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O veral l  Fi s c al  P roc ed u res  for Camp u s - Bas ed 
P rogra ms :   Fu n d i n g Proc es s ,  Non fed er al 
S h are,  an d  Tran s ferri n g Fu n d s 

I N STR U C TO R ’S O VE R VI EW

( 50 MI N UTES) 

A . T he  Fu nd ing  Pr o c e s s ( 25 Mi nut e s ) 
1. A pply i ng  fo r  Fun d s 
2. A llo ca t io n Pr o ce s s 
3. Re ce iv ing  Fund s 
4. Pr o pe r  Us e  of  Fu nd s 

B . F e d e r a l and  No nf e d e r al Fun d ing  Shar e s ( 10 Mi nut e s ) 
1. F e d e r a l Supple me nt al Ed uca t io nal

Oppo r t unit y  Gr an t  (F SE OG ) 
2. F e d e r a l Wo r k - St u d y  (F WS) 
3. F e d e r a l Pe r k ins  Lo an

C . A d mini s t r at iv e  C o s t  Allo w a nce  (A C A ) ( 5 Min ut e s ) 

D .  Tr a ns f e r r ing  Fund s  Be t w e e n Pr o g r a ms ( 5 Min ut e s ) 

E . C ar r y  Fo r w ar d /C a r r y  Back ( 5 Min ut e s ) 

SE SSIO N 3



8-95 1995-96 Instructor’s Guide Three - 2

MAI N  O BJ EC TI VES

◊  Par t ic ipant s  wil l be  ab le  to  de s cr ib e  the  main  st e ps  in
apply i ng  fo r  cam pus - b as e d  pr o g r am fu nd ing . 

◊  U s ing  a lab  exe r cis e ,  par t icipant s  w ill be  ab l e  to  calcu lat e 
no nf e d e r al shar e s  and  appr o pr iat e  ad minis t r at i v e  co s t 
allo w a nce s  (A C A s )  fo r  a va r ie t y  of  t y pical sit uat io ns . 

R EF ER E N C ES           

D e t ail e d  inf o r ma t io n on th is  to pic can be  fo un d  in: 

◊  T he Bl u e Book,  Chap t e r  3 - Ke y  Fis cal Pr o ce d ur e s  in Tit le  I V
C ampus - B as e d  Pr o g r ams 

◊  T he 19 95- 96 Fede ral  St u den t  Fi n an c i a l  Ai d Han d book,  Chapt e r  6 -
F e d e r a l Pe r k ins  Lo an Pr o g r am

◊  T he 19 95- 96 Fede ral  St u den t  Fi n an c i a l  Ai d Han d book,  Chapt e r  7 -
F e d e r a l Wo r k - St u d y  Pr o g r am 

◊  T he 19 95- 96 Fede ral  St u den t  Fi n an c i a l  Ai d Han d book,  Chapt e r  8 -
F e d e r a l Supple me nt al Ed uca t io nal Opp o r t unit y  G r ant 
Pr o g r a m
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Instructor’s NotesT his  s e s s io n wil l dis cus s  fis cal mat t e r s  that  pe r t ain
s o le ly  to  Tit le  IV campus - b as e d  pr o g r ams .   T he  thr e e 
f e d e r a l campus - b as e d  pr o g r ams  we r e  d is cus s e d  e ar lie r 
in Se s s io n 1 of  this  wo r k s ho p.   T he y  ar e : 

◊  F e d e r a l Supple me nt al Ed uca t io nal Opp o r t unit y 
G r ant  (F SE OG ) , 

◊  F e d e r a l Wo r k - St u d y  (F WS) ,  and 

◊  F e d e r a l Pe r k ins  Lo an. 

T his  inf o r mat io n  will be  impo r t ant  if  yo ur  ins t it ut io n
par t ic ipat e s  in,  or  plans  to  par t ici pat e  in,  any  or  all of 
t he s e  pr o g r ams . 

