Job Scenarios Using Definite Term Methodology and General Methodology
Use of Definite Term Methodology:
Definite Term:   a term defined by the recipient during which the recipient plans to pay for a position for a given time.  For a school district, this may be the school year.  In the case of a government entity, this may be a fiscal year.  In some cases, this term could be a calendar year or another term as set by the recipient.  
Scenario 1:  School district 1’s school year/budget year runs from July 1st-June 30th.  It knows at the beginning of its school year that is has $10 of ARRA funds to apply to its $100 salary budget.  The other $90 of the salary budget are non-ARRA funds.  10 teachers are each paid a $10 salary for the school year.  They are each paid for with $1 of ARRA funds and $9 of non-ARRA funds.  Therefore, 1/10 of the teacher’s salaries for the year will be covered with ARRA funds.  The district must now determine the job impact of the ARRA funds. 
Step 1: Determine the amount of hours worked by the teachers for the quarter.  

In this scenario, 10 teachers worked 520 hours each during the quarter.

Step 2: Determine the quarterly hours in a full-time schedule.  

In this scenario, the full-time schedule is 520 hours. 
Step 3: Calculate the FTE s by dividing the total hours worked for the quarter by the quarterly hours in a  

              full-time schedule.
Total Number of Hours Worked for the Quarter: 5200 (10 teachers x 520 hours)

_______________________________________________________________________________________________________ =  10 FTEs
Quarterly Hours in a Full-Time Schedule: 520 
Step 4:  Multiply the total FTEs for the quarter by the percentage of the project funded by the Recovery Act (10%).
10 FTES x 10%= 1 FTE

1 FTE is the amount of FTEs funded by ARRA over the course of the definite term (in this case, the school year).  The school district should report 1 FTE every reporting quarter during the definite term.  In this situation, the school year runs from July 1st-June 30th and encompasses the October, January, April and July reporting periods.

This methodology would apply to any recipient who can determine the impact of their ARRA funds at or near the beginning of their “definite term.”  These funds may be spent at the beginning of the term or spent throughout the term.  This can also be used by recipients who are awarded their funds after the “definite term” has begun so long as they can accurately calculate the impact of these funds over the course of the “definite term.”  
Recipients who spent all of their funds prior to October 1, 2009 should report using this method if the funds were spent in their current “definite term.”  In other words, if a district’s “definite term” is a school year which runs from July 1 2009-June 30, 2010 and all of its funds were spent in August and September, the district should apply the definite term methodology to determine the job impact and report this impact over the remainder of the school year using the guidance provided above.  

General Methodology:

Scenario 2:  School District 2 does not decide at the beginning of the school year how to use its funds.  Rather it uses the funds on an as-needed-basis throughout the school year.  In quarter 1, the district buys textbooks; in quarter 2, the district pays 100 teacher salaries; in quarter 3, the district pays 100 teacher salaries; and in quarter 4, the district pays for a new roof for one of its schools.  In this scenario, because the use of funds was decided on a rolling basis and there was no way to determine the job impact at the beginning of the school year, the district will report only on the jobs it funded that quarter. 
 In quarters 1 and 4, the district will report zero jobs (assuming no vendor jobs were reported) because no funds were used to pay for salaries.  

In quarters 2 and 3, the district will use the job calculations to determine the total number of FTEs funded by recovery act funds for those quarters.  In order to do so, the district will follow these steps:
Step 1: Determine the amount of hours worked and funded by Recovery Act Funds for the 100 teachers 
for the quarter.  

In this scenario, let’s assume the teachers were paid in full by recovery act funds and that each teacher works a fulltime schedule of 520 hours.  The total hours worked and funded by recovery act funds is 52,000 (100 teachers x 520 hours in a fulltime schedule).

Step 2: Determine the quarterly hours in a full-time schedule.  

In this scenario, the full-time schedule is 520 hours. 

Step 3: Determine the FTEs funded by recovery act funds by dividing the total hours worked and funded 
by the recovery act for the quarter by the quarterly hours in a full-time schedule.
            Total Number of Hours Worked for the Quarter: 52,000 (100 teachers x 520 hours)

______________________________________________________________________________________________________ =  100 FTEs
Quarterly Hours in a Full-Time Schedule: 520 
Based on these calculations, the district would report 100 FTEs for quarter 2 and for quarter 3.  

For additional information regarding job calculations and more detailed examples of the general methodology, please see the OMB guidance released   December 18, 2009 http://www.whitehouse.gov/omb/assets/memoranda_2010/m10-08.pdf .  
