

IMPACT AID PROGRAM SOURCE CHECK FORM

INSTRUCTIONS

· An applicant may count the membership of its federally connected children by using a source check to substantiate a pupil’s place of residence or parent’s place of employment on the survey date. The applicant can use the sample form or create one of their own that incorporates all required data elements.

· A source check is a form provided to the following people: 

1. To a parent’s employer, who certifies the place of employment of a parent


with whom the claimed pupil resides;



2.
To a housing official, who certifies the residence of the parent or guardian of each pupil claimed; or



3.
To a tribal official, who certifies that the parent or guardian of each pupil claimed resides on Indian lands over which that tribal official has jurisdiction.  As verification of eligible Indian lands requires additional documentation, please use the specific “Indian Lands Source Check Form” for certification of pupils residing on Indian lands.
· This sample form can be used by an LEA to obtain certifications from the various employers and appropriate housing officials as to the employment of the parents of the pupils claimed and/or the residence of such pupils on the survey date.  

· There must be only one Federal property per source check form.  

· School officials complete the entire form.  The certifying official reviews the information provided and certifies that it is correct as of the survey date.  

· If the parent is a member of the uniformed services on active duty, the name, rank, and branch of service of such parent must be included. 

· If the parent is both an accredited foreign government official and a foreign military officer, indicate the name of the foreign government and the military branch and rank.  

· The survey date must appear on the form when it is presented to the certifying official. This date must be the same as the pre‑printed date on the parent‑pupil survey form when both forms are used to survey the student population for eligible federally-connected pupils.

· The source check form must be signed and dated by the official verifying the information on the form. For example, the parent’s or guardian’s employer for employment verification, housing official for low rent housing, and tribal official for students living on Indian lands. 

· The form must also be signed by a school official who is verifying that the students were enrolled in the school system on the survey date, and that the parent’s/guardian’s name and address, and the pupil’s name, date of birth, and grade are accurate.

ADDITIONAL INFORMATION

EMPLOYED ON FEDERAL PROPERTY
1.  The term “employed on Federal property” refers to the following:

a.
An employee of the Federal Government who reports to work on, or whose place of work is located on, Federal property.

b. A person who is not employed by the Federal Government but who spends more than 50 percent of his or her working time on Federal property (whether as an employee or self-employed) when engaged in farming, grazing, lumbering, mining or other operations that are authorized by the Federal Government, through a lease or other arrangement, to be carried out entirely or partly on Federal property.

2.
The term does not include a person who reports to work at a work station not on Federal property but spends more than 50 percent of his working time on Federal property providing services to operations or activities authorized to be carried out on Federal property.
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