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Coordinator: Welcome and thank you for standing by.  At this time all participants are in a 

listen-only mode until the question-and-answer session after this conference.  

At that time to ask a question, please press Star followed by number 1 in your 

phone and record your name.  This call is being recorded.  If you have any 

objections you may disconnect at this time.  I’d now like to turn the call over 

to Jason Cottrell.  Please go ahead. 

 

Jason Cottrell: Good afternoon everyone and welcome to the 2018 Designation as an Eligible 

Institution for Title III and Title V programs webinar.  My name is Jason 

Cottrell, and I am a research analyst here at the Department and the Office of 

Post-secondary Education Institutional Service Office and I'm here with 

Christopher Smith.  I’ll let him introduce himself.   

 

Christopher Smith: Hello my name is Christopher Smith.  I am a management and program 

analyst here at the Department of Education OPE.  I'm looking forward to this 

webinar and participating in the process.  All right, I’ll try to move forward 

here. 
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Jason Cottrell: And here is our contact information and you can contact us by email.  Our 

email is first name dot last name at ed.gov.  So for mine, it is 

jason.cottrell@ed.gov. 

 

Christopher Smith: And mine is christopher.smith@ed.gov.   

 

Jason Cottrell: All right, I’m trying to move this little closer, make sure you all can hear us 

into the speakers.  All right, so the webinar objective.  The webinar objectives 

are the first one, what is eligibility?  Followed by, who can apply for 

eligibility?  How are eligibility decisions made?  What is the eligibility 

matrix?  How did eligibility affect non-Federal cost share?  How do I 

determine if I am eligible?  How do I submit an application and or waiver? 

What happens next?  And any questions we will hold until the end.  It looks 

like some people are saying they can't hear us very well, so we're going to try 

to speak up as much as possible.   

 

 So what is eligibility?  Eligibility is a process that identifies an institution of 

higher education as eligible to apply for funding under Title III and V of the 

Higher Education Act of 1965 as amended by the Higher Education 

Opportunity Act of 2008, it’s also known as HEA.  And it is also the process 

to identify institutions that are eligible for non-Federal cost share waivers.  

The primary purpose of eligibility for us is to identify institutions that are 

eligible for Title III and V of the Higher Education Act.  The secondary 

purpose is for that non-Federal cost share waivers.   

 

 So now when we talk about eligibility, we are typically talking about the Title 

III and V piece.  That is what the Institutional Services Offices is actually 

responsible for.  The Federal cost share is actually part of the Federal Student 

Aid program and they use our eligibility process to identify their process.  So 
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know that when we talk about eligibility, we are typically speaking 

specifically to the Title III and V portion of it.   

 

 Eligibility does not designate nor certify any institution as a particular type of 

institution, such as an HIS.  So we do not identify institution as an HSI.  We 

tell institutions that they are eligible for HSI grants for example but we do not 

actually have a list that says this is a list of HSI.  The Department does not 

designate institutions as such.   

 

 Who can apply for designation of eligibility?  An institution of higher 

education that is accredited or pre-accredited by a nationally recognized 

accrediting agency or association and have provided the required data into the 

Integrated Post-Secondary Education Data System or IPEDS.  The database 

for the academic year immediately preceding the most recent complete 

academic year.  So if you did not provide information into the IPEDS you will 

not be eligible for any of the Title III and V programs, and you have to do it 

for that specific year.  For this year we're actually speaking of the 2015 and 

2016 data year.   

 

 Who should apply for designation of eligibility?  I tell everybody that all 

institutions need to apply regardless of what your plans are for the year, go 

ahead and submit your application and or waiver.  And we will talk about how 

you go about that application process in a bit but it's actually fairly simple, the 

way that we have it set up.  Applicants that are planning to apply for a grant 

under the SIP, HIS, PPOHA, ANNH, NASNTI, AANAPISI or PBI program.  

So an institution must be deemed eligible for one of these programs to be 

considered for funding under the program, you must apply for eligibility even 

if you have a current Title III, V or VII grant.  Again we're talking about Title 

III and V eligibility.  We're not talking about Federal cost share right now.   
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 So the programs that you are interested in even if you have a current Title III 

or V grant and want to reapply for an upcoming year or the upcoming year, 

you still have to submit an application or waiver for the Federal cost share.  

Applicants requesting a waiver of the non-Federal cost share requirements 

under any of the following program also have to meet the requirements.   

 

 So if you interested in the waiver of the non-Federal cost share for the Federal 

Work Study program, the Federal SEOG grant, the TRIO Student Support 

Services Program or the Undergraduate International Students and Foreign 

Language program, you have to submit an application for the Title III and V 

or the eligibility application for Title III and V. 

 

 So what is a branch campus that often comes up and there is a reason why.  A 

branch campus is an accredited branch campus that is geographically apart 

from and independent of the main campus.  It is permanent in nature, it offers 

courses for credit and programs leading to an associates or bachelors degree, 

has its own faculty and administrative or supervisory organization and has its 

own budgetary and hiring authority.  So I typically tell people if it has its own 

budgetary and hiring authority and it’s separate from your current institution 

or in the main campus then it is typically a branch campus.   

 

 So how are eligibility decisions made?  So we'd submit the notice inviting 

applications or the NIA to the Federal Register.  We have IPEDS data that we 

use, so in the year that we are currently working with for 2018-2019, we are 

using 2015-2016 data from IPEDS.  The IPEDS data are reviewed which I 

refer to as wave one and the system opens to applicant. 

 

 So when you go in and you're going to look at the check main campus 

eligibility, I'm going to try to expand this one for you all real quick.  Check 

main campus eligibility, if you are eligible you can go ahead and print your 
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letter that’s based on the IPEDS data.  If you're not eligible you're going to 

move to wave two of the application. 

 

 When you move to wave two, you are going to submit an application and or 

waiver with data, make sure that you supply data and supporting 

documentation if you do a waiver.  If you do an application, sometimes when 

you go to that application process, it can pre-determine you eligible and you 

won't actually get any of the waiver requests.  Now that literally means that 

you can download your letter in April and you're good to go.  It will tell you at 

the end of that process that you have met the requirement.   

 

 Often what that does is when you are submitting the application piece of that 

the very first few sections, it will tell you put in your core expenses, put in 

your FTE, put in the number of students that you know are receiving Title IV 

funds and boom, all of the sudden you have now met the requirement.  That 

allows you to actually be determined eligible at kind of that second waive.   

 

 If you do not meet the requirements in that then they will allow you to go on 

to the waiver portion of the system.  If you do a waiver there are several 

different opportunities for actually completing the waiver application.  When 

you do that make sure that you submit those data that supports what you're 

telling us.  I cannot tell people that enough if we do not have supporting 

documentation for what you're telling us we cannot make a determination and 

we will determine you ineligible for the year.  So just submit that data with 

your waiver.   

 

 We review those applications and waiver here at Ed and then we will make 

final decision.  The final decision will be done on April the 2nd, 2018 and 

you'll be able to either print your eligible or your ineligible letter.  Also as the 

people are posting questions, feel free to post your questions in the chat room.  
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We will be able to answer those at the very end of the webinar, and we will go 

through back from the very beginning to kind of answer these as we can.   

 

 And return to this real quickly and go on to the next slide.  Okay, so there are 

two variables that determine eligibility.  The first is the needy student and so 

the needy students we have to have at least 50% of an institution's degree 

seeking students receiving financial assistance under the Federal Pell Grant, 

the Federal SEOG, the Federal Work Study or the Federal Perkins Loan 

programs or the percentage of an institution undergraduate degree seeking, 

Yes and we are trying to expand this here in just a second.  For some reason 

it's not showing up on some folks’ screens, I'm going to expand and it just 

keep going back and forth.   

 

 Alright the Federal Perkins Loan program or the percentage of an institution’s 

undergraduate degree seeking student who were enrolled at least halftime and 

receives Federal Pell Grant exceeds the average percentage of the same 

similar type and control institution.  So essentially with IPEDS what we did is 

we pulled your percent of students receiving Pell Grant and determine what 

the thresholds were for your type and control and if you are above that 

threshold then you were deemed eligible under the needy student requirement. 

 

 If not then you can submit information for the needy student requirement 

showing that at least 50% of an institution's degree seeking students receive 

financial assistance under the programs listed.  Core expenses per FTE, core 

expenses are regular operational expenditures of post-secondary institution 

excluding auxiliary enterprises, independent operations and hostel expenses.  

These are then divided by the FTE, the 12 month undergraduate enrollment 

for the year or the fall FTE for the fall semester.  This measure is then 

compared to the average value for other similar type and control institution.  
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The core expenses per FTE measure must be lower than the average for the 

institutional group.   

 

 Alright grant specific requirement, what about Title III and V program 

requirements.  So these are the Title III and V programs that we have, 

AANAPISI, ANNH, NASNTI, HSI, HSI STEM and PPOHA, MSEIP, and 

PBI and PBI Masters programs.  So these are specific requirements and we 

actually use these in the eligibility matrix formulation.   

 

 AANAPISI requires Asian or Pacific Islander undergraduate enrollment equal 

to or greater than 10%.  ANNH requires Native American undergraduate’s 

enrollment less than 20% and Pacific Islander undergraduate enrollment to or 

greater than 10%.  Native American undergraduate enrollment equal to or 

greater than 10% for NASNTI, the Native American serving non-tribal 

institution HSI, HSI STEM and PPOHA, Hispanic full-time undergraduate 

enrollment equal to or greater than 25%.   

 

 MSEIP requires a total minority enrollment except Asian equal to or greater 

than 50%, and PBI, PBI Masters requires black enrollment equal to or greater 

than 40%.   

 

Christopher Smith: Also the eligibility matrix EM.  The computation of eligibility is 

conducted annually at the time that IPEDS data is provisionally released for 

the academic year immediately preceding the most recent complete academic 

year.  Provisional release data occurs generally in the fall of the year, so it is 

anticipated that the EM computation and release will occur around January or 

February of each year.  The data generated in provisional EM.   

 

 This is the example of the eligibility matrix.  This is the matrix for FY 18 that 

will be released around early summer of this year.  The criteria derived from 
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applicable legislation and regulations were applied to enrollment and financial 

data from IPEDS and FSA files to determine eligibility to each institutional 

program.  The process resulted in the following six categories, which are 

coded.   

 

 Code 1, institution is ineligible -- doesn't meet minority student enrollment 

requirements for the program.   

 

Jason Cottrell: It looks like other people are able to see the slides.  I am going to continue to 

showing the slides themselves.   

 

Christopher Smith: Code 2, institution is ineligible -- there are no program participants in a 

key category, graduate students for HBCU’s Masters, PPOHA, or PBI 

Masters, the institution has no Pell Grant recipients or needy students, has 

only religious, vocation programs or if not a legislatively-designated 

institution i.e., not an HBCU or TCCU.   

