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PREFACE

The data submitted for this file are authorized by the Highly Qualified Teachers Clearance (OMB 1875-0272, expires 4/30/2017).  
This document provides technical instructions for building files required by this clearance.  These files are to be submitted through the EDFacts Submission System (ESS).  The ESS is an electronic system that facilitates the efficient and timely transmission of data from SEAs to the U.S. Department of Education.  This document is to be used in coordination with other documentation including the EDFacts Workbook, ESS User Guide and the Business Rules Guide.
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1.0 PURPOSE

This document contains instructions for building files to submit data authorized for collection under the Highly Qualified Teachers Clearance.  The highly qualified teacher data set will consist of the collection of six numbers for each LEA and each SEA.  The data are required for the following entities:  50 states, District of Columbia, Puerto Rico, and the Bureau of Indian Education (BIE).  The tables below explain the six numbers that will be collected.  All counts are in full time equivalencies (FTE).
For all teachers in the LEA and in the state: 

	(1) Highly Qualified Teachers (HQT) teaching 
	DG 1000
	Education Unit Total

	(2) HQTs teaching who are currently enrolled in an alternative route to certification program
	DG 1000
	Category Set A


For all special education teachers, regardless of source of salaries, in the LEA and in the state: 

	(3) Special education HQTs, regardless of source of salaries 
	DG 1001
	Education Unit Total

	(4) Special education HQTs, regardless of source of salaries, who are currently enrolled in an alternative route to certification program
	DG 1001
	Category Set A


For all teachers in Title III language instruction educational programs, regardless of source of salaries, in the LEA and in the state: 

	(5) Highly qualified teachers in Title III language instruction educational programs, regardless of source of salaries 
	DG 1002
	Education Unit Total

	(6) Highly qualified teachers in Title III language instruction educational programs, regardless of source of salaries, who are currently enrolled in an alternative route to certification program
	DG 1002
	Category Set A


This collection is in response to the Fiscal Year 2013 Continuing Resolution (CR) which directed the Department of Education (ED) to submit a report to Congress by December 31, 2013, on the extent to which students with disabilities, English Learners, students in rural areas, and students from low-income families are taught by teachers who are deemed to be Highly Qualified Teachers (HQT) while currently enrolled in an alternative route to certification program.  The exact language of the requirement is found in Section 145(b) of H.J. Res. 117 as follows:

“(c) Not later than December 31, 2013, the Secretary of Education shall submit a report to the Committees on Appropriations and Health, Education, Labor, and Pensions of the Senate and the Committees on Appropriations and Education and the Workforce of the House of Representatives, using data required under existing law (section 1111(h)(6)(A) of Public Law 107–110) by State and each local educational agency, regarding the extent to which students in the following categories are taught by teachers who are deemed highly qualified pursuant to 34 C.F.R. 200.56(a)(2)(ii) as published in the Federal Register on December 2, 2002:

(1) Students with disabilities.

(2) English Learners.

(3) Students in rural areas.

(4) Students from low-income families.”

2.0 GUIDANCE FOR SUBMITTING THIS FILE

This section contains changes from the previous school year, core requirements for submitting this file, required categories and totals, and general guidance.

2.1 Changes from the SY 2012-13 File Specifications
Not applicable.  This is a new file specification.

2.2 Core Requirements for Submitting this File
The following table contains the reporting period, the education units included or excluded, the type of count, and zero count reporting.

Table 2.2-1: Core Reporting Requirements

	
	SEA
	LEA
	School

	Reporting Period
	State determined date that represents SY 2013-14 
and occurs prior to June 30, 2014

	Education units included
	Include the SEA
	LEAs that were operational and had teachers for elementary or secondary classes on the state determined date used for the teacher count. 
	Not submitted at the school level

	Education units not reported
	
	Closed or inactive LEAs.  LEAs that do not have teachers for elementary or secondary classes.
	

	Type of count
	FTE
	FTE
	

	Zero counts
	Required, except as explained below.
	Required, except as explained below.
	

	Zero exceptions
	Alternative Route Status – If your state does not have an alternative route status for all teachers (DG 1000), for special education teachers (DG 1001), and/or for Title III teachers (DG 1002), leave the records for category set A {those enrolled in alternative programs} of that data group(s) out of the file but include the records for the highly qualified teachers. For example,

· State does not have alternative programs for special education teachers but has alternative programs for other teachers including Title III teachers.

