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ACICS | Becoming an Evaluator

general educatian courses.

d. Distance education (DE} experlise requires experience 1n the management,
instructing and curriculum development of distance education programs.

Step 2 - Agree lo ACICS Canons of Ethical Behavior and Independent Contractor Agreemant

Download and carefully read the following documents. Indicate your willingness to serve as an
evaluator by signing the Inaependent Contractor Agreement (ICA) farm and submitting

via evaluatormanager@acics.org

Downloads: [nd tor A and

Step 3 - Submit Necessary Paperwork

In aadition to the signed ICA document. ACICS requires a completet ind a
current resume. Your resume MUST demonstrate five years of experience in your stated
specialty fields or areas of expertise (please date your experience).

E mail resume to evaluslormanager@acics.org and fax the W-9 to the attention
of our Finance Department at 877-396-5718. The fax cover page should reference
the fallowing subject: Evaluatar Application far FULL NAME

Slep 4 - Register as an evalualor

Please complete the registration information. A very important component of the
registration process is to classify yourself as Academic, Administrative, or Neither. An
“academic’ representative is defined as someone currently ar institutional or recently
directly engaged in a significant manner in postsecondary teaching and/or research. The
"administrative” representative is defined as someone currently ar recently directly engaged
In a significant manner in postsecondary praogrammatic administration. By "recently”
engaged. ACICS is looking for evaldators with relevant experience in the last year or two.
In no event will a candidate with experience that is more than five years in the past be
eligible to serve as a peer evaluator in that area. Your resume will be reviewed to venfy
the appropriate alignment.

A comprehensive training session is required prior to the assumptian of active evaluator
status for team composition selection. This training session is live and will be scheddlea as
needed to meet the needs of the evaluation process. Adaitionally, it is by invitation anly
and based on need. For example, if there 15 a critical need for evaluators in the medical
fiela, invitations will be sent to applicants in these areas first.

The Go-To-Webinar

Evaluators will receive a Go Ta Webinar invitation with the time, email ink and telephone
number two weeks prior to the scheduled webinar. The time will be for a two hour period
schadulea between 2:00 pm EST and V.00 pm EST. Attendees will be limitea to 16-20.
Following the conclusion of the webinar, a copy of the presentation, along with homewark
assignment, will be forwarded to the participants.

Once invited, please review the following materials in preparation for the webinar:
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