 

 Code 3, institution is ineligible – they have a current grant for another IS 

program, and therefore by law may not simultaneously have two Part A 

grants.  Code 4, institution is potentially eligible on minority grounds but 

would need to apply for a waiver of Pell or needy student criteria.  Code 5, 

institution is potentially eligible to apply for a grant for this program.  And 

code 6, institution is a current grantee of this program.   

 

 Eligibility matrix.  There are a number of institutions that are not eligible to 

receive grants from the Office of Postsecondary Education - Institutional 

Services.  For-profit institutions are not included in the EM structure.  

Institutions with only religious, vocational programs on the other hand are 

included in the EM structure since they may and with some frequency do 

establish non-vocational program offerings.   
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 The Department would periodically review institutions noted as religious-

vocational in the EM structure and will provide a means by which institutions 

may notify the Department of their change in status.  An IHE that submits an 

application, and is designated as an eligible institution, will receive a waiver 

of certain non-Federal cost share requirements for one year or the duration of 

their Title III or V grant, if awarded, under the Federal Supplemental 

Educational Opportunity Grants, FSEOG and the Federal Work Study 

program, FWS. 

 

 Qualified institutions will receive Federal Work Study program and Federal 

Supplemental Educational Opportunity Grants waivers for one year even if 

they do not receive a grant under the Title III or V programs.  Update to non-

Federal cost share waivers.  Cost share waivers for the Federal Work Study 

program and the Federal Supplemental Education Opportunity Grants are 

administered through the Federal Student Aid.  Questions pertaining to these 

cost share waivers must be directed to the campus based call center.  Phone 

number, 1-877-801-7168 or the email address cbfob@ed.gov.   

 

 If the institution receives a grant from the UISFL or student services or SSS, 

student services program, you may receive a waiver or reduction of the 

required non-Federal share for institutions for the duration of the grant.  

Questions pertaining to the UISFL cost share waiver must be directed to Ms.  

Tanyelle Richardson, email address, Tanyelle.Richardson@ed.gov.  Questions 

pertaining to the student services cost share waiver must be directed to Ms.  

Reshone Moore, email, Reshone.Moore@ed.gov.   

 

 Check eligibility.  https://hepis.ed.gov/title3and5.  Click on application with 

destination as an eligible institution, check the eligibility by clicking on check 

main campus eligibility and follow directions.  If you are eligible you can 
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download your 2018 data of eligibility.  If you aren’t eligible you will return 

to the application screen and follow the prompts to login and submit the 

application and or waiver.   

 

Jason Cottrell: Eligible.  If you are eligible, eligible applicants will immediately receive their 

eligibility letter.  Eligible branch campuses will have access to their letter after 

April 2nd, 2018.  Ineligible applicants will have access to their letter after 

April 2nd, 2018.  Eligibility staff must confirm the branch campus, meets the 

definition of an accredited branch campus.   

 

 Submitting the application.  Application for eligibility should be completed 

and submitted electronically at https://hepis.ed.gov/title3and5.  Note, the 

notice inviting applications, NIA, as published in the Federal Register on 

February 14, 2018 contains instructions for applicants unable to submit their 

application electronically.  Before you get started please read the entire 

application package available by visiting https://hepis.ed.gov/title3and5 and 

clicking on the eligibility link.   

 

 You at that point you'll be able to download the application booklet and 

instructions fully.  I recommend reading this booklet throughout before you 

actually submit your application, have the following information available 

your institution and your campus OPEID, which is your main campus ID 

number.  It typically ends in a 00 unless you're a branch campus.  Your total 

institutional enrollment for fall 2015, your minority enrollment for fall 2015, 

the number of Pell recipients for fall 2015, the number of students enrolled at 

least halftime in a degree program for fall 2015 and the total core expenses for 

2015-2016.   

 

 Your total institutional enrollment, your institution 2015 fall semester head 

count of enrolled undergraduate and graduate students, do not include 
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international students who are ineligible to participate in Title IV need-based 

financial assistance program, do not include high school students who are 

enrolled in a dual enrollment program and who are ineligible to participate in 

Title IV need-based financial assistance program.   

 

 Need-based financial assistance.  Title IV need-based financial assistance 

determine the institution’s total 2015 fall semester unduplicated student head 

count of degree seeking who received any of the following Title IV need-

based assistance.  Your Federal Pell Grant, your Federal Work Study, your 

Federal Perkins loan or your Federal SEOG.   

 

 Now the reason that we're asking for these specific things including this slide 

and the previous slide regarding who to actually leave out of your application, 

the high school students and your international students, it’s because they are 

eligible for the Title IV funds.  So just keep that in mind, we're looking 

specifically at your students who receive Title IV funds and those students are 

not eligible.   

 

 Your need-based financial assistance to compute the unduplicated student 

head count, count only once, each student who received Title IV need-based 

assistance regardless of the number of need-based program in which the 

student participated.   

 

 Half time enrollment, so enrollment of half time, up to and including, full-

time undergraduate students.  You're going to determine the institution’s total 

fall, total 2015 fall semester undergraduate head count of students who are 

enrolled at least half time in degree programs at your institution.  Again do not 

include your students that do not receive Title IV funds.   
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 Core expenses, so since 2004 the NCES had calculated core expenses per FTE 

for post-secondary institutions.  I ask that you review that definition of core 

expenses that’s located in the application booklet that is for download.  The 

Department determined that the core expenses measures are statistically 

similar to the E&G per FTE from previous year and so that we are now using 

those.  Again, I don't know if I mentioned, as we go through this I see people 

are posting questions, we will go back through and try to answer all of them 

from the beginning.  So know that I am going to answer your question.   

 

 Core expenses, your core expenses per FTE uses, it’s actually your fall 

enrollments, your fall FTE based on your 12 month enrollment figures that 

you submitted to IPEDS, and so they actually calculate a fall FTE for you to 

determine what the core expenses per FTE is actually going to be.  Institutions 

applying for eligibility must use the core expenses reported to IPEDS for 

academic year 2015-2016.  Again we're using your academic year 2015-2016 

data throughout this because it is the year preceding the most recently 

completed academic year and so for this it will be 2015-2016.  Next year we 

will use 2016-2017.   

 

 So your core expenses, determine the institution’s core expenses for 2015-

2016.  I tell people all the time, when you go through, typically when you 

submit your core expenses, often institutions have included their student 

financial aid and if you are deemed ineligible based on your IPEDS data, ask 

for your core expenses minus federal student aid, if it is included you can 

deduct that from your core expenses.  Here's the reason why, when you do 

your – when we are looking at these grants we are looking at two things, the 

needy students and the core expenses.   

 

 Whereas if you have a lot of needy students and have concluded their 

financial aid in your core expenses, your core expenses then look at normally 
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high to us.  So actually when you go back and report back to us that your core 

expenses minus the financial aid what that total is, just make sure that they 

have included financial aid in your reported data to IPEDS.   

 

 Your average core expenses per FTE students, the system will do this 

calculation for you.  So for 2015-2016 your average Pell Grant in core 

expenses per FTE looks like this.  So we're looking at the type and control of 

your institution, so two-year public, two-year private, four-year public, four-

year private.  So know your type, and then your average Pell percentage, 38 

for two-year public, 59 for two-year private, 38 for four-year public, 39 for 

four-year private, and then your core expenses per FTE student is averaged 

based on your type and control as well.  Again those are on the screen, 13,154, 

14,349, 30,004 and 38,307, those are based on the total core expenses by fall 

FTE for each of those groups and then we average those together.   

 

 For your Pell Grant you actually have to be above that threshold, for your core 

expenses per FTE you have to be below that threshold.  If you weren't 

predetermining, you're using your IPEDS data that you can go in and submit 

the application and then from the application you can actually go in to do the 

waiver for the Title III and V eligibility.   

 

 Needy student requirement, your institution meets the needy student 

requirement if there are really two ways that you can meet these requirements.  

The first is that essentially 50% of your fall 2015 unduplicated student head 

count of undergraduate and graduate students received financial assistance 

under one or more of the following programs.   

 

 So Pell Grants, again it’s the same list, Pell Grants, work study, Perkins and 

FSEOG.  This is not your federal direct student loans, this isn’t a state grant, 

these are the four specific, and so if at least 50% of your students received 
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these one or more of these programs then you are eligible.  You can do that 

and update that information on your actual application.   

 

 Second is what we use with IPEDS and this is the percentage of your 2015 fall 

semester undergraduate degree seeking students who were enrolled on at least 

a halftime basis and received Federal Pell Grants that exceeded the average 

percentage of the undergraduate students who were enrolled on at least a 

halftime basis and received Federal Pell Grants at a comparable institution 

that offer similar instruction.   

 

 Again we try to identify where in the application book with this information 

is, but I highly recommend going through the application booklet before you 

actually submit your applications.  Ineligible, if deemed ineligible based on 

system calculations the institutions may choose to submit a waiver.   

 

 The waivers, institutions that are unable to meet the needy student enrollment 

requirements or the average core expenses requirement may apply for a 

waiver.  The applicant must address the waiver in its entirety and include all 

the required documentation, evidence, and data pertaining to the waiver as 

instructed in the application.  Again I cannot state this enough, if you get to 

the waiver please make sure that you submit as much documentation as you 

can that supports what you're trying to tell us.   

 

 You can do this in a PDF, you can do this in a Word document, just make sure 

that you submit that.  The reason being is we make a lot of the decision, on 

whether or not you have provided the supporting evidence that you state were 

required you to have the waiver.  The application booklet does have the 

waiver instructions for each of the waivers.   
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Christopher Smith: There are six waiver options for the needy student enrollment requirement.  

There are five waiver options for the average core expense per FTE 

requirement.  And the institution may choose to respond to one or more 

waiver options.  You want to choose the best option that fits your institution 

situation.  Waiver options are detailed in application booklet.   

 

Jason Cottrell:  I'm going to blow this one up, so you all can see this and I can try to zoom in.  

When you go into the system, this is what it typically looks like in terms of 

the application for you.  This goes back to 2012, 2013 so that’s four years ago 

or three years ago when the screenshot was taken.   

 

Christopher Smith: Helpful hints.  Please upload the supporting documents in the following 

format, Microsoft Word, Excel, PDF, GIF or JPEG.  Supporting 

documentation date, data, all passwords are reset annually.  The system will 

open on February 14th of this year 2018, you want to use the username, it’s 

just your OPEID with a unique identifying number.  Your password which is 

title3 and you could reset your password when you log in.   

 

Jason Cottrell: And make sure title3 is lower case.   

 

Christopher Smith: The official FY 2018 designation as an eligible institution application 

booklet and the notice, NIA for the program could be found online at the 

following link.  Note this presentation does not supersede reading and 

following instructions in the application booklet and NIA.  The deadline for 

filing for eligibility is March 16th, 2018 at 11:59 PM.  Please note anything 

received after 12 midnight will be declared ineligible.   