· The files would not include category set A in table 2.3-1 for DG 1001 but would include the rest of the required categories and totals in table 2.3-1

	

	Missing
	Use -1 to report missing counts.
	


2.3 Required Categories and Totals

The following table indicates the valid combinations of categories and the subtotals and/or totals needed for this file. 
· An “X” in the column indicates that the category value must be submitted when reporting that aggregation. 
· The total indicator must be either “Y” (Yes) or “N” (No). 
· If the record is for a category set or aggregation, specify an “N” (No). 
· If the record is for a subtotal or education unit total, specify a “Y” (Yes).  
· The abbreviations in the “Table Name” column represent the technical name of the data used in the file.
Table 2.3–1: Required Categories and Totals

	Aggregation
	Table Name
	Alternative Route Status
	Total Indicator
	Comments

	DG 1000 – Category Set A
(2) HQTs enrolled in alternative programs
	HQTCH
	X
	N
	FTE of highly qualified teachers enrolled in alternative programs.

	DG 1000 - EUT
(1) HQTs teaching
	HQTCH
	
	Y
	FTE of highly qualified teachers

	DG 1001 – Category Set A
(4) Special education HQTs enrolled in alternative programs
	HQTCHSPED
	X
	N
	FTE of highly qualified special education teachers enrolled in alternative programs.

	DG 1001 - EUT
(3) Special education HQTs
	HQTCHSPED
	
	Y
	FTE of highly qualified special education teachers

	DG 1002 – Category Set A
(6) Title III HQTs enrolled in alternative programs
	HQTCHTTL3
	X
	N
	FTE of Title III language instruction teachers enrolled in alternative programs.

	DG 1002 - EUT
(5) Title III HQTs
	HQTCHTTL3
	
	Y
	FTE of highly qualified Title III language instruction teachers


2.4 Guidance

This section contains guidance for submitting this file in the format of questions and answers.  The guidance is organized into two parts: guidance that applies to the entire file and then guidance that applies to each of the data groups collected through this file.

What does it mean to be “enrolled” in an alternate route to certification program?

Anyone participating in an alternate route to certification program consistent with 34 CFR 200.56(a)(2)(ii)(A) during the collection period is considered enrolled for purposes of the HQT collection.
What determines whether a teacher enrolled in an alternate route to certification program is highly qualified?

A teacher enrolled in an alternative route to certification program is highly qualified if he or she is participating in such a program consistent with 34 CFR 200.56(a)(2)(ii)(A), is leading to licensure, and has a bachelor’s degree and the requisite subject matter knowledge to be HQT.

Should teachers who are not HQT be included?
No.  Only teachers who are HQT are included in this collection.
How do we provide information about the assumptions and definitions our state used in providing this data?  

The SEA has the option to provide additional information about this collection to PSC in Word or PDF format.  That information will be considered when ED prepares the report to Congress.

2.4.1 HQTs teaching (DG 1000)

How is the FTE of all HQTs teaching calculated?
The state determines a methodology that provides a consistent approach to calculating an FTE that accurately accounts for the teachers who are HQT and enrolled in an alternate route to certification program.

In determining its methodology, the state should consider the guidance on reporting highly qualified teachers in Teacher Quality in Elementary Classes (FS063)  and Teacher Quality in Core Secondary Classes (FS064) and guidance on reporting FTE in Staff FTE (FS059).  For example, a state could calculate the FTE based on the portion of classes a teacher teaches.  If a full time teacher is highly qualified for half the classes he or she teaches, the teacher would be reported as 0.5 FTE.  
2.4.2 Special Education HQTs (DG 1001)

How is the FTE of special education HQT calculated?

The state determines a methodology that provides for a consistent approach to calculating an FTE that accurately accounts for the special education teachers who are HQT and who are enrolled in an alternate route to certification program.

In determining its methodology, the state should consider the guidance on reporting teacher quality in Special Education Teachers (FTE) (FS070).  One approach may be to report the FTE on only the percentage of time the special education teachers work specifically with children with disabilities (IDEA) receiving special education and related services.  When reporting the SEA or LEA data, the data would be rounded to the hundredth decimal place.  For example, a special education teacher who works specifically with children with disabilities for 3 hours per day of a 6-hour school day is counted as 0.50 FTE.  A special education teacher who works specifically with children with disabilities 4 hours per day of a 6-hour school day is counted as 0.67 FTE.   As another example, if an LEA has two special education teachers who each work with children with disabilities for 4 hours per day of a 6-hour school day, the LEA would report 1.33 FTE (rounding 1.334 to the nearest hundredth decimal place).   
2.4.3 Title III HQTs (DG 1002)

How is the FTE of Title III HQT calculated?

