Verification, Updating, and

Corrections

H

By the end of this session, you will be able to:

identify which students are subject to verification,
= perform verification,

= handle updating of and corrections to students’ output
documents, and

= handle conflicting information in a student’s file.

VERIFICATION AND TITLE IV PROGRAMS
What is verification?

m Verification is the process of checking the accuracy of
information supplied on the Free Application for
Federal Student Aid (FAFSA). (OH 1)

m This is important to reduce fraud and abuse and
ensure the integrity of the federal student financial
aid programs.

m The financial aid office handles verification.
What will you have to do?

m First, check the information from the student’s
Student Aid Report (SAR) or Institutional Student
Information Record (ISIR) against key support
documents—primarily tax returns and a verification
worksheet.

m Then determine the total dollar value of any errors.
Based on this amount, you may either then pay the
student or require that corrections be made to the
SAR or ISIR.

Instructor’s Notes

Time Estimate:

Lecture 45 minutes
Exercise 15 minutes
Total Time: 60 minutes
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Session Fifteen—Verification, Updating, and Corrections

During this session, we’re not going to cover all the aspects
of verification in detail. Rather, I’'m going to give you an
idea of what verification is in general terms. This will allow
you to accurately perform verification under “the best
circumstances.” That is to say—in a situation where a
student brings you all the right documentation on time, you
perform the verification, and find that everything is correct.
And, in actuality, many financial aid administrators find this
to be the case much of the time.

But because life isn’t always perfect, you will need to read
The Verification Guide later. There are a number of
situations addressed there—such as when a student does
not have a tax return—that you will need to know how to
handle sooner or later. In your Workbook, we have listed
the most important verification-related issues so that you
know what you need to read about later. During breaks,
feel free to look at the copy of The Verification Guide that we
have on the reference table.

You can do a number of things to ensure that verification
goes smoothly. First, counsel students well about the
application process. If a student fills out the FAFSA
correctly, the verification documents will match the
student’s output document, and verification can be
completed in very little time. (OH 2)

Second, by informing students from their first visit to the
financial aid office that they should be prepared to bring in
tax returns, the process of actually getting documents
turned in when you need them becomes a little easier.

Some schools that don’t mind verifying every student
require tax returns from anyone who wants to receive
financial aid. This tends to solve the problem of getting tax
returns submitted on time because you require them at the
outset, and you make clear to students that without the
appropriate tax forms they won’t receive financial aid. It’s
amazing what a great motivator this is!

Instructor’s Notes
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Session Fifteen—Verification, Updating, and Corrections

However, if you take this approach it locks you into
verifying everyone, since adding tax forms to students’ files
creates potential for conflicting information. In other words,
with two different documents in the school’s possession—
even if the documents are in different offices—two different
amounts of income could be listed on the documents. If this
happened and was ignored, you could possibly end up
having to return some federal money that you should not
have paid to that student.

So, you see, there are a number of things to consider when
deciding what approach you want to take with verification.
As with many aspects of running a financial aid office, you
might want to ask the financial aid administrators (FAAS) at
some other schools what they do and what works for them.

Before | go on, do you have any questions?

Okay, without going into any more details right now, I’d like
you to try a sample verification so you can understand the
process. | think you’ll see that verification is a relatively
easy task. In fact, sometimes the hardest part about
verification is getting your students to submit their tax
returns. After you finish, we’ll review what you found and
then cover a few additional verification issues.

In your Workbook, beginning on page 8, you will find
Chris’s SAR and supporting documentation—her parents’
tax return and a completed verification worksheet. Using
this information, you will complete verification as you
would if Chris were a student at your school. It might help
to take pages 8 through 13 out of your Workbook to work on
them. [IG, pgs. 15-21]

To make your job a little easier, we have created a
“verification working paper” on page 7. This is an example
of a type of financial aid office tool that financial aid
administrators might use to make one of the many day-to-
day financial aid tasks a little easier—in this case
verification. [IG, pg. 15]

Instructor’s Notes
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Session Fifteen—Verification, Updating, and Corrections

ED does not usually provide forms of this type for schools,
as processes at schools can vary substantially, and it would
be difficult to create one form that satisfies the needs at all
schools. Nevertheless, you will soon find that you create a
number of forms to help you run your financial aid office.
Here, again, is a reason to visit other financial aid offices
and take a look at the forms they use. Most FAAs would be
glad to let you take some of their forms and modify them to
suit your needs. In fact, some association meetings facilitate
a way to share forms for this very reason.

Now, look at the verification working paper together with
Chris’s SAR on page 8. What you are going to do is find the
line items entered on the SAR and write them on the
corresponding lines in the center column of the verification
working paper. Some SAR line items show two numbers
separated by a slash on the verification working paper. The
first number indicates the item as reported by the student or
spouse; the second as reported by the parent(s). Remember,
this parallels how the FAFSA is constructed.

Next, look for the corresponding item on the source
document and enter that number in the right column of the
verification working paper. If the two figures match, put a
check mark in the narrow column for that item. The first
line, household size, has been done for you.

Also, put a check mark for items that you don’t have to
verify for Chris. This way, you can quickly see those items
that do not match, which will be those with no check marks,
and calculate the total dollar difference of those items to see
If corrections must be reprocessed for Chris. Notice at the
bottom on the right there is a $400 error allowance. I'll
describe this more when we review Chris’s verification, as
well as the status codes that you see to the left.

