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STATEMENT OF WORK

(as amended 6/12/00)

(strike out means deleted and bold means added)  

Descriptive Study of Services to Limited English Proficient Students

I.
INTRODUCTION

A.
Purpose

The purpose of this contract is to conduct a study that describes the instructional services provided to limited English Proficient (LEP) students in the United States.  This study is intended to broaden, expand, and update the 1993 Descriptive Study of Services to LEP students commissioned by OBEMLA. The new study will additionally collect information on alignment of services to state and local standards, and will include a substudy on LEP students with disabilities.

A.
Purpose

The purpose of this contract is to collect and analyze data from a nationally representative sample of public institutions in the US relating to limited English proficient (LEP) students and the instructional services they receive.  The sample should also be designed to produce data that are representative of Federal projects for LEP students funded under Title VII of the Elementary and Secondary Education Act.  This study is intended to update and broaden the Department’s 1993 Descriptive Study of Services to Limited English Proficient Students.  In addition to the type of data collected by the 1993 study, the new study will collect data on LEP students with disabilities.

This new study will answer questions regarding 


Number and characteristics of LEP students and LEP students with disabilities in the U.S.


The type, content, duration, and quality intensity of special services provided to LEP students and LEP students with disabilities in the U.S.


Administrative procedures associated with these services (including procedures for identifying students for entry into and exit from these services).


The number, types, professional roles, and qualifications of instructional staff.
B.
Background

In 1993, the U.S. Department of Education published an OBEMLA-funded study entitled Descriptive Study of Services to LEP students. This was a landmark study which provided, for the first time, a comprehensive look at who were the LEP students in the country at the time, and what services they were receiving. The study provided a previously unavailable national picture on this specific population. By the time this study is completed and published, it will have been almost 10 years since the publication of the original Descriptive Study. Those 10 years have seen many changes in both the population of LEP students and in the services they should be receiving.  

Reports from the State Directors of Bilingual Education/ESL programs show demographic shifts related to both the countries of origin of LEP students, including the U.S., come from and the regions of the U.S. where LEP students are settling.  Some states previously thought of as having no or a few LEP students have seen large increases in the number of LEP students they serve. Such places face the particular challenge of serving LEP students with little experience in serving such students, and no developed infrastructure to provide services for them. In addition, states with historically large numbers of LEP students are experiencing an influx of new immigrant populations. New populations represent new challenges for such school systems. Ultimately, in order to serve effectively new groups of students, they need to develop new strategies and amend existing policies or develop new ones.

The national educational reform efforts launched through the reauthorization of the Elementary and Secondary Education Act (ESEA) as the Improving Americas= Schools Act (IASA) of 1994 are supposed to improve the services available to LEP students. IASA sets forth a vision for educational programs in which all students can learn to high standards.  In order to accomplish that goal, IASA authorizes funding for programs which are comprehensive in nature, encourage high quality professional development and program implementation, and establish links and collaboration between categorical programs.  In addition, under Title I of IASA and the Goals 2000 Act, states are required to set in place content and performance standards for what each child should know and be able to do, as well as assessments which are aligned to those standards. 

The provisions and requirements set forth in the law are based on features research has found to be the best educational practice.  These efforts and vision for reforming and improving education for all students should result in higher quality services for LEP students that are aligned with state and local standards. 

This new Descriptive Study, through answering the research questions, will document the changes in the LEP student population and the services they receive.

Title VII, Part A, Subpart 2, '7131 is the authority for this procurement.

II.  REQUIREMENTS

A.  Scope and Purpose

The purpose of this contract is to design and conduct a study to describe the following:


Number and characteristics of LEP students and LEP students with disabilities in the U.S.


The type, content, duration, and intensity of special services provided to LEP students and LEP students with disabilities in the U.S.


Administrative procedures associated with these services (including procedures for identifying students for entry into and exit from these services).


The number, types, and qualifications of instructional staff.

The research questions and combinations of these questions can be addressed by building  on the “Eight Major Service Types” (found in Vol. II, p. 90 of the 1993 Descriptive Study) to describe the types of current services provided to LEP students.
The study should answer the following questions:

1.
What is the number and concentration of LEP students  in:

(a)
U.S. public schools by state and grade level (elementary, middle/jr. high, secondary); 

(b)
ESL/bilingual programs type of instructional program; and 

(c)
Title VII programs?