The state determines a methodology that provides for a consistent approach to calculating an FTE that accurately accounts for the Title III teachers who are HQT and who are enrolled in an alternate route to certification program.

In determining its methodology, the state should consider the guidance on reporting teacher quality in Title III Teachers (FS067).  One approach may be to report to the nearest hundredth the FTE only on the percentage of time the Title III teachers are teaching language instruction educational programs. For example, if a fully certified or licensed Title III teacher who is highly qualified and spends 6 hours of a 7 hour school day teaching, grading, or preparing for a language instruction educational program, he or she would count as 0.86 FTE for a Title III HQT. Another approach may be to consider the amount of time each week the teacher is serving limited English proficient (LEP) students through a language instruction educational program. For example, if a teacher instructs LEP students in a language instruction education program 3 school days each week where a school day equals 6 hours, then the teacher works 18 of 30 school week hours and counts as 0.6 FTE.  
What LEAs should be included in count of HQT in Title III language instruction educational programs? 

Include only LEAs with Title III programs.
2.5 Definitions

The following definitions support this file:  

What does “highly qualified” mean?

Section 9101(23) of the Elementary and Secondary Education Act (ESEA) defines the term “highly qualified.”  The definition can be found at: http://www.ed.gov/policy/elsec/leg/esea02/pg107.html#sec9101.

How is a teacher defined? 

A teacher is an individual who provides instruction to kindergarten, grades 1 through 12, or ungraded classes, or individuals who teach in an environment other than a classroom setting and who maintain daily student attendance records.  For the purpose of this collection, do not include teachers who teach preschool. Teacher also means any person who meets the definition of that term under State or local law. 

What is a special education teacher? 

Special education teachers are teachers contracted or employed to provide special education to children with disabilities who receive special education under the Individuals with Disabilities Education Act (IDEA) according to an Individualized Education Program (IEP), Individual Family Service Plan (IFSP), or services plan.

What is a Title III language instruction educational program?

A Title III language instruction educational program is an instruction course:

(A) in which a limited English proficient child is placed for the purpose of developing and attaining English proficiency, while meeting challenging State academic content and student academic achievement standards, as required by Section 1111(b)(1) of ESEA and

(B) that may make instructional use of both English and a child’s native language to enable the child to develop and attain English proficiency and may include the participation of English proficient children if such course is designed to enable all participating children to become proficient in English and a second language.

What is an alternative route to certification program?

An alternative route to certification program is a state-approved teacher preparation program in which the participants, who are still actively participating in the program, are concurrently deemed highly qualified by their state because they are doing the following (according to 34 CFR 200.56(a)(2)(ii)):

• Receiving high-quality professional development that is sustained, intensive, and classroom-focused in order to have a positive and lasting impact on classroom instruction, before and while teaching;

• Participating in a program of intensive supervision that consists of structured guidance and regular ongoing support for teachers or a teacher mentoring program;

• Assuming functions as a teacher only for a specified period of time not to exceed three years; and

• Demonstrating satisfactory progress toward full certification as prescribed by the State.  

By the same regulation, the state must have ensured, through its certification and licensure process, that the provisions in the four bullets above have been met.
NOTE: An alternative route certification program primarily serves candidates whom states permit to be the teachers of record in a classroom while participating in the teacher preparation program. For purposes of this study, we are interested only in an alternative route certification program that meets the definition above.  It  may be housed within an institution of higher education (IHE) (commonly referred to as “alternative, IHE-based”) or outside an IHE (commonly referred to as “alternative, not IHE-based”).

3.0 FILE NAMING CONVENTION
The following file naming convention is to help identify files to provide technical assistance.
A maximum of 25 characters (including the file extension) is allowed for the file name.  
The following is the naming convention for file submissions:

sslevHQTEACHvvvvvvv.ext

Table 3.0-1: File Naming Convention

	Where
	Means
	Limit in characters

	ss
	USPS State Abbreviation
	2

	lev
	Abbreviation for level:
· SEA for an State Education Agency level

· LEA for an Local Education Agency level
	3

	filename
	FILENAME
	9

	vvvvvvv
	Alphanumeric string designated by the SEA to uniquely identify the individual submission (e.g., ver0001, v010803)
	7

	.ext
	Extension identifying the file format:

.txt – fixed 

.csv – comma delimited

.tab – tab delimited

.xml – XML
	4


4.0 FIXED OR DELIMITED FILES 

This section describes the fixed file and delimited file specifications.  The fixed file and delimited files contain a header record followed by data records.  The file type is specified in the header record.

