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OMB Approval for Collection of the Quarterly Cumulative
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Under the Paperwork Reduction Act of 1995, the Office of Management and
Budget (OMB) has approved the attached Quarterly Cumulative

Caseload Report--Form RSA-113, OMB Number 1820-0013 for collecting
State vocational rehabilitation agency caseload data until 10/31/2002.

The attached form isidentical to the current Quarterly Cumulative Caseload Report
(Form RSA-113) that expires on 1/31/2000 and that was transmitted to you with RSA-
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The due date for each quarterly submittal remains at 30 days after the end of the
Quarter. For the purpose of these data collections, State vocational rehabilitation
Agencies will comply with the requirements of 34 CFR 361.38, Protection,

Use and Release of Personal Information, in obtaining data from individual
clients.

Sections 7(11), 13, and 101(a)(10) of the Rehabilitation Act of 1973, as amended,
and the Paperwork Reduction Act of 1995, as amended.

34 CFR 361.5(b)(15), .38, and .40
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FORM RSA- 113 OVB Approval No.: 1820-0013

Expiration Date: Oct ober 31, 2002

QUARTERLY CUMULATI VE CASELOAD REPORT
Rehabilitati on Services Adm ni stration
OSERS/ US DEPARTMENT OF EDUCATI ON
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FORM RSA-113: QUARTERLY CUMULATI VE CASELOAD REPORT
REPORTI NG | NSTRUCTI ONS

General Purpose

Form RSA- 113 provides for the quarterly collection of information on persons
with disabilities in their rehabilitation process at State vocati onal
rehabilitation (VR) agencies. Data from Form RSA-113 are used to track trends
of persons applying for VR services, determnations of eligibility by State VR
agencies, identification of persons with significant disabilities, enploynment
pl anni ng, service inplenentation, and enpl oynent outcones. These trends are
key program neasurenents that provide a general assessnent of the State-Federa
VR programand its acconplishnents.

O her uses for the Form RSA-113 data are to identify technical assistance needs
of specific State VR agencies, to devel op RSA' s budget requests, to provide
programinformation for the Ofice of Managenent and Budget, the Departnent of
Education and the United States Congress in their deliberation of |egislative
agenda. The Social Security Adm nistration also uses these data in conputing
rei mbursenent paynents to State VR agencies. Caseload data from Form RSA-113
are an integral part of RSA's Annual Report to the President and to the
Congress on Federal Activities Related to the Rehabilitation Act of 1973, as
Anended.

I nstructions for Conpleting the Form RSA-113

Data Validation Itens - In response to requests fromthe field, several data
verification itens have been re-introduced to this collection. It is generally
felt that these itens are hel pful to verify and validate the accuracy of data
report ed.

CGeneral Infornation

State and Agency - Enter the nane of the State and check the appropriate box to
i ndi cate a general /conbi ned agency or an agency providing services to persons
who are blind.

Fi scal Year and Period Covered - Enter the appropriate fiscal year and check
the appropriate period of the fiscal year.

Qper ated under an order of selection? - Indicate whether the State VR agency
operated under order of selection priorities at sone tinme during the reporting
peri od.

A ELIG@BILITY



1 Applicants On Hand, Cctober 1 - Enter the nunber of persons who applied for
VR services last fiscal year for whomno determ nation of eligibility was nade
as of the end of that fiscal year. This figure stays constant throughout the

current fiscal year

2 New Applicants This FY - Enter the cunul ati ve nunber of persons who applied
for VR services since the beginning of the current fiscal year.

3 Applicants at End of Period (Al1+A2-A5-A8-Al12-D7) - This itemindicates the
nunber of applicants for whoma determ nation of eligibility has not yet been
made at the end of the period.

4 Individuals in Trial Wrk/EE, On Hand Cctober 1 - Enter the nunber of
persons in Trial Wrk Experiences and/ or Extended Eval uation at the end of | ast
fiscal year. This figure stays constant throughout the current fiscal year.

In the second colum enter the nunber of persons in this category whose
disabilities are significant.

5 Individuals in Trial Wrk/EE, Referred This FY - Enter the cunul ative nunber
of applicants who were placed into Trial Wrk Experiences and/ or Extended
Eval uati on since the beginning of this fiscal year. |In the second columm enter
t he nunber of persons in this category whose disabilities are significant.

