Disbursement, Refunds, Repayments, and
Workshop Wrap-Up

OVERVIEW

A. Disbursing Title 1V Funds to Students
1. Crediting a Student’s Account
2. Paying a Student or Parent Directly

B. Overview of Refunds and Repayments
1. General Principles and Definitions
2. Requirement for Fair and Equitable
Institutional Refund Policy

C. Requirements Prior to Calculating
Refunds and Repayments
1. Credit Balances
2. Calculating Unpaid Charges

D. The Withdrawal Record
1. Student Information
2. Program Costs
3. Payments and Disbursements
4. Statutory Pro Rata and Federal Refund Information

E. Calculating Refunds and Repayments

Non-Pro Rata Refunds and Unpaid Charges
Pro Rata Refunds and Unpaid Charges
Examples of Refund Calculations
Accrediting Agency Refunds

Repayments

Allocating Refunds and Repayments

Sl R

(continued next page)
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OVERVIEW (CONT.)
F. Other Related Requirements
1. Published Policies and Procedures
2. Timely Processing

G. Workshop Summary and Evaluation

MAIN OBJECTIVES

a You will be able to properly disburse Title IV funds to
students.

a You will be able to determine when refund and repayment
regulations apply.

a You will be able to describe the requirement for a fair and
equitable refund policy.

a You will be able to properly calculate refunds and
repayments.

REFERENCES
Detailed information on the topics for this session can be found in:

a The Blue Book, Chapter 4 — Obtaining, Managing, and Returning
Title IV Funds.

a The 1995-96 Federal Student Financial Aid Handbook, Chapter 3 —
Institutional Eligibility and Administrative Requirements.
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A copy of each of the following is available at the end of this
session:

a

a

PREPAR ATIONS

Example 1;

Example 2;

the Withdrawal Record;

the Refund Calculation Worksheet;

the Repayment Calculation Worksheet;

the Federal Refund Calculation Worksheet;

the Pro Rata Refund Calculation Worksheet;
the Dear Colleague Letter GEN-95-22; and

the chart entitled “Requirements for Determining Withdrawal
Date or Last Day of Attendance (LDA).
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