Any questions? I'll check with you in 15 minutes to see if
Chris passed verification.

» Allow participants 15 minutes to complete the verification working
paper.

Instructor’s Notes

PW 8

Note to Instructor:
Only pages 1 and 2 of
Chris’s SAR have been
included. A complete
SAR is found in
Session 14.
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Session Fifteen—Verification, Updating, and Corrections

Reviewing Chris’s worksheet allowed you to cover five
major verification elements—required verification items,
acceptable documentation, status codes, corrections, and the
$400 tolerance.*

Did Chris pass verification? No. Let’s review Chris’s
verification working paper and find out why she did not
pass. [IG, pg. 22]

First, make sure you have completed the top part of the
verification working paper. This will go in Chris’s file to
show that you did verification. Her name, SSN, and
dependency status (dependent) should be filled in at the
top. Circle “1040A” for her parents on the left, and draw a
line through the returns for the student on the right to
indicate that Chris did not file a tax return.

Now notice the items in the left column. These are the
required verification items. There is a clarification for Social
Security benefits and child support that you should note.**
In addition, The Verification Guide explains situations when,
technically, you don’t have to verify household size and
number in college. It’s usually just as easy to go ahead and
verify these two items.

The only time that earnings for student, spouse, mother, and
father have to be verified is when any of those individuals is
not required to file a tax return but earned some money
from work.

Do you have any questions on what you verify?

As far as how you verify—in other words, the acceptable
documentation—you see that the right-hand column
indicates that the main source documents are either signed
tax return(s) or the verification worksheet. You may gather
equivalent statements that confirm the same information
without using the worksheet, but the worksheet is a
convenient means of ensuring that you have obtained all
necessary verification data.

Instructor’s Notes

*Tolerance means if the
net dollar amount of all
items on the worksheet is
$400 or less, financial aid
can be awarded on the
basis of the application
data supplied.

PW 7

**Social Security benefits
must only be verified if
there is a comment on the
SAR or the school has
reason to believe that the
reported benefits are
incorrect or that benefits
were received and not
reported.

Child support must only be
verified if reported or if
there is reason to believe
that the benefit was
received and not reported.
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Session Fifteen—Verification, Updating, and Corrections

m Blank verification worksheets—for dependent and
independent students—are usually provided to you
each year in a “Dear Colleague” Letter. The 1997-98
worksheets were provided in Action Letter #5 -

(GEN 96-22), November 1996. We have included a set
for you on pages 14 through 17 of your Workbook.

Now, to determine if Chris passes or doesn’t pass
verification you look for items that do not match. What you
should have found is that there is a $200 discrepancy in the
income reported on the SAR and the amount on the parents’
1040A. You also found that Chris reported $369 as Income
Tax Paid from the SAR, but Line 25 on the 1040A reported
$69 as actual Income Tax Paid. You found out, in talking to
Chris, that she wrote the Income Tax amount withheld from
her parent’s W-2 form instead of the 1040A. After
subtracting the Parent Income Tax Paid from the AGI in
each column, you then compared the two totals and found
there was a $500 difference.

You cannot use the tolerance option because the difference
is higher than $400. Since corrections to her SAR were
needed, you circled “R” (for reprocessed) for the verification
status code at the bottom of the working paper.

The status code must also be indicated with the student’s
payment information that you submit to ED. All of the
codes are explained in detail in The Verification Guide. You
will need to carefully review this section so that the correct
code is indicated for each student you verify. You would
not be able to pay Chris until you receive the reprocessed
SAR.

If there had been no errors in a non-dollar item (such as
household size) and the net error of all dollar items was
$400 or less, you would have been able to leave Chris’s SAR
as it was and go ahead and process her financial aid. You
would have circled the letter “T”” on the working paper,
which stands for tolerance option.

Instructor’s Notes

PW 14-17
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Session Fifteen—Verification, Updating, and Corrections

If the student is receiving campus-based aid or a Direct
Loan or FFEL loan, but not a Pell Grant, you may
recalculate the EFC, determine the aid amounts on the basis
of the new EFC, and pay accordingly. (OH 3)

If you don’t choose to do a hand calculation, you may ask
the student to make corrections and wait until a new EFC
comes back from the processor, as you would for Chris. A
major reason you might prefer this option is that if you do a
hand calculation incorrectly and any aid is disbursed using
the incorrectly hand-calculated EFC, the school would be
liable for those funds.

If a Pell Grant is involved, you must have corrections
processed and recalculate the Pell award, unless the hand
calculation shows that the student’s award will stay the
same as the original amount.* Again, you are liable for any
awards made based on an incorrect calculation.

Finally, you would want the person who did the verification
to sign and date the form before placing it in the student’s
file. Are there any questions?

Now that you have an understanding of what verification is,
let’s take a look at a few of the most important details
concerning verification.

TITLE IV PROGRAMS SUBJECT TO VERIFICATION
The programs that are subject to verification are:

m the Federal Pell Grant Program;

m the campus-based programs: FSEOG, Federal Perkins
Loan, and FWS;

m the Federal Direct Subsidized Loan Program; and
m the subsidized Federal Stafford Loan Program.

For example, a student whose only Title IV aid is an
unsubsidized loan would not be subject to verification.

