U.S. DEPARTMENT OF EDUCATION

   
     Office of the Inspector General

STATEMENT OF WORK

Training for CPAs Auditing ED's Student Financial Aid Programs

1.0 
Scope

This is a contract to provide a two-day training program for auditors at eleven specific locations within the United States. The training will cover the requirements of the ED/OIG SFA Institution/Servicer Audit Guide (used for audits of for-profit proprietary institutions) and the SFA Cluster section of the OMB Compliance Supplement for Single Audits performed pursuant to the Single Audit Act (which are done for public and non-profit institutions). Continuing Professional Education (CPE) Credits of at least 14 hours will be granted to persons completing the training.

1.1 
Background

Under ED regulations, each postsecondary institution participating in the U.S. Department of Education (ED) Student Financial Aid programs is required to obtain an annual audit. 

For public and non-profit colleges and universities, audits are performed pursuant to the requirements of the Single Audit Act and OMB Circular A-133. OMB publishes a Compliance Supplement  which includes the compliance requirements to be covered in a Single Audit of a postsecondary institution. [This Compliance Supplement may be obtained 

at the following Internet URL: http://www.whitehouse.gov/OMB/circulars/a133_compliance/00toc.html ]  

The SFA Cluster section to be covered in this training is included within this document.

For-profit proprietary postsecondary institutions are also required to obtain annual audits. The audits are required to be performed in accordance with an audit guide entitled Audits of Federal Student Financial Assistance Programs at Participating Institutions and Servicers, published by the ED, Office of Inspector General. [This guide may be obtained from a hyperlink "School/Servicer Audit Guide (2000)"  at the following Internet URL: http://www.ed.gov/offices/OIG/nonfed/sfa.htm]

The postsecondary institution procures its own auditor. 

1.2 
Objectives 

The objectives of this contract are to:

- develop a two-day training course for CPAs on how to audit ED's Student Financial Assistance programs under the audit guide entitled Audits of Federal Student Financial Assistance Programs at Participating Institutions and Servicers, published by the ED, Office of Inspector General; and under the Single Audit Act, using the SFA Cluster section of the OMB Compliance Supplement. This includes developing a training plan, agenda, course materials, and handouts.  At least 14 hours of Continuing Professional Education (CPE) credits are to be offered for the training course.

-provide the training course at eleven (11) locations throughout the United States.

2.0
Training Sites

The training will be given at locations arranged by ED in the cities:

Boston, MA 


New York City, NY


Baltimore, MD


Atlanta, GA


Orlando, FL 


Chicago, IL


Cleveland, OH



Kansas City, MO


Dallas, TX


Los Angeles, CA


Portland, OR

Every attempt will be made by ED to obtain locations withjn the city limits of the above cities. However, for purposes of this contract, ED reserves the right to select sites within 25 miles of the borders of these cities.  

It is estimated 1100 attendees (average of 100 per site)  will attend. However, actual attendance at specific sites is expected to vary from the 100 average.

3.0 
Task management

OIG will designate a representative (COTR - Contracting Office Technical Representative) to manage the contract and coordinate with the contractor with respect to the required tasks.

Tasks will be performed in the following order and managed as follows:

Specific Tasks

Tasks to be performed by the Contractor 

The following tasks will be performed by the Contractor and are included within the scope of this contract:

Task 1 .  The contractor will prepare a training plan for the review and approval of the COTR .

Task 2.    In accordance with the approved training plan, the contractor will prepare for the review and approval of the COTR , the course material. This includes a syllabus, handout material, and audio-visual aides.

Task 3.    Upon receipt of the schedule of dates and locations for the eleven sites from the COTR , the contractor will make necessary transportation and lodging arrangements for contractor personnel.   

Task 4.  The contractor will conduct the course and provide required administration* at the eleven sites.

* "Required administration" consists of:

- distributing and receiving simple registration forms provided by ED to "substitute" or "walk-in" trainees [NOTE: announcements will require advance registration, however, a few "walk-ins" may be allowed at some sites, space permitting.  Also, persons may substitute for others registered.]  

