Part B Annual Performance Report 2004 Training Packet

(Projected Submission Date – March 31, 2004)

Table of Contents

Introductory Materials

Power Point Presentation Notes

Proposed Part B Annual Performance Report (APR) Submission Requirements

Table I and Supporting Attachments

Proposed Part B APR Timeline

Overview/General Guidance (Talking Points)

Cluster Area I – General Supervision
Cluster Notes and Helpful Hints

Tools and Resources

Cluster Area II – Early Childhood Transition

Cluster Notes and Helpful Hints

Tools and Resources

Cluster Area III – Parent Involvement

Cluster Notes and Helpful Hints

Tools and Resources

Cluster Area IV – Free Appropriate Public Education in the LRE

Cluster Notes and Helpful Hints

Tools and Resources

Cluster Area V – Secondary Transition

Cluster Notes and Helpful Hints

Tools and Resources

Example

Appendices

General Instructions for completing Attachment 1
General Instructions for Completing Attachment 2

General Instructions for Completing Attachment 3

OSEP Memorandum 03-5, Implementation of the Office of Special Education Programs’ Focused Monitoring during Calendar Year 2003 – Dated April 8, 2003

Part B Annual Performance Report Table – Technical Troubleshooting
Introductory Materials

Timelines

· September 2003

September 30, 2003  (Tuesday) Posted in Federal Register (Note: Beginning of first 60-day notice period.  Shelia Carey will confirm posting date.)
· October 2003

Oct. 7, 2003 – 
EIAC Meeting / Arlington Hilton (Part B APR – Questions/Issues/Suggestions)

Oct. 8, 2003 –
EIAC Meeting / Arlington Hilton (Part B APR – Cover Instructions – Give update on where the APR is at present)

Oct. 21, 2003 – 
Training Session with TA&D Providers
8:00 p.m. – 4:00 p.m. EDT – Room 3065 Mary E. Switzer Building
· November 2003

November 20, 2003
Teleconference with SEA – Overview/General Background for Annual Reporting (3:00 p.m. - 4:30 p.m. EST)
November 28, 2003 (Thursday) Second Notice of Proposed Information Collection (NIPC) is prepared for publication in the Federal Register (Note:  End of first 60-day notice / Beginning of second 30 day notice period.  OMB has 60 days from the date of publication of this second notice in the Federal Register to respond to the information collection request with an NOA, either approving the collection activity or denying it with cause.)
· December 2003

December 4, 2003
Teleconference with SEA – Cluster Area II - Early Childhood Transition and Cluster Area V - Secondary Transition (3:00 p.m. - 4:30 p.m. EST)
December 11, 2003
Teleconference with SEA – Cluster Area IV - Free Appropriate Public Education in the Least Restrictive Environment (3:00 p.m. - 4:30 p.m. EST)

December 18, 2003
Teleconference with SEA – Cluster Area I - General Supervision and Cluster Area III - Parent Involvement (3:00 p.m. - 4:30 p.m. EST)

December 28, 2003 (Sunday) (Note:  End of second 30-day notice period.)
· January 2004

January 28, 2004 (Wednesday) Latest possible date for receipt of OMB Notice of Action (NOA)

· February 2004

February 2, 2004 (Monday) Projected Disseminate of Part B Annual Performance Report Submission Requirements

· March 2004

March 31, 2004 (Wednesday) – Projected Submission Due Date

General Guidance for Cluster Areas I-V

Talking Points
· The “Big Picture” – The Individuals with Disabilities Education Act (IDEA ’97) requires States to establish state goals, including performance indicators that address at least three areas:  performance in assessment, graduation rate, and dropout rate.  The Government Performance and Results Act (GPRA, 1993), that mandates systemic performance measurement throughout federally supported programs, influenced this requirement.  Establishing system goals and measuring the system’s performance with respect to those goals is at the core of efforts to improve systemic performance so that learning results improve for all children.  To improve results, the focus must be placed on those performance data that show how children with disabilities are doing in important areas such as early childhood functional abilities, participation and performance on statewide assessments, and graduation/post-school outcomes.

Previously, as part of the CIMP, each State completed a self-assessment in collaboration with a steering committee.  The purpose of the self-assessment was to: 1) provide a current baseline of performance; 2) determine compliance to the federal and State regulations; 3) establish benchmarks and indicators to measure performance; 4) evaluate the State’s efforts to improve results for children with disabilities; and 5) measure how the State was doing in regards to their performance goals and indicators.  The State and steering committee identified: 1) strengths; 2) areas meeting expectations; 3) areas needing improvement; and 4) areas in noncompliance in all OSEP cluster areas.  The completed self-assessment provided each State with a baseline on “present levels of system performance.”

Based on the self-assessment, the State and the steering committee developed an improvement plan that addressed areas of noncompliance with IDEA and areas where performance needed improvement.  In addition, improvement plans could include maintenance strategies for areas that met expectations or were strengths.  The improvement plans focused on desired outcomes for children with disabilities.

The self-assessing and improvement planning functions have been combined into Annual Performance Reporting that is required in EDGAR §80.40 and Part B §300.137.  The intent of the new format and process for Annual Performance Reporting for Part B is to consolidate several of the major IDEA data collecting, reporting, improvement, and accountability requirements into one document so they support improvement efforts and reduce burden on States.  It is with the use of performance measurement that States can guide and integrate their decision-making across the Continuous Improvement and Focused Monitoring System (CIFMS), State Eligibility Documents, State Improvement Grants (SIG), General Supervision Enhancement Grant (GSEG), and other improvement processes.

