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R ep ort i n g Req u i r emen t s  for  Ti t l e IV
P rogra ms 

I N STR U C TO R ' S O VE R VI EW

( 105 M I N UTES) 

A . Spe cif ic Pr o g r am  Re po r t ing  Re q uir e me nt s ( 30 Mi nut e s ) 
1.   F e d e r al Pe ll  Gr ant  Re p o r t ing 
2. F e d e r a l Dir e ct  L o an Pr o g r a m Re po r t in g 
3. F e d e r al  Family  Ed ucat io n Lo an (F F E L ) 

Pr o g r a m Re po r t in g 
4. N at io n al St ud e nt  Lo an Dat a  Sy s t e m (N SL D S) 

B . T he  Fis cal Ope r at io ns  Re po r t  an d  ( 30 Mi nut e s ) 
A pplic at io n to  Par t icipat e  (F I SA P) 

C . E D /PMS  Re po r t s ( 20 Mi nut e s ) 
1. E D /PMS  272
2. E D /PMS  272- A 
3. E D /PMS  272- B 
4. E D /PMS  272- F 
5. E D /PMS  272- G 

D . Mo nt hl y  Ele ct r o n ic Expe nd i t ur e  ( 5 Min ut e s ) 
Re po r t ing  Sy s t e m  (ME E RS) 

E . A d jus t ing  Expe nd it ur e s  Re p o r t e d  to  E D /PMS ( 20 Mi nut e s ) 
1. Ope n A w ar d s  (C ur r e nt  Ye ar  Ad jus t me nt s ) 
2. C lo s e d  Aw ar d s  (P r io r  Ye ar  Ad jus t me nt s ) 
3. Re co nc iliat io ns  of  Scho o l’ s  ED / PMS Re po r t 

t o  ED  Re co r d s 
                                        

SE SSIO N 6
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MAI N  O B J EC TI VE

◊  Par t ic ipant s  wil l be  ab le  to  re co g ni ze  the  re p o r t ing 
r e q uir e me nt s  fo r  Tit le  IV pr o g r ams . 

R EF ER E N C ES

D e t ail e d  inf o r ma t io n on th e  to pics  f o r  this  se s s io n can be  fo und  in: 

◊  T he Bl u e Book,  Chap t e r  4 – Ob t aining ,  Manag ing ,  and 
Re t ur n ing  Tit le  IV Fund s 

◊  T he Bl u e Book,  Chap t e r  5 – Ac co unt ing  Pr o ce d ur e s  fo r  Tit le  IV
Pr o g r a ms 

◊  T he Bl u e Book,  Chap t e r  6 – Ti t le  IV Re p o r t ing  Re q uir e me nt s 
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Instructor’s NotesPle as e  tak e  a mo me nt  to  lo o k  at  the  ov e r v ie w  and 
o b je ct iv e s  fo r  t his  se s s io n. 

T his  s e s s io n de s cr ib e s  bas ic re po r t i ng  re q uir e me nt s  fo r 
t he  Fe d e r al Pe ll  Gr ant ,  Fe d e r al Dir e ct  Lo an,  F e d e r al
F amily  Ed ucat io n  Lo an,  and  campus - b a s e d  pr o g r a ms . 

◊  We  wil l dis cus s  ho w  to  co r r e ct ly  pr o v id e 
r e q uir e d  re po r t s  fo r  each of  the  pr o g r ams . 

◊  H o w e v e r ,  fo r  co m ple t e  inf o r mat io n yo u ne e d  to 
che ck  ot he r  so ur ce s ,  such as  T he Bl u e Book,  as  w e ll
as  to  car e f ully  re ad  and  f o llo w  any  ins t r uct io ns 
t hat  co me  wit h e ach of  the  ED  re po r t s . 

A. S P E C IF IC  PR O G R AM  R E P O R T IN G 
R E Q UIR E ME N TS 

T he  re po r t ing  re q uir e me nt s  ar e  out li ne d  fo r  us  on this 
o v e r he ad .   ( OH  1) 

A s  yo u  can se e  in the  fir s t  co lumn o f  the  diag r am, 
s cho o l s  mig ht  ne e d  to  sub m it  six mai n ty pe s  of  re po r t s 
t o  ED . 

L e t ’ s  st ar t  wit h  the  mo s t  fr e q ue nt ly  sub mit t e d  re po r t , 
t he  In st i t u t i o n al  P ay men t  Su m mary  (IP S ) .   It  is : 

◊  s pe cif ically  fo r  the  F ed era l  Pel l  Gra n t  Pro g ram 
and 

◊  mus t  b e  re t ur ne d  to  ED  eit he r  thr e e  time s  or  s ix
t ime s  a ye ar ,  at  a minimum ,  de pe nd in g  on the 
amo unt  of  a scho o l’ s  aut ho r izat io n. 

1
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Instructor’s NotesT he  ne xt  mo s t  fr e q ue nt ly  s ub mit t e d  r e po r t  is  t he 
E D /P MS  Rep o rt  pack ag e —a se r ie s  of  ED  Pay me nt 
Manag e me nt  Sy s t e m Re po r t s .   T he s e  re po r t s  co v e r  the 
F e d e r a l Pe ll Gr a nt  and  cam pus - b as e d  pr o g r ams . 

◊  So me  o f  the s e  re po r t s  mus t  be  co mple t e d  and 
r e t ur n e d  to  ED  e it he r  quar t e r ly  or  mo nt hly ;  ot he r 
r e po r t s  ar e  only  fo r  the  s cho o l’ s  in f o r mat io n and 
d o  no t  re q uir e  any  act io n on the  sch o o l’ s  par t . 

Scho o l s  par t icip at ing  in t he  D i rect  Lo an  Pro g ram mus t 
init ia t e  a reco n c i l i at i o n  rep o rt  wit h the  Dir e ct  Lo an
Se r v ic ing  Ce nt e r  each mo nt h. 

Ye t  an o t he r  ty pe  of  re po r t ,  a St u d e n t  St at u s
Co n fi r mat i o n  Rep o rt  (S S CR ) ,  is  se nt  to  yo ur  sc ho o l
pe r io d ically . 

◊  T his  re po r t  co v e r s  s t ud e n t  bo r r o w e r s  in the  F F E L 
P ro g ra m an d  Di re ct  Lo an  Pr o g ram. 

E ach Se pt e m b e r ,  scho o ls  that  pa r t icipat e  in any  of  t he 
camp u s - b ased  pro g rams mus t  co mple t e  and  sub mit  a
F IS A P ,  whic h st and s  f o r  Fis cal Ope r at io ns  Re po r t  an d 
A pplic at io n to  Par t icipat e .   T his  is  due  by  Oc t o b e r  1
e ach y e ar . 

F inall y ,  scho o ls  mus t  pr e p ar e  au d i t  rep o rt s fo r  t he 
F ed era l  Pel l  Gra n t ,  F F E L ,  D i rect  Lo an ,  an d  camp u s- 
b ased  p ro g ra ms o nce  a ye ar . 

◊  I n ot h e r  wo r d s ,  aud it  re po r t s  mus t  b e  file d  t o 
co v e r  e ach o f  the  T it le  IV financi al aid  pr o g r a ms 
in whi ch a scho o l par t icip at e s . 

 34 CFR 682.401(b) (18)
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Instructor’s NotesWe  wil l no w  dis c us s  the  sp e cif ic fe d e r al re po r t ing 
r e q uir e me nt s  fo r  each pr o g r am. 

N o t e  t hat  the  no nf e d e r al co mpliance  aud it s  fo r  all
f e d e r a l st ud e nt  financial aid  pr o g r a ms  mus t  be 
s ub mit t e d  wit hin  180 day s  af t e r  the  end  of  the  fis cal
y e ar . * 

1. F ed era l P ell Gra n t R ep o rti n g 

◊  Scho o l s  sub mit  t hr e e  ty pe s  of  re po r t s  fo r  the 
F e d e r a l Pe ll Gr a nt  Pr o g r am : 

• E D /P MS  Rep o rt s,  whic h ar e  re co ncile d  and 
s ub mit t e d  ev e r y  quar t e r  o r e v e r y  mo nt h,  as 
jus t  d is cus s e d ; 

• T he  au d i t  rep o rt ,  whic h is  co mpl e t e d  and 
s ub mit t e d  at  le a s t  once  ev e r y  ye ar ;  and 

• T he  In st i t u t i o n al  Pa y men t  Su mm ary  ( IP S ) , 
w hich is  co mple t e d  and  sub mit t e d ,  at   a
minimu m,  thr e e  t ime s  a ye ar  o r six t ime s  a
y e ar . 

B o t h t he  E D /P MS  272 and  E D /P MS  272- A  inclu d e 
F e d e r a l Pe ll Gr a nt  inf o r ma t io n and  w ill be  dis cus s e d 
lat e r  in this  s e s s io n. 

T he  In st i t u t i o n al  Pa y men t  Su mm ary  (IP S )  r e po r t s 
o nly  F e d e r a l Pe ll G r ant s . 

• T he  IP S s e r v e s  tw o  pur po s e s :  (OH  2) 

• it  es t ab lis he s  ce r t ain bas ic de mo g r a phic
inf o r m at io n ab o u t  a scho o l  and 

*Because the school can’t
complete an audit for an
award year that has not
ended, the 180-day
timeframe refers to the fiscal
year that ends on or after
the relevant award year.

For instance, if a school’s
fiscal year ends on
June 1, 1996 and the award
year ends on June 30, 1996,
then the audit for the ‘95-’96
AY is not due until 180 days
after June 1, 1997;
otherwise, the 180-day
timeframe would have
started before the end of the
award year.

2
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Instructor’s Notes• it  acc o mpanie s  and  summar i ze s  each b at ch of 
pape r  st ud e nt  pa y me nt  re co r d s  tr ans m it t e d  fo r 
F e d e r a l Pe ll Gr a nt s . 

I n the  cas e  of  s t ud e nt  pay me nt  re co r d s  be ing  s ub mit t e d 
v ia an  aut o mat e d  me t ho d ,  t he  IPS inf o r mat io n is 
s ub mit t e d  ele ct r o nically . *   We  will dis cus s  th e 
aut o ma t e d  me t ho d s  in jus t  a mo me nt . 

H o w e v e r ,  whe t he r  the  scho o l pr o ce s s e s  Pe ll Gr a nt 
pay me n t s  via pap e r  or  by  an ele ct r o n ic/mag ne t i c
e q uiv a le nt ,  a sc ho o l may  s ub mit  a pa pe r  IPS wi t ho ut 
s t ud e n t  pay me nt  inf o r mat io n if : 

◊  a scho o l ne e d s  t o  me e t  a r e po r t ing  r e q uir e me nt 
and  ha s  no  ne w  o r  re v is e d  pay me nt  in f o r mat io n
t o  re p o r t  o r

◊  a scho o l ne e d s  t o  re v is e  t he  de mo g r a phic
inf o r m at io n co nt aine d  in t he  IPS. 

