ANNOUNCEMENT TO 

NEW EMPLOYEES

 Mandatory Internal Control Training

All Department of Education (ED) employees are required to take annual internal control training.  As part of the orientation process, new employees must complete the course within the first 30 days of employment.  
The purpose of internal control training is to ensure employees are familiar with:

· fundamental internal control concepts and standards,
· key requirements of legislation and guidance addressing internal control,
· ED’s policies and procedures, and
· individual and organizational responsibilities required to ensure adequate internal controls are maintained in ED programs and operations.  
The training is offered through a user-friendly and interactive web-based application, and should take less than one hour to complete.  For instructions on how to access the internal control training course, go to ConnectED at:

http://connected.ed.gov/index.cfm?cid=6b2e93ca-9dd0-f7bf-5d19-b842e8b96443
For questions regarding this announcement, please contact the Internal Control Evaluation Group in the Office of the Chief Financial Officer at OCFOInternalControls@ed.gov.
