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Sample                                Impact Aid Program Source Check Form                                    Sample   



Employed on Federal Property, Active Military or Foreign Military



                             Not Residing on Federal Property   
Application Fiscal Year: _______________


School Year: ______________________

        LEA Name: _________________ Survey Date: _____________ IAP Application Tables 2 or 5 only: ___________
(List only one Federal property per form and one application table per form)

Name of Federal Property on Which Parent is Employed _________                                        ___________________________  
Complete Address: ___________________________________________________________________________________
Application Number:_____________________________
	1
	2
	3
	4
	5
	6
	7

	Parent/Guardian Name
	Parent/Guardian

Complete Address, City, State,

Zip Code


	Branch of Service and Rank

and

Foreign Military

Government 

(If applicable)
	Parent/Guardian in column 1 worked on

above property

on of

survey date
	Name of child Living with Parent/Guardian in Column 1
	Date of Birth
	Grade Level



	
	
	
	YES
	NO
	
	
	

	
	
	
	
	
	
	
	


	This is to certify that the address of the employer on Federal property listed above and column 4 on the attached sheet(s) were correct for the person listed in column 1 on the survey date.

Print Name                                Signature                                       Date

Title                                 Agency/Employer                           Telephone
	This is to certify that on the survey date the students listed in column 5 were enrolled in this school system and the date of birth listed in column 6 and grade level listed in column 7 were correct on the survey date.
Print Name                                Signature                                       Date

Title                                School District                           Telephone


Additional Signature Blocks
(See Instructions Below)



Active Duty Verification







	This is to certify that the ranks and branches of service (and name of foreign government if applicable) listed in column 3 were correct for the person(s) listed in column 1 on the survey date. This also certifies that any foreign military officers listed were officials of and accredited by their foreign government.

Print Name                                Signature                                       Date

Title                                 Agency/Employer                           Telephone
	


Employed on Federal Property Source Check Instructions
A local Education agency (LEA) may count the membership of its federally connected children by using a source check to substantiate a child’s place of residence and parent’s place of employment on the survey date.  The LEA is responsible for ensuring completion and verification of all required data elements.  
The certifying official(s) reviews the information provided and certifies that it is correct as of the survey date.

· List only one Federal property per source check form
· All addresses on source check forms must be complete and include city, state, and zip code.  If a street address is not available, the complete legal description may be provided.

	Complete Street Address Example:

31842 Joe Creek Rd

 Harold, SD 57536


	Complete Legal Description Examples:

Lot 1, Block 2, Tract A

NE ¼, Section 12, T1N, T2W


Follow the instructions below to complete this form correctly.

Application Fiscal Year: Enter the application fiscal year. This will be the same as the fiscal year on the application.

LEA Name: Enter the name of the school district at the top of the form.

School Year: Enter the current school year.
Survey Date: Enter the survey date at the top of the form.



Example: 10/1/2014

IAP Application Table: Enter the table number on which the children listed are going to be claimed.  
Note:  You can only use this form for children claimed on Table 5
Name of Federal Property on Which the Parent is Employed: Enter the name of the Federal property on which the parent is employed.

Example: Naval Station San Diego

Complete Address: Enter complete address of Federal property on which the parent is employed.


Example: 3455 Senn Road


     San Diego, CA 92136
Note: If the parent is on active duty in the Uniformed Services of the United States, the property on which the parent is employed is “Uniformed Services” and no address is required. This applies to active duty military ONLY.

Column 1: Enter the parent’s name.
Column 2: Enter the parent and student complete residential address. This must be the address where the child resided on the survey date.
Column 3: Enter the parent’s branch of service and rank if you are claiming children with a parent on active duty in the Uniformed Services of the United States. Enter the parent’s branch of service, rank, and name of the foreign government if you are claiming children with a parent who is a foreign military officer and a representative of their government. If not claiming children with either of these Federal connections, leave this column blank.
Column 4: Enter an “X” in this column for each parent listed in column 1 indicating that they were employed on the listed Federal property on the survey date.
Column 5: Enter the name of the child. 
Column 6: Enter the date of birth of the child. .

Column 7: Enter the grade level of the child. 
The required signatures are:
· An employer certifies the employment of the parent on the Federal property

· The Superintendent or their designee certifies the name, date of birth, grade level, and enrollment of each student

· A military personnel official or liaison certifies the rank and branch of the parent
Note: Submit the source check document(s) to the appropriate certifying officials (mentioned above) for review and signature. If the certifying official has the necessary information (E.g. an employment database, etc.) to certify columns 1 through 5, then use the signature block below the columns. If not, use the appropriate signature block(s) on the “Additional Signature Blocks” page.
Note: Make sure you indicate the appropriate signature block for the certifying official (s).
CERTIFICATION OF Child Eligibility





CERTIFICATION OF Parent’s Active Duty Status





CERTIFICATION OF PARENT’S Civilian Employment Status
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