On Jun e  1 of  the  be g inning  of  each aw ar d  ye ar ,  ED 
mails  the  init ia l Ins t it ut io nal Pay m e nt  Summar y  and  an
init ia l St at e me n t  of  Acco u nt  to  scho o ls ,  alo ng  wit h
d e t ail e d  ins t r uc t io ns  fo r  co mple t ing  and  sub mi t t ing  the 
I PS an d  st ud e nt  pay me nt  r e co r d s  t o  ED . 

Ple as e  tur n in T he B l u e B ook to  Se ct io n 6. 1. 1. 3,  pag e  208. 
( OH  3) 

T he  mi nimum numb e r  of  re q u ir e d  IPS r e po r t s  ( o r  th e 
e le ct r o nic/mag ne t ic eq uiv a le nt s )  d e pe nd s  on the  s ize  of 
a scho o l’ s  Pe ll  Gr ant  aut ho r izat io n  fo r  the  pr io r  aw ar d 
y e ar : 

◊  I f  the  scho o l’ s  aut h o r izat io n was  und e r  $750, 000, 
t hr e e  re po r t s  f o r  th at  aw ar d  ye ar  ar e  re q uir e d . 

*Unless a Recipient Data
Exchange (RDE) school
is submitting paper
student documents as
part of the same batch
submission.

Dear Colleague Letter
P-95-2

3
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Instructor’s Notes◊  I f  the  scho o l’ s  aut h o r izat io n was  $750, 0 00 or 
mo r e ,  six re po r t s  f o r  th at  aw ar d  ye ar  ar e 
r e q uir e d . 

T he  de ad line  fo r  e ach o f  t he  IP S re po r t s  is  th e  las t  day 
o f  the  re po r t ing  pe r io d . 

I f  a scho o l’ s  aut h o r izat io n was  und e r  $750, 000,  the 
r e po r t ing  pe r io d s  fo r  1995- 9 6 ar e : 

◊  J uly  1 thr o ug h D e ce mb e r  15 ; 

◊  D e ce mb e r  16 thr o ug h Apr il 15;  and 

◊  A pr il 16 thr o ug h  Aug us t  15 . 

I f  a scho o l’ s  aut h o r izat io n was  $750, 0 00 or  mo r e ,  the 
r e po r t ing  pe r io d s  fo r  1995- 96 ar e : 

◊  J uly  1 thr o ug h Oct o b e r  15; 

◊  Oct o b e r  16 thr o u g h De ce mb e r  15; 

◊  D e ce mb e r  16 thr o ug h Fe b r ua r y  15; 

◊  F e b r ua r y  16 thr o ug h Apr il 15; 

◊  A pr il 16 thr o ug h  June  15;  and 

◊  J une  16 thr o ug h Aug us t  15. 

A  scho o l re po r t s  it s  st ud e nt  pay me nt  inf o r mat i o n to 
E D  thr o ug h the  Pe ll Gr ant  Re cipie nt  and  Financ ial
Manag e me nt  Sy s t e m (PG RF MS) 

PG RF MS  enab le s  E D  to  tr ack  a scho o l’ s  ne e d  fo r 
F e d e r a l Pe ll Gr a nt  fund s  and  ad jus t  the  scho o l ’ s 
f und in g  aut ho r iz at io n thr o ug ho ut  the  aw ar d  ye a r . 
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Instructor’s Notes

T hr o ug h the  1995 - 96 aw ar d  ye ar ,  scho o ls  can re po r t 
F e d e r a l Pe ll Gr a nt  pay me nt  inf o r mat i o n to  ED 
manual ly  by  us in g  ind iv id u al st ud e nt s ’  pape r  Pay me nt 
Vo uche r s  and  the  IPS.   H o w e v e r ,  be g i nning  in t he 
1996- 9 7 aw ar d  ye ar ,  pape r  Pay me nt  Vo uche r s  wil l no 
lo ng e r  be  pr o d uc e d ,  and  re po r t ing  mu s t  be  do ne 
e le ct r o nically . 

A  scho o l may  us e  one  of  th e  thr e e  au t o mat e d , 
e le ct r o nic/mag ne t ic me t ho d s  to  re po r t  Fe d e r al Pe ll
G r ant  pay me nt  in f o r mat io n.  (OH  4) 

◊  E l ect r o n i c Dat a Exch an g e (E D E ) : 

• T his  is  t he  mo s t  wid e ly  us e d  aut o m at e d  Pe ll
G r ant  re po r t ing  me t ho d . 

• Scho o l s  us e  a pe r s o nal co m put e r  to  e nt e r  and 
t r ans m it  init ial  and  re v is e d  pay me nt  dat a to 
E D . 

• T he  in f o r mat io n is  tr ans mi t t e d  ele ct r o nically 
b y  te l e pho ne  (mo d e m) . 

◊   Reci p i en t  Dat a Exch an g e (RD E ) : 

• T his  aut o mat e d  s y s t e m enab l e s  scho o ls  t o 
r e po r t  inf o r mat i o n on a ma g ne t ic tap e  or 
car t r i d g e . 

• Scho o l s  do w nlo ad  pay me nt  d at a fr o m t he ir 
mainf r ame  co mput e r s  to  a t ape  or  car t r id g e , 
t he n mail the  ta pe  or  car t r id g e  to  PG RF MS.   A 
s ig ne d  tr ans mit t al fo r m mu s t  acco mpa ny  the 
t ape  o r  car t r id g e .   RD E  is  co mmo nly  us e d  by 
s cho o l s  wit h lar g e  numb e r s  of  Fe d e r a l Pe ll
G r ant  re cipie nt s . 

4

Note to Instructor:
Appendix D in The Blue
Book provides contact
telephone numbers and
addresses for EDE, RDE,
and FDDE.
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Instructor’s Notes◊  F l o p p y  Di sk  Dat a  Exch an g e (F D D E ) : 

• T his  aut o mat e d  s y s t e m pe r mit s  scho o ls  to 
s ub mit  pay me nt  inf o r mat io n  to  PG RF MS  on
3. 5- in ch or  5. 25 - inch IB M PC - co mpat i b le 
d is k e t t e s . 

• A  sig n e d  tr ans mi t t al fo r m mus t  acco m pany  the 
d is k e t t e s . 

• Pr o ce s s e d  pay me n t  dat a ar e  re t ur ne d  to 
s cho o l s  on dis k e t t e s . 

• F D D E  is  re co mme n d e d  fo r  sc ho o ls  that  do  no t 
hav e  acce s s  to  aut o mat e d  d at a pr o ce s s ing  and 
e le ct r o nic co mmu nicat io n r e s o ur ce s  r e q uir e d 
f o r  ED E  or  RD E . 

E ach t ime  a bat c h of  pr o ce s s e d  inf o r mat io n is  re ce iv e d 
f r o m E D ,  scho o ls  sho uld  us e  the ir  pr o ce s s e d  pa y me nt 
d at a and  IPS Bat ch Re po r t s  to  re co nc ile  the ir 
ins t it ut io nal fi s cal re co r d s  and  st u d e nt  aid  r e co r d s  wit h
f e d e r a l re co r d s .  This  pr ac t ice  allo w s  scho o ls  to  de t e ct 
any  er r o r s  or  om is s io ns  as  the y  occu r  and  to  t ak e 
act io n  to  co r r e c t  the m in a time ly  manne r . 

F o r  mo r e  inf o r ma t io n ab o ut  st ud e nt  pay me nt 
inf o r m at io n re co r d s ,  se e  Se ct io ns  6. 1. 1. 2 to  6. 1. 1. 5 in
T he Bl u e Book. 
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Instructor’s Notes2. F ed era l Direct L o an  P ro g ra m R ep o rtin g 

Scho o l s  par t icip at ing  in t he  William  D.  Fo r d  F e d e r al
D ir e ct  Lo an Pr o g r am (D ir e c t  Lo an Pr o g r am)  pe r f o r m a
numb e r  of  re po r t ing  funct i o ns  fo r  th e  pr o g r am. 
B e caus e  Dir e ct  L o ans  ar e  E D  fund s  lo ane d  dir e c t ly  to 
s t ud e n t s  and  the ir  par e nt s  thr o ug h t he ir  scho o ls , 
s cho o l s  mus t  re p o r t  pay me n t  and  ot he r  inf o r mat io n to 
E D  on a re g ular  bas is . 

D r aw in g  do w n cas h us ing  ED /PMS ge ne r ally  is  th e 
s ame  as  fo r  Pe ll  Gr ant s .   H o w e v e r : 

◊  D ir e ct  Lo an fund s  mus t  be  re q ue s t e d ,  tr ack e d , 
and  re po r t e d  se p ar at e ly  fr o m all ot h e r  pr o g r am 
f und s ,  and 

◊  r e co nc iliat io n w it h the  Di r e ct  Lo an Se r v icing 
C e nt e r  (Se r v icin g  Ce nt e r )  mus t  be  ac co mplis he d 
mo nt hl y ,  by  a da t e  the  sch o o l se le ct s . 

D ir e ct  Lo an scho o ls  se nd  a numb e r  of  ot he r  re p o r t s 
and  co mmunicat io ns  (includ ing  St ud e n t  St at us 
C o nf ir mat io n Re p o r t s  [SSC R s ] )  dir e ct ly  to  the  Se r v i cing 
C e nt e r . *  ( OH  5) 

◊  Wit h t he  exce pt i o n of  Dir e ct  Lo an pr o mis s o r y 
no t e s ,  Dir e ct  PL U S Lo an co mb ine d  app licat io ns 
and  pr o mis s o r y  no t e s ,  and  aud it s ,  al l re po r t s 
t r ans m it t e d  by  s cho o ls  ar e  ele ct r o ni cally 
f o r mat t e d  re co r d s  that  can  be  sub mit t e d  us ing 
e it he r  ED - pr o v id e d  PC  so f t w ar e  or  sc ho o l- 
d e v e lo pe d  so f t w a r e . 

*Starting in January
1996, NSLDS will
transmit SSCRs to
schools.

