Attachment 2

 Rejection Letters for

1990 Audit Guide/1995 Audit Guide
1995 Audit Guide-












«Date»
OPE ID: xxxxxxxx
ACN:  XX-XXXX-XXXXX

«Prefix» «First Name» «Last Name»






«Title»
«Institution Name»
«Address 1»
«Address 2»
«City», «State»  «Zip»

 MERGEFIELD Dash «Dash»

 MERGEFIELD Four «Four»
Dear «Prefix»  «Last Name»:

We have received the report prepared by your auditor concerning your institution’s administration of the Title IV Student Financial Assistance Program(s)  for the period(s) ending xx/xx/xx (and xx/xx/xx). We have determined that the report does not satisfy the requirements of Section 668.23 of the Student Assistance General Provisions regulations and the June 1995 Education Department Audit Guide, Compliance Audits (Attestation Engagements) of the Federal Student Financial Assistance Programs at Participating Institutions, for the following reason(s), marked with an X.
 FORMCHECKBOX 

The report was not prepared in accordance with the June 1995 Audit Guide.

 FORMCHECKBOX 

Although the report references use of the June 1995 Audit Guide, the report is not in 
compliance with the requirements of that Guide.  Please revise according to the 
specifications shown in the Audit Guide.

 FORMCHECKBOX 

The report did not clearly identify the programs and/or periods audited.

 FORMCHECKBOX 

ED’s records show that the institution also participated in the __________________ 
Program(s); however, the audit report does not reflect audit coverage of this/these 
Program(s).

 FORMCHECKBOX 

The report covered more than one award period.  (See the Dear Colleague Letter that accompanied the June 1995 ED Audit Guide, Compliance Audits [Attestation Engagements] of the Federal Student Financial Assistance Program at Participating Institutions).

 FORMCHECKBOX 

The auditor/firm must comply with applicable licensing requirements of the public 
accountancy laws of the state in which the institution is located to be authorized/licensed to 
perform audits in the state of _____________.

 FORMCHECKBOX 

The report did not include an auditor information sheet.

 FORMCHECKBOX 

The report did not disclose use of government auditing standards.

 FORMCHECKBOX 
  
The audit did not list the management assertions and/or close-out assertions required under 
the June 1995 ED Audit Guide (see Section II of the June 1995 Audit Guide).

 FORMCHECKBOX 

The report did not include an adequate Schedule of Findings and Questioned Costs 
(see 
Example F of the June 1995 Audit Guide) listing the: 


 FORMCHECKBOX 
Population Tested


 FORMCHECKBOX 
Selected Sample by Award Year


 FORMCHECKBOX 
Instances of Noncompliance

 FORMCHECKBOX 
Information on all Noncompliance 







     Findings


 FORMCHECKBOX 
Definition of Material Noncompliance



 FORMCHECKBOX 
The Findings did not reflect the Schedule(s) A, B, and/or C.


 FORMCHECKBOX 
Schedules A,B,C, and/or the “Audit Disk” were not Included 

 
If there were no material findings please indicate “none”, etc.  on the Schedule of 
Findings and Questioned Costs.

 FORMCHECKBOX 

The sample size for Summary Schedules A,B,and/or C is inconsistent with the definition of 
material noncompliance submitted, or no definition applicable to the schedule was 
submitted.  If the auditor determines that material noncompliance exists based on the initial sample, the sample must be expanded to evaluate statistically the projected error rate (see Section I of the Audit Guide.)

 FORMCHECKBOX 

The report did not address the status of prior year findings (see example G).

 FORMCHECKBOX 

There were findings of noncompliance, but the report did not include a Corrective Action 
Plan (CAP).

 FORMCHECKBOX 

The Corrective Action Plan was not signed by an institutional official.

 FORMCHECKBOX 

The close-out report did not list all bank accounts that could have Title IV funds in them.

 FORMCHECKBOX 

The audit was not an official copy because it was:  labeled a draft, was not on official stationary,  was not signed and/or was not dated.

 FORMCHECKBOX 

(Other)___________________________________________________________________.

The institution should note that until an acceptable audit report of its Title IV Federal Student Financial Assistance Programs is received it is not in compliance with Section 668.23 of the Student Assistance General Provisions regulations.  Failure to comply with Section 668.23 could result in penalties noted in Subpart G - Fine, Limitation, Suspension and Termination Proceedings of the regulations.  Your immediate attention to this matter is greatly appreciated.  

Please request your auditor to review these areas and forward 4 copies of the revised reports along with a copy of this letter within 30 days to:

U.S. Department of Education

Institutional Participation and Oversight Service

P.O. Box 44805

L’Enfant Plaza Station

Washington, DC  20026

A copy of the June 1995 Audit Guide, if necessary, may be obtained by contacting the Federal Student Aid Information Center on 1-800-4-FED AID.  If you have a question about why your 

submission is unacceptable, please contact a Document Receipt and Control Center representative at (202) 205-XXXX.

Thank you for your cooperation.