T his  s e s s io n wil l ans w e r  q ue s t io ns  f o r  yo u suc h as : 

◊  H o w  do e s  my  ins t it ut io n ap ply  fo r  ca mpus - b as e d 
pr o g r a m fund s ?

◊  What  allo w ance s  ar e  av aila b le  fo r  th e  scho o l’ s 
ad mini s t r at iv e  co s t s ?

◊  D o e s  t he  ins t it u t io n hav e  to  mak e  an y  no nf e d e r al
co nt r i b ut io n to  the  pr o g r a ms ?

◊  H o w  mu ch of  the  fe d e r al al lo cat io n is  av ailab l e 
f o r  aw ar d s  to  st ud e nt s ?

◊  I f  a s cho o l find s  it s  allo cat io n fo r  one  pr o g r am is 
t o o  la r g e  and  th e  allo cat i o n fo r  ano t he r  is  to o 
s mall,  do e s  it  hav e  any  fl e xib ilit y ? 

Note to Instructor:
Participants from
schools that do not
participate in these
programs might want to
review this session for
information in case their
schools decide to
reconsider the federal
programs in which they
participate.  The
minimum allocation in
campus-based
programs is $5,000.
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Instructor’s NotesT his  s e s s io n co n t ains  a la b  exe r cis e  that  will  allo w  yo u 
t o  pr a ct ice  mana g ing  campu s - b as e d  fu nd s .   I t  als o  will
allo w  yo u to  do  calculat io ns  that  ar e  impo r t an t  in
d e t e r m ining  ad mi nis t r at iv e  co s t  allo w ance s  and  the 
amo unt  of  an ins t it ut io n’ s  no nf e d e r a l shar e  un d e r  each
pr o g r a m. 

A. TH E  FU N D IN G  PR O C E S S 

1. Ap p ly i n g  fo r F u n d s

T it le  IV campus - b as e d  pr o g r am fund s  ar e  allo ca t e d  by 
t he  U. S.  De par t m e nt  of  Ed u cat io n (E D )  to 
po s t s e co nd ar y  in s t it ut io ns .   Scho o ls  the n ad mi nis t e r 
t he s e  fund s  fo r  the ir  st ud e nt s ,  do in g  so  on be half  of 
E D  and  in acco r d ance  wit h applicab le  law s  and 
r e g ula t io ns . 

T he s e  pr o g r ams  ar e  re f e r r e d  to  as  ca mpus - b as e d 
b e caus e  the y  ar e  manag e d  b y  scho o ls — no t  by  ED .   A s 
no t e d  ear lie r ,  t he r e  ar e  t hr e e  campu s - b as e d  pr o g r ams : 
( OH  1) 

◊  F e d e r a l Supple me nt al Ed uca t io nal Opp o r t unit y 
G r ant  (F SE OG ) , 

◊  F e d e r a l Wo r k - St u d y  (F WS) ,  and 

◊  F e d e r a l Pe r k ins  Lo an. 

T he  ca mpus - b as e d  pr o g r ams  funct io n as  fo llo w s : 

◊  F und s  ar e  allo ca t e d  dir e ct ly  to  par t icipat ing 
s cho o l s  by  ED . 

   1
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Instructor’s Notes◊  Scho o l s  de t e r min e  the  aw ar d s  to  be  mad e  to 
s t ud e n t s . 

◊  Scho o l s  dis b ur s e  fund s  to  st ud e nt s . 

◊  Scho o l s  pe r f o r m all ad mini s t r at iv e  t as k s  and 
r e po r t  to  ED  on the ir  mana g e me nt  of  the 
pr o g r a ms . 

T o  re c e iv e  campu s - b as e d  fu nd s ,  elig i b le  scho o l s  mus t 
apply  fo r  the  fu nd s  on an annual bas is . 