2.
What are the characteristics of LEP students (native language, national origin, grade, socio-economic status, educational status, academic background, native language proficiency, length of residence in the U.S., parental educational background, disability classification)  in: 

(a)
U.S. public schools; 

(b)
Type of instructional programs;

(c)
Type of federally-funded programs Title VII programs;

(d)
Migrant programs; and

(d) Special education programs? (e)With Individual Education Plans (IEPs)?
3.
What procedures, criteria,  instruments, data and other factors are being used at the LEA level to: 

(a)
identify students as limited English proficient and LEP students with disabilities;

(b)
assign students to special instructional and/or student support programs; 

(c)
determine when students should be exited from the program; and 

(d)
follow-up former LEP students?

At what level(s), state, local, or programmatic, do such policies originate? How and To what degree are these policies consistent? do the criteria for determining limited English proficiency differ across states, LEAs and programs?  To what degree are decisions for entry/exit based on individual students= English proficiency and other criteria?

4.
What are LEA level the policies, criteria and strategies for inclusion of LEP students and LEP students with disabilities in statewide tests?  At what level(s), state, local, or programmatic, do such policies, criteria, and strategies originate? How and to what degree do they differ across states, LEAs? To what degree are the policies, criteria and strategies consistent?  What is the evidence do LEAs have that inclusion strategies are valid and reliable for assessing LEP students?

5.
What are the LEA-level policies, criteria, and procedures for providing accommodations for LEP students and LEP students with disabilities on statewide tests? At what level(s), state, local, or programmatic, do such policies/criteria originate? To what degree are the policies, criteria and strategies consistent?  How and to what degree do the policies/criteria differ across states, LEAs?

6.
How are instructional programs for LEP students aligned with state and/or local content and performance standards?  What are the policies, criteria, and procedures for aligning instructional programs for LEP students with content and performance standards?  At what level(s), state, local, or programmatic, do such policies/criteria originate?  To what degree are the policies, criteria and strategies consistent?  What are the various processes.  Who are the key players involved?  What are the challenges to alignment?  If any, in what ways are alignment policies, criteria, and procedures for LEP students different than those for all students?
7.
How do programs for recently arrived LEP students at the secondary level address the challenges of 

(a)
provision of services to address the English proficiency needs of those students

(b)
instruction in content areas aligned with content standards for the corresponding grade/instructional level

(c)
special state and LEA requirements (including high school exit exams or grade promotion tests)

(d)
drop out prevention

8.
To what degree do LEP students receive more than one type of special services at a given time?  To what degree do LEP students receive more than one special services over time?

9.
What determines the type, and, as appropriate, the mix of services provided?

10.
What programs (e.g., Title I, Title VII, state or local bilingual education/ESL) provide special services to LEP students at the LEA level, and how well are services coordinated across these programs?

11.
To what are LEP students who have received bilingual education or WSL services since 1st grade able to read independently and well by the end of 3rd grade?  To what extent are third-grade LEP students meeting grade-level expectations in reading?  How is their progress defined and measured?
12.
To what extent are LEP students receiving instructional services that will enable them to master challenging mathematics, including foundations of algebra and geometry, by the end of 8th grade?  To what extent are eighth-grade LEP students meeting grade-level expectations in mathematics?  How is their progress defined and measured? 
13.
How many LEP students have dropped out of school within the last two years?  What proportion is this number to other drop out figures, to the total number of LEP students and to all students?
14.
To what extent are the classrooms in which LEP students receive services connected to the Internet?   What is LEP students’ overall access to the Internet? 

15.
How and to what degree do LEAs examine what happens to students are LEP students followed once exited from LEP services and once these students are mainstreamed from LEP services into regular classrooms?    Once exited from LEP services, how and for how long are LEP students followed into the mainstreamed program?
16.
Do students who have been mainstreamed from LEP services keep up with their native-English speaking peers?  How does the academic achievement of students who have been mainstreamed from LEP services compare to their native-English speaking peers?  What measures are used for comparisons?  Do these students receive other special services such as Title I or state compensatory education after discontinuing their participation in LEP services?