6 Individuals in Trial Wrk/EE at End of Period (A4+A5-A9-A13-D6) - This item
i ndi cates the nunber of individuals who are in a period of Trial Wrk
Experiences or Extended Evaluation at the end of the period, prior to a
determnation of eligibility. 1In the second colum enter the nunber of persons
in this category whose disabilities are significant.

7 On OOS Waiting List, On Hand, Cctober 1 - Enter the nunber of persons

who were previously determ ned eligible for VR services and who continue to
wait on an order of selection waiting list fromlast fiscal year because the
severity of their disabilities does not correspond with the State VR agency's
order of selection categories that are currently being served. In the second
colum enter the nunmber of those persons whose disabilities are significant.
This itemapplies only to State VR agencies that were operating under an order
of selection at sone tine during the reporting period.

8 On OOS WAiting List This FY From Application - Enter the cunul ative nunber
of persons who were determned eligible for VR services this fiscal year, for
whom VR services will be del ayed because the severity of their disabilities
does not correspond with the State VR agency's order of selection categories
that are currently being served. |In the second colum enter the nunber of

t hose persons whose disabilities are significant. This itemapplies only to
State VR agenci es that were operating under an order of selection sone tine
during the reporting period.

9 On OOS Waiting List This FY fromTrial Wrk/EE - Enter the nunber of
i ndi viduals who were determned eligible after trial work experiences or an




ext ended eval uation, but were placed on a waiting list in accordance with the
State VR agency's order of selection criteria. This itemonly applies to State
VR agenci es on an order of selection. |In the second columm enter the nunber of
persons in this category whose disabilities are significant.

10 On OCS WAiting List at End of Period (A7+A8+A9-Al14-D5) - This item

i ndi cates the nunber of eligible individuals remaining on a waiting list at the
end of the reporting period. In the second columm enter the nunber of persons
in this category whose disabilities are significant.

11 Eligible, Before Plan, On Hand Cctober 1 - Enter the nunber of persons who
were determ ned eligible during the last fiscal year, but had not conpleted an
enpl oynent plan at the end of the year. Do not include eligible persons on an
order of selection waiting list. In the second colum enter the nunber of
persons in this category whose disabilities are significant.

12 Eligible, Before Plan, This FY from Application - Enter the cumul ative
nunber of persons who were determned eligible this fiscal year after
application. Do not include persons who were determned eligible after trial
wor k experiences and/ or an extended evaluation (item A-13), or persons who were
determned eligible but are on a waiting |ist because the severity of their
disabilities does not correspond with the State VR agency's order of selection
categories that are currently being served (itens A-8 and A-9). In the second
colum enter the nunmber of persons in this category whose disabilities are
significant. Also, do not include persons who were able to begi n enpl oynent

pl anning after waiting on an order of selection |ist since the begi nning of
this fiscal year (item A-14).

13 Eligible, Before Plan, This FY From Trial Wrk/EE - Enter the nunber of
persons determned eligible this year after trial work experiences and/or an
extended evaluation. |In the second colum enter the nunber of persons in this
category whose disabilities are significant.

14 Eligible, Before Plan, This FY from O0OS - Enter the cunul ative nunber of

i ndi vidual s who were able to begin enpl oynent planning after waiting on an
order of selection list since the beginning of this fiscal year. |In the second
colum enter the nunmber of persons in this category whose disabilities are
significant.

15 Eligible, Before Plan at End of Period (A11+A12+A13+A14-B2-D3) - Enter the
total nunber of persons remaining at the end of the period who are eligible,
but have not conpl eted devel opi ng an enpl oynent plan. In the second col um
enter the nunber of persons in this category whose disabilities are
significant.

B. EMPLOYMENT PLANNI NG

For purposes of this report, Enploynent Planning is considered to begin on the
date of eligibility certification and end on the date that the Individualized
Plan for Enploynment (IPE) is signed, possibly on the sane day.



1 Enpl oynent Plan Devel oped, On Hand, Cctober 1 - Enter the cunul ative nunber
of eligible persons who conpl eted devel opi ng an | PE but had not yet inplenented
the plan as of the end of last fiscal year. 1In the second colum enter the
nunber of persons in this category whose disabilities are significant.

