
TECHNOLOGY CHECK 
Welcome! The webinar will begin shortly… 

In the meantime, please take a couple of minutes to prepare your 
technology for the session: 

There is no call-in line for this webinar. 
All audio will stream from your 
computer. Please check your speakers 
to ensure that the volume is turned up 
to a comfortable listening level. 

Participants will not be able to speak 
during this webinar; however, we will 
answer questions that participants 
submit in the Q&A panel. 
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• Conclusion & Questions 
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Webinar Objectives 

At the conclusion of this webinar, participants will  

• Understand the pre-application steps for the SRSA grant 
application 

• Understand how to access the SRSA application in 
Grants.gov 

• Know who to contact if they have technical questions 
about Grants.gov Workspace  

• Know what information to insert into the required form 
fields for each SRSA application form 

• Know how to submit the SRSA application  
• Understand the submission confirmation process and how 

to track an SRSA application in Grants.gov 
 

 
5 



Webinar Procedures 

• All attendees will be muted throughout the webinar. 

• Please submit your questions in the Q&A panel. 

• We will take time throughout the webinar to answer 

questions submitted through the Q&A panel. 

• Please email REAP@ed.gov if you experience technical 

difficulties during the webinar. 
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Pre-Application Overview 
Mr. Eric Schulz 



Pre-Application Overview 
LEAs need the following before going into Grants.gov: 

1. Data Universal Numbering System (DUNS) Number 

2. Active System for Award Management (SAM) registration for that DUNS 

 

LEAs must establish the following in Grants.gov to access the SRSA application: 

1. Grants.gov Account: You only need one. Uses unique email, username 
& password.  

2. Profile(s): A user profile corresponds to an applicant organization (i.e. 
an applicant) that the user represents. Users may have multiple profiles 
within one Grants.gov account.  
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http://www.grants.gov/


Pre-Application Overview 
    LEAs must do the following to apply for the SRSA grant: 

1. Make sure you are eligible by checking the REAP Eligibility Spreadsheet 

2. Find Your NCES ID 

* Your NCES ID is located in Column A on the REAP Eligibility Spreadsheet at: 
https://www2.ed.gov/programs/reapsrsa/fy19mastereligibilityspreadheet.xlsx 

YOU MUST ENTER YOUR NCES ID IN ITEM #4 ON THE SF-424, OR 
YOUR APPLICATION WILL NOT BE PROCESSED. 
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https://www2.ed.gov/programs/reapsrsa/fy19mastereligibilityspreadheet.xlsx


Zero Allocations 
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NCES 
LEA ID State ID

District 
Name

Mailing 
Address City ST Zip Zip 4 Phone

SRSA 
Eligible

SRSA 
Hold 

Harmles
s

RLIS 
Eligible

DUAL 
Eligible

SRSA $0 
Detected

School 
Locale 
Codes
(SRSA 

and 
RLIS)

Defined 
as Rural 
by State
(SRSA 

and 
RLIS)

Locale 
codes of 
41,42,or 

43  
(SRSA 
Rural)

Average 
Daily 

Attenda
nce 

(SRSA 
Small)

County 
pop 

density < 
10

(SRSA 
Small)

Locale 
codes of 
32,33,41

,42, or 
43

(RLIS 
Rural)

Pct 
children 
below 

20% Pov
(RLIS 
Low 

Income)