Po s t s e co nd ar y  in s t it ut io ns  mus t  als o  re po r t  an nually  on
t he ir  us e  of  Tit le  IV camp us - b as e d  f und s . 

One  co mb ine d  re p o r t  acco mp lis he s  bo t h of  the s e 
t as k s — t he  Fis cal  Ope r at io n s  Re po r t  and  Applica t io n to 
Par t ic ipat e  (F I S A P) . 

T he  FI SA P will b e  co v e r e d  in mo r e  de t ail in Se s s io n 6
o f  thi s  wo r k s ho p .   H e r e ,  w e ’ ll be  di s cus s ing  t he 
s ig nif icance  of  co mple t ing  the  FI SA P  to  re ce iv e  fund s 
f o r  ca mpus - b as e d  pr o g r ams . 

T he  FI SA P mus t  b e  sub mit t e d  fo r  each  aw ar d  ye a r  that 
t he  in s t it ut io n wis he s  to  re ce iv e  fu nd s . 

I ns t it ut io ns  ar e  re q uir e d  to  apply  f o r  fund s  us ing  the 
E le ct r o nic F I SA P— t he  pape r  ve r s io n ha s  be e n
d is co n t inue d .   E le ct r o nic FI SA P pack ag e s  and 
ins t r u ct io n bo o k le t s  ar e  d is t r ib ut e d  to  elig ib le 
ins t it ut io ns  no  lat e r  than  Aug us t  1 of  each ye ar ,  and 
t he   co mple t e d  FI SA P mus t  b e  sub mit t e d  to  ED  by 
Oct o b e r  1. 
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Instructor’s NotesT he  fi r s t  se ct io n of  the  F I SA P,  whic h scho o ls  us e  to 
apply  fo r  fund s ,  as k s  ab o u t : 

◊  t he  am o unt  of  fu nd s  the  sc ho o l is  re q ue s t ing  f o r 
mak ing  aw ar d s  to  st ud e nt s  and  co v e r i ng  it s 
ad mini s t r at iv e  co s t s , 

◊  t he  nu mb e r  of  st ud e nt s  enr o lle d  at  t he  scho o l, 
includ ing  elig ib le  aid  app licant s , 

◊  t he  sc ho o l’ s  tui t io n and  f e e s ,  and 

◊  t he  sc ho o l’ s  exp e nd it ur e s  of  Fe d e r al  Pe ll Gr an t 
f und s ,  st at e  gr a nt s ,  and  s cho lar s hip  fund s . 

A s  yo u  can se e  o n the  ov e r he ad ,  ob t a ining  the s e  ty pe s 
o f  fe d e r al finan cial aid  f und s  is  a mult i- s t e p  pr o ce s s . 
( OH  2) 

S t ep  1:   T he  ins t it ut io n sub mit s  an Ele ct r o nic 
F I SA P to  ED  no  lat e r  than Oct o b e r  1. 

S t ep  2:   A ls o  by  Oct o b e r  1,  the  ins t it ut io n  sig ns 
and  ma ils  the  FI SA P sig nat ur e  and  co mpliance 
ce r t if icat io n pa g e s .   T he s e  ar e  the  only  pape r 
it e ms  re q uir e d  and  sho uld  be  includ e d  wit h the 
F I SA P sub mis s io n  pack e t  to  ED  or  mai le d 
s e par a t e ly  if  th e  FI SA P is  tr ans mit t e d  by  mo d e m. 

S t ep  3:   D ur i ng  No v e mb e r  and  De ce mb e r ,  an e d it 
and  re v ie w  pr o ce s s  inv o lv e s  bo t h ED  and  the 
s cho o l . 

2

Note to Instructor:
Compliance certification pages
include drug-free workplace,
anti-lobbying, and debarment
certification statements.
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Instructor’s Notes• B y  No v e mb e r  15,  ED  se nd s  ins t it ut io n s  an ed it 
r e po r t  re s po nd in g  to  the  e xact  dat a sub mit t e d 
b y  sch o o ls  on th e ir  FI SA P tr ans mis s i o ns . 

