O Statutory pro rata refund based on
student's first-time attendance at the
school
O Non-pro rata refund based on state
standards

EXAMPLE 1—
CORNWELL COLLEGE

V//

Cornwell College is a four-year school that operates on a semester system and measures
progress in credit hours. The school's academic calendar consists of two 15-week semesters.
The school charges students by the semester.

Refund Policy

Cornwell College's state law:

If the student withdraws: The school retains:
BEfOrE ClASSES ...cuviieviiieeeeeee e 0%
FIrSt WEEK. ...cvei e 10%
SECONU WEEK ...oviiei e ea e 25%
THIFd WEEK .ceeeee e 50%
FOUMN WEEK ...t 75%
AFEEr TOUMh WEEK ...eieeeeeee e 100%

Repayment Policy

Living expenses are prorated based on the number of weeks the student completes during the
semester.

For students who begin classes, 50% of the books and supplies allowance is considered to be
expended (taking into account the bookstore's return policy).

Student Information

Tom is a first-year undergraduate student attending the school for the first time. He enrolls
full-time for the first semester, which begins on August 28. Following school procedures, he
officially withdraws on September 15, which is at the end of the third week of the first semester.

Cost for each term:

TUItION AN TEES .evniiii it ean $2,000
Books and supplies allowance .............ccccccecvvvvninnninnninnninnn. $ 200
School's charges for room.........cccocoovviiiiiiii e, $1,200
School's charges for board............cccceeeeiiiiiii $1,575
Transportation allowanCe ............ccccvvviiiieieiiiiiiiieeee e $ 100
Miscellaneous personal expense allowance........................ $ 250

The books and supplies allowance is considered a non-institutional cost.

Continued on next page
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Aid awarded for the academic year:

Y @ LR $1,000
Cornwell College Scholarship ..........cceeeeieiiiiiiiiieieee e $2,100
Federal Pell Grant .........viiieeeeeeeeee et eeeaas $2,300
Subsidized Federal Stafford Loan (total amount approved)............. $2,625
State Grant (which includes SSIG) ........ccccceeeeeeiiiiiee e, $1,500

The subsidized Federal Stafford Loan is scheduled to be disbursed in two equal installments of
$1,260 (that is, half of the total amount approved minus the origination fee and insurance
premium). Since Tom is a first-time borrower, his first disbursement is not scheduled to be
made until September 29. His second disbursement is scheduled to be made at the beginning
of the second semester.

Tom's financial aid payments for the first semester were credited to his account in the following
order:

FSEOG (0N 8/28)... vttt ettt $ 500
Cornwell College Scholarship (0N 8/28).........cccevvviiiiiiiiiiiiiiiieiieeeen, $1,050
Federal Pell Grant (0N 8/28)..........ccuiiiiiiiiiiiieiiiieieee e $1,150
State Grant (0N 9/5)......uveiie et $ 750

Tom paid for his books and supplies with money he saved from his summer job. Since Tom's
financial aid for the semester was not expected to cover his school charges for tuition, fees,
room and board ($4,775), he was required to make a cash payment of $65. On enrolling for the
first semester, Tom made a cash payment of $65.

Tom withdrew at the 20% point of the enrollment period (3 weeks divided by 15 weeks).
Because he is attending the school for the first time and withdrew before the 60% point, the
school must calculate a statutory pro rata refund in addition to a state refund, and must compare
the two to see which is the larger.

For pro rata purposes, the “portion that remains” is 80% (12 weeks divided by 15 weeks,
rounded down to nearest 10%.)

The pro rata calculation results in a refund of $2,560, which is larger than would be required
under the state's refund policy (which is, $2,387). Thus, the school must use the statutory
pro rata refund calculation result in making the refund.

The school does not charge an administrative fee nor is it the school's policy to retain such a fee
for students withdrawing from school.
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WARNING: DO NOT use without the accompanying instructions!!
WITHDRAWAL RECORD
1. Student Information

Tom 8/28 9/15
Name Start Date Withdrawal Date/LDA
15-week semester 9/15
Social Security Number Length of Enrollment Period Date of WD/LDA Determination
2 P C t USE TOTALS
FOR PERIOD
. Program Costs OR PERICL
| | TOTAL
O Tuition/Fees 2,000 [] PersonaliLiving 250 Inst. Costs:
A
Administrative Fee Dependent Care 4'775 b.
0 Room & Board 2,775 Disability Costs TOTAL
Noninst. Costs:
0 Books & Supplies 200 Miscellaneous W
550 (=
O Transportation 100 Miscellaneous
3. Payments/Disbursements TOTAL Aid Paid
To Inst. Costs:
Paid to Cashto Paid to Cash to 3.450 b
DATE SOURCE Inst. Costs Student DATE SOURCE Inst. Costs Student !
~ 8/28 FSEOG 500 TOTAL Paid To
= Inst. Costs:
# 8/28 Cornwell Schp. 1,050
g 3,515 (B
= 8/28 Federal Pell Grant 1,150
= TOTAL Aid Paid
§ 9/5 State Grant 750 as Cash:
£ 8/28 Student cash 65 0 E
L