17.
What are the staff turnover rates, the student/staff ratios and the group sizes overall, and by service type?  (Refer to Questions 22 and 23.)
18.
What types of special instructional and student support services are being provided to LEP students enrolled in ESL/bilingual programs? How many LEP students are served by type of program/service?

19.
What types of special instructional and student support services are being provided to LEP students that are not being served by ESL/bilingual programs in mainstream programs?
20.
What is the length of student enrollment in special programs by the grade level, native language proficiency, English proficiency, native language, educational background in the native language and type of program/service?  

21.
What is the native language and English proficiency of students at exit from LEP/bilingual programs?  What measures and other factors are used to determine native language and English proficiency?
22.
What is the number, certification, language abilities, educational background, other preparation and experience of instructional staff (both certified and non-certified) serving LEP students and LEP students with disabilities?  Are there differences by types of services? What is the number of instructional staff directly involved with programs for LEP students?  What is their certification, use of the language(s) of the population enrolled in those programs, their educational background and experience?
23.
What is the number, certification, language abilities, characteristics, educational background, and experience of administrative staff directly involved with programs for LEP students? at the LEA level?  What is the number of administrative staff directly involved with programs for LEP students?  What is their certification, use of the language(s) of the population enrolled in those programs, their educational background and experience? 

24.
 What type of training, staff development activities and other opportunities are being provided to instructional, non-certified, and administrative staff serving (directly or indirectly) LEP students and LEP students with disabilities?

25.
To what extent, and by what measure, do services for LEP students attempt to involve parents in their children=s education?

26. What types of special services are being provided to parents of LEP students and LEP students with disabilities at the LEA level?

27.
How, and to what degree, are parents and the community involved in the education of LEP students (including such areas of their education as assessment and placement policies)?

28.
What is the level of understanding and support for services to LEP students at the LEA level by the school principal, other school administrators and the school board members?

29.
How, and to what degree are the issues of drug, alcohol, violence prevention and education addressed in the schools LEP students attend?
30.
To what degree are LEA services for LEP students provided in a safe and orderly school environment?

In addition, the substudy on LEP students with disabilities should answer the following questions:

What procedures, criteria, and instruments are being used at the state, district, and school-level to:

a.
determine L1/L2 proficiency of students with disabilities;

b.
assign special education students to special instructional and/or student support programs for L1/L2 language development; and

c.
determine when special education students should be exited from bilingual/ESL programs.

What are the state, district, and school-level policies, criteria, and procedures for providing modifications and accommodations for LEP with disabilities students on statewide tests?

What is the length of enrollment of  LEP students with disabilities enrollment in ESL/bilingual programs, by age, grade, native language, educational background, and geographical distribution?

The contractor staff may be subject to may be subject to the Department's personnel security program requirements as set forth in Handbook #11, Personnel Suitability and Security Program.  Contractor staff can be dismissed at the discretion of the Department.

B.  Period of Performance

The period of performance of this contract is two years. 

C.  Tasks

Task 1
Update Baseline Management Plan (BLMP).

1.1
Meet with the Designated COTR to Discuss and Update Baseline Management Plan

The contractor shall meet with the designated Contract Officer=s Technical Representative (COTR) and Contract Officer (CO) or Contract Specialist (CS) in Washington, DC to discuss and update the BLMP at the beginning of every year of the study.  The contractor shall meet with the COTR, CO and other appropriate Department of Education officials within 15 days after the effective date of the contract to discuss the tasks and timelines outlined in the Baseline Management Plan submitted in the technical proposal.

1.2
Prepare Updated Baseline Management Plan

Twenty-one (21) days after the effective date of the contract award, the contractor shall submit two (2) copies of an updated BLMP to the COTR and CO for approval.  The contractor shall receive notification of approval or required modifications from the COTR within 15 days after receipt.  The final BLMP, incorporating any revisions based on the COTR=s review, shall be submitted 45 days after the contract effective date.  Further changes in the BLMP may, from time to time, be required as the work progresses.  Such changes shall be subject to review and approval by the Government CO. 