LEA met 
RLIS 
Low 

Income 
criteria

 FY17 
Title IIA 
Amount 

 FY17 
Title IV-

A 
Amount 

5602870 WY-070100Fremont C     863 Sweetw  Lander WY 82520    . (307)332 NA 33, 43 NO NO 1,634.39 YES YES  15.98 NO 205,125$ 52,197$  
5602670 WY-070200Fremont C     P.O. Box 18Dubois WY 82513 0188 (307)455 SRSA Positive Allocation 43 NO YES 124.34    YES YES   6.44 NO 10,717$   10,000$  
5502910 WI-1218 Crandon Sc  9750 US Hi   Crandon WI 54520 8924 (715)478 SRSA RLIS DUAL $0 43 NO YES 926.00    YES YES  22.07 YES 36,037$   10,000$  
4700144 TN-00961 Alvin C Yor  P O Box 70 JamestownTN 38556    . (931)879 SRSA $0 43 NO YES 495.67    NO YES MISSING NO 35,879$   10,000$  
4663360 SD-54004 Rosholt Sc   PO Box 106Rosholt SD 57260 0106 (605)537 SRSA RLIS DUAL Positive Allocation 43 NO YES 232.25    YES YES  21.24 YES 16,062$   10,000$  
4664140 SD-39004 Rutland Sc   102 Schoo  Rutland SD 57057    . (605)586 SRSA Positive Allocation 42 NO YES 170.00    NO YES   8.18 NO 6,088$      10,000$  
4672090 SD-66001 Todd Coun    PO Box 87 Mission SD 57555 0087 (605)856 RLIS NA 33, 43 NO NO 1,671.67 YES YES  50.98 YES 457,817$ 57,987$  

• Check the REAP Eligibility Spreadsheet to see if your district will receive a 
positive SRSA allocation 

 
• If you are Dual Eligible, understand which program will generate the most 

amount of grant funding for your district. 



• Use DUNS to register with SAM at www.SAM.gov 

• Establish E-Business Point of Contact (EBiz POC): 
Individual who oversees all activities for 
organization within Grants.gov and approves the 
Authorized Organization Representative (AOR) 

• Establish Marketing Partner Identification Number 
(MPIN) 

• Takes 7 – 10 business days 

• SAM Hotline: 1-866-606-8220 

• Register with DNB at  
http://fedgov.dnb.com/webfor
m 

• Requires TIN from IRS and 
organization information 

• You will be issued a DUNS number  

• Takes 1 – 2 business days 

• DNB Hotline: 1-800-234-3867 
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1. Pre-application: Acquire a 
DUNS number 

2. Pre-application: Register 
DUNS number in SAM 

http://www.sam.gov/
http://fedgov.dnb.com/webform
http://fedgov.dnb.com/webform


• Organization data, EBiz POC information, and MPIN are electronically transferred 
from SAM to Grants.gov 

• The organization is set up in Grants.gov and people within the organization are 
now able to register with Grants.gov and add profile to associate with organization 

• NOTE:  EBiz POC must renew (reactivate) SAM registration annually 
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SAM registration data is transferred to Grants.gov 
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3. Pre-Application: Register in Grants.gov 
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4. Pre-application: Create Workspace Profile 

Profile associates you with organization  



Each 
organization has 

one EBiz POC 

EBiz POCs assigned 
in SAM.gov 

EBiz POC assigns roles: 
AOR or Workspace 

Manager 

Users with Standard 
AOR role can submit 
applications 
 
One organization can 
have many users with 
AOR role 

EBiz Point of Contact, AOR role, Workspace Manager role 

Registration: Grants.gov Roles 

15 

Users with Workspace 
Manager role can 
create workspaces 

Questions? Call Grants.gov: 1-800-518-4726  



How to Access the SRSA Application 
in Grants.gov 



Using the Grants.gov Search Field 
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Searching for the SRSA Application 

• Type the words 
rural 
education  
into the “Enter 
Keyword” field 
within the  
SEARCH box 
located on the 
top right corner 
on the 
Grants.gov 
homepage 
 

• Click “GO” 
 
 



• The top entry 
on the list 
should be the 
REAP SRSA 
grant. 

• Click on the   
Opportunity 
Number:    
ED-GRANTS-
022019-001 

 

Search Results 
Searching for the SRSA Application 
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• Click on the PACKAGE tab to access the Application Package and the 
Application Instructions 

• Click “Apply” to Log in 

Preview Application and Login 
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Login to Workspace 



Overview of Grants.gov Workspace 
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What Is Grants.gov Workspace? 
The online space on where you work on your grant application 

 

Workspace is a shared, 
online environment 
where multiple 
administrators may 
simultaneously access 
and fill out forms within 
an application. 