• A lt ho u g h the r e  ar e  ed it s  b uilt  int o  the 
E le ct r o nic FI SA P  pr o g r am t hat  scho o l s  us e , 
t he s e  ed it  re po r t s  ar e  mo r e  de t aile d .  The y 
includ e  any  dis c r e pancie s  ED  fo und  in the 
ins t it ut io ns ’  da t a. 

• On re c e iv ing  the  ed it  re po r t ,  scho o l s  hav e  the 
o ppo r t unit y  to  f ix any  er r o r s  and  ch ang e  dat a
if  ne c e s s ar y  to  re s o lv e  di s cr e pancie s .  The  ed i t 
r e po r t s ,  wit h or  wit ho ut  co r r e ct io ns ,  mus t  be 
r e t ur n e d  to  ED  b y  De ce mb e r  15. 

• T he  ed it e d  FI SA P s  ar e  pr o c e s s e d  by  E D  and 
f und in g  le v e ls  ar e  de t e r mi ne d . 

2. Allo ca tio n  P ro ce ss

A llo ca t io n re f e r s  to  the  f und s  av ail ab le  to  sc ho o ls  fo r 
e ach campus - b as e d  pr o g r am in which t he y  par t ic ipat e . 

Once  F I SA P ed it s  hav e  be e n  re co ncile d ,  pr o g r am 
f und in g  le v e ls  ar e  co mput e d  by  ED .   T his  is 
d e t e r m ine d  by : 

◊  t he  pa r t icipat in g  ins t it ut io n’ s  ne e d  fo r  each
pr o g r a m as  de t e r mine d  by  s t at ut o r y  f o r mulas  fo r 
F SE OG ,  FWS,  and  Fe d e r al Pe r k ins  Lo an  fund s , 

◊  t he  am o unt  re q ue s t e d  by  th e  ins t it ut io n, 

[10 minutes so far]
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Instructor’s Notes◊  t he  am o unt  appr o pr iat e d  by  Co ng r e s s  each ye ar 
f o r  ea ch campus - b as e d  pr o g r am,  and 

◊  t he  am o unt  a sch o o l mig ht  hav e  de o b l ig at e d  the 
pr io r  ye ar . *

N o w  le t ’ s  co nt in ue  wit h St e p 4 of  th e  fund ing  pr o ce s s . 

S t ep  4:   B y  F e b r uar y ,  t he  scho o l is  no t if ie d  of  it s 
t e nt at iv e  fund in g  le v e l. 

S t ep  5:   I n Mar ch,  the  ins t it ut io n is  no t if ie d  of  it s 
init ia l (f inal)  allo cat io n .   Pag e s  79 and  80 in T he Bl u e
B ook sho w s  an exampl e  of  the  “Of f icial N o t ice  of 
F und in g ” that  ED  se nd s  to  the  ins t it ut io n.  (OH  3) 

Ple as e  tak e  a mo me nt  and  r e v ie w  pag e s  79 and  80. 

» Pause  a mi n ute  to al l ow ti m e  for  th e  par ti ci pa n ts to fi n d th e i r  pl ace s in 
The  Bl u e  Book. 

T his  no t ice  is  a scho o l’ s  aut ho r izat io n to  spe nd  u p  to 
t he  am o unt  of  fe d e r al fund s  lis t e d  f o r  each ca mpus - 
b as e d  pr o g r am fo r  which it  has  re q ue s t e d  fund s . 

3. R eceiv in g  F u n d s

T he  fi nal st e ps  in the  fun d ing  pr o ce s s  de al wi t h
r e ce iv ing  fund s . 

S t ep  6:   T he  ins t it ut io n may  st ar t  dr aw ing  do w n
allo ca t e d  fe d e r a l fund s  at  the  st ar t  of  the  aw ar d 
y e ar ,  which is  J uly  1. 