Reporting on State level data is not the same as using data to guide improvements.  In improvement planning States must not only measure performance, but also analyze data so that problem areas can be targeted with the State’s improvement efforts.  OSEP will continue to make technical assistance available to all States regarding self-assessing, improvement planning, and evaluation, including reviewing and commenting on annual performance reports.  As part of this process, OSEP will require that States demonstrate that they correct any noncompliance that OSEP has identified through monitoring and/or verification visits, or that State identified through their own self-assessment process.

OSEP is implementing an integrated, four-part accountability strategy:  (1) verifying the effectiveness and accuracy of States’ monitoring, assessment, and data collection systems; (2) attending to States at high risk for compliance, financial, and/or management failure; (3) supporting States in assessing their performance and compliance, and in planning, implementing, and evaluating improvement strategies; and (4) focusing OSEP’s intervention on States with low ranking performance on critical performance indicators.

The application of performance measurement in schools implies an aligned system of accountability from state to local district to building and classroom levels.  Change of this magnitude will require a major shift in how systems are managed.  The arenas in which change must occur may be familiar (resources, instruction, leadership and direction, accountability, monitoring), and change in each of these domains presents political and technical challenges.  The most complex change required also may be politically the most problematic:  Real systemic change will require long-term vision and focused leadership that is not limited to the life span of a single state- or Federal-level political administration.

· The 2004 Part B Annual Performance Report’s (APR) projected submission date is Wednesday, March 31, 2004.
· Finalized submission requirements should be mailed to States no later than Monday, February 2, 2004.

· The 2004 Part B APR is to cover grant year July 1, 2002 through June 30, 2003.
· In completing this report States are encouraged to utilize staff expertise from the data, program, and assessment areas.

· States are encouraged to work with their steering committee in the development of this report.

· The major portions of the report are the: 1) submission requirements; and 2) Table and three attachments.

· Teleconferences are available to States as follows:

· November 20, 2003 – Overview/General Background for Annual Reporting (3:00 p.m. - 4:30 p.m. EST)
· December 4, 2003– Cluster Area V - Secondary Transition and Cluster Area II - Early Childhood Transition (3:00 p.m. - 4:30 p.m. EST)
· December 11, 2003 Cluster Area IV - Free Appropriate Public Education in the Least Restrictive Environment (3:00 p.m. - 4:30 p.m. EST)

· December 18, 2003 Cluster Area I - General Supervision and Cluster Area III - Parent Involvement (3:00 p.m. - 4:30 p.m. EST

· States are to use the Table when reporting on performance goals and indicators in this report.

· All five-cluster areas must be addressed. Although States are addressing “performance” in the Part B Annual Performance Report, there are Federal requirements underlying each performance area.  States should examine underlying compliance requirements as part of their overall review of performance.
· Within the appropriate cluster areas States must address the indicators for assessments, dropout rates, and graduation rates, as specified in 34 CFR §300.137; procedural safeguards (complaints, mediations, and due process hearings); suspensions and expulsions; disproportionality; and all non compliant areas mentioned in the State’s Self-Assessment, Improvement Plan or Verification Visit letter (if a letter was issued to the State).  Appropriate attachments should be used when addressing these areas.
· The information provided by the State in this report must reflect the State’s progress toward meeting its Part B goals as well as include proposed future activities for the next reporting period.
· In preparing this Report, the State should analyze trend data from its on-going self-assessing and improvement planning and its general supervision activities.
· As part of this reporting process, OSEP will require that States demonstrate that they correct any noncompliance that OSEP has identified through monitoring or that States identify through their own self-assessment process.  For example, a State, through their on going self-assessing, identified that not all files for students age 14 and over included a statement of transition services needs that focused on a course of study and that not all files for students age 16 and older included statements of needed transition services.  These are clear compliance issues, and OSEP would expect these issues to be corrected within a reasonable period of time not to exceed one year.

· In areas where the State’s performance and compliance are at desired levels, States should address the area by noting maintenance strategies, targets, and resources.

· Within the appropriate cluster areas, States should address Preschool needs identified as part of their on going self-assessing and improvement planning.
· A table located at the end of the submission requirements provides a cross walk between the cluster questions/probes found in the Part B Annual Performance Report and the cluster objectives/components used in States’ Self-Assessments and Improvement Plans.
· In the cell located at the bottom of the Table, enter the percentage of the total performance goals established for students with disabilities that are consistent with those for nondisabled students.  In the same cell, explain how the State is maintaining and/or increasing this percentage.

· If the State has developed a data based Improvement Plan, as part of the Office of Special Education Programs’ Continuous Improvement Monitoring Process, the State may choose to submit that Plan in lieu of the Table described below.
  The State must include in its Improvement Plan an explanation of the progress (or slippage), in each cluster area found on the enclosed Table, and the planned activities for the next reporting period.  If the State’s Improvement Plan does not already address each of the five Cluster Areas, the State should revise their Improvement Plan to incorporate all five Cluster Areas.  Attachments 1, 2, and 3 must be completed and returned with either option.
� The Office of Special Education Programs’ (OSEP) April 8, 2003, Memorandum, OSEP 03-5, Implementation of the Office of Special Education Programs’ Focused Monitoring during Calendar Year 2003


� Using Performance Measurement To Integrate State Special Education Management and Improvement Efforts (Training Materials Developed by the OSEP TA&D Performance Measurement Workgroup – Presented at the 17th Annual Part B Data Managers’ Meeting, March 30 and March 31, 2003.)


� MSIP staff noted, in their review of the Part C Annual Performance Reports (APRs), States that used the provided Table format had more complete APR submissions.  States submitting Improvement Plans in lieu of the provided Table format appeared to have a more difficult time addressing all required reporting requirements.
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