5

Note to Instructor:
For more information
about Direct Loan
reporting, refer to
Section 6.1.2 in
The Blue Book.
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Instructor’s Notes3. F ed era l F amily  E d u catio n  L o an  (F F E L ) 
P ro g ra m R ep o rtin g 

Scho o l s  mus t  sub mit  tw o  ty pe s  of  re p o r t s  fo r  t he  F F E L 
Pr o g r a m: 

◊  an aud it  r e po r t —w hic h,  as  no t e d  ear lie r ,  is 
r e q uir e d  to  be  co mple t e d  and  sub mit t e d  at  le as t 
o nce  e v e r y  ye ar —and 

◊  St ud e nt  St at us  Co nf ir mat io n  Re po r t s —w hich 
mus t  b e  sub mit t e d  to  ce r t a in guar ant y  ag e ncie s  at 
le as t  tw ice  a ye ar . 

E ach g uar ant y  ag e ncy  that  has  appr o v e d  a lo an ( o r 
lo ans )  f o r  at t e nd ance  at  a s cho o l  se nd s  a St ud e nt  St a t us 
C o nf ir mat io n Re po r t  t o  the  scho o l at  le as t  tw i ce  a ye ar . 
( OH  6) *

◊  T he  St ud e nt  St at us  Co nf ir m at io n Re po r t  mu st  be 
r e t ur n e d  to  the  or ig inat in g  ag e ncy  w it hin 30 d ay s 
o f  t he  sc ho o l re ce i v ing  it . 

• T his  re po r t  is  impo r t ant  be cau s e  it  re q u ir e s  a
s cho o l  to  ce r t if y  the  enr o llme nt  st a t us ,  or  la s t 
d at e  o f  at t e nd an ce ,  fo r  st ud e nt  b o r r o w e r s  w ho 
ar e  re po r t e d  as  at t e nd ing  that  scho o l. 

• C o nf ir mat io n r e po r t s  als o  pr o v id e  s pace  fo r 
co r r e c t io ns  or  co mme nt s —f o r  ins t ance ,  whe n a
s t ud e n t  is  tr ans f e r r ing  to  ano t he r  s cho o l,  a
s t ud e n t ’ s  ad d r e s s  chang e s ,  or  a co r r e c t io n is 
ne e d e d  t o  a s t ud e nt ’ s  So ci al Se cur it y  Numb e r . 

6

*NSLDS is expected to
assume this role in
November 1995.  For
more information, refer
to The Blue Book,
Chapter 6, Section 6.1.3.
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Instructor’s Notes◊  E ach g uar ant y  ag e ncy  pr o d u ce s  it s  ow n
co nf ir m at io n r e po r t ,  so  the  re po r t s  will  dif f e r  in 
appe ar ance .   H o w e v e r ,  the  dat a co lle ct e d  on th e 
r e po r t s  ge ne r all y  ar e  t he  sa me .   So me  ag e ncie s 
als o  o f f e r  s cho o l s  e le ct r o nic excha ng e  of 
e nr o ll me nt  inf o r mat io n. 

A r e  the r e  any  que s t io ns  so  fa r  on re q ui r e d  re po r t s ?

4. Natio n al S tu d en t  L o an  Data  S y stem
(NS L DS )

T he  Na t io nal St u d e nt  Lo an Dat a Sy s t e m (N SL D S)  is  the 
f ir s t  nat io nal d at ab as e  fo r  Tit le  IV  financial  aid . 
N SL D S,  which be g an ope r at i ng  in No v e mb e r  1994, 
co nt ai ns  dat a on  the  fo llo w ing  pr o g r ams : 

◊  F e d e r a l Dir e ct  L o an Pr o g r a m (D ir e ct  Lo an
Pr o g r a m) , 

◊  F e d e r a l Family  E d ucat io n L o an (F F E L )  Pr o g r am, 

◊  F e d e r a l Pe r k ins  Lo an Pr o g r am (includ ing 
N at io n al Dir e ct ,  Nat io nal De f e ns e ,  and  Inco me 
C o nt in g e nt  Lo ans ) , *

◊  F e d e r a l Pe ll Gr a nt  Pr o g r am ,  and 

◊  F e d e r a l Supple me nt al Ed uca t io nal Opp o r t unit y 
G r ant  (F SE OG )  Pr o g r am. *

*Dear Colleague Letter
CB-94-20 (August 1994) was
sent to all schools with active
Perkins Loans and/or that
participate in the FSEOG
Program.  The letter provides
detailed specifications on how
schools were to begin
submitting loan data to
NSLDS no later than
August 31, 1995.



Session 6 - Reporting Requirements for Title IV Programs

8-95 1995-96 Instructor’s Guide Six - 13

Instructor’s Notes• T his  d at a is  pr o v id e d  to  t he  sy s t e m by 
g uar an t y  ag e ncie s  (f o r  FF E L  Pr o g r am lo ans ) , 
s cho o l s  (f o r  Pe r k ins  Lo ans  and  FSE OG ) ,  the 
D ir e ct  Lo an Se r v icing  Ce nt e r ,  and  th e  U. S. 
D e par t me nt  of  Ed ucat io n’ s  (E D ’ s )  Tit le  IV
pr o g r a m of f ice s . *

T he  da t a in NSL D S will be  us e d  to :  ( OH  7) 

◊  r e plac e  exis t ing  inf o r mat i o n- pr o ce s s ing  sy s t e m s  at 
s cho o l s  and  guar ant y  ag e nc ie s  (s uch as  St ud e nt 
St at us  Co nf ir mat io n Re po r t s  and  fina ncial aid 
t r ans c r ipt s )  and 

◊  pr o v id e  a dat ab a s e  of  Tit l e  IV inf o r mat io n tha t 
can be  us e d  fo r  re s e ar ch pur po s e s . 

N SL D S will be  di r e ct ly  acc e s s ib le  to  us e r s  at  scho o ls 
and  gu ar ant y  ag e ncie s . 

B. FIS C AL  OP E R ATIO N S  R E P O R T 
AN D  AP P L IC ATIO N  TO 
P AR TIC IP ATE  (FIS AP ) 

» Y ou ma y  re ce i v e  a num b e r  of que sti on s fr om  th e  audi e n ce  in  th i s po r ti on 
of th e  se ssi on .   Ke e p in  m i n d th at th e se  que st i on s mi g h t  not be  pe r ti n e n t
to th e  mate r i al  be i n g  di sc usse d.   In ste ad,  th e y  may  be  sch ool -spe c i fi c
q ue sti on s ab out th e  FISA P.   Pl e ase  pl an  how yo u wi l l  han dl e  th e se 
q ue sti on s.   O n e  appr oach  woul d be  to  hav e  th e  par ti ci pan ts put th e m  in 
wr i ti n g ,  for  you  to an swe r  th e  que st i on s late r . 

T he  FI SA P—F is cal  Ope r at io n s  Re po r t  and  Applica t io n
t o  Par t icipat e  has  t w o  funct io ns .   I t  se r v e s  as  an
applic at io n fo r  campus - b as e d  fund s  f o r  the  upc o ming 
aw ar d  ye ar  and  pr o v id e s  an ann ual re po r t  of  financ ial
and  s t ud e n t  dat a fo r  t he  pr e v io u s  aw ar d  ye ar .  ( OH  8) 

* By fall 1995, all schools
participating in Title IV
programs need to be
subscribers to ED’s Title IV
Wide-Area Network
(TIVWAN), the means by
which users access the
NSLDS system from their
microcomputers.

7

[30 minutes so far]

8
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Instructor’s NotesT he  FI SA P is  an ele ct r o nic ally  g e ne r at e d  re po r t  that  ED 
mails  to  scho o ls  e ach y e ar  b y  Aug us t  1.   I t  co me s  w it h
d e t ail e d  ins t r uc t io ns  on ho w  to  co mp le t e  each line 
it e m. 

◊  A  co py  of  the  FI SA P is  in T he Bl u e Book’ s , 
C hapt e r  6. 

◊  Scho o l s  ar e  re q u ir e d  to  re t ur n the  F I SA P and  it s 
acco mp any ing  ce r t if icat io n s  to  ED  by  Oct o b e r  1
e ach y e ar . 

• A lo ng  wit h the ir  ele ct r o ni c FI SA Ps ,  scho o ls 
mus t  s ub mit  sig n e d  ce r t if i cat io ns  ab o ut 
d e b ar m e nt ,  sus pe ns io n,  and  ot he r  mat t e r s . 

C o mple t ing  the  F I SA P re q ui r e s  accur a t e ,  de t ail e d 
acco un t ing  inf o r mat io n. 

◊  T his  pr o ce s s  can  be  gr e at l y  simplif i e d  if  yo u
d e s ig n  yo ur  char t  o f  acco unt s  and  s t ud e nt  mas t e r 
r e co r d s  wit h the  F I SA P in mi nd . 

◊  C hapt e r  6 of  T he Bl u e Book g iv e s  s t e p- b y - s t e p
ins t r u ct io ns  on ho w  to  us e  inf o r mat io n fr o m yo ur 
acco un t s  in co mp le t ing  the  FI SA P. 

T h e S i x P arts o f  th e F IS AP 

Ple as e  tur n to  pag e  269 in  T he Bl u e Book.  (OH  9) 

Par t s  I  and  II  of  the  FI SA P  ar e  the  campus - b as e d 
pr o g r a m applic at io n po r t io ns  of  th e  re po r t . 

Note to Instructor:
Schools applying for
Title IV funds for the first
time will not have Title IV
program expenditures to
report for the previous
award year; however, a
FISAP still must be filed
to request funds for the
upcoming year.

9
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Instructor’s NotesPar t s  II I  thr o ug h VI  d e t ail  t he  Fi s cal Ope r a t io ns  Re po r t 
f o r  th e  scho o l,  wit h  a se ct io n  fo r  each campus - b as e d 
pr o g r a m and  an o v e r all sum mar y  of  pr o g r am act iv it ie s 
d ur ing  the  mo s t  re ce nt ly  co nclud e d  aw ar d  ye ar . 

Pa rt I—Id en ti f y i n g In f o rm a ti o n ,  Cert i f i ca ti o n s ,  an d 
Wa rn i n g

S ect i o n  A—Id en t i fy i n g  In fo rmat i o n  g at he r s  s cho o l 
inf o r m at io n t hat  ED  us e s  to  upd a t e  it s  cam pus - b as e d 
r e co r d s  (f o r  exa mple ,  t he  s cho o l ’ s  ad d r e s s ) .   I t  als o 
includ e s  a que s t io n ab o ut  ad d it i o nal lo cat io ns . 
Se par a t e ly  elig i b le  campus e s  hav e  se par at e  appr o v al
le t t e r s . 

