Human Capital and Client Services
Workforce Relations
New Employee 
Benefits Program Orientation
Federal Employee Health Benefits

The Federal Employees Health Benefits (FEHB) Program can help you and your family meet your health care needs. Federal employees, retirees and their survivors enjoy the widest selection of health plans in the country. You can choose from among Consumer-Driven and High Deductible plans that offer catastrophic risk protection with higher deductibles, health savings/reimbursable accounts and lower premiums, or Fee-for-Service (FFS) plans, and their Preferred Provider Organizations (PPO), or Health Maintenance Organizations (HMO) if you live (or sometimes if you work) within the area serviced by the plan.
Key Facts
· If you are a new employee, you have 60 days to enroll in a health benefits plan.

· Health benefits continue each year, you do not need to re-enroll annually.

· You health insurance is effective the first pay period after you turn in your health benefits form.
·  Please click here for a list of Federal Employee Health Benefits Frequently Asked Questions, types of plans and plan comparisons.
The 2010 Guide To Federal Benefits For Federal Civilian Employees - The purpose of this Guide is to provide you with basic information about the benefits offered to you as a Federal employee, and assist you in making informed choices about benefits throughout your career and to help you plan for retirement. 

Benefits Programs included in this Guide 

In addition to your Civil Service or Federal Employees Retirement System benefits and the Thrift Savings Plan, the Federal government offers five benefits programs to eligible employees and retirees. This Guide includes information on the five programs: 

· Federal Employees Health Benefits Program 

· Federal Employees Dental and Vision Insurance Program 

· Federal Flexible Spending Account Program 

· Federal Employees’ Group Life Insurance Program 


If you wish to elect Federal Employees Health Benefits please complete the Health Benefits Election Form – SF-2809 and return it to Room 2E233 in the LBJ building within 60 days or your hire date.  
Federal Employees Dental/Vision Program (FEDVIP)
Dental and Vision benefits are available to eligible Federal employees and their eligible family members on an enrollee-pay-all basis. This Program allows dental and or vision insurance to be purchased on a group basis which means competitive premiums and no pre-existing condition limitations. Premiums for enrolled Federal employees are withheld from salary on a pre-tax basis.
Key Facts

· FEDVIP is a part of the annual Federal Benefits Open Season.

· FEDVIP is always secondary to your health benefits plan.

· Employees are responsible for the entire premium.  There is no government contribution to the premium

Eligible employees can enroll in a dental and or vision plan. The enrollment options include Self Only, Self plus one or Self and Family coverage. Eligible family members include an enrollee's spouse and unmarried dependent children under the age of 22, or if age 22 or older, incapable of self-support. 

Employees must be eligible for the FEHB Program in order to be eligible to enroll in Federal Employees Dental/Vision Program (FEDVIP). Employees do not have to be enrolled in FEHB to be eligible for FEDVIP enrollment.

· View the Top 10 Checklist of Facts You Need to Know Before Enrolling.
· View the 2010 FEDVIP dental plans and FEDVIP vision plans and rates.
· Use the tool on OPM's website to compare rates and benefits for the FEDVIP plans.
· New employees have 60 days from your hire date to enroll in FEDVIP.

If you wish to enroll go to www.benefeds.com
The Federal Flexible Spending Account Program (FSAFEDS)
A Flexible Spending Account (FSA) is a tax-favored program that allows employees to pay for eligible out-of-pocket health care and dependent care expenses with pre-tax dollars. By using pre-tax dollars to pay for eligible health care and dependent care expenses, an FSA gives you an immediate discount on these expenses that equals the taxes you would otherwise pay on that money. 

In other words, with an FSA, you can both reduce your taxes and get more for your money by saving from 20% to more than 40% you would normally pay for out-of-pocket health care and dependent care expenses with after-tax (as opposed to taxed) dollars.

FSAFEDS offers three types of FSAs.  Each type has a minimum annual election of $250 and a maximum annual election of $5,000.
· The Health Care Flexible Spending Account (HCFSA), which can be used to pay for qualified medical costs and health care expenses that are not paid by your Federal Employees Health Benefits (FEHB) plan or any other insurance. PLEASE NOTE: A HCFSA cannot be used to pay for any type of insurance premiums, including long-term care insurance premiums. 

· The Limited Expense Health Care Flexible Spending Account (LEX HCFSA), only available to employees who enroll in a Federal Employees Health Benefits (FEHB) Program under a High Deductible Health Plan (HDHP) with a Health Savings Account (HSA). Eligible expenses are limited to dental and vision care services/products that meet the IRS definition of medical care. 

· The Dependent Care Flexible Spending Account (DCFSA), used to pay for eligible dependent care expenses for children under age 13 or day care for anyone who you claim as a dependent on your Federal tax return who is physically or mentally incapable of self-care.  Eligible expenses include child care, summer camp, before and after care and adult care. 

Key Facts 

· FSAFEDS is part of the annual Federal Benefits Open Enrollment.