Instructor’s Notes

*If an award comes out
higher, the school has the
option of not correcting it
and paying on the original
(lower) amount.
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Instructor’s Notes

HOW APPLICATIONS ARE SELECTED FOR
VERIFICATION

There are two ways in which aid applications can be PW 2
selected for verification:

m by ED’s Central Processing System (CPS) or
m by you, the school.

When the CPS processes the FAFSA, it will show that an
application has been selected for verification by placing an
asterisk to the right of the Expected Family Contribution
(EFC).

Asterisks also appear on ISIRs.

Even though Chris was not selected for verification by the
CPS, she was chosen for verification by the school. Schools
may select any application for verification, as long as it is
done in accordance with consistently applied school policies
and procedures.

If you select an application for verification, you may verify
any data element you choose. This means that you may
decide that you need to verify any one or any combination
of the normally required or optional verification items.

30% VERIFICATION OPTION

Although | mentioned that you may choose to verify all of
your Title IV recipients, the good news is that you only have
to verify up to 30% of your total applicant pool. ED leaves
the definition of “applicant pool” up to you, as long as you
have your definition in writing and apply it consistently.

If more than 30% of your pool is selected by the CPS, you
may stop verifying after you reach 30%. In fact, one of the
verification status codes we mentioned is “S,” for selected
but not verified. You would use this code for those students
you did not verify because it would have caused you to go
beyond the required 30%.
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Instructor’s Notes

If fewer than 30% of your pool is selected, you only have to
verify the number selected.

It is important to note that only students selected for
verification by ED can count toward your 30%. Students
you select do not count toward the 30% amount.

The Verification Guide explains this and includes some
examples to help you understand.
VERIFICATION EXCLUSIONS

In certain extenuating circumstances, a selected application PW 3
may be excluded from verification, or it may be exempt
from some of the verification requirements. Be sure to look
at that section later in The Verification Guide.

VERIFICATION VS. CONFLICTING INFORMATION

Schools must establish systems to ensure that information
related to students’ applications for federal student aid is
consistent. (OH 4)

Schools must resolve any applicant data that are known to
be in conflict or inconsistent with school records before any
federal student aid is disbursed. Resolving conflicting
information is separate from verification. You must resolve
the conflict whether or not the student is selected for
verification.

Schools are liable for any disbursements or delivery of
Title IV funds made before conflicting information is
resolved.

DISCRETIONARY VERIFICATION ITEMS

In addition to the required data items, you may choose to
verify any other information on the aid application, and you
may require any documentation that seems reasonable.

May 1997 1997-98 Instructor’s Guide Fifteen - 9
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m This must be done according to consistently applied,
written school policies and procedures.

HANDLING AWARDS WHILE VERIFICATION IS IN
PROGRESS

When we say that a Title IV program is “subject to
verification,” we mean that until verification is completed
there are restrictions on delivering financial aid from that
program.

You have the authority to withhold disbursement or
delivery of all of a student’s federal student aid funds until
verification is complete.

m |f schools choose to withhold funds, the chances of
overpayments and school liabilities are reduced.

On the other hand, you may choose to disburse and deliver
a student’s aid before verification is completed unless:

®m you have any reason to believe that the information on
the application is inaccurate or

m you have conflicting or inconsistent information.

There are specific disbursement limits if you decide to
disburse and deliver aid before verification is completed.
These are fully explained in The Verification Guide.

If the required verification is never completed, or if the data
on which the awards were based are incorrect, the school
may be liable in various ways for any interim
disbursements.

m For example, if you make a first Pell Grant
disbursement to a student who never completes
verification, you must repay the Pell funds, regardless
of whether you can collect repayment from the
student.

Instructor’s Notes
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COMPLETING VERIFICATION

For Pell recipients, a student has completed verification
when the application data are proven correct or have been
corrected. In addition to all verifying documentation, the
school must have on file a final valid output document from
ED’s CPS showing the official EFC. (OH 5)

For campus-based and loan program recipients, a student
has completed verification when all requested
documentation is submitted to the school. But if the
submitted data are contradictory, verification is not
complete. In addition, the school must have on file an ED
output document that shows the student’s applicant data
passed through the CPS at least once.

On completing verification, if you find no errors, you are
free to begin delivering and disbursing aid to the student. If
there are errors or conflicts, you proceed as we discussed
earlier.

DEADLINES AND THE 60-DAY VERIFICATION
EXTENSION

For Pell Grant recipients, final, valid output documents
must be submitted to the school by students no later than
60 days after students’ last day of enrollment or August 30,
1998, whichever is earlier.*

For students to qualify for this “60-day extension,” they
must have submitted initial, valid output documents by
August 30, 1998 or by their last day of enrollment,
whichever is earlier. In addition, they must have been
selected for verification but have been unable to complete it
before finishing their classes.

However, you must pay the student on the basis of the
highest EFC calculated for that student, even if it is the
original, incorrect EFC.

Instructor’s Notes

PW 4

*The actual date differs
each award year according
to the calendar. The
specific date is published
in the Federal Register
each year.
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m For example, let’s say a student with an original EFC
of 1000 reported more income than was required. If,
based on the correct income, the EFC goes down to
300, but the student submitted the reprocessed SAR
after the last day of classes, you must go back and
calculate the Pell Grant award on the basis of the

original EFC of 1000. In other words, a student cannot

take advantage of the 60-day extension to get a higher
Pell Grant award. | know this sounds unusual, but it
Is what the regulations specify.

A student who does not complete verification forfeits a
Pell Grant award, including any interim disbursement that
was made.