The Participants tab 
lists the members, or 
“Participants,” of a 
workspace who work 
together to complete the 
required forms for a 
federal grant. 
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Workspace: Add Participants 



Adding Participants: 
Click the Add from 
Workspace Organization 
button to search for a user 
within your organization 

Click the Add by Username 
button to add a user from 
outside your organization 

Removing Participants: 
Click the Remove link on the 
Participant record in the 
workspace 

Reassigning Ownership: 
Click the Make Owner link in 
the Actions column 
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Workspace: Add Participants 



Core Roles: 
• Standard AOR role 

• Expanded AOR role*  

• Workspace Manager 
role 

 
*Expanded AOR role 
enables a user to view 
and submit the 
application for any 
workspace within the 
organization. Not all 
organizations will use 
this version of the AOR 
role 
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Workspace: Add Participants 



Account Types: 
• E-Business Point of 

Contact (EBiz POC) 

• Applicant 

 
Access Levels: 
• Workspace Owner 

• Workspace Participant 
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Workspace: Add Participants 



Completing Workspace Forms 

Key Actions: 
• Fill out webforms  

• Lock/unlock forms 

• Reuse forms from 
prior SRSA 
applications 
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• Click Reuse link to 
import a form from 
another workspace  

• Reusing an old form 
will overwrite all 
current form data 
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Reusing Workspace Forms 



• Search through past 
workspace forms with 
the same form title 

• Click Select to import 
that form into 
workspace 
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Reusing Workspace Forms 



Completing Webforms 

• Complete online forms 
in web browser 

• Navigate by clicking 
sections   

• Tab through form fields 
• Required fields have red 

asterisk  
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Completing Webforms 

• Open text entry 
 

• Drop-down menu 
 

• Dates/calendar 
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Completing Webforms 
• Radio buttons  
(multiple choice) 

 

• Attach files within online form 
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Completing Webforms 
More Features: 
• Hover mouse over 

form fields for help 

• Error messages 
explain how to fill out 
form fields 
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Completing Webforms 

More Features: 
• Autosave occurs every 5 

minutes 

• Complete SF-424 first to 
pre-populate form fields 
and save time 
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Completing Webforms 

• Save: Stores your 
form data & 
attachments to 
Workspace  

• Check for Errors: 
Form validation & 
field-level errors 

• Close: Exits the 
online form 
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Workspace: Submit Application 

Process: 
• User with AOR role 

submits 
• Workspace Owner or 

user with AOR role 
may choose to 
Reopen Workspace 
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• Once Submitted, 
confirmation message 
appears 
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Workspace: Submit Application 



After Submitting Your Application 

• Make sure you receive an on-screen confirmation receipt 

• The date/time stamp is the official time of submission 

• Document your Grants.gov Tracking Number 

• You will also receive email confirmations from Grants.gov 

• Save the email that contains your “Agency Tracking Number” 

• G5.Gov calls the Agency Tracking Number the “PR Award 
number”. Your FY2019 SRSA PR Award Number will begin 
with this sequence: S358A19.  

• Reference your PR Award Number (i.e. “Agency Tracking 
Number”) if you call the REAP Team with a question about your 
application. 

