indian land (Table 5).    

b. This form can be used for children on Table 1 who have disabilities and reside with a parent on eligible Indian lands.  For Table 1 children, it must also be accompanied by certification from the Special Education Director that the children have an Individual Education Program that was active on the day of the survey.
c. If you use this form for children residing on eligible ANCSA Indian land properties:

i. The Tribal/Certifying Official certifies that each parcel indicated on the source check form  as being “ANCSA” property in column 4 has been conveyed under the Alaska Native Claims Settlement Act (ANCSA) to a Native individual, Native group, corporation organized under section 1613(h)(3) of ANCSA, or a Village or Regional Corporation on the survey date.

ii. The tax assessor certifies that each parcel listed as being not taxable and is exempt from state and local property taxes for elementary and secondary school current expenditures purposes, and that this exemption is due to federal law, agreement, or policy on the survey date.
iii. The tribal official certifies the residence of the parent or guardian of each pupil claimed, and certifies that the parent or guardian of each pupil claimed resided on eligible Indian Lands or was employed on eligible Indian Lands on the survey date.

iv. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.


	
	
	


J. Indian Tribal Housing Property Claims (For Oklahoma Indian Tribal Housing Claiming Eligible using Tables 1 and 3 ONLY)
Applicants claiming children who reside with a parent or guardian on Indian lands must ensure that the property is eligible.  This form can also be used for any parent employed on eligible Indian lands.  All school districts claiming children residing on Indian lands must submit with their application a copy of their Indian Policies and Procedures (IPPs) or a waiver in lieu of IPPs. The waiver is a written statement from tribal officials that the school district need not comply with the Indian Policies and Procedures (IPPs) requirement because the tribe is satisfied with the provision of educational services to the children residing on Indian lands. This statement constitutes a waiver of the IPPs for that one school year only.

1. Real property located in the State of Oklahoma that is owned by an Indian housing authority and used for low-income housing (including housing assisted under or authorized by the Native American Housing Assistance and Self-Determination Act of 1966 (NAHASD), and at any time was designated by treaty as tribal land, or satisfied the definition of Federal property under section 403(1)(A) of P.L. 81-874 (20 C.F.R. § 7713(5)(A),(5)(F)).  Low-rent housing is eligible as Indian lands, rather than as regular low-rent housing, if that low-rent housing is located on property that qualifies under one of the above definitions or on land that met one of those descriptions immediately before its use for low-rent housing.

	
	2. Certifications needed:

a. This form can be used to verify children who reside with a parent on eligible Oklahoma Indian Tribal Housing property (Tables 1 or 3).   However, it cannot be used for Trust, Restricted, Restricted Lease, or Non-treaty Oklahoma Indian Lands.  

b. This form can be used for children on Table 1 who have disabilities and reside with a parent on eligible Oklahoma Indian Tribal Housing properties.  For Table 1 children, it must also be accompanied by certification from the Special Education Director that the children have an Individual Education Program that was active on the survey date.
c. If you use this form for children residing on eligible Oklahoma Indian Tribal Housing properties:

i. The BIA or Tribal Housing Authority Official certifies that each parcel indicated on the source check form is owned by an Indian Housing Authority (HIA) and used as low-rent housing, and was designated as tribal land by treaty.

ii. The tax assessor certifies that each parcel listed as being not taxable and is exempt from state and local property taxes for elementary and secondary school current expenditures purposes, and that this exemption is due to federal law, agreement, or policy on the survey date.
iii. The Tribal Housing Authority Official certifies the residence of the parent or guardian of each pupil claimed, and that they resided on the identified Indian land on the survey date.

iv. The superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student on the survey date.


	
	
	


K. Completion of Survey Forms
Once you have identified the appropriate form for the children you intend to claim for the Impact Aid Program application, please review the specific instructions which are included with the various source check forms.

If you have additional questions, please contact your state assigned Program Operations Group Analyst. If you do not know who your state analyst is, you can identify them on the Impact Aid Program website or call our main number at (202) 260-3858.
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