The “Pop” column in the header and data records is coded as follows:

M - Mandatory, this field must always be populated 

A - This field is populated in accordance with table 2.3-1 “Required Categories and Totals”
4.1 Header Record Definition

The header record is required and is the first record in every file submitted to the ESS.  The purpose of the header record is to provide information as to the file type, number of data records in the file, file name, file identifier, and file reporting period.

Table 4.1–1:  Header Record

	Data Element Name
	Start
Position
	Length
	Type
	Pop
	Definition / Comments
	Permitted Values

	File Type
	1
	50
	String
	M
	Identifies the type of file being submitted.  
	SEA HQT
LEA HQT

	Total Records In File
	51
	10
	Number
	M
	The total number of data records contained in the file.  The header record is NOT included in this count.
	 

	File Name 
	61
	25
	String
	M
	The file name including extension, the same as the external file name.  
	 See section 3.0

	File Identifier
	86
	32
	String
	M
	Any combination of standard characters to further identify the file as specified by the SEA (e.g., a date, person’s name, and version number).
	 

	File Reporting Period
	118
	9
	String
	M
	The school year for which data are being reported. The required format is "CCYY–CCYY" or "CCYY CCYY", where either a hyphen or a space separates the beginning and ending years. 
	2013-14

OR
2013 2014

	Filler
	127
	298
	String
	M
	Leave filler field blank.
	 

	Carriage Return / Line Feed (CRLF)
	425
	1
	 
	M
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Table 4.1–2:  Header Record Example
	Format
	File Type, Total Records in File, File Name, File Identifier, File Reporting Period, Filler, Carriage Return/Line Feed

	Example
	SEA HQT,15,EUSEAHQTEACHver0007.CSV,characters to identify file,2013-2014,¶


4.2 Data Record Definition

Data records are required and immediately follow the header record in every file submitted to the ESS.  Data records provide counts for the specified category sets, subtotals and education unit totals.

Table 4.2–1:  Data Records
	Data Element Name
	Start
Position
	Length
	Type
	Pop
	Definition / Comments
	Permitted Values

	File Record Number
	1
	10
	Number
	M
	A sequential number assigned by the State that is unique to each row entry within the file.
	 

	DG559
State Code
	11
	2
	String
	M
	The two-digit American National Standards Institute (ANSI) code for the state, District of Columbia, and the possessions and freely associated areas of the United States.
	For a list of valid State Codes, refer to the EDFacts Workbook.

	DG570
State Agency Number
	13
	2
	String
	M
	A number used to uniquely identify state agencies.  This ID cannot be updated through this file.  
	01 – State Education Agency

	DG4
State LEA Identifier
	15
	14
	String
	M
	The identifier assigned to a local education agency (LEA) by the state education agency (SEA).  Also known as State LEA ID.  This data element cannot be updated through this file.
	 SEA level – Blank


	Filler
	29
	20
	String
	M
	Leave filler field blank.
	

	Table Name
	49
	20
	String
	M
	See section 1.0, DG 1000 (items #1 and #2)
	HQTCH

	
	
	
	
	
	See section 1.0, DG 1001 (items #3 and #4)
	HQTCHSPED

	
	
	
	
	
	See section 1.0, DG 1002 (items #5 and #6)
	HQTCHTTL3

	Highly Qualified Enrolled in Alternative Route
	69
	15
	String
	A
	An indication that highly qualified teachers are enrolled in an alternative route
	ALTROUTE – Highly Qualified Teacher enrolled in alternative route

	Filler
	84
	15
	String
	M
	Leave filler field blank.
	

	Total Indicator
	99
	1
	String
	M
	An indicator that defines the count level – see table 2.3-1 “Required Categories and Totals”
	N – Specifies category set

Y – Specifies subtotal or total of the education unit

	Filler
	100
	200
	String
	M
	 Leave filler field blank.
	 