 

 The contact information is Christopher M.  Smith, Christopher.Smith@ed.gov 

or Jason Cottrell, Jason.Cottrell@ed.gov.   
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Jason Cottrell: And really important don't wait until your last day to submit your application.  

Christopher and I are the two individuals responsible for eligibility and we are 

getting questions and phone calls continuously.  We ask that you send emails 

first and foremost.  That way we can respond to you and have something in 

writing.  It will help us and help you all, if we have to jump on a call we can 

do that but we do ask that you send us an email because of volume of 

information that we actually have coming in and out of our office at the 

moment.  So we really do hope we can answer your call.  I know that the 

system was delayed this year, we do recognize that next year we will be 

opening in January, early January we have transition contractor.  So we 

appreciate everybody bearing with us as we have done that.   

 

 We are going to go through and answer some of the questions that you all 

have posted in your chat.  So we will go through this throughout the process.  

Please note that the deadline the 11:59 PM, we are operating on DC time or 

Eastern Time here in Washington DC.   

 

 So I am going to go back through and we are going to answer questions 

throughout the chat.  So if you've got more please feel free to put those in the 

chat and we will go to them as best as we can.  We will post the eligibility 

webinar as well as the slide online at the Department of Eligibility website.  I 

always recommend people to get to that website, you can either go to ed.gov 

and search for eligibility, it will pop up or you can go to Google, type in OPE 

institutional service eligibility.   

 

 Are concurrent high school students included in the data that needs to be 

provided?  It depends, if they're receiving Title IV funds then yes you would 

include them.  That’s kind of the key with high school students really with all 

of the students and the data that you're submitting you're looking specifically 

at those who are receiving Title IV funds.   
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 You can submit data in a variety of formats, including PDF, GIF, JEPG, Word 

document pretty much anything that you would typically use, so that we can 

actually download it and actually review it.  Regarding the core expenses 

requirement, I'm curious what exactly is being used in the computation using 

IPEDS data?   

 

 So the core expenses are coming directly from the IPEDS data that your 

institution submitted at the core expenses, I think it's the financial data that 

were actually submitted for your core expenses.  We are currently using fall 

FTE as the divider for that.  That will be changing probably next year we will 

be using fall FTE for the year.  But the document when it was cleared last 

year’s fall FTE is the clearance question.  We will be updating that 

information next year at this current way will actually be expiring at the end 

of March.   

 

 What if UISFL competition is held hell before April?  I would recommend 

actually contacting Tanyelle Richardson, and she will be able to assist you on 

the UISFL.  They are in the Office of International Foreign Language 

Education and her email address is… 

 

Christopher Smith: tanyelle.richardson@ed.gov, again her email address is 

tanyelle.richardson@ed.gov.   

 

Jason Cottrell: And the name is spelled… 

 

Christopher Smith: T-A-N-Y-E-L-L-E and Richardson R-I-C-H-A-R-D-S-O-N.   

 

Jason Cottrell: And if you go to the Department’s website and just search for UISFL it will 

pop up.  We will be posting a copy of the slides like I said in the website.  
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Typically with waivers that will be by April the 2nd, we will do our best to try 

to get them done as soon as we can and we typically won't actually go through 

those until the system closes on March the 16th at 11:59 PM Eastern Time.  

So we will probably start them that following Monday but we will come up 

and will actually be able to go to go through as they come in, we can typically 

tell there are some that are little easier than others perhaps to review.  Our 

goal is to get those done within about a week or two.  Typically we have given 

ourselves a month to do it but we're going to be pulling more people until we 

get them done on time for you all this year.   

 

 Can one have a Title III grant and an HSI STEM grant concurrently?  Yes I 

believe so.  The HSI STEM program is not a part A or B program.  The rule 

typically is you cannot have two part A’s at the same time.  So you cannot 

have a Title III Part A grant at the same time that you're having SIP grant for 

example.  We are very strict on those rules when it comes to that.  Typically if 

you apply during the year, so we had some that applied last year for both HSI 

and for SIP, they were both, they were awarded both but they could only 

accept one and typically they accepted the HSI grant just based on the amount 

of money that is available.   

 

 For HSI grant, can I show that we have reached the 25% threshold the past fall 

or does it have to be fall 2015 in IPEDS?  This is actually true, you can do 

this.  This is the only program where you can actually show that you reached 

the 25% threshold before I ended, and just for HSI grant you can show one 

year back but it is on the application.  So when you do your fall or your 2018 

application for HSI if they have a competition you can show in 2017 you 

reach that 25% threshold.  And you just have to document, document, 

document, document.   
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 Did I understand correctly from slide 6 that you must apply for eligibility even 

if you have a current Title III or V grant?  My understanding has been that 

those with a grant did not have to establish eligibility during the term of their 

grant.  Okay this is where we get -- everybody gets really confused.  We are 

talking about two different things, the Title III and V eligibility is our primary 

focus within our office and so if you are looking to get a new award or are you 

don't even think you're going to apply for a new award this year but we have a 

competition that comes open, we tell everybody you need to apply for 

eligibility.   

 

 If you have a current grant, a Title III or a Title V grant or a Title VII grant 

and you are interested in the Federal cost share then that is it, you have the 

Federal cost share for the duration of your grant.  That is a separate piece.  So 

the people do get confused about that but I tell people regardless of whether or 

not you have a grant, submit the eligibility application and try to get eligibility 

just in case we do have a competition that opens up at the last minute and all 

of a sudden somebody in your institution is interested in applying for an HSI 

grant or an HSI STEM grant and lo and behold nobody submitted their 

eligibility application, you would not be eligible if you have not been deemed 

eligible based on your IPEDS data.   

 

 If you're simply interested in the Federal cost share waiver, again you got that 

until throughout the duration of your grant.  Do we have the access matrix 

data that you use?  You will at the end, the matrix is actually a tool that is 

built at the end of the product.   

 

Christopher Smith: Information we receive. 

 

Jason Cottrell: Right, we have to wait until the waivers are reviewed, we have to wait until, I 

clean up the matrix itself because it looks a little funky when I download it.  
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So but we will get that information out to you.  You already have access to 

your data but if somebody emails me and is interested in where those numbers 

came from I can typically email that information to you.  I know some people 

have been asking about their fall FTE for example, I can show you where that 

came from, it is the calculation that IES does based on the information that 

you submit, so I can get that information to you.  The matrix itself isn’t quite 

available, however it is available in IPEDS, so you can kind of mail it to get 

that information to you.   

 

 Can one have Title III grant and HSI STEM, we have answered.  Do 

independent campuses that the college that meet the requirements listed in the 

slide need to have a unique OPEID?  Yes.   

 

Christopher Smith: I can add verification on both is one that’s for each specific institution.  So 

there's no OPEID number that is the same, it’s a very unique number that is 

required by the Department of education.   

 

Jason Cottrell: Are core expenses calculated based on most recently completed year 2015-

2016?  All of that is 2015-2016.  Are those two independent of one another or 

are they two requirements dual enrolled a needy financial assistance?   

 

 So some institutions have dual enrollment where the state for example or the 

local school district will pick up the cost of the dual enrolled student.  

However some institutions may have dual enrolled students who are receiving 

Title IV fund.  So your institution the big thing is that they are receiving Title 

IV funds, if they are receiving Title IV funds, then you need to include them 

in your calculation.   

 

 The enrollment, the eligibility matrix will be available this summer, but the 

application is due in March.  So when you log in to check your eligibility, you 
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will actually see what you're eligible for.  When you click on that check out 

on main campus eligibility link, it will pop up and say did or did not meet the 

requirement, which one you did or did not meet and then if you met them all 

which programs you would be eligible for. 

 

Christopher Smith: Which are coded. 

 

Jason Cottrell: Yes they are coded.  How about students enrolled in diploma programs are 

receiving financial aid?  If they are enrolled in a diploma program and are 

receiving financial aid, you include them based on the other requirements.  So 

you know do they count as halftime, part time, full time all of those types of 

things.  Why you fall only enrollment the year?  This was the question that 

had come up and actually I recognize the name and I need to get back to you 

on this one.  I have spoken to our folks over at IPEDS so in the past we have 

been using the 12 month core expenses and dividing it by the fall FTE.   

 

 This is an old calculation that the Department has been doing prior to my 

arrival, prior to Christopher here and his arrival.  We will actually be 

switching this up probably next year.  The questions have been approved and 

cleared through OMB prior to this year and so we have to use what is 

available to us.  

 

 So we actually have IES calculating the FTE, the fall FTE, but you can you 

know this is one of the reasons that we're actually allowing the waivers in the 

application that is typically the way that it’s done.  We are using the IPEDS 

data.  This is only our third year using it I think fourth year using it and so 

we’ve had been cleared by Jason, we will be switching up here probably next 

year but for now we are using the fall FTE for the core expense per FTE. 
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Christopher Smith: The eligibility matrix in fact is basically been in use for the past couple of 

years.  The person who originally thought of the eligibility matrix is no longer 

here and information has been passed, so now we're going through it and if 

adjustments need to be made they would be made in the future.   

 

Jason Cottrell: And we can't really make any of the adjustments until we get the documents 

cleared to change any of the questions that we ask and so we have been using 

the fall FTE for a number of years.  I believe it was based on what was 

available when we first started to do the eligibility process this way and so we 

will be changing this moving forward.  Must the branch campus meet all the 

criteria you presented to be considered a branch campus?  Yes, they are very 

strict with that in the HEA regulation.  So for the core expenses we just 

referred to what was reported in IPEDS.   

 

 The core expense is what was reported in IPEDS by your institution on your 

financial report.  If the institution has been approved for the TRIO grant, are 

they automatically eligible for a Title III waiver?  No, it tells that it is the case 

of the side, no TRIO grant is separate, so the TRIO grant I believe you can get 

a portion of the Federal cost share waiver picked up.  That is not the Title III 

waiver which is a separate piece, and so we really do try to keep those, keep 

thinking about those are two separate things, they sound very similar but we're 

talking primarily first and foremost about the Federal the Title III and V cost 

share first, secondarily we actually talk about the Federal cost share and so if 

you have questions about that you can talk to Reshone Moore at 

reshone.moore@ed.gov.  First name is spelled R-E-S-H-O-N-E dot Moore M-

O-O-R-E at ed.gov or just for the SSS cost share on the Department of 

Education’s website.   

 

 The core expenses that I have had quite differs due to the way the district 

distributes the amount for reporting between the three campuses, in reality our 
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actual core expenses are lower, how can we account for this?  The waiver, go 

to the application and waiver process and submit your data and we will take a 

look at it.  When you go through just select the appropriate waiver.  Keep in 

mind that when it comes to the application of the waiver for this process, we 

are really trying to do our best to make sure that we are following the rules as 

well as making sure that institutions are eligible to support the students that 

they serve, and so we are really trying to do the best for our students and for 

your students, and so when we look at that we can work with you to make 

sure that you are submitting the proper documentation.   

