Student Volunteering in the Office of Planning, Evaluation, and Policy Development-Immediate Office, U.S. Department of Education 400 Maryland Avenue, S.W., Washington, DC 20202
Overview
The Office of Planning, Evaluation, and Policy Development Immediate Office (OPEPD IO) maintains an open door for students interested in working in the immediate office of the Assistant Secretary to assist in a variety of policy initiatives, research projects, and administrative duties. OPEPD is responsible for the coordination and development of major policy initiatives and the Department’s annual budget request, working in close collaboration with staff across the Department, with the White House, with Congress, and with external stakeholders to craft policies that will best realize the President’s goals of closing the achievement gap and making the United States first in the world in college completion by 2020. 
Students may be asked to:
· Conduct research and analyze various topics related to Department programs, including issues around early education, K-12 education, higher education, career and technical/vocational/adult education, education reform initiatives, etc.
· Execute analyses related to the President's annual Budget Request for the Department, Congressional action on appropriations affecting education, State and local education allocations, and other relevant budgetary issues. 
· Perform legislative research and attend Congressional hearings, briefings, and other events.
· Carry out general office management, as assigned. 
· Support staff with long-term policy projects, as assigned.
· Provide other administrative and research support, as needed.
 Criteria for Participation (See website below)
· Must have permission of the institution at which he/she is enrolled to participate in the program. 

· Must be enrolled not less than half time in a course of study related to the work to be performed. 

· Must be currently attending a high school, trade school, technical or vocational institute, junior college, college, university or other accredited educational institution. 

· Recognizes that the services performed will not be compensated by the agency. 

· Must be willing to sign a written document of agreement between ED and the student and his/her educational institution outlining the responsibilities of each.

Qualifications Specific to OPEPD IO
· Students interested in education, federal policy, and related fields. 
· Students available to commit to 20-40 hours per week.
· Students that have strong oral communication, research, organization, and writing skills. 
· Students that can work in a fast-paced environment while managing multiple projects. 
· Students that can work on a team.
· Students that have strong attention to detail.   
· Students that have some familiarity with education and/or federal policy.
Application Process
· Application Materials can be found on the EDs Student Volunteer Program website: 
http://www2.ed.gov/students/prep/job/intern/index.html
· In addition to the ED Student Volunteer Program application package, OPEPD requires that you submit a writing sample as well. 
For more information about the ED Student Volunteer Program, please contact: StudentInterns@ed.gov.
For more information about topics specific to OPEPD and to submit your writing sample, please contact: OPEPD@ed.gov.

Thanks.