	Highly Qualified Teachers Total FTE
	300
	10
	Decimal Number
	M
	
	 

	Carriage Return / Line Feed (CRLF)
	310
	1
	 
	M
	 
	 


Table 4.2–2:  Data Record Example – LEA
	Aggregation 
	Example

	Format
	File Record Number,FIPS State Code,State Agency Number,State LEA Identifier,Filler,Table Name, Highly Qualified Enrolled in Alternative Route,Filler,Total Indicator,Filler,HQT Total FTE¶

	Category Set A
	1,80,01,District7,,HQTCH,ALTROUTE,,N,,50.25¶

	Total 
	1,80,01,District7,,HQTCH,,,Y,,70.25¶


5.0 XML SPECIFICATIONS
The XML files contain three (3) distinct metric objects and a file transmit objects.  The structure of the objects contains a node that defines the education unit that corresponds to the submitted metric.  The structure also contains nodes that represent the characteristics of the metric (see table 2.3-1 for a list of the characteristics used in this file), the associated value, and whether the metric value is a subtotal or total of the education unit.  The metric objects are contained within the file transmission objects that define the group of values that is being submitted.
The XML specifications are represented in a table with the headings:

· Element – name of the XML element tag.

· Attribute – name of the XML attribute tag.

· Category Value – name of the category.

· Char – the XML element or attribute characteristic see table 5.0-1 below
· Definition/Comments – definition and additional comments related to formats or other business rules.

· Permitted Values – values for data elements.

The Char (characteristics) column in the XML format matrices accepts the following codes:

Table 5.0-1: XML Format Codes

	Code
	Characteristic

	M
	Mandatory Element/Attribute

	O
	Optional 

	C
	Conditionally Required 

	MR
	Mandatory and Repeatable Element

	OR
	Optional and Repeatable Element

	CR
	Conditional and Repeatable Element


The size of the fields is found in the record layouts in section 4.1 and 4.2.
5.1 Category XML Object

The category XML object is used to define the characteristics associated with a count.  There may be zero, one, or more categories defined for a count.

Table 5.1-1: Category XML Object Definition
	Element
	Attribute
	Data Element Name 
	Category Value
	Char
	Definition / Comments
	Permitted Values

	CATEGORY
	 
	 
	 
	 
	 
	 

	 
	TYPE
	 
	 
	 M
	The category or categories for the table type.
	 

	 
	 
	Category
	 
	 
	 
	HQTALT

	 
	VALUE
	 
	 
	 M
	The category permitted value
	 

	 
	 
	 
	HQTALT
	
	An indication that highly qualified teachers are enrolled in an alternative route
	ALTROUTE – Highly Qualified Teacher enrolled in alternative route


Table 5.1-2: Category XML Object Example

	Format
	<CATEGORY TYPE=”CATEGORY VALUE” VALUE=”PERMITTED VALUE”/>

	Example
	<CATEGORY TYPE=”HQTALT” VALUE=”ALTROUTE”/>


5.2 Table Type XML Object
The table type XML object is used to define the type and value of the count.  It may contain category XML objects to define additional characteristics.

Table 5.2-1: Table Type XML Object Definition
	Element
	Data Element Name 
	Attribute
	Char
	Definition / Comments
	Permitted Values

	TABLETYPE
	 
	 
	
	 
	 

	 
	Table Name
	TYPEABBRV
	M
	See section 1.0, DG 1000 (items #1 and #2)
	HQTCH

	
	
	
	
	See section 1.0, DG 1001 (items #3 and #4)
	HQTCHSPED

	
	
	
	
	See section 1.0, DG 1002 (items #5 and #6)
	HQTCHTTL3

	 
	Total Indicator
	TOTALINDICATOR
	M
	An indicator that defines the count level.  See table 2.3-1 “Required Categories and Totals”
	N – Specifies category set
Y – Specifies a subtotal or total of the education unit level

	CATEGORY
	
	 
	OR
	The categories used to define the characteristics associated with the count.
	 