1.3.
Hold Periodic Progress Meetings

The contractor shall provide progress updates at bi-monthly project status meetings every two months during the first year of the study. The contractor shall provide progress updates at quarterly project status meetings during year II.  The meetings will be with the COTR and other ED staff in Washington, DC, if the contractor is located in the Washington, DC area, and via phone teleconference if the contractor is located outside of the Washington DC metropolitan area. The contractor shall discuss the status of all tasks, the achievement of project milestones, expenditure information, quality control information, any problems or concerns that might affect the project and any other topic of interest.  In particular, the contractor shall discuss any work that is behind schedule and plans to complete such work.

The contractor shall submit one copy of a draft agenda and proposed handouts for the COTR=s approval 1 week before each meeting is held.  After a 2-day review by the COTR, the contractor shall revise the agenda and handouts as necessary and send it to attendees and two copies to the COTR  2 days prior to each meeting. 

The contractor shall submit to the COTR one draft copy of the meeting summary within one week after the meeting.  The summary shall include a list of next steps.  The COTR shall provide comments within 1 week of receipt of the summary.  The contractor shall submit two copies of the revised, final summary no later than 3 weeks after each meeting.

Task 2
Establish Advisory Panel and Convene Meetings

2.1
Establish Advisory Panel

The contractor shall form an Advisory Panel to provide the contractor with outside expertise on the design and implementation of the study, including refinements of the study design; data collection and instrumentation; analysis plans; and the quality, content, and format of study reports.  The panel members shall be selected based on their expertise in areas related to the technical issues relevant to the study.  

The contractor shall submit two copies of a draft list of proposed panel members to ED no later than 2 weeks after the effective date of the award.  The list is to be based on names submitted to ED as part of the proposal.  The COTR shall provide comments within 1 week of receipt of the list. The contractor shall contact each member and formally invite him or her to serve on the work group within 6 weeks of the contract=s effective date. The contractor shall submit two copies of the final list of panel members to ED no later than 6 weeks after the effective date of the contract award.

2.2
Convene Advisory Panel

The contractor shall convene the first meeting of the advisory panel within 8 weeks after the effective date of the contract.  The purpose of the meeting will be to provide advice to the contractor.  The Panel shall discuss the technical issues to be considered in the design of the study, data collection instruments and analysis plans.  The contractor shall decide on the timing and purposes of the subsequent meetings after the first meeting. 

The contractor shall develop a schedule for succeeding meetings after the first work group meeting. 

The contractor shall invite Advisory Panel Members to submit written comments expressing concerns or objections based on the Panel=s discussions.  The written comments shall be submitted along with the summary minutes.

The contractor shall prepare and submit two draft copies of a summary of the Panel=s meetings, written comments, and the schedule for succeeding meetings to the COTR 2 weeks after they take place. The COTR shall provide comments within 1 week of receipt of the summary.  The contractor shall submit two copies of the revised, final summary no later than 4 weeks after each meeting.

Task 3
  
Develop and Refine the Study Design Plan

3.1 

Refine the Study Design Plan Based on Advisory Panel Recommendations

The contractor shall refine and update the study design, plans, and procedures described in its original proposal, based on the recommendations of the advisory panel. The study design plan shall allow the contractor to address the study questions and shall contain sections specifying the sampling plan, the plan to ensure appropriate response rates,  and the data analysis plan. 

The data analysis plan shall detail how data shall be collected via the data collection instruments and any other method(s) specified in the contractor's proposal, as well as how collected data will be processed, analyzed, secured and reported.  The plan shall show statistical methods appropriate for data analysis.  

The contractor shall submit two copies of a draft revised Study Design Plan to the COTR no later than 14 weeks of the effective date of the contract award.  The draft is subject to review and approval by the COTR within 2 weeks of receipt. The contractor shall submit the Final Draft Study Design to the COTR no later than 18 weeks of the effective date of the contract award

3.2 

Refine the Study Design Plan Based on Results of Field Test

The contractor shall refine and update the study design, plans, and procedures described in the proposal based on the results of field test. The study design and sampling plan shall allow the contractor to address the study questions and shall contain sections specifying the sampling plan and the data analysis plan. 