 

Christopher Smith: If it’s high cost for some schools and we calculate out core expenditures 

per student, do we use fall enrollment or 12 months enrollment? 

 

Jason Cottrell: If you're submitting, I think this is a question about the waiver for professional 

schools.  You would submit actually both, you would want to actually include 

both of those pieces in there.  Typically we are looking at the fall enrollment 

we are trying to maintain that as kind of the bar for everybody but we will 

look at your 12 month enrollment in the waiver.  Again the more information 

that you provide in those waivers the better it is for you.  There's a question 

about page two of the application.   

 

 So it's typically in regards to institutions of higher education currently 

receiving title III or V or VII funds do not need to have a designation of 

eligibility unless they intent to apply for a new grant.  Institutions of higher 

education designated as HBCUs or tribally controlled colleges and 

universities are exempt from the non-Federal cost share math requirement do 

not need to apply for Federal eligibility designation?  That is true.  HBCUs 

and TCCUs are listed in the Higher Education Act.  There is a specific list that 

is in there.  We used that list as well as the Federal Student Aid office, and so 
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we do not go beyond that list because Congress has told us that this is the list.  

Yep and they state funded.   

 

 One of the waiver options for core expenses is explaining these excessive 

funds and that goes back to the high cost professional schools.  Yes so you 

would include those in there, what if your institution doesn't fall into one of 

the waiver option?  If that is the case I would say give myself or Christopher a 

call and we can try to figure out what's going on with your information. 

 

Christopher Smith: Well most of the time if you examine the core, I mean if you examine the 

waivers very carefully, they may not be exactly as you want them to but they 

will be close to, so we will try to get the best waiver option that suits your 

institution.   

 

Jason Cottrell: You said at the beginning that all the institutions should apply.  If we 

currently have a grant with no plans to apply for another should we submit an 

application for eligibility and cost share waiver?  That is strictly up to you, I 

will not tell you one way or another, what to do, however I do recommend 

submitting an application and the reason being is if for some reason funds do 

become available.  Let's say that you have a faculty member in engineering all 

of a sudden who is interested in applying for an HSI STEM for 2018 or 2019 

you want to make sure that you have met the eligibility requirements.  You do 

not want to get stuck in the situation where you have not been deemed eligible 

but you had the chance to.   

 

 I hope this recording will be available early next week.  We should be able to 

get it on to the Department’s website.  That’s always the link making sure that 

we get it through the right people to get it posted.  Is halftime determined by 

the individual institution, for example if your institution if you're full time it’s 
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at least 12 units, then halftime up to full time, read the application booklet, 

this information is in there.  There's actually a way to read that.   

 

 Are Title IV eligible students included IPEDS data i.e., should we not use 

IPEDS for a total population data for a waiver data?  I would recommend 

including both pieces of this information in waiver application.  Typically 

what we see happen is people will do a write up in a Word document, do a 

little description in the application website and then attach the Word 

document with all of those data in it.   

 

 Oh having trouble linking to OPE website by Chrome, asking for an identifier 

verification certification.  You're looking for your OPE ID, if you don't know 

it, you can ask either your FSA or your financial office, financial services 

office, your institutional research office or then we will be able to get that 

information.   

 

 So just drop us an email, we can give it to you.  Are examples of successful 

waiver applications available?  Not typically because they are so diverse.  

Typically like some of them we can see like if you know one of them is you 

know we live within 30 different Native American, American Indian 

reservation you know people provide a map and we can see that.  It just kind 

of defect them a waiver.   

 

 If appropriate to pull data internally or we only able to use publicly submitted 

data?  You can pull internal data, sometimes your own story looks different 

than what you report to us.  Just include that in your write up and as we 

review it we will review it based on what you're telling us.  Part time is 

considered any credit students not enrolled full time from there you'll sum up 

the contact hours.  Yes so again this information regarding your calculation is 

available on or in the application booklet.   
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 So the question is when you ask for core expenses minus financial aid, 

typically that is your institutional research office, they will be able to pull 

those data for you to actually tell you what it is minus financial aid.  We have 

just often seen where institutions once they take out their Federal Financial 

Aid for example all of a sudden the institution can become eligible in the core 

expenses per FTE.   

 

Christopher Smith: Booklet. 

 

Jason Cottrell: The booklet on the system is verified for 2017, the 2018 is still is available, 

what I would recommend doing is actually deleting the cookies in your 

browser and then going back to that site.  It's pulling up the old application 

booklet because it is under the same link, so I would actually recommend 

deleting your cookies or opening a different browser.   

 

Christopher Smith: Are dual enrollment part, can we include if we see… 

 

Jason Cottrell: SEOG, yes.  And so if you got dual enrollment then Yes and they are 

receiving Title IV funds you would include them.  It should include… 

 

((Crosstalk)) 

 

Christopher Smith: It’s the first program on the booklet.   

 

Jason Cottrell: Yes, on the booklet it is the first program.  And SIP as of right now has not 

been discontinued.  Anyway we will see how the Congress actually…. 
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Christopher Smith: I think that question is coming from – I am worried about the budget for 

2019.  The budget for 2018 has not been decided yet and we will fill in 2018.  

So SIP will fill that program… 

 

Jason Cottrell: There is a question about halftime up to and including full time.  Now 

halftime is anybody who in case left in full time but more than halftime so 

typically that is six credits but it depends on the way that your institution is set 

up.  In part 2 item 1 institutional, are high school students excluded or only 

foreign?  So you would actually exclude anybody not receiving Federal 

financial aid.  So you wouldn't exclude your high school students not 

receiving federal financial aid if they are receiving it then you would include 

it.  Foreign students are not eligible for financial aid so you would not include 

them.   

 

 Again make sure that you clear the cookies out when it comes to your web 

browser and you should be able to get the 2018 booklet once you do that.  Yes 

if your determination says that you're eligible you should have been able to 

download your letter right then and there and you won’t need to do anything.   

 

Christopher Smith: And if you are not able to download, please email us and we'll be able to 

send it to you.   

 

Jason Cottrell: Eligibility matrix will be available in the summer.  If you submit a waiver for 

core expenses we will let you know on April 2nd essentially.  If we get them 

down early, we will get them down early.  The 25% Hispanic Latino of aid 

eligible students only that is actually not coming from our office, we are just 

receiving the data from IPEDS and FSA and so those data stands for what 

they stand for.  The same thing goes for the one year for HSI.   
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 How can an institution determine if it is better to fit in a Title III Part A and F 

for Strengthening Institutions Program?  Title III Part A and Title III Part F 

are actually both coming from the same funding source…. 

 

Christopher Smith: Part F has more funding available. 

 

Jason Cottrell:  Yes there is more funding available for F.  And now the only thing with F when 

you do the application is a little more involved.  And so that’s the difference 

between those two.  Don't get confused about the Part A Part F on that 

because they're coming from the same funding source on those.  They both are 

considered Part A program.  If you received the Title III waiver last year can 

you apply again this year?  Yes you need to apply again this year by every 

year.  Let’s see, so I think what your question is Megan is the -- in regards to 

funding down the slate maybe make sure that you submit your application, if 

we are funding down the slate, you would actually receive a requirement to 

actually needing to submit that eligibility waiver again this year.  So please, 

please, please if we're finding on the slate and you are on that slate, make sure 

that you submit your waiver sorry your application for eligibility.   

 

 Again if you are determined eligible and download the letter you are good to 

go.  If we don't fall into one of the waiver options then what we do?  You call 

us. 

 

Christopher Smith: Yes.   

 

Jason Cottrell: NSF.  Some of the outside agencies do use the eligibility matrix as well as 

your letter, you would need to work with the National Science Foundation to 

determine which one they want to use.  And they will assist you, I can't speak 

for the National Science Foundation.  It is independent of the Department of 

OPE and everybody in between. 
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 So for HSI eligibility, we fall into one year back category since we just 

crossed the threshold 2017 and will this also require waiver when we apply in 

fall 2018?  Yes, you need to meet the first two requirements first.  So submit 

your application for eligibility this year and for next year and then when you 

submit your application for the HIS application should one become available 

you would send that information at that point but you need to be eligible for 

the first two things first, need the student’s core expenses per FTE.   

 

 Dual enrollment Title IV, if they are duly enrolled high school students they 

have to be receiving Title IV funds.   

 

Christopher Smith: You want to submit your IPEDS data prior to filling out the application.  

As we have stated the IPEDS data is basically two years prior to the current 

application period.  So this year it’s 2015-2016, next year it will be 2016-

2017, because it will be fiscal year ’19.   

 

Jason Cottrell: And if you are -- if your date is calculated in your IPEDS data you – when 

you do your waiver in application you would submit the most accurate data in 

your view to us.  Certificate programs receiving financial aid you would 

include those.  Keep in mind that the certificate program has to be at least two 

years and resulting in a certificate and or associates degree, Yes.   

 

 Yes when you do the worksheet you're going to use your internal data, which 

typically it should match up to IPEDS but sometimes it does not based on how 

the information is submitted. 

 

Christopher Smith: If you are locked out and cannot log in, please send click on the contact us 

which is on your log in sheet and give them at least 24 hours to respond 

please. 
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Jason Cottrell: Yes and I got an email from them earlier and they said they were completely 

caught up.  So if you can email me where you are – what link you are 

submitting from, I’d appreciate it, I'm wondering if maybe there is a broken 

link somewhere that’s submitting to the wrong site to the old contractor.  So if 

you can send that to us wherever it is that you may be submitting information 

so that I can make sure that it is updated.   

 

 The codes will actually be on the eligibility matrix.  So you can actually pull 

up the old eligibility matrix for 2017-2018 1718 now on the eligibility 

website, the Department of Eligibility website by clicking on Tips and it 

should be the second bullet on there.  Yes as long as the degree as long as the 

diploma or certificate program is up to or it’s two years length… 

 

Christopher Smith: Two years and working towards… 

 

Jason Cottrell: And working towards the degree, the certificate or the diploma.  Ryan has 

included on how we do some of the calculation, these are in the application 

booklet.  Again if you cannot download the application booklet and you're 

downloading the 2017 one, I would recommend in clearing the cookies or 

trying a different browser and it will download.  It’s the same link but for 

some reason some of us have had issues.  Once I cleared out the cookies I was 

able to download it.   

 

Christopher Smith: At least two years of length.   

 

Jason Cottrell: If it’s two years in length then you would not include it.  Does the only aid 

eligible student’s rule you mentioned apply to HSI eligibility?  Again that 

depends on HSI, you need to work with them in their specific programs.  We 
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are using data from FSA and from IPEDS for those determinations.  We will 

not adjust those, so what is there is there.   