· Employees MUST re-enroll each year.
· If you are a new employee, you have 60 days from your hire date to enroll in a FSAFEDS.
· Summary of Benefits with Frequently Asked Questions.
· You can enroll at www.FSAFEDS.com or by calling 1-877-372-3337.
Federal Employee's Group Life Insurance (FEGLI)
FEGLI is the largest group life insurance program in the world, covering over 4 million Federal employees and retirees, as well as many of their family members. FEGLI provides group term life insurance. As such, it does not build up any cash value or paid-up value. 
In most cases, if you are a new Federal employee, you are automatically covered by Basic life insurance and your payroll office deducts premiums from your paycheck unless you waive the coverage. In addition to the Basic, there are three forms of Optional insurance you can elect. You must have Basic insurance in order to elect any of the options. Unlike Basic, enrollment in Optional insurance is not automatic -- you must take action to elect the options.

Three types of Optional insurance:

Option A — Standard, in the amount of $10,000;

Option B — Additional, in an amount from one to five times your annual rate of basic pay after rounding your salary up to the next even $1,000;

Option C — Family, one to five multiples of coverage for your spouse and your eligible dependent children. Each multiple is equal to $5,000 for the death of your spouse and $2,500 for the death of each eligible dependent child.
Some important points to keep in mind:
· If eligible, you are automatically covered under Basic life insurance, unless you waive it.

· The Government pays one-third of the cost of your Basic life insurance. You pay 100% of the cost of Optional insurance.

· The FEGLI Program does NOT participate in the annual Federal Benefits Open Season.

· You only have 31 days from the date of your appointment to an eligible position to elect Optional insurance. If you elect it when you are first eligible, you can get it without having to provide medical information to prove insurability.
If you wish to purchase Optional Insurance please bring the FEGLI Life Insurance Election Form to Room 2E233 in the LBJ building within 31 days or your hire date.   Also bring the FEGLI Designation of Beneficiary Form.
· FEGLI Program Booklet
· Determine the face value of various combinations of FEGLI coverage
Federal Long Term Care Insurance Program
The Federal Long Term Care Insurance Program (FLTCIP) provides long term care insurance for its enrollees, who are Federal and U.S. Postal Service employees and annuitants, active and retired members of the uniformed services, and their qualified relatives. The FLTCIP is sponsored by the U.S. Office of Personnel Management, an agency in the Federal government. John Hancock Life & Health Insurance Company, one of the country’s top insurers, provides the insurance.
The Federal Long Term Care Insurance Program (FLTCIP) - a smart choice 
Long term care insurance is a smart way to protect your income and assets and remain financially independent should you need long term care services at home, in a nursing home, or at another long term care facility. 

Most health insurance programs, including the FEHB Program, TRICARE, and TRICARE For Life, provide little or no coverage for long term care. And long term care services can be very expensive. This is why the U.S. Office of Personnel Management (OPM) sponsors a long term care insurance program for members of the Federal Family. 

You must be in an eligible group to apply for coverage under the FLTCIP. The FLTCIP is medically underwritten, which means that certain medical conditions, or combinations of conditions, will prevent some people from being approved for coverage. If you are in an eligible group, you will need to apply to find out if you can enroll in the FLTCIP.

The Federal Long Term Care Insurance Program introduced a new benefit design called FLTCIP 2.0 on October 1, 2009. If you apply for coverage now, you will be applying for FLTCIP 2.0 coverage.
· Visit the FLTCIP 2.0 Plan Details and Cost section
Thrift Savings Plan (TSP)
The Thrift Savings Plan (TSP) is a retirement savings and investment plan for Federal employees. The purpose of the TSP is to provide retirement income.  The TSP offers Federal employees the same type of savings and tax benefits that many private corporations offer their employees under "401(k)" plans. Employees covered by the Federal Employees' Retirement System (FERS) and the Civil Service Retirement System (CSRS) can contribute to the TSP.  The participation rules are different for FERS and CSRS employees.
The TSP is a defined contribution plan.  The retirement income that you receive from your TSP account will depend on how much you (and your agency, if you are a FERS employee) have contributed to your account during your working years and the earnings on those contributions.

The contributions that you make to your TSP account are voluntary and are separate from your contributions to your FERS Basic Annuity or CSRS annuity.
What are the major features of the TSP?

You may elect to contribute any dollar amount or percentage (1 to 100) of your basic pay. However, your annual dollar total cannot exceed the Internal Revenue Code limit, which is $16,500 for 2010.  Upon date of hire, you will receive: 


· Agency Automatic (1%) Contributions 
Upon date of hire, you are immediately eligible for agency contributions.  There is no waiting period.  Your agency will automatically contribute to your TSP an amount equal to one percent of your basic pay each pay period.  These are your Agency Automatic (1%) Contributions.  You will receive these contributions whether or not you contribute your own money to your TSP account.
· Agency Matching Contributions (if you are also contributing your own money)
If you are contributing to your TSP account, your agency also makes Agency Matching Contributions.  There is no waiting period.  However, if you do not contribute your own money, you will not receive Agency Matching Contributions.  Matching contributions apply to the first five percent of pay that you contribute each pay period.  Your contributions are matched dollar-for-dollar on the first three percent of pay you contribute each pay period and 50 cents on the dollar for the next two percent of pay.  Your agency will not match the contributions that you make above five percent of your pay. 
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Amounts that you contribute above 5% are not matched.
· Immediate vesting in Agency Matching Contributions and vesting — generally in 3 years — in Agency Automatic (1%) Contributions
What does "vesting" mean?  