The data analysis plan shall detail how data shall be collected via the data collection instruments and any other method(s) specified in the contractor's proposal, as well as how collected data will be processed, analyzed, secured and reported.  The plan shall show statistical methods appropriate for data analysis.

The contractor shall submit two copies of a draft final Study Design and Sampling Plan to the COTR no later than 8 2 months of the effective date of the contract.  The plan is subject to review and approved by the COTR no later than 2 weeks after receipt. The contractor shall submit the final Study Design to the COTR no later than 9 2 months after the effective date of the contract.

Task 4
 
Develop and Refine Data Collection Instruments

4.1 

Refine the Data Collection Instruments Based on Advisory Panel Recommendations

The contractor shall refine and update the draft data collection instruments based on the recommendations of the advisory panel.  The data collection instruments shall vary based on the type of respondent queried (i.e., teachers, administrators) and the type of information to be collected (i.e., student performance data, school/program features).   The data collection instruments shall allow the contractor to address the study questions.
The contractor shall submit two copies of draft revised Data Collection Instruments to the COTR no later than 14 weeks of the effective date of the contract award.  The draft is subject to review and approved by the COTR no later than 2 weeks after receipt. The contractor shall submit the final draft data collection instruments to the COTR no later than 18 weeks of the effective date of the contract award

4.3 

Refine the Data Collection Instruments Based on Results of Field Test

The contractor shall refine and update the draft data collection instruments contained in the proposal based on the results of field test. The data collection instruments shall vary based on the type of respondent queried (i.e., teachers, administrators) and the type of information to be collected (i.e., student performance data, school/program features). 

The data collection instruments shall allow the contractor to address the study questions.

The contractor shall submit two copies of revised final Data Collection Instruments to the COTR no later than 8 2 months of the effective date of the contract.  The draft is subject to review and approval by the COTR no later than 2 weeks after receipt. The contractor shall submit the [final] data collection instruments to the COTR no later than 9 2 months of the effective date of the contract.

Task 5

Conduct a Field Test

5.1
Secure Permissions from Field Test Sites

The contractor shall contact each selected site and individuals to be interviewed and secure written permissions to conduct the field test from the study sites selected for participation. The list of proposed field study sites shall be included in the study design plan developed under Task 4.1. In securing permissions, the contractor shall disclose to potential participants the purpose of the study, the name of the funding agency, specify the estimated respondent burden, the type of information that will be requested, and the number and types of personnel that will be interviewed.

The contractor shall submit 1 copy of the draft letters and all other notification materials to the COTR no later than 8 weeks after the effective date of the contract. The draft is subject to review and approval by the COTR no later than 2 weeks after receipt. The contractor shall submit the final letters and notification materials no later than 12 weeks after the effective date of the contract.

5.2 
Train Personnel Conducting Data Collection (Field Test)

The contractor shall conduct a training session for personnel conducting data collection. The purpose of the training is to ensure all personnel understand the data collection instruments, can provide uniform directions and information to respondents, and to increase the uniformity, reliability and validity of responses. The contractor shall conduct the training session no later than 15 days before the start of the field test. The contractor shall include a report on the personnel training session, including an analysis of its effectiveness, in the report developed under Task 5.4.

5.3 

Conduct a Field Test 

The contractor shall conduct a field test of the study to be completed by the end of the 7th month of the effective date of the contract award to test the feasibility of the data collection procedures and review draft instruments as needed. The contractor shall collect data from no more than nine (9) school districts.   All collected data is subject to the Privacy Act of 1974 (5 U.S.C. 552a). The contractor shall document and establish procedures that safeguard collected data in accordance with the Department=s Handbook #6, Information Technology Security Program Manual.  No information containing identifying data shall be disclosed to anyone other than the contractor staff and Department officials. Compliance is mandatory before contractor staff start data collection. Violation of this law places contractor staff in the same penalties category as an federal employee.