 

Christopher Smith: No, you do not use short terms specific programs even if they are 

considered degree seeking.  They must be at least two years in length.   

 

Jason Cottrell: Yes.  No, short term certificates, if you are only there for three months, six 

months, you would not include them.  Yes the documentation is only required 

for submitting waivers.  Yes it is due March 16th which is a Friday at 11:59 

PM.   

 

Christopher Smith: And it is standard time.   

 

Jason Cottrell: Yes and it’s in the Federal Register notice.  There is a specific role for HSI, I 

want to say it’s 25% of your – I want to say undergraduate, full-time 

undergraduate students but don't quote me on that, look up on the HSI 

website, it is actually listed on there.  And it is a very specific variable I think 

there's actually a little looser than everybody else is.  Are high school students 

who do not receive financial aid included in the total institution enrollment?  

They aren't if they are not receiving Title IV funds, they need to be receiving 

Title IV funds to be included. 

 

Christopher Smith: If you're not able to get the eligibility data or on a PDF data and you really 

would like to see it, just email me Christopher.Smith@ed.gov and I will send 

it to you. 

 

Jason Cottrell: Will the recording of this webinar be available for reference?  Yes I'm hoping 

to have it up by next week.  Instructions to only exclude foreign students in 

total institutional enrollment.  You are going to exclude anybody who is not 

receiving Title IV funds.  Can you submit the Federal cost share without the 
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grant application?  No.  I think that…yes and so essentially IPEDS is using 

one set of data, when it comes to application we're letting you use the separate 

set of data that's the purpose of the application.  Yes so essentially if you are 

doing the application whatever it is, be it the core expenses or the needy 

students, it can adjust the data for you and actually make you eligible and you 

-- without doing the waiver.  You'll be able to download your letter then.   

 

 Yes that is correct, the majority of the secondary department programs are less 

than two years but they need to be at least two years for us to count them.  The 

Q&A at the end should be included in the recording.  Yes I think that’s it.  

Again we were going to get this recording up in about an hour and 15 minutes, 

we will get this recording up on the website hopefully early next week, I 

should be able to get the link today and port it over to our Webmaster, and see 

if he can post it. 

 

 The big thing that I can recommend I mean I'll let Chris answer any questions 

that he may have or requirements that he may have.  My recommendation read 

the booklet completely and when it comes to your waivers, if you have to 

submit a waiver, include your data, data, data, supporting documentation and 

you should be good to go.   

 

Christopher Smith: Because they are just basically two of us, Jason and myself we really 

serious about reading the information in the booklet.  Most of the questions 

we received can be found in the booklet.  If it is not in the booklet we 

welcome any questions, of course questions but specifically those that cannot 

be found in the application booklet. 

 

 Also make sure you've got all the information that is required, that is very 

important.  And we will do our best to answer and get back to you as soon as 

possible.  We ask that to be patient with us because again as we stated earlier 
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it's the two of us that’s basically trying to respond, and answer all the 

questions that are submitted.  If you have problems logging in again please 

click on contact us and give it at least 24 hours before emailing us and give 

them a chance to respond to your requests. 

 

Jason Cottrell: We look forward to working with you all over the next month or so.  We will 

do our best to have everything done by April the 2nd for you and answer your 

questions.  Again we apologize for the lateness of this but we have switched 

contractors for our systems.  So we wish you well and hope that you have a 

great spring semester and we will chat again soon.   

 

Coordinator: That concludes today's conference.  Thank you for your participation.  You 

may disconnect at this time.  Thank you every one.   

 

 

END 
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	 So what is eligibility?  Eligibility is a process that identifies an institution of higher education as eligible to apply for funding under Title III and V of the Higher Education Act of 1965 as amended by the Higher Education Opportunity Act of 2008, it’s also known as HEA.  And it is also the process to identify institutions that are eligible for non-Federal cost share waivers.  The primary purpose of eligibility for us is to identify institutions that are eligible for Title III and V of the Higher Educa
	 
	 So now when we talk about eligibility, we are typically talking about the Title III and V piece.  That is what the Institutional Services Offices is actually responsible for.  The Federal cost share is actually part of the Federal Student Aid program and they use our eligibility process to identify their process.  So 
	know that when we talk about eligibility, we are typically speaking specifically to the Title III and V portion of it.   
	 
	 Eligibility does not designate nor certify any institution as a particular type of institution, such as an HIS.  So we do not identify institution as an HSI.  We tell institutions that they are eligible for HSI grants for example but we do not actually have a list that says this is a list of HSI.  The Department does not designate institutions as such.   
	 
	 Who can apply for designation of eligibility?  An institution of higher education that is accredited or pre-accredited by a nationally recognized accrediting agency or association and have provided the required data into the Integrated Post-Secondary Education Data System or IPEDS.  The database for the academic year immediately preceding the most recent complete academic year.  So if you did not provide information into the IPEDS you will not be eligible for any of the Title III and V programs, and you ha
	 
	 Who should apply for designation of eligibility?  I tell everybody that all institutions need to apply regardless of what your plans are for the year, go ahead and submit your application and or waiver.  And we will talk about how you go about that application process in a bit but it's actually fairly simple, the way that we have it set up.  Applicants that are planning to apply for a grant under the SIP, HIS, PPOHA, ANNH, NASNTI, AANAPISI or PBI program.  So an institution must be deemed eligible for one 
	 
	 So the programs that you are interested in even if you have a current Title III or V grant and want to reapply for an upcoming year or the upcoming year, you still have to submit an application or waiver for the Federal cost share.  Applicants requesting a waiver of the non-Federal cost share requirements under any of the following program also have to meet the requirements.   
	 
	 So if you interested in the waiver of the non-Federal cost share for the Federal Work Study program, the Federal SEOG grant, the TRIO Student Support Services Program or the Undergraduate International Students and Foreign Language program, you have to submit an application for the Title III and V or the eligibility application for Title III and V. 
	 
	 So what is a branch campus that often comes up and there is a reason why.  A branch campus is an accredited branch campus that is geographically apart from and independent of the main campus.  It is permanent in nature, it offers courses for credit and programs leading to an associates or bachelors degree, has its own faculty and administrative or supervisory organization and has its own budgetary and hiring authority.  So I typically tell people if it has its own budgetary and hiring authority and it’s se
	 
	 So how are eligibility decisions made?  So we'd submit the notice inviting applications or the NIA to the Federal Register.  We have IPEDS data that we use, so in the year that we are currently working with for 2018-2019, we are using 2015-2016 data from IPEDS.  The IPEDS data are reviewed which I refer to as wave one and the system opens to applicant. 
	 
	 So when you go in and you're going to look at the check main campus eligibility, I'm going to try to expand this one for you all real quick.  Check main campus eligibility, if you are eligible you can go ahead and print your 
	letter that’s based on the IPEDS data.  If you're not eligible you're going to move to wave two of the application. 
	 
	 When you move to wave two, you are going to submit an application and or waiver with data, make sure that you supply data and supporting documentation if you do a waiver.  If you do an application, sometimes when you go to that application process, it can pre-determine you eligible and you won't actually get any of the waiver requests.  Now that literally means that you can download your letter in April and you're good to go.  It will tell you at the end of that process that you have met the requirement.  
	 
	 Often what that does is when you are submitting the application piece of that the very first few sections, it will tell you put in your core expenses, put in your FTE, put in the number of students that you know are receiving Title IV funds and boom, all of the sudden you have now met the requirement.  That allows you to actually be determined eligible at kind of that second waive.   
	 
	 If you do not meet the requirements in that then they will allow you to go on to the waiver portion of the system.  If you do a waiver there are several different opportunities for actually completing the waiver application.  When you do that make sure that you submit those data that supports what you're telling us.  I cannot tell people that enough if we do not have supporting documentation for what you're telling us we cannot make a determination and we will determine you ineligible for the year.  So jus
	 
	 We review those applications and waiver here at Ed and then we will make final decision.  The final decision will be done on April the 2nd, 2018 and you'll be able to either print your eligible or your ineligible letter.  Also as the people are posting questions, feel free to post your questions in the chat room.  
	We will be able to answer those at the very end of the webinar, and we will go through back from the very beginning to kind of answer these as we can.   
	 
	 And return to this real quickly and go on to the next slide.  Okay, so there are two variables that determine eligibility.  The first is the needy student and so the needy students we have to have at least 50% of an institution's degree seeking students receiving financial assistance under the Federal Pell Grant, the Federal SEOG, the Federal Work Study or the Federal Perkins Loan programs or the percentage of an institution undergraduate degree seeking, Yes and we are trying to expand this here in just a 
	 
	 Alright the Federal Perkins Loan program or the percentage of an institution’s undergraduate degree seeking student who were enrolled at least halftime and receives Federal Pell Grant exceeds the average percentage of the same similar type and control institution.  So essentially with IPEDS what we did is we pulled your percent of students receiving Pell Grant and determine what the thresholds were for your type and control and if you are above that threshold then you were deemed eligible under the needy s
	 
	 If not then you can submit information for the needy student requirement showing that at least 50% of an institution's degree seeking students receive financial assistance under the programs listed.  Core expenses per FTE, core expenses are regular operational expenditures of post-secondary institution excluding auxiliary enterprises, independent operations and hostel expenses.  These are then divided by the FTE, the 12 month undergraduate enrollment for the year or the fall FTE for the fall semester.  Thi
	The core expenses per FTE measure must be lower than the average for the institutional group.   
	 
	 Alright grant specific requirement, what about Title III and V program requirements.  So these are the Title III and V programs that we have, AANAPISI, ANNH, NASNTI, HSI, HSI STEM and PPOHA, MSEIP, and PBI and PBI Masters programs.  So these are specific requirements and we actually use these in the eligibility matrix formulation.   
	 
	 AANAPISI requires Asian or Pacific Islander undergraduate enrollment equal to or greater than 10%.  ANNH requires Native American undergraduate’s enrollment less than 20% and Pacific Islander undergraduate enrollment to or greater than 10%.  Native American undergraduate enrollment equal to or greater than 10% for NASNTI, the Native American serving non-tribal institution HSI, HSI STEM and PPOHA, Hispanic full-time undergraduate enrollment equal to or greater than 25%.   
	 
	 MSEIP requires a total minority enrollment except Asian equal to or greater than 50%, and PBI, PBI Masters requires black enrollment equal to or greater than 40%.   
	 
	Christopher Smith: Also the eligibility matrix EM.  The computation of eligibility is conducted annually at the time that IPEDS data is provisionally released for the academic year immediately preceding the most recent complete academic year.  Provisional release data occurs generally in the fall of the year, so it is anticipated that the EM computation and release will occur around January or February of each year.  The data generated in provisional EM.   
	 