T he  in s t it ut io n dr aw s  fund s  fr o m ED ’ s  Pay me nt 
Manag e me nt  Sy s t e m,  ED /PMS.   D r aw d o w n  pr o ce d ur e s 
w ill b e  dis cus s e d  in de t ai l in Se s s i o n 4. 

*If a school deobligates
10% or more of its final
allocation, the allocation for
that program for the next
award year will be reduced
by that same amount—
unless the school can show
just cause for under–
utilizing the funds.

3
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Instructor’s NotesS t ep  7:   I n lat e  Se pt e m b e r ,  the  s cho o l,  if  elig ib le , 
may  re ce iv e  a su pple me nt al  allo cat io n thr o ug h the 
r e allo cat io n pr o ce s s . 

T he Bl u e Book,  pag e s  81 and  82,  sho w s  an example  of  the 
“Of f ic ial No t ice  of  Fund in g ” fo r  a s upple me nt a l
allo ca t io n.  (OH  4) 

Ple as e  tur n to  pag e s  81 an d  82 in T he Bl u e Book. 

» Pause  a mi n ute  to al l ow ti m e  for  th e  par ti ci pa n ts to fi n d th e i r  pl ace s in 
The  Bl u e  Book. 

T he  “O f f icial No t ice  of  Fu nd ing ” fo r  a supple m e nt al
allo ca t io n lo o k s  quit e  sim ilar  to  th e  fir s t  no t ice  the 
s cho o l  re ce iv e s  in Mar ch,  but  it  wil l includ e  de t aile d 
inf o r m at io n only  on pr o g r a ms  whe r e  f und ing  is  be ing 
incr e a s e d .   T he  amo unt  of  incr e as e  is  sho w n in  the 
co lumn  lab e le d  “A d jus t me nt . ”

T he  ne w ,  incr e as e d  to t al aw ar d  amo un t  is  sho w n  in the 
co lumn  lab e le d  “A d jus t e d  A w ar d . ”

T he s e  ad d it io nal  allo cat io ns  ar e  dr a w n fr o m a po o l of 
mo ne y  mad e  av ail ab le  af t e r  ins t it ut i o ns  de o b li g at e 
mo ne y  fr o m the ir  pr io r  ye a r ’ s  allo ca t io ns  that  the y  did 
no t  sp e nd .   D e o b lig at io n o ccur s  dur i ng  the  mo n t hs  of 
J une  and  July .   A d d it io nal  allo cat io ns  ar e  dis t r ib ut e d 
s ho r t l y  af t e r  th at  to  elig ib le  scho o ls . 

A r e  th e r e  any  qu e s t io ns  ab o ut  the  fu nd ing  pr o c e s s ?

4. P ro p er Use o f  F u n d s

T he r e  ar e  st at ut o r ily  de f i ne d ,  pe r mi s s ib le  us e s  of  fund s 
f o r  ea ch campus - b as e d  pr o g r am. 

4

Note to Instructor:
Deobligation is discussed in
more detail in Session 4.

 [15 minutes so far]
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Instructor’s NotesF SE OG  fund s  can be  us e d  in  tw o  way s : 

◊  as  gr a nt s  to  eli g ib le  st ud e nt s  and 

◊  as  an ad minis t r a t iv e  co s t  allo w ance  (A C A ) . 

T he  Fe d e r al Wo r k - St ud y  Pr o g r am is  mo r e  co mple x , 
b e caus e  tw o  dif f e r e nt  pr o g r ams  ar e  includ e d  un d e r  the 
F WS al lo cat io n: 

◊  One  of  the s e  is  the  FWS Pr o g r am fo r  cur r e nt ly 
e nr o ll e d  st ud e nt s  wo r k ing  at  on- camp us  and 
o f f - ca mpus  jo b s ,  includ ing  co mmunit y - s e r v ice 
jo b s . 