For the campus-based programs and subsidized loans,
verification deadlines are set by the school. Schools must
have written policies explaining their deadlines.

UPDATING

Some data items might have changed since the time the
application was submitted. This is quite different from an
error—it is solely a question of updating. (OH 6)

Selected students are required and allowed to update only
three data items:

m dependency status,
m household size, and
m number enrolled in postsecondary institutions.

There is one major exception—none of these items may be
updated as a result of a change in the student’s marital
status. In addition, dependency status cannot be updated
for a previously certified Direct Loan or FFEL Program
application.

Instructor’s Notes
PW 4

PW 5

[

Note to Instructor:

If a student is not
selected for verification,
household size and
number enrolled in
postsecondary institutions
cannot be updated.
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SIGNATURE REQUIREMENTS

To help you with the various signature requirements that
apply to verification-related documents, we have included a
chart on page 6 of your Workbook. [IG, pg. 23]

BACK AT THE OFFICE
Please turn to page 18 of your Workbook.

We have identified several things that you should do later to
continue learning about verification and to ensure that you
handle this important part of the student aid process
efficiently and correctly. As | go through the list of items,
think of anything else that would be helpful and we’ll add it
to the list at the end.

1. Read The Verification Guide. This will be a good
refresher for the things we covered in this session as
well as providing important details and introducing
some issues not directly related to verification.

2. Establish written verification policies and procedures.
The Verification Guide specifies the areas that require
consistent policies and procedures. This should be
one of your priorities when you get back to your
offices.

3. Contact financial aid administrators at a couple of
other schools and discuss verification with them. Ask
them how they manage this process and what
problems they have had, if any. Look over any forms
they use to make the process easier and adapt them
for your own use.

4. Create forms to help you manage verification, such as
the working paper we used in this session. You might
find form letters helpful to send out to students asking
that they provide missing verification documents.
With forms and form letters, you can’t always tell
what you will need in advance. You’ll find that

Instructor’s Notes
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Instructor’s Notes

periodically you need to modify the forms you use
and create new ones as different needs arise.

5. Other things. Are there any other things that you plan
to do when it comes to verification?

Are there any final questions on verification?
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1997-98 VERIFICATION WORKING PAPER

Student: SS#: Dependency Status:
Type of return (parent/s}: 1040 1040A 1040EZ Type of return (student/spouse): 1040 1040A 1040EZ
[tem Keported Amount Reported & SAR Line ltem Amount Venfied & Source Line kiem

{Check box if match or not applicable)

Houschold Size

~

é 46/51

é Worksheet

Untaxed Income:

Number in College 47152 Worksheet

Parent Adjusted 67 1040-31; 1040A-16; 1040EZ4

Gross Income

Parent Income 68 1040-46; 1040A-25; 1040EZ-10

Tax Paid

Student/Spouse S§ 1040-31; 1040A-16; 1040EZ4

Adjusted Gross Income

Student/Spouse 56 1040-46; 1040A-25; 1040EZ-10

Income Tax Paid

Student Eamings 57 Worksheet

Spouse Eamnings 58 Line items for
reference only. L

Father Eamings 69 1040-7+12+18

i 1040A-7 1

Mother Earnings 70 1040EZ-1

*Social Security Benefits 60/72 Worksheet or SSA statement
**Child Suppont 62714 Workshest
IRA / KEOGH Deductions 263775 1040-23a+23b+27; 1040A-15¢
Foreign Income Exclusion ***63775 IRS 2555-43; 2555EZ-18
Eamed Income Credit 59111 1040-57; 1040A-29c¢; 1040EZ-8
Interest on Tax-Free Bonds ***63r15 1040-8b; 1040A-8b

* Verify if comment on SAR or reason 10 believe benefits were reported incorrectly or received and not reported.
** Verify if reported or if reason to believe benefit was received and not reported.
*** Combined for this SAR item. Broken out on F AFSA worksheet #2.

Verification Status Code:

NOTES:

N A WTCRS

Net error of items not checked: $

(3400 or less)
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1997-98 Studeni Aid Report (SAR)
Federal Student Aid Programs
Part 1 - Information Summary

RV RS P
\ Form Aporovs<

Zxo. 12721738

503-01-0004
JA-01 PIN: 2154

[—*ﬁWFORTANT: Read ALL information in Part 1 10 find out whzt to do with this Report 4]
0cC.501C0o0L
Harch 14, 1837
CERIS E. CJACKSON Page I ¢f 4 ETC: GGCOOO
2512 2LUEFIZLD COURT
ROCXVILLE MD 20208
@ ravisy tem cn Part I ¢f this Stucesnt Rig Rspors
1CR3 at tis Pzrt 2 and in the Tree Applicaticrn for
instructicn ¢ ts R2lt vou maks correcticns.  Ior
contacs v narcial Aid Administrator (FaA).

If 21l the information cn
Federal Pell Grant and ot:x

SaR is corract,
eral stiisat
requirements to
at your schecl,

vou mav be

(7]
M

three-quartar-time, half-

in 1€97-95.
raceive aid.
your enroliment status (full-time,

eligible to receive a
Your FAA will determine
The amdunt of aid will

tions, and other facticrs.

HERZ IS WHAT YOU NZZID TO DO .NOW: Review the information on Part 2. 1If any of the
information is incgrract, follow the instructions a:t the top of Part 2 to make correc-
tions.

all the schools that you may be interested in attending.
school where you actually enroll.