*USE TOTALS AS CHARGED FOR THE ENROLLMENT PERIOD (The following minimums apply: for term programs, use
totals for the term; for all nonterm programs longer than or equal to the academic year use totals for the payment period or for one-half of the
academic year, whlche_ver is greater. For all nonterm programs shorter than the academic year, use totals for the program length. If you
charge by different periods for different charges, convert all totals to represent the longest period.)

4. Data for Pro Rata and Federal Refund

IS THIS STUDENT A FIRST-TIME STUDENT? E D
YES NO

DID THIS STUDENT WITHDRAW ON OR BEFORE THE 60% POINT? E D

YES NO
T yyynyynyyymmn

IF THE ANSWER TO BOTH QUESTIONS IS "YES,"

+
+
+
Pro Rata/Federal Refund
Institutional Costs:
4,77 — _
775 (Al 0 = |4,775 @
I Total Institutional Costs Total Excludable Inst. Costs

1995-96
United States Department of Education
Student Financial Aid Programs
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REFUND CALCULATION WORKSHEET

STEP ONE
Unpaid Charges

STEP TWO

Amount Retained

STEP THREE

Refund Amount

Total Institutional Costs

(A

A

4,775 (from Withdrawal Record)
— Total Aid Paid to Inst. Costs*
3,450 (also from Withdrawal Record)
— 1325 Scheduled Cash Payment (SCP)
— ' (attribution not allowable)
— Student's Cash Paid
65 ‘from \Withdrawal Recordz
[ |
— 1,260 UNPAID CHARGES
Total Institutional Costs
4775 (from.Withdrawal Record)
% Allowed to Retain*
X 50% (from refund policy being used)
— Initial Amount Retained
— 2,388 By The School f
— UNPAID CHARGES
1,260 ‘from Steg Onel 3 -
—-— p,.e‘\“\\“’
— 1,128 AMOUNT RETAINED 2™
Total Paid to Institutional Costs
3,515

(from Withdrawal Record)

|||||||||||||||| "

®

1,128 ‘from Steg Two}

2,387

Amount Retained

REFUND AMOUNT

RETURNED TO SFA PROGRAMS

REFUND DISTRIBUTION—Prescribed by Law and Regulation

TOTAL REFUND

. Federal SLS Loan

8. Federal Perkins Loan

. Unsubsidized Federal Stafford Loan

9. Federal Pell Grant

. Subsidized Federal Stafford Loan

10. FSEOG

. Federal PLUS Loan

11. Other Title IV Aid Programs

. Unsubsidized Federal Direct Stafford Loan

12. Other Federal, state, private, or institutional aid

. Subsidized Federal Direct Stafford Loan

13. The student

. Federal Direct PLUS Loan

R-0RK

1995-96

United States Department of Education

Student Financial Aid Programs

1995-96 Instructor's Guide

Seven - 64



PRO RATA REFUND CALCULATION WORKSHEET

STEP ONE 4775 (oo ndomaoeerey @

H Total Aid Paid to Inst. Costs*
Un pa|d C harg es — 3,450 (also from Withdrawal Record)
— Student's Scheduled
— 1,325 Cash Payment (SCP)
Student's Cash Paid
— 65 (from Withdrawal Record)
|
— 1,260 UNPAID CHARGES
ST E P TWO Pro Rata Institutional Costs @
4775 (from Withdrawal Record)
% to be Refunded
Refund Amou nt X 80% (from the Portion That Remains)
|
— 3,820 Initial Refund AMOUNt assssmssssssssssissss
Unpaid Charges
— 1,260 (from Step One)
| s H .\S
— 2,560 ACTUAL REFUND o

RETURNED TO SFA PROGRAMS

REFUND DISTRIBUTION—Prescribed by Law and Regulation

TOTAL REFUND
. Federal SLS Loan 8. Federal Perkins Loan 0

. Unsubsidized Federal Stafford Loan 1,150

. Subsidized Federal Stafford Loan 500
. Federal PLUS Loan 750*

. Unsubsidized Federal Direct Stafford Loan
. Subsidized Federal Direct Stafford Loan 0

. Federal Direct PLUS Loan * State Grant .
**Cornwell Scholarship

1995-96
United States Department of Education
Student Financial Aid Programs
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