◊  T he  ot he r  is  the  Jo b  Lo cat io n and  De v e lo pme nt 
( J L D )  Pr o g r am,  w hich is  in t e nd e d  to  lo cat e  and 
d e v e lo p of f - camp us  jo b s ,  includ ing  co mmunit y - 
s e r v ic e  jo b s ,  fo r  all cur r e nt ly  enr o lle d  st ud e nt s . 

F WS fu nd s  only  can be  us e d  in the  fo llo w ing  wa y s : 
( OH  5) 

◊  as  the  fe d e r al s har e  of  wa g e s  paid  t o  st ud e nt s 
w o r k in g  in re g ul ar  FWS jo b s ; 

◊  as  the  fe d e r al s har e  of  wa g e s  to  st u d e nt s 
e mplo y e d  in co mm unit y - s e r v ice  jo b s ; 

5

Note to Instructor:
Beginning in the 1994-95
award year, schools were
required to spend at least
5% of their total FWS
allocation to fund
community-service jobs.
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Instructor’s Notes• E D  can  waiv e  thi s  re q uir e m e nt  if  it  de t e r mine s 
t hat  e nf o r cing  t he  re q uir e me nt  wo uld  cr e at e  a
har d s h ip fo r  st u d e nt s  at  t he  scho o l.   A  re q ue s t 
f o r  th e  waiv e r  mus t  be  sub mit t e d  in wr it ing  to 
E D . 

◊  as  JL D  Pr o g r am e xpe ns e s ,  up to  a max imum of 
10%  of  the  FWS annual allo cat io n o r $50, 0 00, 
w hiche v e r  is  le s s ; 

◊  as  an ad minis t r a t iv e  co s t  allo w ance  (A C A )  fo r  all
F WS an d  ot he r  ca mpus - b as e d  pr o g r am
e xpe nd it ur e s ,  in clud ing  ex pe ns e s  inc ur r e d  fo r 
co mmun it y - s e r v ic e  jo b s ; 

◊  t o  car r y  fo r w ar d  up to  10%  of  the  FW S annual
allo ca t io n to  th e  fo llo w in g  aw ar d  ye ar ; 

◊  t o  car r y  back  up  to  10%  of  the  aw ar d  ye ar ’ s  FW S
annual  allo cat io n fo r  FWS us e  dur ing  any  par t  of 
t he  pr io r  aw ar d  ye ar ; 

◊  t o  car r y  back  an  ad d it io na l amo unt  o f  an aw ar d 
y e ar ’ s  FWS annua l allo cat i o n fo r  pay ing  the 
f e d e r a l shar e  of  wag e s  ear ne d  by  FWS  st ud e nt s 
f o r  se r v ice s  pe r f o r me d  af t e r  the  end  of  the 
s cho o l ’ s  acad e mi c ye ar  but  be f o r e  Ju ly  1 of  th e 
s ucce e d ing  aw ar d  ye ar ; *

• T he  wa g e s  mus t  hav e  be e n e ar ne d  af t e r  the 
e nd  of  the  scho o l’ s  acad e m ic ye ar  an d  thr o ug h
J une   3 0,  the  end  of  the  aw ar d  ye ar . 

• Ple as e  no t e  that  in the s e  cas e s ,  the  fe d e r al
s har e  will or ig i nally  hav e  to  be  pai d  fr o m
no nf e d e r al so ur c e s ,  which can the n b e 
r e imb u r s e d  wit h fe d e r al fu nd s  st ar t i ng  July  1. 

Note to Instructor:
Carry forward and
carry back are
discussed in detail
later in this session.

*This refers to summer
employment.
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Instructor’s Notes◊  and  to  tr ans f e r  to  the  FSE OG  Pr o g r am . 

• U p to  25%  of  the  FWS annua l allo cat i o n fo r  the 
cur r e n t  aw ar d  ye ar  can be  tr ans f e r r e d  fo r  us e 
in the  FSE OG  Pr o g r am. 