	AMOUNT
	HQT FTE 
	 
	M
	
	Decimal Number 


Table 5.2-2: Examples of Table Type XML Objects 
	Format
	<TABLETYPE TYPEABBRV=”Table Name” TOTALINDICATOR=”N or Y”>

<insert category object>

<AMOUNT>##</AMOUNT>

</TABLETYPE>

	Example of Category Set A
	<TABLETYPE TYPEABBRV=”HQTCHTTL3” TOTALINDICATOR=”N”>

<CATEGORY TYPE=”HQTALT” VALUE=”ALTROUTE”>

<AMOUNT>125.05</AMOUNT>

</TABLETYPE>

	Example of Total
	<TABLETYPE TYPEABBRV=”HQTCHTTL3” TOTALINDICATOR=”Y”>

<AMOUNT>215.05</AMOUNT>

</TABLETYPE>


5.3 Agency XML Object

This section defines the XML object used to submit all metric information.  The XML object matrix is followed by an example of the object.

Table 5.3-1: Agency XML Object Definition
	Element
	Data Element Name 
	Attribute
	Char
	Definition / Comments
	Permitted Values

	AGENCY
	 
	 
	
	 
	 

	 
	DG559
State Code
	FIPSSTATECODE
	M
	The two-digit American National Standards Institute (ANSI) code for the state, District of Columbia, and the possessions (outlying areas) and freely associated areas of the United States.
	For a list of valid State Codes, refer to the EDFacts Workbook.

	 
	DG570
State Agency Number
	STATEAGENCYIDNUMBER
	M
	A number used to uniquely identify state agencies.  This ID cannot be updated through this file.
	01 – State Education Agency

	 
	DG4
State LEA Identifier
	STATELEAIDNUMBER
	M
	The identifier assigned to a local education agency (LEA) by the state education agency (SEA).  Also known as State LEA ID.  This data element cannot be updated through this file.
	 SEA – Not used

	TABLETYPE
	 
	 
	MR
	The XML Object used to define the type and value of the count.
	 


Table 5.3-2: Examples of Agency XML Objects

	Level
	Example

	Format
	<AGENCY FIPSSTATECODE=”##” STATEAGENCYIDNUMBER=”01”

STATELEAIDNUMBER=”Permitted Value”>

<TABLETYPE> Table Type XML Object
</TABLETYPE >

</AGENCY>

	SEA
	<AGENCY FIPSSTATECODE=”99” STATEAGENCYIDNUMBER=”01” >

<TABLETYPE> Table Type XML Object
</TABLETYPE >

</AGENCY>

	LEA
	<AGENCY FIPSSTATECODE=”99” STATEAGENCYIDNUMBER=”01”

STATELEAIDNUMBER=”LEA518”>

<TABLETYPE> Table Type XML Object
</TABLETYPE >

</AGENCY>




5.4 File Transmit XML Object

The purpose of the File Transmit XML Object is to provide information as to the file type, file identifier, and file reporting period.
Table 5.4-1: File Transmit XML Object Definition
	Element
	Data Element Name 

	Attribute
	Char
	Definition / Comments
	Permitted Values

	FILETRANSMISSION
	 
	 
	M
	 
	 

	 
	File Type
	FILELAYOUTTYPE
	M
	Identifies the type of file being submitted.

	SEA HQT
LEA HQT

	 
	File Identifier
	FILEID
	M
	Any combination of standard characters to further identify the file as specified by the SEA (e.g., a date, person’s name, and version number).
	 

	 
	File Reporting Period
	SCHOOLYEAR
	M
	The school year for which data are being reported. The required format is "CCYY–CCYY" or "CCYY CCYY", where either a hyphen or a space must separate the beginning and ending years.
	2013-2014
OR

2013 2014


	AGENCY
	 
	 
	MR
	The information that fully describes the education unit.
	 


Table 5.4-2: Examples of File Transmission XML Objects

	Level
	Example

	Format
	<FILETRANSMISSION FILELAYOUTTYPE=”Permitted Value” 

FILEID=”File Identifier”

SCHOOLYEAR=”Permitted Value”>

<AGENCY> Agency XML Object </AGENCY>

</FILETRANSMISSION>

	SEA
	<FILETRANSMISSION FILELAYOUTTYPE=”SEA HQT” 

FILEID=”characters to identify file”

SCHOOLYEAR=”2013 2014”>

<AGENCY> Agency XML Object </AGENCY>

</FILETRANSMISSION>

	LEA
	<FILETRANSMISSION FILELAYOUTTYPE=”LEA HQT” 

FILEID=”characters to identify file”

SCHOOLYEAR=”2013 2014”>

<AGENCY> Agency XML Object </AGENCY>

</FILETRANSMISSION>





Appendix A: Business Rules

Business Rule #1

	Component
	Business Rule

	Legacy ID
	ER-17

	Rule Title
	Route greater than total

	Rule Definition
	The FTE reported for all HQT teachers, special education teachers, and Title III teachers is less than the FTE reported those teachers enrolled in an alternative route to certification program

	Rule Comment
	Review data and resubmit so that the FTE of HQT teachers enrolled in an alternative route is less than the FTE of all HQT teachers.