2 Enploynent Plan Devel oped, This FY - Enter the cunul ative nunber of eligible
persons who have conpl et ed devel oping an | PE since the beginning of this fiscal
year. Do not include persons who devel oped plans for Trial Wrk Experiences
and/ or Extended Evaluation. |In the second colum enter the nunber of persons
in this category whose disabilities are significant.

3 Enpl oynent Pl an Devel oped at End of Period (B1+B2-C2-D4) - Enter the total
nunber of persons remaining at the end of the period who have devel oped and
signed an | PE, but have not begun inplenmenting the IPE. In the second colum
enter the nunber of persons in this category whose disabilities are
significant.

C. SERVI CE | MPLEMENTATI ON

1 Individuals Inplenmenting Plan, On Hand Cctober 1 - Enter the nunber of
persons who were receiving VR services in accordance with their IPE at the end
of the last fiscal year. 1In the second colum enter the nunber of those
persons in this category whose disabilities are significant.

2 Individuals Inplenenting Plan This FY - Enter the cunul ative nunber of
persons who started receiving services in accordance with their |IPE since the
begi nning of this fiscal year. |In the second colum enter the nunber of those
persons in this category whose disabilities are significant.

3 Individuals Inplenenting Plan at End of Period (Cl+C2-D1-D2) - Enter the
total nunber of individuals remaining at the end of the period who are in the
process of receiving VR services according to their IPE. In the second col um
enter the nunber of persons in this category whose disabilities are
significant.

D. QUTCOMVES

*1 Achieved Enpl oynent Qutcones - Enter the cunul ative nunber of persons who
achi eved enpl oynent outcones since the beginning of the fiscal year. 1In
the second colum enter the nunber of persons in this category whose
disabilities are significant. Al persons reported in the item
"Enpl oyment Status at Cosure,” on the RSA-911, Case Service Report, OVB
nunber 1820-0508, would be counted in this category. Gor a definition
of "enpl oynent outcone,” refer to section 7(11) of the Rehabilitation Act
and 34 CFR 361.5(b)(15).

2 (Cosed After Services Initiated, Wthout Enploynent - Enter the cumulative
nunber of persons whose service records were closed this fiscal year after an
| PE was devel oped and VR services were initiated, but before achieving an




enpl oynent outcone. In the second colum enter the nunber of persons in this
category whose disabilities are significant.

3 Cdosed After Eligibility, Before | PE Devel oped - Enter the cunul ative nunber
of eligible individuals, not on an order of selection list, who did not
conpl et e devel opi ng and signing an | PE and whose service records were cl osed
before VR services were initiated. In the second colum enter the nunber of
persons in this category whose disabilities are significant.

4 dosed After | PE Devel oped, Before Services Initiated - Enter the cunul ative
nunber of i ndividuals whose service records were closed after they devel oped
and signed an I PE, but before services were initiated. |In the second col um
enter the nunber of persons in this category whose disabilities are
significant.

5 dosed From O0S Waiting List - Enter the cumul ati ve nunber of eligible

per sons whose service records were closed wi thout services fromthe order of
sel ection waiting list since the beginning of the fiscal year. In the second
colum enter the nunber of persons in this category whose disabilities are
significant.

6 Cosed FromTrial Wrrk/EE - Enter the cunul ative nunber of persons in Tria
Wr k Experiences and/or Extended Eval uati on whose service records were cl osed
wi thout a determination of eligibility for any reason since the begi nning of
this fiscal year. |In the second colum enter the nunber of persons in this
category whose disabilities are significant.

7 CCosed As Applicant - Enter the cumul ati ve nunber of applicants whose
service records were closed before a determnation of eligibility was nade
since the beginning of the fiscal year. Do not include any persons in Trial
Wor k Experiences and/or Extended Eval uati on whose service records were cl osed
wi thout a determination of eligibility (itemD6).

8 Total Service Records O osed at End of Period (D1+D2+D3+D4+D5+D6+D7) - Tota
nunber of service records closed of individuals who exited the VR program In
the second colum enter the nunber of persons in this category whose
disabilities are significant.

Contact I nformation

Contact Person - Print or type the nanme of the person to contact about data
presented on the Form RSA-113 including this person's tel ephone nunber.

Date and Authorized Signature - Enter the date that the report is transmtted
and the signature of the Director of the State VR agency, or designee.