	 This is the example of the eligibility matrix.  This is the matrix for FY 18 that will be released around early summer of this year.  The criteria derived from 
	applicable legislation and regulations were applied to enrollment and financial data from IPEDS and FSA files to determine eligibility to each institutional program.  The process resulted in the following six categories, which are coded.   
	 
	 Code 1, institution is ineligible -- doesn't meet minority student enrollment requirements for the program.   
	 
	Jason Cottrell: It looks like other people are able to see the slides.  I am going to continue to showing the slides themselves.   
	 
	Christopher Smith: Code 2, institution is ineligible -- there are no program participants in a key category, graduate students for HBCU’s Masters, PPOHA, or PBI Masters, the institution has no Pell Grant recipients or needy students, has only religious, vocation programs or if not a legislatively-designated institution i.e., not an HBCU or TCCU.   
	 
	 Code 3, institution is ineligible – they have a current grant for another IS program, and therefore by law may not simultaneously have two Part A grants.  Code 4, institution is potentially eligible on minority grounds but would need to apply for a waiver of Pell or needy student criteria.  Code 5, institution is potentially eligible to apply for a grant for this program.  And code 6, institution is a current grantee of this program.   
	 
	 Eligibility matrix.  There are a number of institutions that are not eligible to receive grants from the Office of Postsecondary Education - Institutional Services.  For-profit institutions are not included in the EM structure.  Institutions with only religious, vocational programs on the other hand are included in the EM structure since they may and with some frequency do establish non-vocational program offerings.   
	 
	 The Department would periodically review institutions noted as religious-vocational in the EM structure and will provide a means by which institutions may notify the Department of their change in status.  An IHE that submits an application, and is designated as an eligible institution, will receive a waiver of certain non-Federal cost share requirements for one year or the duration of their Title III or V grant, if awarded, under the Federal Supplemental Educational Opportunity Grants, FSEOG and the Federa
	 
	 Qualified institutions will receive Federal Work Study program and Federal Supplemental Educational Opportunity Grants waivers for one year even if they do not receive a grant under the Title III or V programs.  Update to non-Federal cost share waivers.  Cost share waivers for the Federal Work Study program and the Federal Supplemental Education Opportunity Grants are administered through the Federal Student Aid.  Questions pertaining to these cost share waivers must be directed to the campus based call ce
	 
	 If the institution receives a grant from the UISFL or student services or SSS, student services program, you may receive a waiver or reduction of the required non-Federal share for institutions for the duration of the grant.  Questions pertaining to the UISFL cost share waiver must be directed to Ms.  Tanyelle Richardson, email address, Tanyelle.Richardson@ed.gov.  Questions pertaining to the student services cost share waiver must be directed to Ms.  Reshone Moore, email, Reshone.Moore@ed.gov.   
	 
	 Check eligibility.  https://hepis.ed.gov/title3and5.  Click on application with destination as an eligible institution, check the eligibility by clicking on check main campus eligibility and follow directions.  If you are eligible you can 
	download your 2018 data of eligibility.  If you aren’t eligible you will return to the application screen and follow the prompts to login and submit the application and or waiver.   
	 
	Jason Cottrell: Eligible.  If you are eligible, eligible applicants will immediately receive their eligibility letter.  Eligible branch campuses will have access to their letter after April 2nd, 2018.  Ineligible applicants will have access to their letter after April 2nd, 2018.  Eligibility staff must confirm the branch campus, meets the definition of an accredited branch campus.   
	 
	 Submitting the application.  Application for eligibility should be completed and submitted electronically at https://hepis.ed.gov/title3and5.  Note, the notice inviting applications, NIA, as published in the Federal Register on February 14, 2018 contains instructions for applicants unable to submit their application electronically.  Before you get started please read the entire application package available by visiting https://hepis.ed.gov/title3and5 and clicking on the eligibility link.   
	 
	 You at that point you'll be able to download the application booklet and instructions fully.  I recommend reading this booklet throughout before you actually submit your application, have the following information available your institution and your campus OPEID, which is your main campus ID number.  It typically ends in a 00 unless you're a branch campus.  Your total institutional enrollment for fall 2015, your minority enrollment for fall 2015, the number of Pell recipients for fall 2015, the number of s
	 
	 Your total institutional enrollment, your institution 2015 fall semester head count of enrolled undergraduate and graduate students, do not include 
	international students who are ineligible to participate in Title IV need-based financial assistance program, do not include high school students who are enrolled in a dual enrollment program and who are ineligible to participate in Title IV need-based financial assistance program.   
	 
	 Need-based financial assistance.  Title IV need-based financial assistance determine the institution’s total 2015 fall semester unduplicated student head count of degree seeking who received any of the following Title IV need-based assistance.  Your Federal Pell Grant, your Federal Work Study, your Federal Perkins loan or your Federal SEOG.   
	 
	 Now the reason that we're asking for these specific things including this slide and the previous slide regarding who to actually leave out of your application, the high school students and your international students, it’s because they are eligible for the Title IV funds.  So just keep that in mind, we're looking specifically at your students who receive Title IV funds and those students are not eligible.   
	 
	 Your need-based financial assistance to compute the unduplicated student head count, count only once, each student who received Title IV need-based assistance regardless of the number of need-based program in which the student participated.   
	 
	 Half time enrollment, so enrollment of half time, up to and including, full-time undergraduate students.  You're going to determine the institution’s total fall, total 2015 fall semester undergraduate head count of students who are enrolled at least half time in degree programs at your institution.  Again do not include your students that do not receive Title IV funds.   
	 
	 Core expenses, so since 2004 the NCES had calculated core expenses per FTE for post-secondary institutions.  I ask that you review that definition of core expenses that’s located in the application booklet that is for download.  The Department determined that the core expenses measures are statistically similar to the E&G per FTE from previous year and so that we are now using those.  Again, I don't know if I mentioned, as we go through this I see people are posting questions, we will go back through and t
	 
	 Core expenses, your core expenses per FTE uses, it’s actually your fall enrollments, your fall FTE based on your 12 month enrollment figures that you submitted to IPEDS, and so they actually calculate a fall FTE for you to determine what the core expenses per FTE is actually going to be.  Institutions applying for eligibility must use the core expenses reported to IPEDS for academic year 2015-2016.  Again we're using your academic year 2015-2016 data throughout this because it is the year preceding the mos
	 
	 So your core expenses, determine the institution’s core expenses for 2015-2016.  I tell people all the time, when you go through, typically when you submit your core expenses, often institutions have included their student financial aid and if you are deemed ineligible based on your IPEDS data, ask for your core expenses minus federal student aid, if it is included you can deduct that from your core expenses.  Here's the reason why, when you do your – when we are looking at these grants we are looking at t
	 
	 Whereas if you have a lot of needy students and have concluded their financial aid in your core expenses, your core expenses then look at normally 
	high to us.  So actually when you go back and report back to us that your core expenses minus the financial aid what that total is, just make sure that they have included financial aid in your reported data to IPEDS.   
	 
	 Your average core expenses per FTE students, the system will do this calculation for you.  So for 2015-2016 your average Pell Grant in core expenses per FTE looks like this.  So we're looking at the type and control of your institution, so two-year public, two-year private, four-year public, four-year private.  So know your type, and then your average Pell percentage, 38 for two-year public, 59 for two-year private, 38 for four-year public, 39 for four-year private, and then your core expenses per FTE stud
	 
	 For your Pell Grant you actually have to be above that threshold, for your core expenses per FTE you have to be below that threshold.  If you weren't predetermining, you're using your IPEDS data that you can go in and submit the application and then from the application you can actually go in to do the waiver for the Title III and V eligibility.   
	 
	 Needy student requirement, your institution meets the needy student requirement if there are really two ways that you can meet these requirements.  The first is that essentially 50% of your fall 2015 unduplicated student head count of undergraduate and graduate students received financial assistance under one or more of the following programs.   
	 
	 So Pell Grants, again it’s the same list, Pell Grants, work study, Perkins and FSEOG.  This is not your federal direct student loans, this isn’t a state grant, these are the four specific, and so if at least 50% of your students received 
	these one or more of these programs then you are eligible.  You can do that and update that information on your actual application.   
	 
	 Second is what we use with IPEDS and this is the percentage of your 2015 fall semester undergraduate degree seeking students who were enrolled on at least a halftime basis and received Federal Pell Grants that exceeded the average percentage of the undergraduate students who were enrolled on at least a halftime basis and received Federal Pell Grants at a comparable institution that offer similar instruction.   
	 
	 Again we try to identify where in the application book with this information is, but I highly recommend going through the application booklet before you actually submit your applications.  Ineligible, if deemed ineligible based on system calculations the institutions may choose to submit a waiver.   
	 
	 The waivers, institutions that are unable to meet the needy student enrollment requirements or the average core expenses requirement may apply for a waiver.  The applicant must address the waiver in its entirety and include all the required documentation, evidence, and data pertaining to the waiver as instructed in the application.  Again I cannot state this enough, if you get to the waiver please make sure that you submit as much documentation as you can that supports what you're trying to tell us.   
	 
	 You can do this in a PDF, you can do this in a Word document, just make sure that you submit that.  The reason being is we make a lot of the decision, on whether or not you have provided the supporting evidence that you state were required you to have the waiver.  The application booklet does have the waiver instructions for each of the waivers.   
	 
	Christopher Smith: There are six waiver options for the needy student enrollment requirement.  There are five waiver options for the average core expense per FTE requirement.  And the institution may choose to respond to one or more waiver options.  You want to choose the best option that fits your institution situation.  Waiver options are detailed in application booklet.   
	 
	Jason Cottrell:  I'm going to blow this one up, so you all can see this and I can try to zoom in.  When you go into the system, this is what it typically looks like in terms of the application for you.  This goes back to 2012, 2013 so that’s four years ago or three years ago when the screenshot was taken.   
	 
	Christopher Smith: Helpful hints.  Please upload the supporting documents in the following format, Microsoft Word, Excel, PDF, GIF or JPEG.  Supporting documentation date, data, all passwords are reset annually.  The system will open on February 14th of this year 2018, you want to use the username, it’s just your OPEID with a unique identifying number.  Your password which is title3 and you could reset your password when you log in.   
	 
	Jason Cottrell: And make sure title3 is lower case.   
	 
	Christopher Smith: The official FY 2018 designation as an eligible institution application booklet and the notice, NIA for the program could be found online at the following link.  Note this presentation does not supersede reading and following instructions in the application booklet and NIA.  The deadline for filing for eligibility is March 16th, 2018 at 11:59 PM.  Please note anything received after 12 midnight will be declared ineligible.   
	 
	 The contact information is Christopher M.  Smith, Christopher.Smith@ed.gov or Jason Cottrell, Jason.Cottrell@ed.gov.   
	 