	Classification
	Consistency

	Rule Type
	Validation

	Rule Severity
	High

	EU Level
	SEA, LEA

	
	

	Edit Logic
	FTE reported for total should be greater than FTE reported for the subtotal.

	Error message
	The Grand Total for <Error Param1> is less than the sum of its parts.

	Pseudo code
	Error when item #2 listed in section 1.0 is greater than item #1 listed in section 1.0.

Error when item #4 listed in section 1.0 is greater than item #3 listed in section 1.0.

Error when item #6 listed in section 1.0 is greater than item #5 listed in section 1.0.


Business Rule #2
	Component
	Business Rule

	Legacy ID
	S500-R01

	Rule Title
	Specific areas less than all

	Rule Definition
	The FTE reported for special education teachers or Title III teachers must be equal or less than the FTE reported for all teachers.

	Rule Comment
	Review data and resubmit so that the FTE of HQT teachers in special education and Title III is less than the FTE of all HQT teachers.

	Classification
	Consistency

	Rule Type
	Submission

	Rule Severity
	High

	EU Level
	LEA

	
	

	Edit Logic
	FTE reported for all teachers should greater than FTE reported for the special education teachers or the Title III teachers.

	Error message
	

	Pseudo code
	Error when item #3 listed in section 1.0 is greater than item #1 listed in section 1.0.

Error when item #5 listed in section 1.0 is greater than item #1 listed in section 1.0.


Business Rule #3

	Component
	Business Rule

	Legacy ID
	S500-R02

	Rule Title
	Specific areas less than all

	Rule Definition
	The FTE reported for special education teachers or Title III teachers must be equal or less than the FTE reported for all teachers.

	Rule Comment
	Review data and resubmit so that the FTE of HQT teachers in special education and Title III is less than the FTE of all HQT teachers.

	Classification
	Consistency

	Rule Type
	Submission

	Rule Severity
	High

	EU Level
	SEA

	
	

	Edit Logic
	FTE reported for all teachers should greater than FTE reported for the special education teachers or the Title III teachers.

	Error message
	

	Pseudo code
	Error when item #3 listed in section 1.0 is greater than item #1 listed in section 1.0.

Error when item #5 listed in section 1.0 is greater than item #1 listed in section 1.0.


Business Rule #4

	Component
	Business Rule

	Legacy ID
	S500-R03

	Rule Title
	Specific areas less than all

	Rule Definition
	The FTE reported for special education teachers or Title III teachers enrolled in an alternative route to certification program should be equal or less than the FTE reported for all teachers enrolled in an alternative route to certification program.

	Rule Comment
	Review data and resubmit, if necessary.

	Classification
	Consistency

	Rule Type
	Submission 

	Rule Severity
	Low (Warning)

	EU Level
	LEA

	
	

	Edit Logic
	FTE reported for all teachers should greater than FTE reported for the special education teachers or the Title III teachers enrolled.

	Error message
	

	Pseudo code
	Error when item #4 listed in section 1.0 is greater than item #2 listed in section 1.0.

Error when item #6 listed in section 1.0 is greater than item #2 listed in section 1.0.


Business Rule #5
	Component
	Business Rule

	Legacy ID
	S500-R04

	Rule Title
	Specific areas less than all

	Rule Definition
	The FTE reported for special education teachers or Title III teachers enrolled in an alternative route to certification program should be equal or less than the FTE reported for all teachers enrolled in an alternative route to certification program.

	Rule Comment
	Review data and resubmit, if necessary.

	Classification
	Consistency

	Rule Type
	Submission 

	Rule Severity
	Low (Warning)

	EU Level
	SEA

	
	

	Edit Logic
	FTE reported for all teachers should greater than FTE reported for the special education teachers or the Title III teachers enrolled.

	Error message
	

	Pseudo code
	Error when item #4 listed in section 1.0 is greater than item #2 listed in section 1.0.

Error when item #6 listed in section 1.0 is greater than item #2 listed in section 1.0.
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