S ect i o n  B—Cert i f i cat i o n s an d  Warn i n g  inclu d e s  an
ar e a f o r  re q uir e d  sig nat ur e s .   I f  th e  scho o l us e s  a
f inanc ial aid  co ns ult ant  w ho  s ig ns  fo r  the  f inanc ial aid 
ad mini s t r at o r  o r  fis cal of f ice r ,  the  name  o f  the 
co ns ul t ant ’ s  fir m and  it s  ad d r e s s  mus t  als o  be 
pr o v id e d . 

Par t  I ,  be caus e  it  co nt ain s  sig nat ur e s ,  mus t  b e  re t ur ne d 
in pap e r  fo r m,  e v e n whe n t he  re s t  of  the  FI SA P  is 
t r ans m it t e d  ele c t r o nically . 

Pa rt II—Ap p l i ca t i o n  to  Pa r ti ci p a te

S ect i o n  A—Req u es t  fo r Fu n d s fo r th e 1996- 97 Aw ard 
Year inclu d e s  the  am o unt s  re q u e s t e d  fo r  e ach campus - 
b as e d  pr o g r am.   I f  a scho o l e nt e r s  “$0”  fo r  a pr o g r am, 
it  wil l no t  re ce iv e  an all o cat io n fo r  t hat  pr o g r a m,  ev e n
if  it  is  elig ib l e  to  do  so .   T he  act ual al lo cat e d  am o unt s 
w ill b e  co mput e d  by  ED  and  may  dif f e r  ( b ut  ne v e r  be 
g r e at e r )  f r o m t he  s cho o l ’ s  re q ue s t e d  amo unt s . 
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Instructor’s NotesS ect i o n  B—F WS  an d /o r FS E O G  In st i t u t i o n al  Sh are 
Wai v er  Req u est  is  us e d  fo r  re q u e s t ing  a w aiv e r  of  t he 
r e q uir e d  ins t it ut io nal sh ar e  fo r  t he  F WS an d  FSE OG 
Pr o g r am s ,  if  the  scho o l qu alif ie s  f o r  a waiv e r  und e r 
T it le  II I  o f  the  HE A . 

S ect i o n  C—In fo rm at i o n  on  E n ro l l men t  pr o v i d e s  space 
f o r  tr ad it io nal and  no nt r a d it io nal s cho o ls  to  re po r t 
e nr o ll me nt  dat a ED  ne e d s  t o  co mput e  an ins t it ut io n’ s 
campus - b as e d  all o cat io ns . 

S ect i o n  D—A ssess men t s an d  Exp en d i t u r es is  us e d  by 
E D  to  co mput e  a scho o l’ s  ne e d  fo r  FSE OG ,  FWS,  and 
Pe r k in s  Lo an fun d s . 

S ect i o n  E—In fo rm at i o n  on  E l i g i b l e Ai d  Ap p l i can t s
fo r Aw ard  Year 1994- 95 pr o v i d e s  ED  wit h de mo g r ap hic
inf o r m at io n on t he  scho o l’ s  po pu lat io n.   E D  us e s  thi s 
d at a t o  de t e r min e  allo cat i o ns  fo r  ca mpus - b as e d 
pr o g r a ms . 

◊  Scho o l s  mu st  r e t ain  back up do cume nt at io n fo r  the 
inco me  inf o r mat i o n re po r t e d  in Se ct i o n E. 

◊  T his  s e ct io n as k s  fo r  d e mo g r aphic  inf o r mat i o n on
le s s - t han- f ull- t ime  st ud e n t s  and  o n full- t im e 
s t ud e n t s . 

◊  A  se pa r at e  line  in this  se ct io n is  us e d  to  re p o r t 
s t ud e n t s  who  re c e iv e d  an “aut o mat ic ze r o ”
E xpe ct e d  Family  Co nt r ib ut i o n (E F C )  d e s ig nat io n . 

T he  un d e r g r ad uat e  ind e pe nd e nt  co lumn  has  be e n
d iv id e d  int o  tw o  par t s  to  se par at e ly  re po r t 
ind e pe nd e nt  st ud e nt s  wit h or  wit ho ut  a baccala ur e at e 
o r  fir s t  pr o f e s s io nal de g r e e . 

34 CFR Parts 607 and 608
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Instructor’s NotesPa rt III—F ed era l  Perk i n s L o a n  Fi sca l  Op era ti o n s
Rep o rt 

S ect i o n  A—F i scal  Rep o rt  (c u mu l at i v e)  as of Ju n e 30, 
1995 re q ue s t s  the  cu mulat iv e  lo an act iv i t y  fr o m th e 
ince pt io n of  the  Fe d e r al Pe r k ins  Lo a n Pr o g r am at  the 
s cho o l  t hr o ug h the  end  of  the  re p o r t  aw ar d  ye ar , 
J une  30,  1995. 

◊  T his  s e ct io n tr a ck s  the  nu mb e r  of  Pe r k i ns  Lo an
b o r r o w e r s  at  th e  scho o l. 

◊  I t  als o  re po r t s  Pe r k ins  Lo an de b it  and  cr e d it 
b alanc e s ;  the s e  mus t  be  eq ual whe n t o t ale d . 

◊  T he Bl u e Book,  C hapt e r  6,  co nt ai ns  ins t r uc t io ns  fo r 
s e t t in g  up acco u nt ing  dat a  in a w ay  that  he lps 
co mple t e  this  par t  of  th e  FI SA P. 

S ect i o n  B—F u n d  A ct i v i t y  (A n n u al )  Du r i n g  th e 19 94- 
95 Aw ard  Year re q ue s t s  inf o r m at io n on t he  annual lo an
act iv i t y  of  the  Fe d e r al Pe r k ins  Lo an  f und .   T his  se ct i o n
o f  the  re po r t  in clud e s  the  final ad j us t e d  f e d e r al  capit al 
co nt r ib ut io n (F C C ) ,  lo an s  ad v ance d  to  st ud e n t s , 
ad mini s t r at iv e  co s t  allo w a nce  (A C A )  claim e d ,  the 
amo unt  of  FC C  tr ans f e r r e d  and  spe nt  in FSE OG  and 
F WS,  t he  amo unt  of  ins t it u t io nal capit al  co nt r ib ut io n
( I C C )  d e po s i t e d  in the  s cho o l ’ s  Pe r k in s  Lo an f und ,  and 
t he  to t al amo unt  re paid  by  bo r r o w e r s . 

S ect i o n  C—Cu mu l a t i v e Rep ay men t  In fo r mat i o n  as of
Ju n e  3 0,  1995 gat he r s  re pay me nt  inf o r ma t io n fo r 
analy z ing  t he  re pay me nt  st at us e s  of  all o f  a s cho o l’ s 
Pe r k in s  Lo an bo r r o w e r s  (pa s t  and  pr e s e nt ) . 

Note to Instructor:
A new line has been
added to this portion of
the FISAP, where the
school is to list its cash
on hand in depository as
of 10/31/95. This line is
completed, however, only
during the FISAP edit
and correction process in
November; it is not dealt
with at this point.
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Instructor’s NotesS ect i o n  D—Co h o rt  Defau l t  Rat e re q ui r e s  a scho o l to 
calcul at e  it s  Pe r k ins  Lo an  Pr o g r am co ho r t  de f a ult  rat e . 

◊  Re me mb e r ,  a scho o l’ s  de f a ult  rat e  is  a fact o r  in
e v alua t ing  it s  ad mini s t r at iv e  capab ilit y . 

◊  T he  de f ault  rat e  is  als o  a fact o r  w he n E D 
calcul at e s  a scho o l’ s  ne w  allo cat io n (F C C ) . 

Pa rt IV—F ed era l  Su p p l em en t a l  Ed u ca ti o n a l 
O p p o rt u n i ty  G ra n t ( F S E O G )  Fi sca l  Op era ti o n s Rep o rt

S ect i o n  A—F ed era l  Fu n d s Au t h o ri zed  fo r FS E O G  is 
w he r e  a s cho o l  re po r t s  it s  final ad jus t e d  FS E OG 
allo ca t io n. 

S ect i o n  B—F ed era l  Fu n d s Av ai l ab l e fo r FS E O G 
E xp en d i t u res re po r t s  av ailab le  FSE OG  f und s ,  tak i ng 
int o  acco unt  any  fund s  tr a ns f e r r e d  f r o m t he  F WS or 
Pe r k in s  Lo an fe d e r al  capit al  co nt r ib ut io n (F C C ) . 

S ect i o n  C—F u n d s to  FS E O G  Reci p i en t s re po r t s  the 
t o t al amo unt  of  f und s  re ce iv e d  b y  FSE OG  re cipie nt s , 
includ ing  the  25%  no nf e d e r al shar e  of  tho s e  fund s . 

S ect i o n  D—F ed era l  Fu n d s Sp en t  fo r FS E O G  Pro g ra m
r e po r t s  ho w  av ai lab le  fe d e r al fund s  we r e  spe nt . 

◊  Scho o l s  mus t  re p o r t  the  am o unt  of  fe d e r al fund s 
pr o v id e d  to  FSE O G  re cipie n t s . 

◊  T he  ad minis t r at i v e  co s t  al lo w ance  ( A C A )  claime d 
f r o m t he  fe d e r al  shar e  of  FSE OG  fund s  is  als o 
r e po r t e d  in this  se ct io n. 

Note to Instructor:
The 1992 reauthorization
of the Higher Education
Act prohibited transfer of
any FSEOG funds to
other programs as of
the 1993-94 award year.
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Instructor’s NotesS ect i o n  E—U se of  Fed eral  F S E O G  Au t h o ri zat i o n  lis t s 
t he  am o unt  of  allo ca t e d  f und s  e xpe nd e d  and  no t 
e xpe nd e d  by  the  scho o l. 

S ect i o n  F—Mi scel l an eo u s In fo rmat i o n  is  fo r  re po r t in g 
any  re co v e r ie s  o f  FSE OG  aw ar d s  fr o m pr io r  ye ar s . 

Pa rt V—F ed era l  Wo rk -S tu d y  ( F WS )  Pro gra m  Fi sca l 
O p era t i o n s Rep o r t

S ect i o n  A—F ed era l  Fu n d s Au t h o ri zed  is  fo r  re po r t in g 
t he  fi nal ad jus t e d  FWS all o cat io n f r o m E D  f o r  th e 
aw ar d  ye ar . 

S ect i o n  B—F ed era l  Fu n d s Av ai l ab l e fo r FWS 
E xp en d i t u res is  fo r  re po r t in g  allo w ab l e  tr ans f e r s 
b e t w e e n ye ar s  an d  pr o g r ams ,  includ in g  the  ne w  car r y - 
b ack  pr o v is io n f o r  summe r  emplo y me nt  and  t he 
Pe r k in s  L o an Pr o g r am’ s  f e d e r al  capit al  co nt r ib ut io n
( F C C )  f und s  tr ans f e r r e d  to  and  s pe nt  in FW S. 