5.4

Analyze the Results of the Field Test and Submit Report

The contractor shall analyze data collected in the field test to identify any problems in protocol, sampling, data collection procedures, etc., and to assess the reliability and validity of the data collection instruments.  The contractor shall recommend changes (if necessary) to the data collection strategies and instruments that shall lead to more complete, reliable, and valid, data and more efficient data collection procedures.  The contractor shall include a section analyzing the effectiveness of the training session conducted in task 5.2 in increasing uniformity reliability and validity of responses.  This task shall be completed by 8 2  month of the study.  Three copies of the draft field test report shall be submitted to the COTR and review shall be completed within 2 weeks of receipt.  Revisions shall be made and 3 copies of the final field study report shall be submitted by 9 2 month of the contract effective date.

Task 6

Prepare the Forms Clearance Package for Data Collection Instruments (Information gathering procedures are subject to the Paperwork Reduction Act of 1984.)

The contractor shall prepare the documentation required to obtain the necessary clearances.  The review process takes a minimum of 120 days to complete.  No data collection activity subject to this process shall begin until clearance has been obtained. (OMB clearance is not required for or implementation of the field test, Task 5, which is limited to nine school districts).
Eight copies plus one original of the OMB package and documentation shall be delivered to the COTR by the 10th month of the contract effective date.  The COTR shall provide comments within 2 weeks of receipt.  If changes are needed, the final package (8 copies plus one original) shall be submitted by the 11th month.  The contractor shall make any revisions required by OMB during the clearance process.

6.1
Prepare and Submit a Draft Forms Clearance Package

The contractor shall prepare a draft package and shall submit eight (8) paper copies, plus one original, and one (1) electronic copy compatible with Microsoft Word 97, to the COTR by the 10th month of the effective date of contract award.  The draft package shall demonstrate a level of quality and clarity that minimizes the likelihood of questions or concerns from OMB, and maximizes the likelihood of approval within the minimum four month period.  The COTR will provide comments within two (2) weeks of receipt.  The contractor shall be available for up to two, ninety-minute conference calls during that two week period for addressing questions from the COTR or ED?s Information Management Group (IMG).  The contractor shall make, if required, revisions to its instruments or procedures to be submitted in the final package.

6.2
Submit a Final Forms Clearance Package

The contractor shall submit the finalized package to the COTR, Based on agreed-on changes for the draft, along with eight paper copies, one original, and one electronic copy, by the 11th month of the effective date of the contract award.  

6.3
Respond in Writing to ED and/or OMB Questions

The contractor shall respond to IMG and OMB questions during the clearance process, and make revisions based on agreement with IMG and OMB recommendations.  The contractor shall respond in writing to IMG and/or OMB within two (2) business days.

Task 7
 
Conduct the Descriptive Study of Services to LEP Students

7.1 
Secure Permissions from Study Sites

The contractor shall contact each of the selected sites and the individuals to be interviewed and secure written permissions to conduct the study from the study sites selected for participation. Permissions shall be secured before the start of the study data collection. The contractor shall ensure a smooth transition between the time permissions are obtained and the time data collection starts.

The contractor shall disclose to potential participants the purpose of the study, the name of the funding agency, specify the respondent burden, the type of information that will be requested, and the number and types of personnel that will be interviewed.

The contractor shall submit one copy of draft letters and all other notification materials to the COTR no later than the 11th month of the effective date of the contract award. The draft is subject to review and approval by the COTR no later than 2 weeks after receipt. The contractor shall submit the final letters and all other notification materials to the COTR no later than the 12th month of the effective date of the contract award.

7.2 
Train Personnel Conducting Data Collection (Main Study)

The contractor shall conduct a training session for personnel conducting data collection. The purpose of the training is to ensure all personnel understand the data collection instruments, can provide uniform directions and information to respondents, and to increase the reliability and validity of respondents. The contractor shall refine the training based on the results of the field test.  The contractor shall conduct the training session no later than 15 days before the start of the data collection. The contractor shall include a report on the training session as part of the final study report developed under Task 9.

Task 7.3
 Data Collection

The contractor shall collect data to answer the research questions.  Data shall be collected according to the revised plan from Task 3.2, using the instruments approved by OMB.  No data collection may conducted until approval by OMB.  All data collection procedures shall be implemented at selected sites as stated in the Data Collection and Analysis Plan.  Data collection shall be completed by the 19th month of the effective date of the contract. All collected data is subject to the Privacy Act of 1974 (5 U.S.C. 552a). The contractor shall document and establish procedures that safeguard collected data in accordance with the Department=s Handbook #6, Information Technology Security Program Manual.  No information containing identifying data shall be disclosed to anyone other than the contractor staff and Department officials. Compliance is mandatory before contractor staff start data collection. Violation of this law places contractor staff in the same penalties category as an federal employee.