	Jason Cottrell: And really important don't wait until your last day to submit your application.  Christopher and I are the two individuals responsible for eligibility and we are getting questions and phone calls continuously.  We ask that you send emails first and foremost.  That way we can respond to you and have something in writing.  It will help us and help you all, if we have to jump on a call we can do that but we do ask that you send us an email because of volume of information that we actually have 
	 
	 We are going to go through and answer some of the questions that you all have posted in your chat.  So we will go through this throughout the process.  Please note that the deadline the 11:59 PM, we are operating on DC time or Eastern Time here in Washington DC.   
	 
	 So I am going to go back through and we are going to answer questions throughout the chat.  So if you've got more please feel free to put those in the chat and we will go to them as best as we can.  We will post the eligibility webinar as well as the slide online at the Department of Eligibility website.  I always recommend people to get to that website, you can either go to ed.gov and search for eligibility, it will pop up or you can go to Google, type in OPE institutional service eligibility.   
	 
	 Are concurrent high school students included in the data that needs to be provided?  It depends, if they're receiving Title IV funds then yes you would include them.  That’s kind of the key with high school students really with all of the students and the data that you're submitting you're looking specifically at those who are receiving Title IV funds.   
	 
	 You can submit data in a variety of formats, including PDF, GIF, JEPG, Word document pretty much anything that you would typically use, so that we can actually download it and actually review it.  Regarding the core expenses requirement, I'm curious what exactly is being used in the computation using IPEDS data?   
	 
	 So the core expenses are coming directly from the IPEDS data that your institution submitted at the core expenses, I think it's the financial data that were actually submitted for your core expenses.  We are currently using fall FTE as the divider for that.  That will be changing probably next year we will be using fall FTE for the year.  But the document when it was cleared last year’s fall FTE is the clearance question.  We will be updating that information next year at this current way will actually be 
	 
	 What if UISFL competition is held hell before April?  I would recommend actually contacting Tanyelle Richardson, and she will be able to assist you on the UISFL.  They are in the Office of International Foreign Language Education and her email address is… 
	 
	Christopher Smith: tanyelle.richardson@ed.gov, again her email address is tanyelle.richardson@ed.gov.   
	 
	Jason Cottrell: And the name is spelled… 
	 
	Christopher Smith: T-A-N-Y-E-L-L-E and Richardson R-I-C-H-A-R-D-S-O-N.   
	 
	Jason Cottrell: And if you go to the Department’s website and just search for UISFL it will pop up.  We will be posting a copy of the slides like I said in the website.  
	Typically with waivers that will be by April the 2nd, we will do our best to try to get them done as soon as we can and we typically won't actually go through those until the system closes on March the 16th at 11:59 PM Eastern Time.  So we will probably start them that following Monday but we will come up and will actually be able to go to go through as they come in, we can typically tell there are some that are little easier than others perhaps to review.  Our goal is to get those done within about a week 
	 
	 Can one have a Title III grant and an HSI STEM grant concurrently?  Yes I believe so.  The HSI STEM program is not a part A or B program.  The rule typically is you cannot have two part A’s at the same time.  So you cannot have a Title III Part A grant at the same time that you're having SIP grant for example.  We are very strict on those rules when it comes to that.  Typically if you apply during the year, so we had some that applied last year for both HSI and for SIP, they were both, they were awarded bo
	 
	 For HSI grant, can I show that we have reached the 25% threshold the past fall or does it have to be fall 2015 in IPEDS?  This is actually true, you can do this.  This is the only program where you can actually show that you reached the 25% threshold before I ended, and just for HSI grant you can show one year back but it is on the application.  So when you do your fall or your 2018 application for HSI if they have a competition you can show in 2017 you reach that 25% threshold.  And you just have to docum
	 
	 Did I understand correctly from slide 6 that you must apply for eligibility even if you have a current Title III or V grant?  My understanding has been that those with a grant did not have to establish eligibility during the term of their grant.  Okay this is where we get -- everybody gets really confused.  We are talking about two different things, the Title III and V eligibility is our primary focus within our office and so if you are looking to get a new award or are you don't even think you're going to
	 
	 If you have a current grant, a Title III or a Title V grant or a Title VII grant and you are interested in the Federal cost share then that is it, you have the Federal cost share for the duration of your grant.  That is a separate piece.  So the people do get confused about that but I tell people regardless of whether or not you have a grant, submit the eligibility application and try to get eligibility just in case we do have a competition that opens up at the last minute and all of a sudden somebody in y
	 
	 If you're simply interested in the Federal cost share waiver, again you got that until throughout the duration of your grant.  Do we have the access matrix data that you use?  You will at the end, the matrix is actually a tool that is built at the end of the product.   
	 
	Christopher Smith: Information we receive. 
	 
	Jason Cottrell: Right, we have to wait until the waivers are reviewed, we have to wait until, I clean up the matrix itself because it looks a little funky when I download it.  
	So but we will get that information out to you.  You already have access to your data but if somebody emails me and is interested in where those numbers came from I can typically email that information to you.  I know some people have been asking about their fall FTE for example, I can show you where that came from, it is the calculation that IES does based on the information that you submit, so I can get that information to you.  The matrix itself isn’t quite available, however it is available in IPEDS, so
	 
	 Can one have Title III grant and HSI STEM, we have answered.  Do independent campuses that the college that meet the requirements listed in the slide need to have a unique OPEID?  Yes.   
	 
	Christopher Smith: I can add verification on both is one that’s for each specific institution.  So there's no OPEID number that is the same, it’s a very unique number that is required by the Department of education.   
	 
	Jason Cottrell: Are core expenses calculated based on most recently completed year 2015-2016?  All of that is 2015-2016.  Are those two independent of one another or are they two requirements dual enrolled a needy financial assistance?   
	 
	 So some institutions have dual enrollment where the state for example or the local school district will pick up the cost of the dual enrolled student.  However some institutions may have dual enrolled students who are receiving Title IV fund.  So your institution the big thing is that they are receiving Title IV funds, if they are receiving Title IV funds, then you need to include them in your calculation.   
	 
	 The enrollment, the eligibility matrix will be available this summer, but the application is due in March.  So when you log in to check your eligibility, you 
	will actually see what you're eligible for.  When you click on that check out on main campus eligibility link, it will pop up and say did or did not meet the requirement, which one you did or did not meet and then if you met them all which programs you would be eligible for. 
	 
	Christopher Smith: Which are coded. 
	 
	Jason Cottrell: Yes they are coded.  How about students enrolled in diploma programs are receiving financial aid?  If they are enrolled in a diploma program and are receiving financial aid, you include them based on the other requirements.  So you know do they count as halftime, part time, full time all of those types of things.  Why you fall only enrollment the year?  This was the question that had come up and actually I recognize the name and I need to get back to you on this one.  I have spoken to our fo
	 
	 This is an old calculation that the Department has been doing prior to my arrival, prior to Christopher here and his arrival.  We will actually be switching this up probably next year.  The questions have been approved and cleared through OMB prior to this year and so we have to use what is available to us.  
	 
	 So we actually have IES calculating the FTE, the fall FTE, but you can you know this is one of the reasons that we're actually allowing the waivers in the application that is typically the way that it’s done.  We are using the IPEDS data.  This is only our third year using it I think fourth year using it and so we’ve had been cleared by Jason, we will be switching up here probably next year but for now we are using the fall FTE for the core expense per FTE. 
	 
	Christopher Smith: The eligibility matrix in fact is basically been in use for the past couple of years.  The person who originally thought of the eligibility matrix is no longer here and information has been passed, so now we're going through it and if adjustments need to be made they would be made in the future.   
	 
	Jason Cottrell: And we can't really make any of the adjustments until we get the documents cleared to change any of the questions that we ask and so we have been using the fall FTE for a number of years.  I believe it was based on what was available when we first started to do the eligibility process this way and so we will be changing this moving forward.  Must the branch campus meet all the criteria you presented to be considered a branch campus?  Yes, they are very strict with that in the HEA regulation.
	 
	 The core expense is what was reported in IPEDS by your institution on your financial report.  If the institution has been approved for the TRIO grant, are they automatically eligible for a Title III waiver?  No, it tells that it is the case of the side, no TRIO grant is separate, so the TRIO grant I believe you can get a portion of the Federal cost share waiver picked up.  That is not the Title III waiver which is a separate piece, and so we really do try to keep those, keep thinking about those are two se
	 
	 The core expenses that I have had quite differs due to the way the district distributes the amount for reporting between the three campuses, in reality our 
	actual core expenses are lower, how can we account for this?  The waiver, go to the application and waiver process and submit your data and we will take a look at it.  When you go through just select the appropriate waiver.  Keep in mind that when it comes to the application of the waiver for this process, we are really trying to do our best to make sure that we are following the rules as well as making sure that institutions are eligible to support the students that they serve, and so we are really trying 
	 
	Christopher Smith: If it’s high cost for some schools and we calculate out core expenditures per student, do we use fall enrollment or 12 months enrollment? 
	 
	Jason Cottrell: If you're submitting, I think this is a question about the waiver for professional schools.  You would submit actually both, you would want to actually include both of those pieces in there.  Typically we are looking at the fall enrollment we are trying to maintain that as kind of the bar for everybody but we will look at your 12 month enrollment in the waiver.  Again the more information that you provide in those waivers the better it is for you.  There's a question about page two of the ap
	 
	 So it's typically in regards to institutions of higher education currently receiving title III or V or VII funds do not need to have a designation of eligibility unless they intent to apply for a new grant.  Institutions of higher education designated as HBCUs or tribally controlled colleges and universities are exempt from the non-Federal cost share math requirement do not need to apply for Federal eligibility designation?  That is true.  HBCUs and TCCUs are listed in the Higher Education Act.  There is a
	we do not go beyond that list because Congress has told us that this is the list.  Yep and they state funded.   
	 
	 One of the waiver options for core expenses is explaining these excessive funds and that goes back to the high cost professional schools.  Yes so you would include those in there, what if your institution doesn't fall into one of the waiver option?  If that is the case I would say give myself or Christopher a call and we can try to figure out what's going on with your information. 
	 
	Christopher Smith: Well most of the time if you examine the core, I mean if you examine the waivers very carefully, they may not be exactly as you want them to but they will be close to, so we will try to get the best waiver option that suits your institution.   
	 
	Jason Cottrell: You said at the beginning that all the institutions should apply.  If we currently have a grant with no plans to apply for another should we submit an application for eligibility and cost share waiver?  That is strictly up to you, I will not tell you one way or another, what to do, however I do recommend submitting an application and the reason being is if for some reason funds do become available.  Let's say that you have a faculty member in engineering all of a sudden who is interested in 
	 
	 I hope this recording will be available early next week.  We should be able to get it on to the Department’s website.  That’s always the link making sure that we get it through the right people to get it posted.  Is halftime determined by the individual institution, for example if your institution if you're full time it’s 
	at least 12 units, then halftime up to full time, read the application booklet, this information is in there.  There's actually a way to read that.   
	 