- circulating attendance sign-in sheets twice daily, receiving them back and providing them to the COTR . 

-distributing handout materials to trainees

- distributing and receiving course evaluation instruments and providing them to the COTR .

Tasks to be performed by the U.S. Department of Education 

The following tasks will be performed by the U.S. Department of Education (ED) and are not included within the scope of this contract:

1. Procurement of training sites. ED will procure all training sites. At each site facility, a podium, microphone, overhead projector, screen and flip chart will be provided. Sites will be within the metropolitan area of the locations identified in Section 2.0 of this Statement of Work. 

2. Course evaluation. ED will prepare and provide the contractor a course evaluation instrument to be given by the contractor to attendees, received back from the attendees by the contractor and provided to the COTR .

3. Registration.  ED will handle training registration. 10 days prior to each two-day session the contractor will be informed of the total number of trainees to be trained at each session. Prior to each session, ED will provide the contractor a roster of attendees and sign-in sheets to be circulated and returned to the COTR .   

4. Continuing Professional Education(CPE). ED will administer procedures for awarding CPE certificates. 

5. Copies of Audit Guide and Compliance Supplement (portions applicable to auditing SFA programs). ED will provide copies of these for each course registrant. [These will be distributed by the contractor]. The contractor should not include costs for reproducing these. The contractor is to produce and provide copies of all other handout materials.  

4.0 
Performance Requirements and Deliverables

4.1.
Period of Performance

Tasks will start immediately after contract award. The period of performance is from the date of delivery order award through December 2000. 

4.2
Place of Performance

The training plan, agenda, syllabus, course materials, and handouts are to be developed at the contractor's premises. 

The training is to be provided at the sites identified in Section 2.0 above.

4.3
Qualifications of contractor personnel

It is contemplated that the training be developed and provided by one or two instructors. If there are two instructors, one instructor is to be designated the lead instructor , who will be required to conduct at least 50% of the course at each site. If only instructor, that one instructor is the lead instructor. 

The lead instructor must be a Certified Public Accountant, currently licensed by a Board of Public Accountancy of a State or territory of the United States to practice public accountancy.

Both instructors must have experience auditing ED programs at postsecondary institutions participating in ED's SFA programs, or otherwise demonstrate extensive experience applying substantial knowledge about  ED's SFA programs and their administration.    

4.4
Deliverables

The contractor will work, within the period of performance, with the COTR to provide the government  with all deliverables associated with the specific tasks as outlines above. 

Deliverable No. 1

No later than  21 calendar days from the date of the contract award, the contractor will prepare a training plan and submit it for the review and approval of the COTR .

Deliverable No. 2

In accordance with the approved training plan, the contractor will prepare the course material, including a syllabus, handout material, and audio-visual aides. It must provide for at least 14 hours of CPE credits over a two day period.  This will be delivered to the COTR for review and approval no later than 45 days after receipt of approval by the COTR for Deliverable No. 1.

Deliverable No. 3

While Deliverable No. 2 is being developed by the contractor, the COTR will provide the contractor with a schedule of dates for the course sessions. Within 30 days of providing this schedule, the contractor will make necessary transportation and lodging arrangements for its personnel, and provide the COTR itineraries with projected costs.

Deliverable No. 4.

On the scheduled dates, the contractor will conduct the course and provide required administration* at the eleven sites. The lead instructor will conduct 50% or more of the course at each site.

* "Required administration" consists of:

- distributing and receiving simple registration forms provided by ED to "substitute" or "walk-in" trainees [NOTE: announcements will require advance registration, however, a few "walk-ins" may be allowed at some sites, space permitting.  Also, persons may substitute for others registered.]  

- circulating attendance sign-in sheets twice daily, receiving them back and providing them to the COTR . 

-distributing handout materials to trainees

- distributing and receiving course evaluation instruments and providing them to the COTR .

Other Information or Special Considerations

An overhead projector, screen and flip chart will be provided at each site. 

The contractor is expected to provide specialized equipment, such as a computer and projector for Power Point  projections.

Handout material is expected to be functional, but not extravagant.

