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Ac c ou n t i n g Proc e d u res 

O VER VI EW

A . I ns t it ut io nal Fi nancial Ma nag e me nt  Sy s t e ms 

B .   B o o k k e e ping  and  Re co r d k e e ping  Ac t iv it ie s 

C .   A c co unt ing 
1.   F u nd  Acco unt ing 

D .   I n t e r nal Co n t r o l:   C he ck s  and  Ba lance s 
1.   T r ial Balan ce 
2.   Re co nciliat i o n of  Cas h 
3.   Re co nciliat i o n of  Fe d e r al Fund s 
4. Ot he r  Che ck s  and  Balance s 
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MAI N  O BJ EC TI VES

◊  Yo u wi ll be  ab le  to  und e r s t and  ef f e c t iv e  co nt r o l ov e r  an d 
acco un t ab ilit y  f o r  all fun d s  re ce iv e d  fr o m the  De par t me n t  of 
E d ucat io n Pay me n t  Manag e me nt  Sy s t e m (E D /PMS) . 

◊  Yo u wi ll hav e  a cle ar  und e r s t and ing  of  ho w  a s cho o l’ s 
b us ine s s  of f ice  and  financ ial aid  of f ice  wo r k  to g e t he r . 

◊  Yo u wi ll be  ab le  to  id e nt i f y  ho w  an acco unt ing  sy s t e m sh o uld 
b e  de s ig ne d  to  acco mmo d at e  Tit le  IV pr o g r am fu nd s . 

◊  Yo u wi ll und e r s t and  ho w  to  se t  up jo ur nal ent r ie s . 

◊  Yo u wi ll be  ab le  to  maint a in ad e q uat e  che ck s  and  balance s 
w it hin  a sy s t e m of  int e r na l co nt r o ls . 

R EF ER E N C ES

D e t ail e d  inf o r ma t io n on th is  to pic can be  fo un d  in: 

◊  T he Bl u e Book,  Chap t e r  5 – Ac co unt ing  Pr o ce d ur e s  fo r 
T it le  IV Pr o g r am s 

◊  T he Bl u e Book,  Appe nd ix F – B as ic Acco u nt ing  fo r 
N o n- T i t le - I V Spe cialis t s 