S ect i o n  C—To t al  Co mp en sat i o n  fo r FWS  re po r t s  the 
t o t al amo unt  pai d  to  st ud e nt s  und e r  the  FWS Pr o g r am . 

S ect i o n  D—F u n d s Sp en t  fro m  Fed eral  S h are of FW S 
r e po r t s  the  amo u nt s  spe nt  f r o m the  f e d e r al sha r e  of 
F WS wa g e s ,  the  f e d e r al sha r e  of  Jo b  L o cat io n an d 
D e v e lo pme nt  (J L D )  Pr o g r am expe ns e s ,  and  the 
ad mini s t r at iv e  co s t  allo w a nce  (A C A )  the  scho o l
claime d  fr o m the  fe d e r al s har e  of  FW S fund s . 

S ect i o n  E—U se of  Fed eral  F WS  Au t h o ri zat i o n  re po r t s 
t he  to t al o f  f e d e r a l fund s  sp e nt  fr o m t he  aut ho r i zat io n
d ur ing  the  aw ar d  pe r io d  an d  calculat e s  any  uns pe nt 
f und s . 
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Instructor’s NotesS ect i o n  F—Mi scel l an eo u s In fo rmat i o n  is  fo r  re po r t in g 
any  re co v e r ie s  o f  FWS aw ar d s  fr o m pr io r  ye ar s . 

S ect i o n  G—In fo rm at i o n  ab o u t  th e Jo b  Lo cat i o n  an d 
D ev el o p men t  ( JL D )  P ro g ra m re q ue s t s  inf o r m at io n on
J L D  ex pe nd it ur e s ,  the  numb e r  of  st ud e nt s  fo r  w ho m
jo b s  w e r e  lo cat e d  and  de v e lo pe d ,  and  the  ear ni ng s  of 
t ho s e  st ud e nt s . 

Pa rt VI—Pro gra m  Su m m a ry  Fi sca l  Op era ti o n s Rep o rt

S ect i o n  A—D i st ri b u t i o n  of Pro g ram Re ci p i en t s an d 
E xp en d i t u res by  Ty p e of St u d en t  gat he r s  inf o r ma t io n
f o r  id e nt if y ing  campus - b as e d  aid  re c ipie nt s  by  ty pe  of 
s t ud e n t  and  inco me  cat e g o r y  to  cr e at e  a re c ipie nt 
pr o f il e 
and  pr o v i d e  an ov e r v ie w  of  pr o g r am exp e nd it ur e s . 
L e s s - t han- f u ll- t ime  de pe n d e nt  und e r g r ad uat e  s t ud e n t 
r e po r t ing  has  b e e n elimin at e d . 

Pr o v id ing  inco me  inf o r mat i o n on und e r g r ad uat e 
ind e pe nd e nt  re ci pie nt s  is  req u i r ed  b e g inn ing  in the 
1994- 95 FI SA P . 

S ect i o n  B—Cal cu l at i n g  th e Ad mi n i st ra t i v e Co st 
A l l o w a n ce pr o v i d e s  fo r  ca lculat ing  the  A C A  and 
id e nt i f ie s  the  amo unt  and  pr o g r am so ur ce . 

◊  So me  s cho o ls  pr e f e r  to  us e  all of  the ir  allo c at e d 
amo unt s  fo r  aw ar d s  t o  st u d e nt s  ins t e a d  of 
char g i ng  ad minis t r at iv e  co s t s  to  pr o g r am fund s . 

◊  I f  any  par t  of  t he  allo w an ce  is  tak e n,  it  may  be 
t ak e n fr o m one  o r  mo r e  of  the  pr o g r a ms  that 
hav e  e xpe nd it ur e s . 

A r e  th e r e  any  qu e s t io ns  ab o ut  the  FI SA P?
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Instructor’s NotesE lectr o n ic S u b mi ssio n  o f t h e F IS AP 

T he  FI SA P mu st  be  pr e par e d  and  sub mit t e d 
e le ct r o nically  us ing  a co m put e r  sy s t e m. 

Scho o l s  can us e  IB M or  IB M - co mpat ib l e  PC s  or 
mainf r ame  co mput e r s . 

◊  T he  E l ec t r on i c  FI S AP  U ser Gu i de that  acco mpanie s 
t he  FI SA P mat e r i als  co nt ai ns  de t aile d 
s pe cif icat io ns . 

T he  el e ct r o nic F I SA P pack a g e  fo r  pe r s o nal co mp ut e r s 
t hat  E D  se nd s  t o  a scho o l co nt ains : 

◊  t w o  5. 25- inch pr o g r am di s k e t t e s  an d  one  dat a 
d is k e t t e —a to t al of  thr e e  dis k e t t e s  (f o r  5. 25- inch
d is k e t t e  us e r s )  o r

◊  o ne  3. 5- inch dis k e t t e  t hat  includ e s  pr o g r am  and 
d at a no t e s  on a sing le  dis k e t t e  (f o r  3. 5- inch
d is k e t t e  us e r s ) . 

T he  da t a o n the  d is k e t t e  co nt ain  g e ne r a l ed it s  an d 
inf o r m at io n ab o ut  the  scho o l  re ce iv ing  the  dis k e t t e  that 
alr e ad y  hav e  be e n e nt e r e d  by  ED . 

◊  G e ne r al  ed it s  inclu d e  che ck i ng  that  en t e r e d 
co lumn  to t als  act ua lly  eq ual the  sum of  r e lat e d 
ind iv i d ual ent r i e s . 

◊  Scho o l- s pe cif ic e d it s  includ e  cr o s s - che ck ing  t he 
s cho o l ’ s  pr io r  y e ar  inf o r mat io n  w it h ne w 
inf o r m at io n be in g  re po r t e d . 

T he  pr o g r am is  me nu- d r iv e n —me anin g  it  allo w s  yo u to 
s e le ct  what  yo u want  to  do  fr o m a co mput e r  me nu. 
T he  pr o g r am is  d e s ig ne d  to  be  us e r  f r ie nd ly . 
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Instructor’s NotesT he  el e ct r o nic F I SA P may  b e  sub mit t e d  to  ED  by : 

◊  mailin g  the  co mp le t e d  dat a  dis k e t t e  o r

◊  t r ans m it t ing  FI S A P dat a to  ED  via mo d e m. 

Par t  I  of  the  FI SA P and  th e  d r ug - f r e e  w o r k pla ce  and 
d e b ar me nt  ce r t if i cat io ns  each  r e q uir e  or ig inal 
s ig nat ur e s .  T he y  mus t  b e  maile d  in pa pe r  fo r m alo ng 
w it h t he  dat a dis k e t t e .   I f  d at a is  se nt  ele ct r o nicall y , 
t he s e  sig ne d  do c ume nt s  st i ll mus t  be  se nt  by  mail. 

Ple as e  tur n to  Se ct io n 6. 3. 2,  pag e  248,  of  T he B l u e B ook. 

C . E D /P MS  RE P O R TS 

T he  ED /PMS re po r t s  co v e r  t he  us e  of  Tit le  IV f und s  in
t he  Fe d e r al Pe ll  Gr ant ,  FS E OG ,  FWS,  and  Fe d e r a l
Pe r k in s  Lo an Pr o g r ams . 

I t  is  an exce lle nt  id e a to  es t ab lis h  le d g e r  ac co unt s  fo r 
e ach f inancial aid  pr o g r am  that  ar e  dir e ct ly  co mpat ib le 
w it h t he  ED /PMS sy s t e m. 

◊  C hapt e r  5 of  T he Bl u e Book can he lp yo u do  this . 

◊  T he  sy s t e m re co m me nd e d  in T he Bl u e Book
pr o v id e s  dir e ct  link s  be t w e e n the  ch ar t  of 
acco un t s  and  lin e  numb e r s  on the  ED / PMS
r e po r t s . 

N o w  we ’ ll dis cus s  the  f iv e  dif f e r e nt  re po r t s  that  mig ht 
b e  inc lud e d  in t he  E D /PMS  re po r t  pack ag e  ED  se nd s  to 
s cho o l s  each qua r t e r .  (OH  10) 

[60 minutes so far]

Note to Instructor:
A Dear Business Officer
letter distributed in March
1995 announced that the
method of payment for
Federal Pell Grant
Program administrative
cost allowances (ACA)
for the 1994-95 award
year will be changed from
paper checks issued by
the Teasury Department
to the electronic funds
transfer payment system.
This change in method
became effective
Summer 1995.

10
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Instructor’s Notes1. E D/ P MS  272

T he  ED /PMS 272 is  the  “F e d e r al Cas h Tr ans act io ns 
Re po r t :  St at us  o f  Fe d e r al Cas h. ”

T his  r e po r t  co nt ains  acco u nt ing  dat a  that  summ ar ize s 
t he  st at us  of  ca s h and  fun d s  act iv it y  re ce iv e d  thr o ug h
E D /PMS  dur in g  the  re po r t ing  pe r i o d . 

A  co py  of  this  r e po r t  is  o n pag e  281  of  T he Bl u e Book. 

T he  E D /PMS  272 includ e s : 

◊  t he  t o t al amo unt  of  fe d e r al fu nd s  ad v anc e d  to  the 
s cho o l ; 

◊  t he  ne t  am o unt  of  fe d e r al fund s  dis b ur s e d  by  the 
s cho o l ;  and 

◊  t he  sc ho o l’ s  r e main ing  amo unt  ( if  an y )  o f  fe d e r al
f und s ,  calle d  “C as h o n Hand  End  of  Pe r io d . ”

T he  to t al amo unt  of  ne t  di s b ur s e me nt s  is  ob t ai ne d 
f r o m t he  E D /P MS  272- A ,  whic h the  sch o o l  co mp l et es 
b efo re  fi l l i n g  o u t  th e 272 . 