IF RLL THEZ INTORMATION IS CORRECT, you shoulé submi:

(=%

photcocopy of this SAR to

Submit the original to the

ATTENTION: We were unable to find any schools you listed on our school file, or you
TLZ 7Tt lizt any schools on your "application, or déid not verifyv any schools on your
ranewa tication. To rsceive Federal student aid, you must attend a school that

ic in the Federal student aid crograms. Check with each school you are con-
i 1987-98 to find out if it participzates in these programs. Contact vour TAA
r assistancsz %o maks

tne necessary corrections to vour SA

=

.
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37. WILL PAY DEPENDENT CARE FOR Wod MANY? co t 92. FIRST COLLEGE NAME :
33. MONVHLY Va 3ENEFITS AMOUNT 3 1193, FIRST HCUSING STATUS | WITH PARENTIS)
39. HOW HANY MONTHS RECEIVE VA BENZFITS? 00 VL 94. SECOND COLLEGE NAME i
+ 0. BORN BEFORE 1=-1-717 NO i 95. SECOND HOUSING STATUS {8LARK) N
1. VETERAN OF U.S. ARMED FORCES? NO : 96. THIRD COLLEGE NAME '
£2. ENROLLED IN GRADUATS PRCGAAK 1997-987  wp [ 97. THIRD HOUSING STATUS {BLANK) ]
>3. ARE YQU MARRIED? NO ] 98. FOURTH COLLEGE MAME | ;
44, CRPHAN OR WARD OF CCURT? NQ [ 99. FOURTH HOUSING STATUS!  (SLANK) :
25, HAVE DEBENDENTS OTHER THAN SPCUSE? NO { | 100. FIFTH COLLEGE NAME . :
S8 NMUMIER OF ZaMILY 4TM3Eas I i397.ag N 101. FIETH HQUSING STATUS (3LANK Y H
47. NUMBER IN COLLEGE IN 1397-3% T 102, SIATH COLLEGE NANE
3. PARSHT(S. MARITAL STATGS KARRIZD ! 103. s[-( 4 HOUSING STATUS (3\_,“"()
49. PARENT{S: STATE OF LEGaL RESICEINCE ] S - 2171 3T RELEASED TO STATE | YES
5Q. TATE PARENTIS: OCTOSER 1. 1993 125. REGXST R YCU FOR SELECTIVE SEIIV!CE" i (3LANK)
51. NUMBER OF FAMILY MEMBEZRS IN 1937-98 26 i 106. SIGHED 8Y? | sard !
32 WIH3IZ IN COLLIGE IN 1997-9% 2 { 107. DATE CCMPLETZD JANUARY 24, 1997 ;
53, TYPE OF 1996 TAX FCaN USED NOT FILED - 110a8. PREPARER'S EIN - (BLANK) :
5+. EXEMPTIONS CLAIMED i109. PREPARER'S SCCIAL SECURITY NUMBER 1 t3Lank)
35. ADJUSTEC GROSS INCIMI F3CHM IRS FORM ! 1 110. PREPARER'S SIGNATURE i 13LANK)
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Form Deopartment of the Treasury—intemal Revenue Service

1040A @9 U S. Individual Income Tax Return

1996

RS

Use Onty—Do not wrtte of staple i thws space

Label (seemsructons)  Use the IRS tabel.  Ommerwase, please pont m ALL CAPITAL LETTERS

OMB Na. 1545-0065

City, town of post ofhice. it you have a foreign address, see nsiructions.

RoOGENVILLE

Yout hrst name int.{ Last name met social se‘:uvt'y aymber
| SheBen Sheiser N (s7-¢s- 301 ]
8 if a jont return, 3pouse’s first name ina. ] Last name Spouse's socl'zl‘tecuvﬁv numbet
i LANNE JA IS o [g72¢-35%~ 3210 |
" Home lddm!(nm\bﬂ:{!dﬂreﬂ) # you have a P.O. box, see nstrucons —\ ARt no For anacy Act and
: ZQIZIBLUQ_I')EL-D Cebﬁ'r Paperwork
€

Presidential Election Campalgn Fund (See instructions.)

Doyouwant$3togotothisfund? . ... ... .......

i 2 joint return, does your spouse want $3 to go to this fund?

Yes

Note: Checking “Yes " will

not change your tax or

Reduction Act
/ Notice, see instructions.
Mo |
X
X

reduce your refund.

3
abve avd il name hae M

) Srge
2 ﬁ Married filing joint return (even if only one had income)
Married filing separate return. Enter spouse’s social security number

4 B Head of houvsehold (with qualifyng person). (See mmfim 3 K he qualifyng person s a ehld

Mnotymxdependem enter this child's name her:

5 Quali widow(er) with dependent child (vear spouse died B
6a E Yourseit. If your parent (or someone else) can Claim you as a dependent on his or her 1ax retum, do not o, of baxes
box 6a. - } ehecked on 2
b E Spouse Ga3nd 6b
C  Oependenia. it o than g depandas, S8 st (2 Dependents soctal (310epencenrs  § (GINc.ol  ya.atyun
. sacurity number. Iif bom in relationship Mﬂ'ﬁ'f"ﬂ:m children on
(1) Fest name Last name Dec. 1995, see ons. hikdss home in 1996 :‘mm m
. you
CHEZLS IL}AC_KSOPJ ‘5_07-01'0004 DAVGHTEL {e ] - did not tive
PAUL JAcKSon Sop [ ) mam
SAeAH JACKS on/ DRVGHTEE | (A | svption
LoPEN JhekSo v DAUCHTEL | [T | Owecdents
entered above
Add numbers
d_Totalnumberof exemptionsclaimed . . . . . . . . . ... P boxes Thove I El

7 Wages, salaries, tips, etc. This should be shown in box 1 of your W-2 form(s). Attach

Form(s) W-2.