	 Are Title IV eligible students included IPEDS data i.e., should we not use IPEDS for a total population data for a waiver data?  I would recommend including both pieces of this information in waiver application.  Typically what we see happen is people will do a write up in a Word document, do a little description in the application website and then attach the Word document with all of those data in it.   
	 
	 Oh having trouble linking to OPE website by Chrome, asking for an identifier verification certification.  You're looking for your OPE ID, if you don't know it, you can ask either your FSA or your financial office, financial services office, your institutional research office or then we will be able to get that information.   
	 
	 So just drop us an email, we can give it to you.  Are examples of successful waiver applications available?  Not typically because they are so diverse.  Typically like some of them we can see like if you know one of them is you know we live within 30 different Native American, American Indian reservation you know people provide a map and we can see that.  It just kind of defect them a waiver.   
	 
	 If appropriate to pull data internally or we only able to use publicly submitted data?  You can pull internal data, sometimes your own story looks different than what you report to us.  Just include that in your write up and as we review it we will review it based on what you're telling us.  Part time is considered any credit students not enrolled full time from there you'll sum up the contact hours.  Yes so again this information regarding your calculation is available on or in the application booklet.   
	 
	 So the question is when you ask for core expenses minus financial aid, typically that is your institutional research office, they will be able to pull those data for you to actually tell you what it is minus financial aid.  We have just often seen where institutions once they take out their Federal Financial Aid for example all of a sudden the institution can become eligible in the core expenses per FTE.   
	 
	Christopher Smith: Booklet. 
	 
	Jason Cottrell: The booklet on the system is verified for 2017, the 2018 is still is available, what I would recommend doing is actually deleting the cookies in your browser and then going back to that site.  It's pulling up the old application booklet because it is under the same link, so I would actually recommend deleting your cookies or opening a different browser.   
	 
	Christopher Smith: Are dual enrollment part, can we include if we see… 
	 
	Jason Cottrell: SEOG, yes.  And so if you got dual enrollment then Yes and they are receiving Title IV funds you would include them.  It should include… 
	 
	((Crosstalk)) 
	 
	Christopher Smith: It’s the first program on the booklet.   
	 
	Jason Cottrell: Yes, on the booklet it is the first program.  And SIP as of right now has not been discontinued.  Anyway we will see how the Congress actually…. 
	 
	Christopher Smith: I think that question is coming from – I am worried about the budget for 2019.  The budget for 2018 has not been decided yet and we will fill in 2018.  So SIP will fill that program… 
	 
	Jason Cottrell: There is a question about halftime up to and including full time.  Now halftime is anybody who in case left in full time but more than halftime so typically that is six credits but it depends on the way that your institution is set up.  In part 2 item 1 institutional, are high school students excluded or only foreign?  So you would actually exclude anybody not receiving Federal financial aid.  So you wouldn't exclude your high school students not receiving federal financial aid if they are r
	 
	 Again make sure that you clear the cookies out when it comes to your web browser and you should be able to get the 2018 booklet once you do that.  Yes if your determination says that you're eligible you should have been able to download your letter right then and there and you won’t need to do anything.   
	 
	Christopher Smith: And if you are not able to download, please email us and we'll be able to send it to you.   
	 
	Jason Cottrell: Eligibility matrix will be available in the summer.  If you submit a waiver for core expenses we will let you know on April 2nd essentially.  If we get them down early, we will get them down early.  The 25% Hispanic Latino of aid eligible students only that is actually not coming from our office, we are just receiving the data from IPEDS and FSA and so those data stands for what they stand for.  The same thing goes for the one year for HSI.   
	 
	 How can an institution determine if it is better to fit in a Title III Part A and F for Strengthening Institutions Program?  Title III Part A and Title III Part F are actually both coming from the same funding source…. 
	 
	Christopher Smith: Part F has more funding available. 
	 
	Jason Cottrell:  Yes there is more funding available for F.  And now the only thing with F when you do the application is a little more involved.  And so that’s the difference between those two.  Don't get confused about the Part A Part F on that because they're coming from the same funding source on those.  They both are considered Part A program.  If you received the Title III waiver last year can you apply again this year?  Yes you need to apply again this year by every year.  Let’s see, so I think what 
	 
	 Again if you are determined eligible and download the letter you are good to go.  If we don't fall into one of the waiver options then what we do?  You call us. 
	 
	Christopher Smith: Yes.   
	 
	Jason Cottrell: NSF.  Some of the outside agencies do use the eligibility matrix as well as your letter, you would need to work with the National Science Foundation to determine which one they want to use.  And they will assist you, I can't speak for the National Science Foundation.  It is independent of the Department of OPE and everybody in between. 
	 
	 So for HSI eligibility, we fall into one year back category since we just crossed the threshold 2017 and will this also require waiver when we apply in fall 2018?  Yes, you need to meet the first two requirements first.  So submit your application for eligibility this year and for next year and then when you submit your application for the HIS application should one become available you would send that information at that point but you need to be eligible for the first two things first, need the student’s 
	 
	 Dual enrollment Title IV, if they are duly enrolled high school students they have to be receiving Title IV funds.   
	 
	Christopher Smith: You want to submit your IPEDS data prior to filling out the application.  As we have stated the IPEDS data is basically two years prior to the current application period.  So this year it’s 2015-2016, next year it will be 2016-2017, because it will be fiscal year ’19.   
	 
	Jason Cottrell: And if you are -- if your date is calculated in your IPEDS data you – when you do your waiver in application you would submit the most accurate data in your view to us.  Certificate programs receiving financial aid you would include those.  Keep in mind that the certificate program has to be at least two years and resulting in a certificate and or associates degree, Yes.   
	 
	 Yes when you do the worksheet you're going to use your internal data, which typically it should match up to IPEDS but sometimes it does not based on how the information is submitted. 
	 
	Christopher Smith: If you are locked out and cannot log in, please send click on the contact us which is on your log in sheet and give them at least 24 hours to respond please. 
	 
	Jason Cottrell: Yes and I got an email from them earlier and they said they were completely caught up.  So if you can email me where you are – what link you are submitting from, I’d appreciate it, I'm wondering if maybe there is a broken link somewhere that’s submitting to the wrong site to the old contractor.  So if you can send that to us wherever it is that you may be submitting information so that I can make sure that it is updated.   
	 
	 The codes will actually be on the eligibility matrix.  So you can actually pull up the old eligibility matrix for 2017-2018 1718 now on the eligibility website, the Department of Eligibility website by clicking on Tips and it should be the second bullet on there.  Yes as long as the degree as long as the diploma or certificate program is up to or it’s two years length… 
	 
	Christopher Smith: Two years and working towards… 
	 
	Jason Cottrell: And working towards the degree, the certificate or the diploma.  Ryan has included on how we do some of the calculation, these are in the application booklet.  Again if you cannot download the application booklet and you're downloading the 2017 one, I would recommend in clearing the cookies or trying a different browser and it will download.  It’s the same link but for some reason some of us have had issues.  Once I cleared out the cookies I was able to download it.   
	 
	Christopher Smith: At least two years of length.   
	 
	Jason Cottrell: If it’s two years in length then you would not include it.  Does the only aid eligible student’s rule you mentioned apply to HSI eligibility?  Again that depends on HSI, you need to work with them in their specific programs.  We 
	are using data from FSA and from IPEDS for those determinations.  We will not adjust those, so what is there is there.   
	 
	Christopher Smith: No, you do not use short terms specific programs even if they are considered degree seeking.  They must be at least two years in length.   
	 
	Jason Cottrell: Yes.  No, short term certificates, if you are only there for three months, six months, you would not include them.  Yes the documentation is only required for submitting waivers.  Yes it is due March 16th which is a Friday at 11:59 PM.   
	 
	Christopher Smith: And it is standard time.   
	 
	Jason Cottrell: Yes and it’s in the Federal Register notice.  There is a specific role for HSI, I want to say it’s 25% of your – I want to say undergraduate, full-time undergraduate students but don't quote me on that, look up on the HSI website, it is actually listed on there.  And it is a very specific variable I think there's actually a little looser than everybody else is.  Are high school students who do not receive financial aid included in the total institution enrollment?  They aren't if they are no
	 
	Christopher Smith: If you're not able to get the eligibility data or on a PDF data and you really would like to see it, just email me Christopher.Smith@ed.gov and I will send it to you. 
	 
	Jason Cottrell: Will the recording of this webinar be available for reference?  Yes I'm hoping to have it up by next week.  Instructions to only exclude foreign students in total institutional enrollment.  You are going to exclude anybody who is not receiving Title IV funds.  Can you submit the Federal cost share without the 
	grant application?  No.  I think that…yes and so essentially IPEDS is using one set of data, when it comes to application we're letting you use the separate set of data that's the purpose of the application.  Yes so essentially if you are doing the application whatever it is, be it the core expenses or the needy students, it can adjust the data for you and actually make you eligible and you -- without doing the waiver.  You'll be able to download your letter then.   
	 
	 Yes that is correct, the majority of the secondary department programs are less than two years but they need to be at least two years for us to count them.  The Q&A at the end should be included in the recording.  Yes I think that’s it.  Again we were going to get this recording up in about an hour and 15 minutes, we will get this recording up on the website hopefully early next week, I should be able to get the link today and port it over to our Webmaster, and see if he can post it. 
	 
	 The big thing that I can recommend I mean I'll let Chris answer any questions that he may have or requirements that he may have.  My recommendation read the booklet completely and when it comes to your waivers, if you have to submit a waiver, include your data, data, data, supporting documentation and you should be good to go.   
	 
	Christopher Smith: Because they are just basically two of us, Jason and myself we really serious about reading the information in the booklet.  Most of the questions we received can be found in the booklet.  If it is not in the booklet we welcome any questions, of course questions but specifically those that cannot be found in the application booklet. 
	 
	 Also make sure you've got all the information that is required, that is very important.  And we will do our best to answer and get back to you as soon as possible.  We ask that to be patient with us because again as we stated earlier 
	it's the two of us that’s basically trying to respond, and answer all the questions that are submitted.  If you have problems logging in again please click on contact us and give it at least 24 hours before emailing us and give them a chance to respond to your requests. 
	 
	Jason Cottrell: We look forward to working with you all over the next month or so.  We will do our best to have everything done by April the 2nd for you and answer your questions.  Again we apologize for the lateness of this but we have switched contractors for our systems.  So we wish you well and hope that you have a great spring semester and we will chat again soon.   
	 
	Coordinator: That concludes today's conference.  Thank you for your participation.  You may disconnect at this time.  Thank you every one.   
	 
	 
	END 