T he  E D /PMS  272 is  se nt  to  scho o ls  mo nt hl y  or 
q uar t e r ly .   Scho o ls  that  r e ce iv e  mo n t hly  ED /PM S 272
r e po r t s  pe r f o r m the ir  ED /P MS re po r t i ng  thr o ug h  the 
Mo nt hl y  Ele ct r o n ic Expe nd i t ur e  Re po r t ing  Sy s t e m
( ME E RS ) ,  which w ill be  dis cus s e d  lat e r  in this  se s s io n. 
T he s e  mo nt hl y  r e po r t s  mus t  alw ay s  be  re co ncile d  b y 
t he  sc ho o l and  re t ur ne d  to  ED  wit h ap pr o pr iat e 
co r r e c t io ns  or  chang e s .   T he y  mus t  be  re t ur ne d  to  ED , 
e v e n if  the r e  ar e  no  chang e s . 
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Instructor’s NotesD o  no t  at t e mpt  t o  alt e r  any  pr e pr int e d  dat a  on the 
f o r m.   I n ot he r  wo r d s ,  d o  n o t cro ss ou t ,  wh i t e  ou t ,  or
w ri t e on  to p  of prep ri n t ed  dat a. *

A s  wit h any  of  t he  272- s e r ie s  re po r t s ,  scho o ls  mus t  fill 
in chang e s  or  co r r e ct io ns  to  the  pr e pr i nt e d  s cho o l  dat a
o n  th e  ap p ro p ri a t e bl an k  l i n es pro v i d ed . 

T he  E D /PMS  272 r e po r t  sho w s  any  fe d e r al cas h on 
hand  at  the  scho o l. 

◊  Scho o l s  mus t  no t  hav e  exce s s  cas h on  hand . 

◊  Scho o l s  mus t  dr a w  do w n fe d e r al fund s  only  fo r 
t he ir  imme d iat e  ne e d ,  av o i d ing  exce s s  cas h on
hand . 

◊  U nd e r  the  ele ct r o nic f und s  tr ans f e r  ( E F T ) 
pay me n t  sy s t e m us e d  by  mo s t  scho o ls ,  kno w n as 
A C H /E F T ,  i mmed i at e need  is  de f ine d  as  ne e d 
f o r  the  ne xt  t h ree bu si n ess day s. *

◊  F o r  mo r e  inf o r ma t io n on ho w  to  av o id  o r  de al
w it h e xce s s  cas h  sit uat io n s ,  se e  Cha pt e r  4 o f  T he
B l u e B ook. 

A r e  th e r e  any  qu e s t io ns  ab o ut  the  E D /PMS  272?

2. E D/ P MS  272-A 

T he  E D /P MS  272- A  is  th e  “F e d e r a l Cas h Tr a ns act io n
Re po r t . ”  This  re po r t  inc lud e s  o pe n and  act iv e  Tit le  IV
pr o g r a m allo cat i o ns  and  au t ho r izat io ns  (“aw ar d s ”)  fo r 
w hich scho o ls  ar e  re ce iv in g  fund s  an d  re po r t in g 
d is b ur s e me nt s  to  st ud e nt s . 

A  co py  of  this  r e po r t  is  o n pag e  282  of  T he Bl u e Book. 

*Call your account
representative to find out
how to correct any pre-
printed data.

*This definition also
applies to schools that
use FEDWIRE.
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Instructor’s NotesE D  pr o v id e s  pr e p r int e d  dat a on: 

◊  o pe n act iv e  aw ar d s  fo r  eac h aut ho r iz e d  pr o g r am 
at  a s cho o l—in ot he r  wo r d s ,  aut ho r iza t io ns  fo r 
t he  cu r r e nt  aw ar d  ye ar ; 

◊  t he  sc ho o l’ s  cumu lat iv e  amo unt  of  eac h aw ar d ; 
and 

◊  t he  sc ho o l’ s  pr e v io us ly  re po r t e d  cumula t iv e 
e xpe nd it ur e s . 

E D ’ s  pr e p r int e d  dat a als o  inc lud e  pr e v i o us ly  re po r t e d 
co r r e c t io ns  to  cumulat iv e  expe nd it ur e s  fo r  ina ct iv e 
aw ar d s  that  ar e  st ill ope n .   T his  is  sho w n und e r 
"Re s o l ut io n of  pr e v io us ly  re po r t e d  aw ar d  pr o b l e ms . "

A n exa mple  is  in  T he ED /P MS  Rec i p i en t ’ s Gu i de, 
A ppe nd ix L. 

T he  sc ho o l mus t  upd at e  thi s  re po r t  b y  filling  in it s  ne w 
cumula t iv e  expe n d it ur e s  fo r  t he  aw ar d  pe r io d  t o  re f le ct 
all d is b ur s e me nt s  ma d e  dur ing  the  quar t e r . 

T he  E D /PMS  272- A  r e po r t  is  se nt  to  scho o ls  e ach
mo nt h or  q uar t e r ,  and  it  mus t  be  re co ncile d  and 
r e t ur n e d  to  ED  w it h appr o p r iat e  co r r e ct io ns  or 
chang e s .   I t  mu st  be  re t ur ne d  to  ED ,  ev e n if  the r e  ar e 
no  er r o r s . 

T he  sc ho o l co mpu t e s  it s  ne t  d is b ur s e me nt s  fo r  the 
pe r io d  and  tr ans f e r s  th is  fig ur e  to  the  272  r e po r t . 
Re me mb e r ,  bo t h o f  the s e  re po r t s  mus t  be  re t ur n e d  to 
E D . 

A r e  th e r e  any  qu e s t io ns  ab o ut  the  E D /PMS  272- A ?
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Instructor’s Notes3. E D/ P MS  272-B 

T he  E D /P MS  272- B  is  th e  “St at e m e nt  of  Cas h
A cco un t ab ilit y . ”  T his  re po r t  sh o w s  ho w  th e  scho o l’ s 
cas h acco unt ab il it y  was  d e t e r m ine d  b y  E D /PMS ,  and  it 
g iv e s  scho o ls  a way  to  r e v ie w  any  pr o b le ms  ab o ut  the 
w ay  pay me nt s  the y  r e ce iv e d  ar e  dis play e d  on the 
r e po r t . 

T he Bl u e Book has  a co py  of  th is  re po r t  on pag e  28 3. 

A ll of  the  inf o r m at io n o n the  re po r t  is  pr e pr int e d  by 
E D .   T he  dat a in clud e : 

◊  pr e v io u s ly  re po r t e d  inf o r ma t io n f r o m t he  scho o l
t hat  w as  us e d  to  de t e r mine  the  amo un t  of  cas h
f o r  wh ich the  sc ho o l is  ac co unt ab le  and 

◊  pay me n t s  t he  sc ho o l r e ce iv e d  thr o ug h  E D /PMS 
d ur ing  the  pas t  pe r io d  (ad v a nce s ) ,  w hich ar e 
s ho w n und e r  “A d v ance s  to  Pay e e  Dur ing  This 
Pe r io d . ”

T he  re po r t  als o  pr o v id e s  pr e pr int e d  inf o r mat io n on
clo s e d  aw ar d s  an d  pr io r  pe r io d  ad jus t me nt s ;  the s e  ar e 
s ho w n und e r  "D o cume n t  Act iv it y . "

I f  yo u  find  any  pr o b le ms  o n this  re p o r t ,  yo u s ho uld  call 
y o ur  acco unt  re p r e s e nt at iv e  as  st at e d  in the  r e po r t ’ s 
co v e r  le t t e r . 

Yo u ca nno t  mak e  co r r e ct io n s  on the  272- B  re po r t . 
C o r r e c t io ns  mus t  be  mad e  o n the  272- A . 

T he  E D /PMS  272- B  r e po r t  is  se nt  to  scho o ls  e ach
q uar t e r .   I t  mus t  be  r e v ie w e d ,  but  is  no t  r e t ur n e d  to 
E D . 
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Instructor’s Notes4. E D/ P MS  272-F 

T he  E D /P MS  272- F  is  th e  “A ut ho r izat io ns  f o r  Fut ur e 
Pe r io d s . ”

A  co py  of  this  r e po r t  is  o n pag e  284  of  T he Bl u e Book. 

T his  r e po r t  simpl y  co nf ir ms  that  aw ar d s  sho w n  on a
s cho o l ’ s  “Of f ici al No t ice  of  Fund ing ” hav e  b e e n ad d e d 
t o  the  E D /PMS  sy s t e m. 

H o w e v e r ,  dis b ur s e me nt s  may  n o t  b e  mad e  fr o m the 
aw ar d s  unt il the  s t ar t  dat e  of  th e  upco mi ng  o f f ici al
aw ar d  ye ar . 

T he  E D /PMS  272- F  r e po r t  is  se nt  to  scho o ls  as  par t  of 
t he  E D /PMS  pack a g e .   G e ne r ally ,  it  is  se nt  only  once  a
y e ar ,  be f o r e  the  st ar t  of  a ne w  aw ar d  ye ar . 

T he  re po r t  is  fo r  the  scho o l’ s  inf o r mat io n;  it  r e q uir e s 
no  act io n on the  s cho o l’ s  par t . 

5. E D/ P MS  272-G 

T he  E D /P MS  272- G  is  th e  “I nact i v e  Do cume n t s 
Re po r t . ”

Ple as e  tur n to  pag e  285 in  T he Bl u e Book. 

T he  re po r t  inclu d e s  a re co r d  of  the  aut ho r izat io ns ,  or 
“d o cum e nt s , ” tha t  hav e  be c o me  inact i v e . 

◊  I n ot h e r  wo r d s ,  this  re po r t  includ e s 
aut ho r izat io ns  t hat  we r e  f o r  a pr io r  aw ar d  ye a r 
b ut  that  hav e  no t  ye t  be e n clo s e d  in the  E D /PMS 
s y s t e m . 
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Instructor’s NotesT his  r e po r t  giv e s  scho o ls  an oppo r t u nit y  to  co nt act  ED 
t o  mak e  co r r e ct i o ns  be f o r e  an expir e d  aw ar d  is  clo s e d . 
I t  inc lud e s  the  fo llo w ing  inf o r mat io n: 

◊  o r ig in al aut ho r i zat io n amo unt ; 

◊  amo unt  re po r t e d  as  dis b ur s e d ; 

◊  pr o po s e d  re d uct i o n of  cas h  av ailab le ;  and 

◊  pr o po s e d  clo s ing  dat e . 

T he s e  aw ar d s  ar e  no r mally  lis t e d  fo r  18 mo nt hs  on th e 
E D /PMS  272- G  be f o r e  the y  ar e  clo s e d  by  ED ’ s 
aw ar d i ng  of f ice s . 

◊  T he  in f o r mat io n is  lis t e d  on the  bas is  of  the  lat e s t 
d is b ur s e me nt s  re po r t e d  by  the  scho o l . 

A n aut o mat e d  sus pe ns io n pr o ce s s  is  us e  to  clo s e 
e xpir e d  aw ar d s . 

T he  E D /PMS  272- G  r e po r t  is  s e nt  e ach quar t e r  but  only 
t o  tho s e  s cho o l s  that  hav e  ope n inact iv e  aw ar d s  fr o m
pr io r  aw ar d  ye ar s . 