78| A2 ytrs o0

¢ _Add lines 15a and 15b. These are your total adjustments.

15csL 0|

for line 29c¢.

16  Subtract line 15¢ from fine 14. This is your adjusted gross income.
If under $28,495 (under 39,500 if a child did not live with you), see the mstructlons

16 §| 22 Selap

8a Taxable interest. If over $400, attach Schedule 1. 8a s
b _Tax-exemptinterest. DO NOT include on line 8a. 8b 5| o|
9  Dividends. If over $400, attach Schedule 1. 9 | 8]
Taxable amount

10a Total IRA distributions. 10a $[ 0] 100 (see instructions).  10b 5[ Q‘
== 11a Total pensions Taxable amount
='__and_aggum;=.'i 11a $l Dl 110 oo instructions).  11b $ €
=== 12 Unemployment compensation. 12 8 6
—— 13a Social securi Taxable amount
—— benefits. v 13a s} | 136 (see instructions). 1508
== 14 Add lines 7 through 13b (far right column). This is your total income. »1a s (¢}
== 15a Your IRA deduction {(see instructions). 152 $
== b Spouse's IRA deduction (see instructions). 15b &

KIA Attach copy B of W-2 and 1099-R here.

1996 Form 1040A page 1
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1996 Form 1040A page 2

17 Enter the amount from line 16. 17 8 |AX Y. c6
18a Check { [ ] You were 65 or older [ 8iind } Enter number of I
if Spouse was 65 or older i boxes checked p 183

b If you are married filing separately and your use rtemizes deductions,
A instructions and ¢ ecl?here yan you spo ............... »iso [ |
19 Enter the standard deduction for your filing status. But see instructions
if you checked any box on line 18a or b OR someone can claim you as a dependent.
e Single—4,000 o Married filing jointly or Qualifying widow(er)—6,700

* Head of household—5,900 e Married filing separately—3,350 19 § £.76
20 Subtract line 19 from line 17. !f line 19 is more than line 17, enter 0. 20 g [S7L1.09
21 Multiply $2,550 by the total number of exemptions claimed on line 64. 25| /5 30000
22 Subtract line 21 from line 20. If line 21 is more than line 20, enter 0. This is your taxable > 22 $l 7] 4/.0 d
income. if you want the IRS to figure your tax, see instructions. :
23 Find the tax on the amount on line 22 (see instructions). 23 $| é?' M
24a Credi for child and dependent care expenses. Attach Schedule 2. 292 § 0
b Credit for the eldery o the disabled. Attach Schedule 3. 24b § 2
c_Addlines 243 and 24b. These are your total credits. 24c % ‘ ) 0
25 Subtract line 24c from line 23, If line 24c is-more than line 23, enter 0, 25 | £9.06
26 Advance earned income credit payments from Form(s) W-2. 26 § 0
27 __ Household employment taxes. Attach Schedule H. 27 § 0
28 Add lines 25, 26, and 27. This is vour total tax. > 28§ L7:98
29a Total Federal income tax withheld from Forms W-2 and 1099. 29a 5‘ 3L%.00
b 1996 estimated tax payments and amount applied from 1995 retum. 29b $| 6
¢ Earned income credit. Attach Sched. EIC if you have a qualifying child. 29¢ _ $ 0
Nontaxable earned income: amount P> $ l and type »
d Add lines 29a, 29b, and 29¢ (do not include nontaxable earned income). These are your 3 b {/‘ /06
total payments. > 29d$
30 Ifline 29d is more than line 28, subtract line 28 from fine 29d. This is the amount you 0 $ 200.04
overpaid. : 1 -7 00 00
3ta Amount of line 30 you want refunded to you. If you want it sent directly to your bank 31a s 2 !
account, see instructions and fill in 31b, ¢, and d.
b ﬁgr‘l{ltgg | ¢ Type: {IChecking [ ]Savings
d Account I
number
32 Amount of line 30 you want applied to your 1997 estimated tax. 32 $J 0 I
= 33 Ifline 28 is more than tine 29d, subtract line 29d from line 28. This is the amount you Sl E]
= ___owe. For details on how to pay, including what to write on your payment, see instructions. 33 ,
== 34 Estimated tax penalty (see instructions). 34 3| |
b Si Under penatties of perjury, 1 declare that | have examined this retum and accompanying schedules and statements, and to the
—= oign best of my knowledge and belief, they are true, correct, and accurately list all amounts and sources of income | received during
p——— here the tax yeaJ. Dedaration of preparer (other than the laxpayeg) is based on afl mmr‘l;nauon mhnch the preparer has any knowitedge.
— our signature ate OUr Bocu;
== Keep a copy of ) J[,Za/ﬁm— OM/’JM ‘7/‘/ 97 (satrat f*mM'J)OM
S—— this returm tor Spouse's nonat!neﬂpm retum, BOTH must sign., . Daie Spouse’s ocoupation
—— YOU 1800rdS. QML J askaon. . £/ / 9F - lchﬂm’k
—— Paid Preparecs ’ Date oo o Preparers SSN
== preparer's sot-amployed

if seit-employed) and Z¥
address

=== use only Firmnis name (or yours ’ EN
code

I

KIA 1996 Form 1040A page 2
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L.S. Depanment
of Educauon

