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Issue Description:  
 
This article covers how to avoid timeliness and completeness penalties as reported in ERS for 
instances in which a state may not need to submit a listed EDFacts file to ESS for a given 
school year. Examples include school years in which certain files are optional for states. 
 
Note that these instances are determined on a case-by-case basis with approval from ED. If it is 
determined that a state does not need to submit a specific file for the school year, the state must 
indicate this in their State Submission Plan (SSP) within EMAPS so that the ERS timeliness and 
completeness metrics reflect this.  
 
To accomplish this, the state should login to their SSP process in EMAPS and identify the file 
they are not submitting. The state should enter zero (0) in the EU Count field for their intended 
submission and enter the reason that the file will not be submitted in the Comment field. The 
zero will be interpreted in the ERS LEAD012 report as Not Expected. It will also show in the 
LEAD015 report as being timely and complete based on the fact that the file is not expected to 
be submitted.  
 