• You will receive an email confirmation from the Department that 
received your application from Grants.gov.  
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• Track your 
application status 
and information by 
accessing the 
Details tab of the 
submitted 
Workspace 

 
• Download link 

provides a .zip file 
of the submission 
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Tracking Your Application 

Details Tab of Submitted Workspace 



Workspace Resources 

• Workspace Overview page on Grants.gov 

• Video: Learning Workspace Series on Youtube.com 

• Latest Blog Posts about Workspace at Blog.Grants.gov 
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• Track My Application 

 

Information About Application Tracking 

https://www.grants.gov/web/grants/applicants/workspace-overview.html
https://www.youtube.com/playlist?list=PLNSNGxQE7NWlibdjPYGOsZaG-ol0pBsx3
https://www.youtube.com/playlist?list=PLNSNGxQE7NWlibdjPYGOsZaG-ol0pBsx3
https://blog.grants.gov/tag/grants-gov-workspace/
https://www.grants.gov/web/grants/applicants/track-my-application.html?inheritRedirect=true


Questions? 

Grants.gov Hotline: 1-800-518-4726 
  



FY 2019 SRSA Application Forms 



Complete SRSA Application In 
Grants.gov 

 Application for Federal Assistance (SF-424) [V2.1] 
 ED GEPA 427 Form  
 U.S. Department of Education Budget Information Non-

Construction Programs  
 Assurances for Non-Construction Programs (SF-424B)  
 ED SF-424 Supplement  
 Disclosure of Lobbying Activities (SF-LLL)  
 Grants.gov Lobbying Form 
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The application package consists of the following forms: 
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SF 424 – Application for Federal Assistance 

 

Note: 
Webform 
may appear 
different 



SF 424 – Application for Federal Assistance 
 

1. Type of Submission: Check “Application” 
2. Type of Application: Check “New” 
3. Date Received: Leave this blank; pre-populated field 
4. Applicant Identifier: Enter LEA’s NCES ID (Although it is not 

highlighted, this is a mandatory field. If your NCES ID is not 
entered correctly, the Department will not process your 
application.) 

8a.   Legal Name: Enter the LEA Name, not a person’s name 
8b.   Enter LEA Employer ID/Tax ID 
8c:   Organizational DUNS: Enter LEA DUNS (Your LEA’s DUNS number 
must be active in SAM.gov. If your DUNS is inactive, your application 
cannot be submitted.) 
8d:  Address: Enter LEA’s physical address (use nine-digit zip code) 
8f:   Enter name and contact information of the District Official that will be 
responsible for this grant. (usually Superintendent) 
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SF 424 – Application for Federal Assistance 
 

9.    Type of Applicant: Select “G. Independent School District” 
10.  Name of Federal Agency is pre-populated 
12.  Funding Opportunity Number is pre-populated 
15.  Descriptive Title of Applicant’s Project: Enter “SRSA Application” 
 
16. Congressional District: Enter Congressional District in the format of “SS-

NNN” 
(www.house.gov  click link “Find Your Representative”) 
 
17.  Select the following for START for FY 2019: 7/1/2019 END: 9/30/2020 
18.  Estimated Funding: Enter “0” for fields a-e 
19:  Check “c. Program is not covered by E.O. 12372” 
20:  Check Yes or No, as applicable. If yes, attach explanation. 
21: Authorized Representative: Read and check box; Name and contact 
information of Authorized Representative (usually Superintendent) 
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General Education Provisions Act (GEPA) Form 
This form is mandatory. You must upload a PDF version of your GEPA 
statement with your application. 
The General Education Provisions Act (GEPA) statement consists of:  
 

 A specific explanation of your LEA's proposed use(s) of 
SRSA grant funds; and 
 

 A specific explanation of how your LEA will use SRSA funds 
in a way that addresses barriers to access and does not 
discriminate on the basis of any federally-protected category.  