Your application was selected for review in i process called
“Verification.” In this process, your school will be compiuring
information from your application with signed copics of vour
and your parent(s)’ 1996 Federal tax fooms. or with W-2 formx

Federal Student Aid Programs

FORM APPROVED
OMB ND YRA0-0132

X DATD 1Dt = I

DEPENDENT
STUDENT

What vou should do
Collect vour and vour pareni(s) financial documents (signed
Federnd income tux forms, W-2 fonns, ete.).
Tulk 10 vour {uranciy wd administrator i you have questions
about completing thas worksheet.

or other ﬁnan(;la! ?ocumt;nls.t’chlle law ';“3‘ “'?: h:;ve llhgdnilll"" 103 Fill in and sign the worksheet—you and at least one parent.
s o Federal §

ask you for this informaton belare awarding Fedaza ind. 4. Tuke the compicted worksheet. tax forms, and any other
there are differences between your application infonnation and ) R LT

. i B . documents vour school needs to your financial aid
your financial documents. you may need 10 send in corrections dministrato .
on your Student Aid Report (SAR). or your school may send | dmmsrator. - o . . )

3. Your financial aid administrator will compare informatiion on

corrections electronically. to have your information repro-
cessed.

Try to complete verification as soon as possible. so that vour
financial aid won't be delayed. Your financiul ad administra-
tor will help you.

A. Student Information

Jncksont, Chris A

the documents. You may need 10 make commections on vour
SAR and send it hack 1o the application processor.

Your school must review the requested information, under
the financial aid program rules (CFR Title 34. Parr 668).

S503-0)— 0004

Last name First name M.L Soc'ial security number
. ' _— .
2912 6LMGQELO( (Ouﬁl ‘-LLL‘:/ 1¢, G749
Address (include apt. no.) Date of birth -
Koo Vyille. AMary Land 209G (Ze) 1ll-coce
City State ' / ’ ZIP code Phonc number (include arca code)

B. Family information . ... ... =
List the people that your parent(s) will support between July 1.
1997 and June 30. 1998. Include:
= yourself
- your parent(s}
- your pareni(s)' dependent children (if your parentts) provide
more than half support, or if they would be required 1w give
parental information when applying for Federal student aid.)

Include other people as part of vour family only if:

-

they lived with your parent(s) and got more than half their

support from vour pareni(s) at the time you compicied your
student aid application

AND

they will continue 1o get more than hadf their suppont from

Julv 1. 1997 through June 30. 1998,

Write the names of all family members. Also write in the name of the college for any family member who will be attending
college at least half-time between July 1. 1997 and June 30, 199X, and widl by earolled w a degree or cenificae program. 1f

vou need more space. attach a separate page.

Full Name Age Relationship Collegre
. Janet Jane, 510 ‘Mother .. Central University ==
Chris B hewson 18 Self Chesanenke STATE (.

F(.’i i e i
/\_{c*/ NE +—

prod hé i~

4y
47
20

Shehden. jaci son
Anne . JAcu s

/_({ e ! ;//iC,[Sa,J
Spacar Jacusodd 15 Cisder
Locen \JACISON /i Sis1 e .

According 1o the Paperwaodk Reduction Aa of 19953, na percons are requared 10 respond to a collecton of inforiation undzss w displays a valid OMY control number.

The vald OMB control number for this information collection is 18300132, The tmie requised 1 complete this information collection 1s estimated to average twelve
mumites. including the ime 10 review instruclions, scarch eXising data resounces, gather the data needed, and congplete and review the wnformation collecuca. 1f you have
anv comments conoeming the accurcy of the fime cstmaiz(s) Of sugpeshons fex umpecnang: tins fomi, please wate 1a: LS. Depanment of Bdueanion, Washington, ¢
202024651, 1f vou have comments or concems reganhing: the siatus of year miv il submieaes o2 tis fon iz directly 10 Apphication and 'elf Processing
Systems Dvision, UK. Department of ducation. 600 Independenice Aventia, 5 Waddin sy, 130 Jurnl-8as

nOvok o (A veE STy
7 7
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tudent's Tax'Forms and Income Information

1. For non-tax filers and al tax filers (includes the 1996 IRS Fornn 1040, 1040A. 1040EZ. Telefile worksheet. a tax
return from Puerto Rico or a foreign income tax return). I vou did not keep a copy of the 1ax return. request in
RTFTP printout er Lewter 1722 from the Intemal Revenue Scrvice of a copy from vour tax preparer.

T Check and attach stgned iax return.
{T] Check and complete: signed x return will be mailed to the school by (date).
{1 Check here if you will not fike and are not required to {ile 4 1996 U.S. Income Tix Return.

[ ]

Amounts received for child support and other untaxed income.

Sources of untaxed income Amuount

3. If you did not file and are not required to file a 1996 Federal income tax return. list below your emplover(s) and any
income received in 1996.