T his  re po r t  is  als o  only  fo r  t he  scho o l’ s  inf o r mat io n;  it 
r e q uir e s  no  act i o n by  the  scho o l unl e s s  the r e  ar e 
d is cr e pancie s  be t w e e n what  is  re po r t e d  on the  272- G 
and  th e  scho o l’ s  re co r d s . *

A r e  th e r e  any  qu e s t io ns  ab o ut  the  E D /PMS  272- G ?

Note to Instructor:
The automated
suspension process is
explained in more detail
in The Blue Book,
Section 6.3.2.6,
page 250.

*If corrections need to be
made to the ED/PMS
272-G report, they are
entered under "Please
enter documentation
missing from above" on
the 272-A ED/PMS
report.

[80 minutes so far]
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Instructor’s NotesD . MO N TH L Y EL E C TR O N IC 
E XP E N D ITUR E  RE P O R TIN G 
S YS TE M  (ME E R S ) 

Scho o l s  that  re p o r t  on a mo nt hly  bas is  us e  ME E RS—t he 
Mo nt hl y  Ele ct r o n ic Expe nd i t ur e  Re po r t ing  Sy s t e m. 
( OH  11 ) 

Scho o l s  that  may  be  re q uir e d  to  re po r t  expe nd i t ur e s  on
a mo nt hly  bas is  includ e : 

◊  s cho o l s  wit h ann ual aut ho r izat io ns  o f  $1 milli o n*
o r  mo r e ;  and 

◊  s cho o l s  expe r ie n cing  cas h- manag e me nt 
d if f ic ult ie s . 

Ot he r  scho o ls  ma y  us e  ME E R S if  the y  wis h. 

◊  E D  be g an de v e lo p ing  ME E RS in fis cal ye ar  1991. 

◊  F iv e  s cho o ls  to o k  par t  in the  pilo t  pr o je ct , 
co nv e r t ing  to  ME E RS on Se p t e mb e r  30,  1991. 

◊  N o w  se v e r al tho u s and  scho o ls  ar e  us i ng  ME E RS. 

◊  E D ’ s  F inancial Se r v ice s  (F S)  is  in t he  pr o ce s s  of 
e xpand ing  ME E RS us e  to  a lar g e r  po pu lat io n. 

◊  ME E RS will ev e nt ually  re pl ace  the  pa pe r  ED /PMS 
272 Re po r t . 

11

*This factor is likely to
affect more schools in the
future due to the Direct
Loan Program.
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Instructor’s NotesME E RS ope r at e s  t hr o ug h a s e r v ice  bur e au.   I f  y o u ar e 
s e le ct e d  or  vo lu nt e e r  fo r  tr ans f e r  t o  ME E RS,  t he 
s e r v ic e  bur e au pr o v id e s  th e  fo llo w in g  it e ms  wi t ho ut 
char g e : 

◊  t he  ME E RS so f t w a r e  and  us e r ’ s  guid e ; 

◊  a us e r  ID  and  pa s s w o r d  to  acce s s  ME E RS;  and 

◊  a lis t  of  co nt ac t s  at  ED  and  the  se r v ice  bur e a u. 

I f  ED  put s  yo ur  scho o l on ME E RS,  yo u  will pe r f o r m the 
f o llo w ing  e le ct r o nic s t e ps  each mo nt h : 

◊  d o w nlo a d  yo ur  cur r e nt  E D /PMS  co mpu t e r  dat a
f ile  f r o m ED ’ s  se r v ice  bur e au  int o  yo ur  co mput e r 
o n or  af t e r  the  t en t h  of  th e  mo nt h; 

◊  ad d  the  re q uir e d  inf o r mat io n to  the  f ile ,  us ing 
y o ur  co mput e r ;  and 

◊  uplo ad  the  file  to  ED ’ s  se r v ice  bur e au  by  the 
t w en t y - fi ft h  of  th e  mo nt h. 

 Scho o ls  on the  ME E RS sy s t e m will al s o  re ce iv e  pr int e d 
( har d  co py )  mo nt hl y  E D /PMS  r e po r t s ,  but  the y  only 
hav e  t o  co mple t e ,  sig n,  an d  re t ur n o ne  pag e —t h e 
272- A  r e po r t . 

Note to Instructor:
The hardware and
software requirements for
MEERS are listed in The
Blue Book on
page 251.

[85 minutes so far]
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Instructor’s NotesE . AD JUS T IN G  EXP E N D ITUR E S 
R E P O R T E D  TO  ED /P MS 

F r e q ue nt ly ,  the  scho o l mus t  ame nd  re co r d s  and  re po r t s 
o f  exp e nd it ur e s .   So me  of  the  re as o n s  fo r  chan g e s  ar e : 
( OH  12 ) 

◊  ins t it ut io nal re f und s —pay m e nt s  by  th e  scho o l t o 
T it le  IV acco unt s  whe n st u d e nt s  wit h d r aw ,  dr o p 
o ut ,  o r  ar e  expe lle d  fr o m scho o l; 

◊  s t ud e n t  re pay me n t s —pay me nt s  by  st ud e nt s  to 
T it le  IV acco unt s  whe n st u d e nt s  wit h d r aw ,  dr o p 
o ut ,  o r  ar e  expe lle d  fr o m scho o l; 

◊  r e co v e r y  of  fund s —r e co v e r i ng  fund s  d is b ur s e d 
impr o p e r ly  in th e  fo r m of  an ov e r pay me nt  or  a
pay me n t  to  an in e lig ib le  s t ud e nt ; 

◊  r e q uir e d  pay me nt s —d is b ur s e me nt s  mad e  to 
s t ud e n t s  who  we r e  und e r pai d  in a pr e v io us 
pay me n t  pe r io d ; 

◊  d e o b li g at io ns  an d  aut ho r iz at io n ad ju s t me nt s  –
e xpe nd it ur e s  re p o r t e d  by  a scho o l fo r  the  Pe ll 
G r ant  or  campus - b as e d  pr o g r ams  that  hav e  to  be 
incr e a s e d  or  de c r e as e d  due  to  a chan g e  in an
allo ca t io n or  au t ho r izat io n;  and 

◊  e r r o r s . 

T w o  el e me nt s  mus t  alw ay s  b e  co ns id e r e d  whe n ma k ing 
ad jus t me nt s : 

◊  t he  ef f e ct  on ca s h on hand ;  and 

◊  pr o g r a m re po r t in g —ho w  to  le t  ED  and  ED /PMS
k no w  w hat  ad jus t me nt s  hav e  be e n mad e . 

12
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Instructor’s Notes

1. Op en  A ward s (C u r ren t Y ear Ad ju stmen t s)

We  hav e  alr e ad y  dis cus s e d  ho w  ad jus t me nt s  ar e 
r e po r t e d  to  ED /P MS—us e  th e  ED /PMS r e po r t  fo r  ope n
aw ar d s ,  but  se nd  a se par at e  le t t e r  f o r  clo s e d  aw ar d s . 
I f  an aw ar d  is  o pe n and  is  lis t e d  on  the  ED /PM S 272- A 
o r  272 - G ,  a scho o l may  mak e  upw ar d  o r  do w nw ar d 
ad jus t me nt s  up t o  the  aut h o r ize d  amo unt  by  re p o r t ing 
t he  co r r e ct  cumu lat iv e  dis b ur s e me nt s  on the  ED /PMS
272- A  fo r  the  re po r t ing  pe r io d  in wh ich the  ad jus t me nt 
is  mad e . 

I f  the  ad jus t me n t  is  a re c o v e r y ,  the  scho o l re pay s  the 
f und s  and  mak e s  a do w nw ar d  ad jus t me n t .   T his 
ad jus t me nt  may  cr e at e  exce s s  cas h th at  mus t  be 
pr o mpt ly  re t ur ne d  to  ED ,  as  we  dis cu s s e d  in Se s s io n 4. 

 An ED  gr ant  or  pr o g r am of f ice  may  als o  init ia t e  an
ad jus t me nt  to  a scho o l’ s  r e po r t e d  di s b ur s e me nt s  on
o pe n aw ar d s .   T h is  happe ns  whe n a gr ant  or  pr o g r am
o f f ice  re d uce s  a scho o l’ s  aw ar d  aut h o r izat io n amo unt 
t o  le s s  than the  scho o l’ s  re po r t e d  d is b ur s e me n t 
amo unt .   T his  ty pe  of  re d u ct io n can re s ult  in a cur r e nt 
y e ar  E D /PMS exce s s  cas h li ab ilit y .   I n ad d it io n, 
e xpe nd it ur e s  pr e v io us ly  re po r t e d  on the  ED /PMS  272
r e po r t s  will be c o me  inv ali d  if  the y  exce e d  the  ne w 
aut ho r izat io n le v e l fo r  th e  Pe ll Gr a nt  pr o g r am .   I n this 
s ce nar io : 

◊  E D  re d uce s  the  d is b ur s e me n t  amo unt  t o  the 
r e v is e d  aut ho r iz at io n amo u nt  and 

◊  t he  re d uct io n ap pe ar s  as  a pr io r  pe r io d 
ad jus t me nt  on th e  scho o l’ s  ED /PMS 27 2 Re po r t . 



Session 6 - Reporting Requirements for Title IV Programs

8-95 1995-96 Instructor’s Guide Six - 33

Instructor’s NotesScho o l s  can co nt inue  to  ma k e  “cur r e n t - y e ar ” Fe d e r al
Pe ll G r ant  ad jus t me nt s  thr o ug h Se pt e mb e r  30 fo llo w ing 
t he  en d  of  the  aw ar d  ye ar  (J une  30) .   ( OH  13) 

◊  F o r  ex ample ,  “cu r r e nt - y e ar ” ad jus t me nt s  fo r  th e 
1995- 9 6 aw ar d  ye ar  can be  mad e  thr o u g h
Se pt e m b e r  30,  19 96. *

A d jus t me nt s  ar e  sho w n on t he  st ud e nt ’ s  pape r 
Pr o ce s s e d  Pay me n t  Vo uche r  or  ele ct r o nic dat a r e co r d 
as  eit he r  re co v e r ie s  or  as  incr e as e d  dis b ur s e m e nt s : 

◊  Re co v e r ie s  ar e  t he  re s ult  of  a re d uc t io n in th e 
“A mo un t  Paid  to  Dat e ” whe n  fund s  ar e  re paid  to 
t he  Fe d e r al Pe ll  Gr ant  acc o unt . 