7.4
Response Rates

The contractor shall implement its plan for dealing with non-response to ensure that the final response rates are acceptably high.   As the contractor collects data, it shall provide periodic reports to the COTR on response rates and how it is implementing its plan to ensure adequate response rates. 

Task 8
 
Data Processing and Analysis

The contractor shall process and analyze collected data.  Data shall be processed and analyzed according to the Data Collection and Analysis Plan submitted in task 3.2.  This task shall be completed by the 22nd month of the effective date of the contract. By the end of the 20th month, the contractor shall submit to the COTR 5 copies of a draft interim data analysis and findings report.  COTR comments shall be provided within 2 weeks of receipt.   The contractor shall submit 5 copies of the interim data analysis and findings report to the COTR 21 months of the effective date of the contract.

Task 9

Prepare the Study Final Report

The contractor shall be required to submit two drafts of a Draft Study Report to the COTR for approval.  The contractor shall submit five copies of each draft of the study. The first draft is due by the 22nd month, the second Draft by the end of the 23rd month.  The COTR shall comment on each within 2 weeks of receipt.  

The contractors shall submit the Draft Study Report which shall consist of two volumes under separate cover.  

The first volume shall consist of a report written for a research audience.  It shall contain a review of relevant work leading to the research conducted under this contract, a full description of the study rationale and design, a detailed presentation of the findings, and discussion of their significance for research, practice, and policy.

The final Study Report intended for a research audience shall include the following-

1) Executive Summary

2) Description of the purpose of the study and substudy

2) Short literature review of and summary of technical issues involved in conducting the study and rationale for study design

3) Step by step procedures for conducting the study

4) Characteristics of sites used for data collection

5) Data analysis conducted to answer study and substudy questions

6) Results of key data analyses

8) Data collection instruments

9) Discussion of significance of study and substudy findings for research, practice and policy.

The second volume shall contain a report written for practitioners and policy-makers.  This report shall contain an executive summary, summarize the project objectives and design, describe major outcomes, and briefly discuss their significance for research, practice, and policy.

The final Study Report intended for practitioners and policy-makers shall include the following-

1) Executive Summary

2) Summary of project objectives and design

3) Major outcomes

4) Brief discussion of significance of study and substudy findings for research, practice and policy

The contractor shall submit 9 copies each of the two Final Study Report volumes under separate cover (one for a research audience and one written for practitioners) to the COTR and 1 copy of each volume to the CO no later than the 24th month of the effective date of contract award.  In addition, the contractor shall submit one camera-ready copy of each report and one electronic copy of each report to the COTR.

Task 10
Conduct Substudy on Descriptive Services to LEP Students with Disabilities

The contractor shall conduct a substudy of data collected in the main survey on Descriptive Study of Services to LEP students with disabilities. The substudy shall answer the research questions regarding LEP students with disabilities described in section II.A of this document. The contractor shall use the activities specified in Tasks 1-9 to answer the research questions for the substudy.

Task 11
Conduct Presentations on Progress and Results of the Study

The contractor shall conduct one presentation on the progress and results of the study for the U. S. Department of Education once every year.  The contractor shall also conduct one presentation on the progress and results of the study at one national conference every year.  The conference and timing for the presentation will be decided by the contractor and the COTR jointly.  The contractor shall send a highly qualified staff member conversant with the topics of the conference to conduct the presentation.

Task 12
Submit Data Files to ED

All data shall be the property of the U.S. Department of Education.  The contractor shall destroy any identifying information contained in the data records before turning over all data files to ED. Two copies of the data sets shall be submitted in 3 2 inch diskettes compatible with MSExcel 97.  The contractor shall also submit to ED 2 copies of documentation for the data.  The contractor shall submit data files to the COTR no later than the 24th month of the effective date of the contract award.  Reference FAR 52.227-17, Rights in Data-- Special Works, and FAR 52.227-16, Additional Data Rights Requirements. 