 
EXAMPLE:  
 
“Our district will use SRSA grant funds to purchase computers and 
laptops as part of our school-wide technology upgrade. Because a 
significant portion of our students are from families where Spanish is 
the primary language spoken at home, we will provide user instructions 
for the computers both in Spanish and in English.” 
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Budget Information Non-Construction 
Programs 

Section A – Budget Summary U.S. Department of Education Funds 
 

• Enter “0” throughout column A – “Project Year 1” 
 

 Note: 
Webform 
may appear 
different 



Budget Information Non-Construction 
Programs 

Section B – Budget Summary Non-Federal Funds 
 

• Enter “0” throughout column A – “Project Year 1” 
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SF 424 – Assurances for Non-Construction 
Programs 

 
• Read pages 1-2 
• Page 2 is pre-populated with authorizing official information 
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Note: Webform 
may appear 
different 



Supplemental Information for SF 424  
• Complete Mandatory fields 
• This is your second point of contact, separate from your Authorizing Official, who will receive 

communications and have access to view the GAN in G5 
• This should generally be your business officer or someone other than your Superintendent 
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Note: Webform 
may appear 
different 



Disclosure of Lobbying Activities 
 

• Complete, as applicable 
• If you do not sponsor lobbying activities, complete fields 1-6 & 11, 

and type “NA” in mandatory fields for 10a, 10b 
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Note: Webform 
may appear 
different 



Certification Regarding Lobbying 
 

• Read and complete all mandatory fields 
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Note: 
Webform 
may appear 
different 



• Register and submit early. You must submit your application by 11:59 p.m. 
Eastern time on April 26, 2019.  

• We recommend submitting your application at least one week prior to 
the deadline to ensure timely submission. 

• Thoroughly read and follow all of the application instructions  

• Activate your DUNS number at: www.SAM.gov. 

• Your application will not be processed if your NCES ID number is incorrect 
and/or missing from the Applicant Identifier field (#4) of the SF-424.  

• Find your NCES ID in Column A here: 
https://www2.ed.gov/programs/reapsrsa/fy19mastereligibilityspreadheet.xlsx 
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Tips for Applicants 

http://www.sam.gov/
https://www2.ed.gov/programs/reapsrsa/fy19mastereligibilityspreadheet.xlsx


Resources for SRSA Grant Applicants 
Grants.gov SRSA application https://www.grants.gov/vie

w-
opportunity.html?dpp=1&opp
Id=313089 
 1-800-518-4726 

G5 Site where LEAs access SRSA 
grant funds 

www.g5.gov 
1-888-336-8930  

System for Award 
Management 
(SAM) 

Required registration of DUNS 
number 

www.sam.gov    
1-866-606-8220 
 

REAP eligibility spreadsheet https://www2.ed.gov/progra
ms/reapsrsa/eligibility.html 

SRSA/RLIS 
Comparison Chart 

Tool that shows similarities and 
differences between SRSA and 
RLIS 

https://www2.ed.gov/progra
ms/reapsrsa/reapdualeligibili
tyside-by-side.pdf 

Questions?  Contact REAP@ed.gov 
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https://www.grants.gov/view-opportunity.html?dpp=1&oppId=313089
https://www.grants.gov/view-opportunity.html?dpp=1&oppId=313089
https://www.grants.gov/view-opportunity.html?dpp=1&oppId=313089
https://www.grants.gov/view-opportunity.html?dpp=1&oppId=313089
http://www.g5.gov/
http://www.sam.gov/
https://www2.ed.gov/programs/reapsrsa/eligibility.html
https://www2.ed.gov/programs/reapsrsa/eligibility.html
https://www2.ed.gov/programs/reapsrsa/reapdualeligibilityside-by-side.pdf
https://www2.ed.gov/programs/reapsrsa/reapdualeligibilityside-by-side.pdf
https://www2.ed.gov/programs/reapsrsa/reapdualeligibilityside-by-side.pdf
mailto:REAP@ed.gov
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Date Details 

March 16-18, 2019 Scheduled Maintenance Outage: 
Saturday, March 16, 2019 at 12:01 AM ET through 
Monday, March 18, 2019 at 6:00 AM ET. 
 
 

April 20-22, 2019 Scheduled Maintenance Outage: 
Saturday, April 20, 2019 at 12:01 AM ET through 
Monday, April 22, 2019 at 5:59 AM ET. 

Grants.gov Planned Outages 



Questions? 
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