ED CHILD-CARE SUBSIDY APPLICATION
	Application Type:

	    FORMCHECKBOX 
 New Family     FORMCHECKBOX 
 Annual Recertification     FORMCHECKBOX 
 Reapplication (previously enrolled)     FORMCHECKBOX 
 Change Provider Info

	Employee Information:

	Last Name:


	First Name:


	Middle Initial:



	Social Security Number:


	Grade:


	Relationship to Child:



	Principal Office:


	Organizational Unit:



	Building Location (Region, Building, and Room number):


	Office Phone Number:



	Home Address (Street number, City, State, and Zip code):



	Home Phone Number:



	Spouse Information:

	Last Name:


	First Name:


	Middle Initial:



	Social Security Number:


	Employer:



	Income/Subsidy Information:

	Total Family Adjusted Gross Income (AGI):


	Weekly Subsidy:

 FORMCHECKBOX 
 $95 (GS 1-9)     FORMCHECKBOX 
 $75 (GS 10-11)    

	Child Information:

	Last Name:


	First Name:


	Middle Initial:



	Social Security Number:


	Date of Birth (MM/DD/YYYY):



	Provider Information:

	Check all that apply:

     FORMCHECKBOX 
 Licensed Child-Care Center      FORMCHECKBOX 
 Federally Sponsored Child-Care Center      FORMCHECKBOX 
 Accredited Child-Care Center           

	Provider Name:



	Weekly Tuition Cost:


	Enrollment Date (MM/DD/YYYY):



	Address (Street number, City, State, and Zip code):



	Licensed State:
	Date of License Issuance:



	Phone Number:


	Fax Number:


	Tax Identification Number:


	DUNS Number:
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	Eligibility

You are eligible for Child-Care Subsidy if you are a full-time or part-time permanent or part-time temporary employee and you meet the requirements of the program as stated in the “ED Child-Care Subsidy Plan.”  The Child-Care Subsidy is available to ED employees with an annual Family Adjusted Gross Income (AGI) of $50,000 or less.  Family Adjusted Gross Income is defined as a family’s adjusted gross income for federal income tax purposes.  Spouses who file separate federal income tax returns must compute family adjusted gross income by combining the adjusted gross income of both spouses.  Family Adjusted Gross Income must be calculated on an annual basis starting with the current tax year.  All applicants will be required to verify that their family adjusted gross income does not exceed $50,000 on an annual basis.  



	

	Supporting Documentation 

Copy of child’s birth certificate

Copy of child-care provider’s most recent license 

Copy of previous year IRS form 1040/1040A for each parent or guardian



	

	Privacy Act Notice

This information is solicited under authority of Public Law 106-58 (113 Stat. 477).  Furnishing the information on this form is voluntary, but failure to do so may result in disapproval of your request for a child-care subsidy.  The purpose of this information is to facilitate timely processing of your application, to ensure your eligibility, and to prevent misuse of the funds involved.  The Department may disclose information that you provide to child-care providers in order to verify your child’s dates of attendance at the provider’s facility; to other agencies in connection with the enforcement or prosecution of criminal or civil statutes; to the Department of Justice (DOJ), courts, witnesses, or opposing parties in connection with litigation or alternative dispute resolution; to Federal, State or local agencies in connection with the hiring of employees or performing security clearances; to Federal agencies if needed in connection with employee grievances or disciplinary proceedings; to labor organizations if relevant to that organization’s mission; to DOJ or to the Office of Management and Budget (OMB) in connection with a Freedom of Information Act (FOIA) request; to DOJ in connection with an audit or inquiry related to this program; to a contractor pursuant to a valid contract with the Department; to researchers if needed for research purposes; to Congressional members pursuant to a FOIA or Privacy Act request; and to OMB in order to perform Credit Reform Act requirements.  Further details about these possible disclosures are contained in the Child-Care Subsidy Program System notice (ED 18-05-13).



	

	Employee Certification

I hereby certify that I am employed by the U.S. Department of Education, and I am eligible to participate in the Child-Care Subsidy Program.  I understand and agree to provide all supporting documentation that may be requested by ED.  I further understand that the failure to provide the supporting documentation for my family, my spouse, and myself may result in the termination of benefits under this program, and other appropriate disciplinary action.  In addition, I certify that the subsidy for which I am applying will not exceed my weekly child-care expenses for the child listed above. 

  Applicant Signature ___________________________________   Applicant Date ___________________________________ 




Note:  All child-care providers must register as approved vendors in the Central Contractor Registration (CCR) System.  The attached list of instructions should be provided to your selected child-care provider to complete the registration process. 
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Instructions for Child-Care Providers

DUNS and CCR Registration

All child-care providers must be registered as an active vendor in the Central Contractor Registration (CCR) System.  To be registered in the CCR, you must have a Data Universal Numbering System (DUNS) number.  The DUNS number is a unique nine-digit identification number provided by Dun & Bradstreet, Inc. (D&B).  To obtain a DUNS number, contact D&B at 866-705-5711 or apply at www.dnb.com.  The process to request a DUNS number takes about ten minutes and is free of charge.  All U.S. Government contractors globally can receive a DUNS number under normal circumstances within 24-72 hours when using the D&B web form process.

The CCR website is located at www.ccr.gov.  The Federal Acquisition Regulation (FAR) requires that all vendors doing business with the Federal Government be registered in the Central Contractor Registration (CCR) system.   By requiring one central contractor registration system for the entire Federal Government, this streamlines the acquisition process and broadens the use of e-business applications.  The CCR system offers a web-based database of business information on over more than 474,000 registered vendors.  CCR is well-established, well-known, widely-used, and provides for fast, free and easy vendor registration.  

Child-care providers who have never registered with the CCR will need to complete a one-time business registration in order to receive any child-care subsidy payments.  New registrations can take up to 72 hours to process in CCR.  After initial registration, annual renewal of your registration is also required, at least through final payment.  CCR updating/renewing of an active registration can take about 24 hours to be effective.  

To register in the CCR via the Internet, go to http://www.ccr.gov.  For help with your CCR registration, please contact the CCR Assistance Center at one of the following numbers:  888-227-2423 or 269-961-5757.

Important Note:  We cannot issue any payments without you registering and maintaining an active registration within the CCR.

