Task No.
     Deliverables
Due Dates
   Surveillance 
Standard








    Method

1.2
Schedule


Monthly placement in IMS
COTR record/IMS
95% by the 10th day of month

1.3
List of potential TRP panelists
6 weeks prior to first TRP meeting
COTR record/IMS
95% by 6 weeks;  100% by 5 weeks prior

1.3
Pre-meeting (TRP) Information packets
2 weeks prior to first TRP meeting
COTR record/IMS
100% conformity

1.3
(TRP) Meeting agendas
2 weeks prior to each meeting
COTR record/IMS
100% conformity

1.3
(TRP) Meeting materials
2 days prior to each meeting
COTR record/IMS
100% conformity

1.3
(TRP) Meeting minutes


3 weeks after each TRP meeting
COTR record/IMS
80% by 3 weeks; 100% by 5 weeks

1.5
Monthly Reports
Monthly placement in IMS
COTR record/IMS
95% by the 10th of month

1.6
(IMS) Document Archive
Monthly placement in IMS
COTR record/IMS
95% by the 10th day of month

1.5
ELS:2002 Data Library
Within 6 weeks of first FT data set
COTR record/IMS
95% by the 10th day of month

1.5
ELS:2002 Bibliography
Within 6 weeks of first ELS:2002 publication
COTR record/IMS
95% by the 10th day of month

1.6
Relational Instrumentation Interface
4 weeks after award;  4 weeks after FT TRP
COTR record/IMS
100% conformity

1.5
Production Reports
Daily update during data collection
COTR record/IMS
100% conformity

1.5
Confidentiality Reports
Monthly placement in IMS
COTR record/IMS
95% by the 10th day of month

1.5
Quality Control Reports
Daily update during data collection
COTR record/IMS
100% conformity

1.5
Electronic Codebooks
4 months after termination of data collection
COTR record/IMS
95% of problems resolved by due date

2.1
FT Sampling Specifications
2 weeks after FT TRP
COTR record/IMS
100% conformity

2.2
FT Data Elements and Justifications


1 week after NCES interdivisional review
COTR record/IMS
95% of problems resolved by due date

2.2
FT IMCD/OMB Forms Clearance Package
1 week after NCES interdivisional review
COTR record/IMS
100% conformity

2.2
FT SF-83
1 week after NCES interdivisional review
COTR record/IMS
100% conformity

2.2
FT Item Wording List
1 week prior to CATI operations for CATI instruments
COTR record/IMS
100% conformity

2.3
FT Questionnaires
2 months prior to FT – includes cognitive tests
COTR record/IMS
100% conformity

2.2
FT Training Materials
1 week prior to CATI
COTR record/IMS
100% conformity

2.3
Data Element Timing Report for CATI/CAPI
2 weeks prior to FT TRP
COTR record/IMS
100% conformity

2.3
Debriefing Report
2 weeks after data collection activities end
COTR record/IMS
100% conformity

2.3
Re-collection Report
2 weeks after CATI stops
COTR record/IMS
100% conformity

2.3
FT Data files
1 month after termination of data collection
COTR record/IMS
95% of problems resolved by due date

2.4
FT Methodology Report
1 moth after FT data files delivered
COTR record/IMS
95% of problems resolved by due date

3.2
Data Elements and Justifications
2 weeks prior to OMB package
COTR record/IMS
95% of problems resolved by due date

3.2
IMCD/OMB Forms Clearance Package
1 week after NCES interdivisional review
COTR record/IMS
100% conformity

3.2
SF 83
1 week after NCES interdivisional review
COTR record/IMS
100% conformity

3.2
Final Item Wording List
1 week prior to CATI operations for CATI instruments
COTR record/IMS
100% conformity

3.3
CAPI Executable
2 months prior to CATI
COTR record/IMS
95% of problems resolved by due date

3.2
Training Materials
1 week prior to full scale survey operations
COTR record/IMS
100% conformity

3.3
Data files
2 months  following end of survey operations
COTR record/IMS
95% of problems resolved by due date

3.4
User Manual and Codebook
1 month following delivery of data files
COTR record/IMS
95% of problems  resolved by due date

4.1
Derived variable specifications
2 months following end of  data collection
COTR record/IMS
95% of problems  resolved by due date

4.1
Table shells
2 months following end of data collection
COTR record/IMS
95% of problems  resolved by due date

4.1
Descriptive report outline
2 months following end of data collection
COTR record/IMS
95% of problems  resolved by due date

4.2
Data Analysis System
1 month after derived variables
COTR record/IMS
95% of problems resolved by due date

4.3
Descriptive survey report
Draft 4 months prior to end of contract (7/2003); final by end of contract
COTR record/IMS
100% conformity

5.1
First Follow-up FT Sampling Specifications


2 weeks prior to 7th  TRP meeting
COTR record/IMS
100% conformity

5.2
FT Data Elements and Justifications for First Follow-up


2 weeks prior to 7th TRP meeting
COTR record/IMS
95% of problems resolved by due date

5.2
FT IMCD/OMB Forms Clearance Package for First Follow-up
1 week after interdivisional review
COTR record/IMS
100% conformity

5.2
FT SF-83


1 week after interdivisional review
COTR record/IMS
100% conformity

5.2
FT Item Wording List
1 week prior to CATI operations
COTR record/IMS
100% conformity

5,3
FT questionnaires and CATI/CAPI Executable
2 months prior to start of survey operations
COTR record/IMS
95% of problems resolved by due date

5.2
FT Training Materials
1 week prior to survey operations
COTR record/IMS
100% conformity

5.3
Data Element Timing Report for CATI/CAPI
2 weeks prior to 8th TRP meeting
COTR record/IMS
100% conformity

5.3
Debriefing Report
2 weeks after termination of survey operations
COTR record/IMS
100% conformity

5.3
Re-collection Report
2 weeks after termination of survey operations
COTR record/IMS
100% conformity

5.3
FT Data files
1 month after termination of data collection
COTR record/IMS
95% of problems resolved by due date

5.4
FT Methodology Report
1 month after task 5.3
COTR record/IMS
95% of problems resolved by due date

6.2
Data Elements and Justifications
2 weeks prior to OMB package
COTR record/IMS
95% of problems resolved by due date

6.2
IMCD/OMB Forms Clearance Package
1 week after interdivisional review
COTR record/IMS
100% conformity

6.2
SF 83


1 week after interdivisional review
COTR record/IMS
100% conformity

6.2
Final Item Wording List
1 week prior to full-scale survey operations
COTR record/IMS
100% conformity

6.3
CAPI Executable
2 months prior to CATI
COTR record/IMS
95% of problems resolved by due date

6.3
Locating tracing plan 
2 months prior to data collection
COTR record/IMS
100% conformity

6.2
Training Materials
1 week prior to full-scale data collection
COTR record/IMS
100% conformity

6.3
Data files


2 months following end of survey operations
COTR record/IMS
95% of problems resolved by due date

6.4
User Manual and Codebook
1 month following delivery of data files
COTR record/IMS
95% of problems resolved by due date

7.1
Derived variable specifications
2 weeks prior to the 8th TRP meeting
COTR record/IMS
95% of problems resolved by due date

7.1
Table shells


2 weeks prior to the 8th TRP meeting
COTR record/IMS
95% of problems resolved by due date

7.1
Descriptive report outline
2 weeks prior to the 8th TRP meeting
COTR record/IMS
95% of problems resolved by due date

7.2
Data Analysis System
1 month following acceptance of derived variables
COTR record/IMS
95% of problems resolved by due date