Vesting means that you have met the service requirements that entitle you to keep the Agency Automatic (1%) Contributions and their earnings when you leave Federal service.  Vesting does not apply to any other types of contributions.  Therefore: FERS and CSRS participants are always vested in their own contributions and the earnings on their contributions.  
  

FERS participants are always vested in the matching contributions their agencies make, as well as the earnings on the matching contributions. Most FERS employees become vested in their Agency Automatic (1%) Contributions after completing 3 years of Federal civilian service.  FERS employees in congressional and certain non-career positions become vested in their Agency Automatic (1%) Contributions after completing 2 years of civilian service.

All Federal civilian service counts toward vesting in your TSP account — not just your service while you are a TSP participant.  Service covered by USERRA also counts toward vesting.  If you are a FERS participant, your agency reports your TSP Service Computation Date (TSP-SCD), which is used by the TSP record keeper to determine whether you are vested.  Your TSP-SCD is shown on your participant statement; if you believe it is incorrect or have questions about it, contact your personnel office. (Your TSP-SCD will never be earlier than January 1, 1984.)

If you leave Federal service before satisfying the vesting requirement for your Agency Automatic (1%) Contributions, those contributions and the earnings on them will be forfeited to the TSP.
If you wish to participate in the Thrift Savings Plan please fill out the TSP Election Form TSP-1 and bring it to Room 2E233 in the LBJ building.  
TSP Designation of Beneficiary Form TSP-3 - Use this form to designate a beneficiary or beneficiaries to receive your uniformed services Thrift Savings Plan (TSP) account after your death. Do not give your completed Form TSP-U-3 to your benefits office. In order for your form to be valid, this form must be received by the TSP record keeper. You must mail the original to: Thrift Savings Plan, P.O. Box 385021, Birmingham, AL 35238. Or fax it to our toll-free fax number: 1-866-817-5023 .
Implementation of Automatic Enrollment in the 
Thrift Savings Plan
Beginning the first full pay period in August 2010, the Department of Education will automatically enroll all newly hired and rehired FERS and CSRS employees in the TSP program. This is part of the Thrift Savings Plan Enhancement Act of 2009, Public Law 111-31, which was signed into law on June 22, 2009.
· Automatic enrollment applies to all FERS or CSRS employees (including reemployed annuitants with applicable coverage under FERS or CSRS) who are newly hired or rehired. Unless these employees make their own TSP contribution elections, the agency must enroll them in the TSP at a contribution rate of three percent of their basic pay each pay period. The contributions will be invested in the Government Securities Investment (G) Fund until the employee makes a contribution allocation with the TSP.
Employee Responsibilities Under the Automatic Enrollment Program
· As long as employees are satisfied with their coverage under the automatic enrollment program, they do not have to take any action. If they want to change their contribution amounts or percentages, or if they want to terminate their contributions to the TSP, they must submit their contribution elections to their agencies using the agencies’ self-service electronic system (Employee Express) or the Form TSP-1, as appropriate.
· Employees who are automatically enrolled in the TSP may request a refund of the contributions deducted from their basic pay (including associated earnings). The refund will only apply to those contributions associated with the first 90 days of automatic enrollment. The participant must submit Form TSP-25, Request for an Automatic Enrollment Refund, directly to the TSP, and it must be received no later than the refund deadline date provided in the TSP Welcome Letter.
· Those employees who do not wish to have automatic contributions deducted from their pay upon hire must immediately inform their payroll office within the first pay period of hire or rehire.
The following forms must be submitted to your benefits office upon hire:
SF-1152 – Designation of Beneficiary, Unpaid Compensation of Deceased Civilian Employees  - This form is used solely for the disposition of unpaid compensation (salary, accrued annual leave, etc.) upon the death of a civilian employee.
SF-2808 – Designation of Beneficiary, Civil Service Retirement System - This form is used solely for the disposition of Civil Service Retirement System benefits (CSRS) upon the death of a civilian employee. (If applicable)
SF-3102 – Designation of Beneficiary, Federal Employees Retirement System - This form is used solely for the disposition of Federal retirement benefits (FERS) upon the death of a civilian employee. (If applicable)
Benefits Information for Transferees
· The following benefits will automatically be transferred from your previous agency:
·  FEHB (Health Insurance)

·  FEGLI (Life Insurance)

·  TSP (Thrift Savings Plan)

·  Retirement

·  Designation of Beneficiary for FEGLI and FERS 
· The following benefits will not be automatically transferred from your previous agency:
· FEDVIP – contact www.BENEFEDS.com or call  1-877-888-3337

·  FSA – contact www.FSAFEDS.com or call 1-877-372-3337
·  LTC – contact 800-LTC-FEDS