Transmtta




Pl ease send the data for your State VR agency on Form RSA-113 within 30 days
after the end of each quarter of the Federal fiscal year, one copy to your RSA
Regi onal O fice, and one copy to the RSA Central Ofice.

The form RSA-113 reports may be sent by mail or electronically using one of the
options |isted bel ow

A El ectronic Mail addresses via | NTERNET- -

The RSA Central office internet E-Mail address for the RSA-113 is:
gloria_sonerville@d. gov

Regi onal office e-mail addresses are:

Regi on | j ohn_szuf nar owski @d. gov
Region Il gennar o_i odi ce@d. gov
Region |I11 ral ph_paci nel I i @d. gov
Region |V di ane_ntcuen@d. gov
Region V charl es_linster @d. gov
Regi on VI | oer ance_deaver @d. gov
Region VI | dougl as_bur| ei gh@d. gov
Region VIII mari an_ful | er @d. gov
Region 11X gilbert_wllians@d. gov
Regi on X chris_smth@d. gov

B. US Mail and Facsiml e--

This report may be faxed to the RSA Central Ofice at 202-205-9772, or
mailed via US mail to:

Rehabilitation Services Adm ni stration

Fi nanci al Managenent [Information Systens Staff

Dat a Managenent Unit

330 C Street S.W, room 1010

Switzer Building

Washi ngton, DC 20202-2703



RSA Regi onal Ofice addresses are as foll ows:

Regi on |

M. John J. Szuf nar owski

RSA Regi onal Conmi ssi oner

Dept. of Education, OSERS

J.W MCornmack Post O fice
and Court house, Room 232

Bost on, Massachusetts 02109

Phone: 617-223-4086

Fax: 617-223-4573

Region |1

M. John J. Szuf nar owski
RSA Regi onal Conmi ssi oner
Dept. of Education, OSERS
75 Park Place, Room 1236
New Yor k, New York 10007
Phone: 212-264-4016

Fax: 212-264-3029

Region [11

Dr. Ral ph N. Pacinell

RSA Regi onal Conmi ssi oner

Dept. of Education, OSERS

The Wananaker Buil ding, Suite 512
100 Penn Square East

Phi | adel phia, PA 19107

Phone: 215-656-8531

Fax: 215-656-6188

TDD: 215- 656-6186

Region |V

Dr. Ral ph N. Pacinell

RSA Regi onal Conmi ssi oner

Dept. of Education, OSERS

61 Forsyth Street, S.W, Room 18-T-91
Atl anta, Ceorgia 30303

Phone: 404-562-6330

Fax: 404-562- 6346



Regi on V

Dr. Dougl as Burl ei gh

RSA Regi onal Conmi ssi oner
Dept. of Education, OSERS
111 N. Canal, Room 1048
Chi cago, Illinois 60606
Phone: 312-886-8630

Fax: 312-353-8623

Regi on VI

M. Loerance Deaver

RSA Regi onal Conmi ssi oner
Dept. of Education, OSERS

Har wood Cent er

1999 Bryan Street, Suite 2740
Dal | as, Texas 75201-6817
Phone: 214-880-4927

Fax: 214-880-4931

Regi on VI

Dr. Dougl as Burl ei gh

RSA Regi onal Conmi ssi oner

Dept. of Education, OSERS

10220 N. Executive Hills Boul evard
Kansas Cty, Mssouri 64153-1367
Phone: 816-880-4107

Fax: 816-891-0807

Region VI

M. Loerance Deaver

RSA Regi onal Conmi ssi oner

Dept. of Education, OSERS

Federal O fice Building, Suite 310
1244 Speer Boul evard

Denver, Col orado 80204- 3582

Phone: 303-844-2135

Fax: 303-844-6269

Region I X

M. Glbert "Doc" WIIians

RSA Regi onal Conmi ssi oner

Dept. of Education, OSERS

Federal O fice Building, Room 215
50 United Nations Plaza

San Francisco, California 94102
Phone: 415-437-7840

Fax: 415-437-7848



Regi on X

M. Glbert "Doc" WIIians
RSA Regi onal Conmi ssi oner
Dept. of Education, OSERS
915 Second Avenue, Room 2848
Seattl e, Washi ngton

98174- 1099

Phone: 206-220- 7840

Fax: 206-220-7842
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