
Application for Approval to Participate in Federal Student Financial Aid Programs

School

Completes an “Application to Participate in 
Federal Student Financial Aid Programs”

A school may submit application at 
any time to IPOS when it wishes to 
participate for the first time**

A school must notify IPOS when it 
undergoes a change in ownership or 
structure no later than 10 calendar days 
after the change occurs; it also will 
need to submit a new application

A school must submit application to 
IPOS when it wishes to be reapproved 
to participate***

A school may submit application to 
IPOS at any time when it wishes to be 
designated as an “eligible institution” 
under the Higher Education Act of 1965, 
as amended

A school that voluntarily terminated 
participation may submit application at 
any time to IPOS when it wishes to be 
reinstated to participate 

A school that was involuntarily 
terminated from participation must wait 
a prescribed period before applying to 
IPOS to be reinstated

U.S. Department of Education’s 
Institutional Participation and 

Oversight Service (IPOS)

Sends and approves or denies an “Application to 
Participate in Federal Student Financial Aid Programs”*

Approves application to participate and 
sends 2 copies of the Program Participation 
Agreement (PPA) to the school to be signed 
(as well as further instructions)

Denies application to participate and 
notifies school application is denied

Submits application        
electronically or using
paper
Submits photocopies of 
required documents (such as 
a letter of accreditation)

A school applying to participate in 
SFA programs for the first time or that 
has undergone a change in ownership 
or structure must attend ED-approved 
precertification training

If IPOS case management team has 
questions, it contacts the school

The official participation application from the U.S. Department of Education (ED Form E40-34P).
Note:  In the case of proprietary institutions and postsecondary vocational institutions, the “two-year 
rule” applies.  It requires schools to provide continuous postsecondary instruction for at least two 
consecutive years (24 months) before applying to participate in federal student financial aid 
programs.
Deadlines apply.  If submitted not later than 90 calendar days before the PPA expires, the school’s 
eligibility to participate continues until the application is either approved or denied.  If submitted     
0  to 89 days before the PPA expires, it is possible that the school’s eligibility to participate may 
expire before IPOS approves or denies the application.
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