Sincerely,






Gregory W. James






Document Receipt and Control Center






Data Management and Analysis Division/IPOS

CC:
(School) Financial Aid Administrator


CPA Firm


Area Case Director, ___________ Case Team


Theresa Lehr, Office of the Inspector General 

1990 Audit Guide










XXXXXX XX,199X

OPE ID: XXXXXXXX

ACN: 0X-199X-XXXX

School Contact Person

Title

School Name

School Address

City, State Zip

Dear XX:

We have received the report prepared by your auditor concerning your institution’s administration of the Title IV Student Financial Assistance Program(s) for the period(s) ending xx/xx/xx (and xx/xx/xx). We have determined that the report does not satisfy the requirements of Section 668.23 of the Student Assistance General Provisions regulations and the, March 1990 Education Department Audit Guide, Audits of Student Financial Assistance Programs, and/or the September 1992 Non-Federal Technical Bulletin 92-1, for the following reason(s), marked with an X.
 FORMCHECKBOX 

The audit report was not prepared in accordance with the March 1990 Audit Guide and/or the September 1992 Non-Federal Technical Bulletin 92-1.  The March 1990 Audit Guide is effective for audits covering the  periods ending June 30, 1990 through June 30,1992; in addition, the supplemental  Non-Federal Technical Bulletin must be used for audits covering the two-year period ending June 30, 1992 or for the one-year period ended June 30, 1992.

 FORMCHECKBOX 

The audit covered a period after June 30, 1994.  The June 1995 Audit Guide, which replaces the March 1990 Audit Guide and the Non-Federal Technical Bulletin 92-1, must be used for audits covering the award year ended June 30, 1995, and thereafter.  

 FORMCHECKBOX 

The audit report did not contain the Independent Auditor’s Report on SFA Modified 
Statement of Cash Receipts and Cash Disbursements (see example B of the March 1990 

Audit Guide and pages 11 and 12 of the Non-Federal Technical Bulletin).

 FORMCHECKBOX 

The audit report did not contain the SFA Modified Statement of Cash Receipts and 
Disbursements (see example C of the March 1990 Audit Guide and page 12 of the Non-
Federal Technical Bulletin).

 FORMCHECKBOX 

The audit report did not contain the Auditor’s Report on Consideration of the Internal 
Control Structure (see page 13 and Attachment E of the Non-Federal Technical Bulletin).

 FORMCHECKBOX 

The auditor/firm must comply with applicable licensing requirements of the public 
accountancy laws of the state in which the institution is located to be authorized/licensed to 
perform audits in the state of _____________.

 FORMCHECKBOX 

ED’s records show that the institution also participated in the __________________ 
Program(s); however, the audit report does not reflect audit coverage of this/these 
Program(s).

 FORMCHECKBOX 

Although the audit report references use of the March 1990 Audit Guide and/or the Non-
Federal Technical Bulletin, the report format does not resemble that demonstrated in the 
Examples A through M of the March 1990 Audit Guide and Attachments A through G of the 
Non-Federal Technical Bulletin.  Please revise according to the Examples shown in the 
March 1990 Audit Guide and the Attachments shown in the Non-Federal Technical Bulletin.

 FORMCHECKBOX 

The Corrective Action Plan was not signed by an institutional official.

 FORMCHECKBOX 

The report did not include an adequate Schedule of Findings and Questioned Costs  (see 
example K of the March 1990 Audit Guide and pages 14 and 15 of the Non-Federal 
Technical Bulletin) listing the: 


 FORMCHECKBOX 
Programs Affected



 FORMCHECKBOX 
Size and Corresponding Dollar Value of the Population


 FORMCHECKBOX 
Size and Dollar Value of the Sample Tested


 FORMCHECKBOX 
Size and Dollar Value of Instances of noncompliance

If there were no findings please indicate “Not Applicable” on the Schedule of Findings and Questioned Costs.

 FORMCHECKBOX 

The report did not include well-developed findings (see example K of the March 1990 
Audit Guide).

 FORMCHECKBOX 

The report did not include a Corrective Action Plan (see example M of the March 1990 
Audit Guide and page 15 of the Non-Federal Technical Bulletin). 

 FORMCHECKBOX 

The report did not include a complete auditor information sheet (see Attachment A on  
pages 16 and 17 of the Non-Federal Technical Bulletin).

 FORMCHECKBOX 

The report did not address the status of prior year findings (see example L of the March 
1990 Audit Guide).

 FORMCHECKBOX 

The report did not clearly identify the programs and/or periods audited (see Attachment B of 
the Non-Federal Technical Bulletin.

 FORMCHECKBOX 

The audit was not an official copy because it was either : labeled a draft, not on official stationary, not signed and/or not dated.

 FORMCHECKBOX 

Other________________________________________________________________.

The institution should note that until an acceptable report of its Title IV Federal Student Financial Assistance Programs is received, it is not in compliance with Section 668.23 of the Student Assistance General Provisions regulations.  Failure to comply with Section 668.23 could result in  penalties noted in Subpart G - Fine, Limitation, Suspension and Termination Proceedings of the regulations.  Your immediate attention to this matter is greatly appreciated.  Please request your auditor to review these areas and forward four copies of the revised audit report(s) along with a copy of this letter within thirty days to:

U.S. Department of Education

Institutional Participation and Oversight Service

P.O. Box 44805

L’Enfant Plaza Station

Washington, DC  20026

A copy of the March 1990 Audit Guide and/ or the Non-Federal Technical Bulletin 92-1, if necessary, may be obtained by contacting the Federal Student Aid Information Center on 1-800-4-FED AID.  If you have a question about why your submission is incomplete, please contact a Document Receipt and Control Center representative at (202) 205-XXXX.

Thank you for your cooperation.







Sincerely,







Gregory W. James







Document Receipt and Control Center







Data Management and Analysis Division/IPOS

CC:
(School) Financial Aid Administrator


XXX, Certified Public Accountant


Area Case Director, ________ Case Team


Theresa Lehr, Office of Inspector General for Audit


