
Resolution Agreement 
Riverside Preparatory School 
OCR Case Number 09-16-1174 

 

To resolve the concerns raised in the above-referenced complaint filed with the U.S. 
Department of Education, Office for Civil Rights (OCR) under Section 504 of the Rehabilitation 
Act of 1974 (Section 504) and Title II of the Americans with Disabilities Act, as amended (Title 
II), Riverside Preparatory School (School), without admitting to any violation of federal law, and 
without a compliance determination by OCR, agrees to take the actions outlined in this 
Resolution Agreement (Agreement). 

A. Coordinator of Services for Students with Disabilities and Suspected Disabilities.  The School 
will designate an individual with appropriate training or expertise (the Coordinator) to 
coordinate its efforts to comply with and carry out its responsibilities under Section 504 and 
Title II.  The School will provide the Coordinator with a written description of her 
responsibilities, including overseeing efforts to prevent violations of Section 504 and Title II; 
monitoring the School’s referral, identification, and evaluation process; providing training 
and support to School staff; developing informational resources for families; implementing 
the School’s disability discrimination complaint procedures; investigating complaints of 
disability discrimination, including harassment; and serving as liaison to OCR.  The School 
will publish the name and contact information of the Coordinator on its website. 

 
Reporting Requirements 
By August 31, 2016, the School will provide a draft written description of the Coordinator’s 
responsibilities and proposed qualifications for OCR’s review and approval.   Within 10 days 
of OCR’s approval of the Coordinator’s qualification and the written description, the School 
will provide OCR with notice of the identity and qualifications of the Coordinator and that it 
shared the written description with the Coordinator.  
 

B. FAPE Policy and Procedure.  In consultation with the Chartering District, the School will 
adopt a Policy and Procedure governing the identification, evaluation, and placement of 
students with disabilities eligible for services under Section 504 or IDEA to ensure that all 
such students enrolled in the School receive a free appropriate public education (FAPE).  
These documents will memorialize the School’s legal obligation to provide qualified 
students with disabilities the continuum of accommodations, modifications, supplementary 
aids and services, and general and special education placements as necessary to provide 
FAPE. 

Reporting Requirements 
By August 31, 2016, the School will submit the Policy and Procedure to OCR for review and 
approval.  Within 30 days of OCR’s approval, the School will adopt the Policy and Procedure 
and will notify OCR that it has done so. 
 



C. Notice of Section 504 Coordinator, Policy and Procedure. The School will notify all members 
of the school community, including parents, students, staff and administrators, of the Policy 
and Procedure, and of the identity and contact information for the School’s 
Coordinator.  This notice will be provided by: (i) publishing the Coordinator’s name and 
contact information on the School website, (ii) posting links to the Policy and Procedure on 
the School web site; and (iii) including the Policy, Procedure and Coordinator’s information 
in major publications issued by the School, such as the student, staff and parent handbooks. 

 
Reporting Requirements 
By September 30, 2016, the School will provide OCR with evidence that it published the 
Coordinator’s contact information on its website.  Within 30 days of OCR’s approval of the 
Policy and Procedure, the School will inform OCR of the specific steps it has taken to provide 
the other notice required by this section. 

 
D. Training. The School will provide training by a person with appropriate expertise to 

administrators, teachers, and other staff with responsibility for implementing IEPs and 
Section 504 plans at the School, on the obligation to provide a free appropriate public 
education (FAPE) for students with disabilities.   The training will cover proper procedures 
for identification, evaluation, placement, and implementation and will clarify the School’s 
legal obligation to provide qualified students with disabilities the continuum of continuum 
of accommodations, modifications, supplementary aids and services, and general and 
special education placements as necessary to provide FAPE. OCR is available to provide this 
training at no cost at the School’s request. 

 
Reporting Requirements 
If the School chooses not to have OCR conduct the training, then by August 31, 2016, the 
School will provide a written description of the training, the names and qualifications of 
the proposed trainers, and any proposed materials (such as slide show presentations) to 
OCR for review and approval.  By September 30, 2016, the School will confirm to OCR that 
it provided the trainings, including a sign-up sheet or other evidence of attendance by 
name and position and the materials used at the training. 

 
E. Communication with Parents. The School will provide a written notification to 

parents/guardians of all students currently attending the School with the following 
information: it is the School’s policy to provide a FAPE to all students with disabilities; a full 
range of accommodations, modifications, supplementary aids and services, and general 
and special education placements as necessary to provide FAPE will be provided to any 
qualified student with a disability enrolled at the School when necessary to meet the 
student’s individual needs; and parents who request special education or related services 
for students based on a disability are entitled to meaningful participation in decisions as to 
whether and how those services are provided and to receive procedural safeguards as 
specified in 34 C.F.R. §104.36 with respect to any action taken regarding the identification, 
evaluation or placement of the student, including notice of the action, an opportunity to 



examine relevant records, an impartial hearing with opportunity for participation by 
parents or guardians and representation by counsel, and a review procedure. 
 

Reporting Requirements 

By August 31, 2016, the School will provide a draft of the written communication to OCR 
for review and approval.  Within 10 days of OCR’s approval, the School will provide 
documentation to OCR showing that it issued the communication. 

 
F. Review of Individualized Education Programs/Section 504 Plans.  For each student enrolled 

at the School with an IEP or Section 504 plan, the School will offer to convene a meeting of 
the student’s IEP or Section 504 team to determine whether the student requires 
accommodations, modifications, supplementary aids and services in the regular education 
program, or special education and related services and placements at the School, which 
are not currently included in the student’s plan.  The School will schedule the IEP team 
meetings or 504 team meetings as soon as practical, provided that the student’s 
parent/legal guardian agrees to meet.  The School will include a representative of the 
Chartering District with appropriate FAPE expertise in each meeting, memorialize the 
required discussion in the meeting notes, and revise the students’ plans as necessary to 
reflect decisions of the team.  
 
Reporting Requirements 
By August 31, 2016, the School will provide evidence to OCR that it has informed the 
parents/guardians of each student with an IEP or Section 504 plan of the offer to convene 
a team meeting, and scheduled IEP or Section 504 meetings for each student whose 
parent/guardian agreed to meet.  By November 30, 2016, the School will provide OCR with 
the documentation for each meeting, including the meeting notes, a record of attendees, 
and any IEP or 504 plan revisions.  If the parents/guardians of any student decline to meet, 
the School will provide documentation of that declination. 
 

The School understands that OCR will not close the monitoring of this Agreement until OCR 
determines that the School has fulfilled its terms and is in compliance with the regulations 
implementing Section 504 and Title II, which were at issue in this case. 
 
The School further understands that during the monitoring of this agreement, if necessary, OCR 
may visit the School to interview staff and students, and request such additional reports or data 
as are necessary for OCR to determine whether the School has fulfilled the terms of this 
agreement and is in compliance with the regulation implementing Title IX, at 34 C.F.R. §106.31, 
which was at issue in this case.  By signing this Agreement, the School agrees to provide data 
and other information in a timely manner in accordance with the reporting requirements of this 
Agreement. 
 
The School understands and acknowledges that OCR may initiate administrative enforcement 
or judicial proceedings to enforce the specific terms and obligations of this Agreement.  Before 



initiating administrative enforcement (34 C.F.R. §§ 100.9, 100.10), or judicial proceedings to 
enforce this Agreement, OCR shall give the School written notice of the alleged breach and 60 
calendar days to cure the alleged breach.  
 

RIVERSIDE PREPARATORY SCHOOL 

 
By: _______/S/__________________________  ____07/05/2016_________ 
              Date 