◊  I ncr e a s e d  dis b ur s e me nt s  ar e  ad jus t me nt s  that 
incr e a s e  the  “A m o unt  Paid  to  Dat e ” and  de cr e as e 
t he  “R e maining  A mo unt  to  b e  Paid . ”

Such ad jus t me nt s  will af f e ct  the  sch o o l’ s  Pe ll  Gr ant 
aut ho r izat io n on  the  St at e me nt  of  Ac co unt  (SOA )  and 
w ill b e  re f le ct e d  on the  E D /PMS 272 Re po r t . 

13

*Downward adjustments
can be made at any time
with the Program Office
using the “Decreased
Award Report.”
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Instructor’s Notes2.  C lo se d  Award s ( P rio r Y ear  Ad ju stmen ts)

U nd e r  limit e d  ci r cums t ance s ,  scho o ls  may  ad jus t  the ir 
pr io r - y e ar  Fe d e r al Pe ll Gr ant  acco un t s  as  a re s ult  of : 

◊  a pr o g r am re v ie w ; 

◊  a fe d e r al or  no n f e d e r al au d it ; 

◊  a co ur t  or d e r ; 

◊  an ov e r pay me nt ;  o r 

◊  aw ar d  aut ho r izat io n re d uct io n. 

Whe n und e r pay me n t s  to  st ud e nt s  ar is e  fr o m one  of 
t he s e  cir cums t an ce s ,  and  e xce e d  $100 ,  ED  will pr o ce s s 
ad jus t me nt s  once  it  has  be e n de t e r mi ne d  and  ve r if ie d 
t hat  t he  or ig ina l and  any  sub s e q ue nt  co r r e ct e d  SA Rs  or 
I SI Rs  we r e  sub mi t t e d  wit hi n re q uir e d  de ad line s .   N o 
ne w  SA Rs  or  ISI R s  or  co r r e ct io ns  wil l be  acce p t e d  fo r 
ad jus t me nt s . 

Whe n o v e r pay me nt s  ar is e  be caus e  of  t he s e 
cir cum s t ance s ,  ins t it ut io n s  will us u ally  re mit  the 
o v e r pa y me nt s  to  ED  by  che c k ,  as  the  aw ar d  will  hav e 
b e e n clo s e d  in E D /PMS. 

Whe n s e nd ing  che ck s  fo r  cl o s e d  aw ar d s  to  the  N at io nal
F inanc e  Ce nt e r  ( N F C ) ,  be  s ur e  to  inc lud e  all t he  ne e d e d 
inf o r m at io n:  (OH  14) 

◊  y o ur  s cho o l’ s  En t it y  Id e nt if icat io n Numb e r  (E I N ) 
and  Pa y e e  Id e nt i f icat io n N umb e r  (PI N ) —b o t h can 
b e  ob t aine d  fr o m  the  ED /PM S 272; 

◊  y o ur  s cho o l’ s  Pe ll Ins t it u t io n Numb e r —y o u can
g e t  it  fr o m any  of  yo ur  sc ho o l’ s  Ins t it ut io nal 
Pay me n t  Summar ie s ;  and 

14
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Instructor’s Notes◊  t he  Ob lig at io n D o cume nt  Nu mb e r —o n th e  pr io r - 
y e ar  E D /PMS 272- A ,  in the  “F e d e r al G r ant  or 
Ot he r  Id e nt if ica t io n” co lu mn fo r  the  Fe d e r al Pe ll
G r ant  acco unt . 

• T he  me s s ag e  “Pe l l Gr ant  Re f und —N o t  o n
E D /PMS  272 Re po r t ” will si g nif y  that  this  is  a
clo s e d  aw ar d .   T he  re f und  will be  de po s it e d 
int o  U . S.  Tr e as u r y  Mis ce ll ane o us  Re c e ipt s . 

A f t e r  the  Se pt e m b e r  30 “cu r r e nt - y e ar ” de ad line , 
o v e r pa y me nt s  can  be  re po r t e d  dir e ct l y  to  the  F e d e r al
Pe ll G r ant  Br anc h. 

◊  T he  re po r t  mus t  be  sub mit t e d  by  the  fo llo w ing 
Se pt e m b e r  30. 

◊  Spe cif ic dat a mu s t  be  sub m it t e d  to  t he  Pe ll Gr ant 
B r anch  fo r  each st ud e nt  ov e r paid . 

Yo ur  ins t it ut io n  mus t  re t a in the  dat a fo r  pur p o s e s  of 
pr o g r a m re v ie w s  and  aud it s  and  to  su ppo r t  the 
e xpe nd it ur e  ad ju s t me nt s  th at  will be  re f le ct e d  in a
f ut ur e  ED /PMS re po r t  yo u r e ce iv e  fr o m ED . 

3. R eco n c iliatio n  o f S ch o o l’s E D/ P MS  R ep o rt 
to  E D R eco rd s

E D  may  se nd  a no t ice  as k in g  a scho o l  to  co nf ir m it s 
r e po r t e d  cas h on  hand  as  o f  a ce r t ai n dat e . 

A t t ach e d  to  the  no t ice  wil l be  Sche d ule  A,  a d e t aile d 
lis t in g  of  ED ’ s  re co ncilia t io n acco r d ing  to  it s  re co r d s , 
o t he r w is e  calle d  a cas h re co nciliat i o n sche d ul e . 
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Instructor’s NotesA ls o  at t ache d  to  the  no t ic e  will be  var io us ,  d e t aile d 
s uppo r t ing  sche d ule s  fr o m as  many  as  thr e e  pay me nt 
s y s t e m s  that  dis b ur s e d  fun d s  since  t he  ince pt i o n of  the 
ins t it ut io n’ s  pa r t icipat io n in Tit le  IV pr o g r a ms :  (OH  15 ) 

◊  t he  U. S.  De par t m e nt  of  He a lt h and  Hu man
Se r v ic e s  (H H S)  pay me nt  sy s t e m (D F A F S ) ,  which
paid  E D  aw ar d s  pr io r  to  19 82; 

◊  t he  Ed ucat io n De par t me nt  Pay me nt  Sy s t e m
( E D PMT S) ,  which paid  aw ar d s  fr o m 198 2- 1985; 
and 

◊  t he  cu r r e nt  Ed uc at io n De pa r t me nt  Pay me nt 
Manag e me nt  Sy s t e m (E D /PMS) , w hich st a r t e d 
pay ing  aw ar d s  in  1986. 

T he s e  sche d ule s  lis t  cas h aw ar d s  by  dat e  and  amo unt , 
clo s e d  aw ar d s  by  do cume nt  numb e r  and  amo unt ,  and 
o pe n aw ar d s  by  d o cume nt  nu mb e r  and  amo unt . 

A  scho o l mus t  pe r f o r m re co nciliat io n  by  co mpar ing 
ad v anc e s  and  dis b ur s e me nt s  acco r d ing  to  ED ’ s 
s che d u le s  to  the  ad v ance s  and  dis b ur s e me nt s  re po r t e d 
b y  the  scho o l on  it s  acco u nt ing  re co r d s .   H e r e  ar e  so me 
t ips : 

◊  A d v anc e s  acco r d i ng  to  ED ’ s  sche d ule s  sho uld  be 
r e co nc ile d  to  th e  ins t it ut io n’ s  acco unt ing  re c o r d s 
f o r  th e  sak e  of  co mple t e ne s s  and  to  rule  out  any 
po s s ib ilit y  of  a dis cr e pan cy . 

◊  B e  on the  ale r t  fo r  gr ant  ad v ance s  t hat  ar e 
mis s in g  fr o m ED ’ s  sche d ule s  but  that ,  acco r d in g 
t o  the  scho o l’ s  acco unt ing  re co r d s ,  hav e  be e n
d is b ur s e d . 

15

Note to Instructor:
Excess-cash debts can
be based on the old
payment systems that
were in use prior to
ED/PMS.
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Instructor’s Notes◊  D o  no t  ig no r e  th e  “pr io r  pe r io d  ad ju s t me nt s ”
s e ct io ns .   Re po r t  the  co r r e ct  To t al Cumulat iv e 
D is b ur s e me nt ,  wh ich includ e s  ad jus t m e nt s . 

◊  Wat ch fo r  ins uf f icie nt  re p o r t ing  of  Fe d e r al Pe ll
G r ant  dis b ur s e me nt s  on yo u r  ins t it ut io n’ s 
E D /PMS  re po r t s .   Wit h Pe ll  Gr ant s ,  r e po r t ing 
f inal dis b ur s e me nt s  fr e q ue nt ly  canno t  be  do ne 
unt il the  fo llo w ing  fis cal  ye ar .   A t  that  po in t , 
d o ing  so  is  eas i ly  ov e r lo o k e d ,  es pe c ially  if  t he 
aw ar d  has  mo v e d  int o  inact iv e  st at us  on the 
E D /PMS  re po r t . 

◊  Re co nc ile  to t al cumulat iv e  dis b ur s e m e nt s ;  scho o ls 
o f t e n hav e  pr o b l e ms  in thi s  ar e a. 

Once  r e co nciliat io n is  co m ple t e  and  the  dis cr e pancy  in
cas h o n hand  has  be e n acco unt e d  fo r ,  the  scho o l sho uld 
s e nd  a le t t e r  to  the  ED  re pr e s e nt at i v e  ind icat e d  on the 
no t ice .  (OH  16) 

 The  s cho o l’ s  le t t e r  sho ul d : 

◊  it e miz e  chang e s  by  aw ar d  ( d o cume nt )  numb e r 
and  to t al cumula t iv e  dis b u r s e me nt s  and  re q ue s t 
t hat  E D /PMS mak e  the  chang e s ; 

◊  b e  acc o mpanie d  b y  all re le v ant  do cum e nt s ,  such 
as  gr a nt  aut ho r i zat io ns ,  r e q uir e d  to  suppo r t  t he 
ne e d  f o r  an ad ju s t me nt  to  ED ’ s  re co r d s ; 

◊  cle ar l y  it e mize  any  er r o r s  or  omis s i o ns  on the 
ins t it ut io n’ s  re co r d s  that ,  whe n tak e n int o 
co ns id e r at io n,  allo w  fo r  calculat io n  of  a co r r e ct e d 
cas h o n hand  fo r  the  ED /PM S 272;  and 

◊  includ e  co pie s  o f  ED ’ s  no t ice ,  cas h re co ncilia t io n
s che d u le ,  and  su ppo r t ing  s che d ule s . 

16
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Instructor’s NotesI t  may  tak e  ED  mo r e  than o ne  re po r t i ng  cy cle  t o 
r e v ie w  yo ur  re co nciliat io n  and  pr o ce s s  the  ne c e s s ar y 
ad jus t me nt s . 

A r e  th e r e  any  qu e s t io ns  be f o r e  we  en d  this  se s s io n on
r e po r t ing ?


