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7/22/2014

    SAMPLE                   Impact Aid Program Source Check Form for HUD                   SAMPLE   
Application Fiscal Year: ___________________    School Year: ____________________________

LEA Name: _________________ Survey Date: ______________ Impact Aid Table 4 Only (one property per form)            

Low Rent Housing Project Name (Funded under U.S. Housing Act of 1937) _______________________________________
Address: ____________________________________________________________________________________________
  Application Number: __________________________________________________________
	(1)
	(2)
	(3)
	(4)
	(5)
	(6)
	(7)

	Parent/Guardian Name
	Parent/Guardian
 Complete Address


	HUD Project Number 

or 

AMP Number
	Parent/Guardian

in column 1

lived on

above property

on the
survey date
	Name of Child Living with Parent/Guardian in Column 1
	Date of Birth
	Grade



	
	
	
	YES
	NO
	
	
	

	
	
	
	
	
	
	
	


	This is to certify that the address(es) listed in column 2 are part of the Federal low rent housing property listed on the top of the form and that the property is funded under the U. S. Housing Act of 1937. This is also to certify that the information shown in columns 1, 2, 3, 4 and 5 are correct on the survey date.

	
	This is to certify that the students listed in columns 5 were 

Were enrolled in this school system and the date of birth listed in column 6 and grade level in column 7 were correct on the survey date. 










___________________________________________________________

___________________________________________________

Print Name                               Signature



      Date

Print Name

     Signature


   Date

___________________________________________________________

___________________________________________________

Title


           Agency

                       Telephone

Title


     School District                  Telephone  
HUD Source Check Form Instructions
The LEA may count the membership of its federally connected children by using a source check to substantiate a child’s place of residence or parent’s place of employment on the survey date. The LEA can use the sample form or create one of their own that incorporates all required data elements. 

The LEA is responsible for ensuring completion and verification of all required data elements. The certifying official(s) reviews the information provided and certifies that it is correct as of the survey date.  

· List only one Federal property per source check form.  

· All addresses on source check forms must be complete and include city, state, and zip code. If a street address is not available, the complete legal description may be provided.

	Complete Street Address Example:

31842 Joe Creek Rd

 Harold, SD 57536


	Complete Legal Description Examples:

Lot 1, Block 2, Tract A

NE ¼, Section 12, T1N, T2W


The LEA provides the HUD Source Check to the following people: 

· To a housing official, on which the official certifies as to the residence of each child claimed

Follow the instructions below to complete this form correctly.

Complete Top of Form

LEA Name: Enter the name of the school district on the top of the form.
Survey Date: Enter the survey date at the top of the form.

Low Rent Housing Project Name: Enter the name of the low rent housing project.
Impact Aid Table: Enter the table property is claimed on (Can only be used for Table 4)
Address: Enter complete address of low rent housing project. A complete address includes house/unit #, apt. #, city, state, and zip code. Alternatively enter the complete legal description.
Complete Columns

Column 1: Enter Parent or Guardian name.

Column 2: Enter complete address of Parent or Guardian. A complete address includes house/unit #, apt. #, city, state, and zip code. Alternatively enter the complete legal description.

 Column 3: Enter HUD Project Number associated with Parent or Guardian Address. In some cases, the HUD project number may be an Asset Management Project ID (AMP).
Column 4: Put an “X” in Yes or No column to signify whether Parent or Guardian lived on the property on the survey date.

Column 5: Put an “X” in Yes or No column to signify whether parent or Guardian worked on the property on the survey date.

Column 6: Enter name of child
Column 7: Enter date of birth (DOB) of child
Column 8: Enter grade of child
Signature Section 
Submit the source check document(s) to the appropriate certifying officials for review and signature. 


· The certifying housing official will certify that the addresses listed are part of the low rent housing project listed at the top of the form that is funded under the U.S. Housing Act of 1937 and that the parent/guardian live at that address on the survey date.  The certifying official also certifies that the information provided in columns 1 (parent/guardian name), 2 (complete address), 3 (HUD/AMP number), 4 (parent/guardian lived on property on survey date) and 5 (child lives with parent at address on survey date) are correct on the survey date.

· The certifying official certifies that the child is enrolled in the school district on the survey date and that the information in columns 5 (name of child living with parent/guardian), 6 (date of birth), and 7 (child’s grade) are correct. 

CERTIFICATION OF PARENT’S RESIDENCE ON FEDERAL PROPERTY:





CERTIFICATION OF CHILD ELIGIBILITY:








3