Sources {Use the W-2 form or other eamings statements.) Amount

" g Parent(s) Tax Fo;ms and Income Information

For non-tax filers and all tax filers (includes the 1996 IRS Form 1040 1040A 1040EZ Tclcﬁlc worksheel atax
return from Puerto Rico or a foreign income tax return).  If your parent(s) did not keep a copy of the tax return,
request an RTFTP printout or Letter 1722 from the Internal Revenue Service or a copy from the tax preparer.

[7 Check and auach signed (ax return,
3 Check and complete: signed tax return will be mailed to the school by (date).
(O Check here if your parent(s) will not file and are not required to file a 1996 U.S. Income Tax Return,

2. Amounts received for child support and other untaxed income.

— E
>

Sources of untaxed income Amount

3. If your parent(s) did not file and are not required 1o file a 1996 Federal income tax return, list below your parent(s)’
employer(s) and any income received in 1996.

Sources (Use the W-2 form or other eamings stalements.) Amount

E. Sign this Worksheet

By signing this workshect. we certify that all the mformauon
reported to qualify for Federal student aid is complese and

WARNING: If you purposely give false or misleading
information on this worksheet, you may be fined, be

correct. AL\Icusl one parent must sign. sentenced to jail, or both,
A S
@ %c {(a7A_
Student Date -
J/luu(, 6(/(‘71_ Q’”—QJC—&["Y\, Cznuyu. J aila (v ‘.‘//7 3/ C/ 7
Father/Stepfather V4 Date Mother/Stepmother Date

Do not mail this worksheet to your application processor, Take it
to your Financial Aid Administrator. Don't forget your tax forms.
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1997-98 VERIFICATION WORKING PAPER

Cheis Jackaon

Student

ss#._503-0l- pood

Tvpe of return (parent/s): 1040 @OA 1040EZ

Type of rewarn (stud

Dependency Status: De Eg nJ ‘N I ,
entspouse): 1425 SN

[tem Reported
(Check box if matzh or not applicable)

Amount Reported & SAR Line ltem

Amount Verified & Source Line ltem

Household Size s 1’ 46/51 L Worksheet |
Number in College > a 47/52 ,2 Worksheet
Parent Adjusted 67 1040-31; 1040A-16; 1040EZ4
Gross Income 23,261 22,46 |
.l;:(e;: il(r;v:omc 3 (01 68 104(242 1040A-25; 1040EZ-10
Stuf!cnUSpousc X 55 1040-31; 1040A-16; 1040EZ-4
Adjusted Gross Income 0 0
[S;udenUSpousc. X D 56 1040-46; 1040A-25; 1040EZ-10
come Tax Paid 0
" Student Eamings ’ X 0 57 9] Worksheet
§ Spouse Earnings X 0 58 o) :.:ae ml:‘ec::zs o'[ﬂor l
"L | Father Eamings X 0 69" 0 1040-7+12+ lyé |
o 1040A-7
Z | Mother Earnings X 0 70 0 1040EZ-1
Untaxed Income: 3 : SRR
*Social Security Bencfis | X 0 6072 (O Worksheet or SSA statement
**Child Support X 0 6274 0 Werksheet
IRA / KEOGH Deductions x 0 **+63/75 0 1040-232+23b+27; 1040A-15¢
Foreign Income Exclusion X 0 **+63/75 0 IRS 2555-43; 2555EZ-18
Eamed Income Credit X O 5971 0 1040-57; 1040A-29c; 1040E2-8
Interest on Tax-Free Bonds x 0 ***63/75 0 1040-8b; 1040A-8b

* Verify if comment on SAR or reason to believe benefits were reported incorrectly or received and not reported.
** Verify if reported or if reason to believe benefit was received and not reported.
*** Combined for this SAR item. Broken out on F AFSA worksheet #2.

Verification Status Code: N A W T c@ s

NOTES:

Vedification Performed By:  Jbvq M

Net error of items not checked: $ 5-0 e

(5400 or less)

Studesd neprited deare Soq foid fro W-d wnilesd o Zay fou.

Date:

f/Jo 97

May 1997

1997-98 Instructor’s Guide

Fifteen - 22



Session Fifteen—Verification, Updating, and Corrections

1997-98 Signature Requirements for
Application and Verification Information

...ger_leral Application IRS FORMS Verification
requirements (FAFSA, Renewal 1040 or other Worksheet
for federal Application, EDE, form submitted
student aid FAFSA Express) for verification
Student Must sign statement that Tax return must be Must sign
data are accurate (on signed by student (or worksheet
application, echo spouse) or by the tax
document, or signature preparer (or stamp)
page)
At least one parent must Tax return must be At least one parent
Parent(s) sign statement that data signed by at least one must sign
(Of dependent are accurate (On app“- parent or by the tax
student) cation, echo document, preparer (or stamp)
or signature page)
Must certify if depen-
FAA dency override is
performed
...additional . :
receive a Federal to be submitted for  corrections Judgment or ISIR
Pell Grant COEEO s SAR or EDE
Student Must sign School must No signature
corrections have signed required
statement on documentation
Part 2 of SAR
Parent(s) Atleastone School must No signature
(of dependent parent must sign have signed required
wdert corrections statement  documentation
student) on Part 2 of SAR
FAA Must certify for
adjustments or
dependency
override
Note:

« Statements of Educational Purpose and Overpayment/Default are on the FAFSA and are considered signed when
student signs the FAFSA.

< Student’s spouse is not required to sign any of the student’s financial aid documents.
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