• H o w e v e r ,  fund s  t r ans f e r r e d  to  FSE OG  but  no t 
s pe nt  mus t  be  re t ur ne d  to  the  FWS ac co unt  by 
t he  en d  of  the  aw ar d  ye ar . 

A s  the  annual al lo cat io n is  the  bas i s  fo r  tr an s f e r  and 
car r y - f o r w ar d /ca r r y - b ack  calculat io n s ,  it  is  impo r t ant 
t o  be  cle ar  ab o u t  ho w  this  te r m is  d e f ine d . 

◊  T he  an nual allo c at io n fo r  a campus - b as e d 
pr o g r a m is  the  amo unt  of  f e d e r al fun d s  in the 
o r ig in al “Of f ici al No t ice  of  Fund ing ” le t t e r  p l u s
any  su pple me nt al  allo cat io n re ce iv e d  af t e r  tha t . 

◊  I t  do e s  no t  incl ud e  any  ad d it io nal f und s  fr o m
t r ans f e r  and  car r y - f o r w ar d /car r y - b ac k  act iv it i e s . 

T he  Fe d e r al Pe r k ins  Lo an Pr o g r am als o  has  re s t r ict io ns 
o n ho w  it s  fund s  can be  us e d .  (OH  6) 

T he  fu nd s  may  be  us e d : 

◊  as  lo a ns  to  st ud e nt s ; 

◊  as  ad m inis t r at iv e  co s t  all o w ance  (A C A ) ; 

◊  as  tr a ns f e r  fund s  to  the  o t he r  campu s - b as e d 
pr o g r a ms ; 

• T r ans f e r s  may  be  mad e  to  F SE OG ,  to  F WS,  or 
d iv id e d  be t w e e n the  tw o  pr o g r ams . 

6
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Instructor’s Notes• T he  to t al tr ans f e r  amo unt  canno t  exc e e d  25% 
o f  the  annual al lo cat io n. 

• F und s  tr ans f e r r e d  to  the  o t he r  pr o g r ams  but 
no t  sp e nt  mus t  b e  re t ur ne d  to  the  Pe r k ins  Lo an 
f und  b y  the  end  of  the  aw a r d  ye ar  (J une  30) . 

◊  as  all o w ab le  co l le ct io n co s t s  and  li t ig at io n
e xpe ns e s ; 

◊  t o  re p ay  sho r t - t e r m,  int e r e s t - f r e e  lo ans  mad e  by 
t he  sc ho o l to  it s  Fe d e r al Pe r k ins  Lo an fund 
( o v e r m at che s ) ;  an d 

◊  as  cap it al dis t r ib ut io ns  b y  the  scho o l (liq uid at io n
o f  the  Fe d e r al Pe r k ins  Lo a n fund ) . 

 B. FE D E R A L  AN D  NO N F E D E R AL  
FUN D IN G  S H AR E S 

T he  to t al amo unt  that  a sc ho o l may  s pe nd  on an y 
campus - b as e d  pr o g r am is  a do llar  fig ur e  that  mus t 
includ e  bo t h fe d e r al and  no nf e d e r al fund s . 

E ach pr o g r am has  dif f e r e nt  rule s  tha t  de t e r min e  what 
s har e  of  the  to t al amo unt  may  co me  f r o m fe d e r a l fund s 
and  wh at  shar e  o f  the  to t a l amo unt  mus t  co me  f r o m
no nf e d e r al fund s . 

Note to Instructor:
This nonfederal share
formerly was referred to as a
“matching requirement.”
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Instructor’s Notes1. F ed era l S u p p leme n tal E d u ca tio n al
Op p o rt u n ity  Gran t (F S E OG)

T o t al FSE OG  expe nd it ur e s  mus t  co nt ai n a 25% 
no nf e d e r al shar e . 

T he r e  ar e  thr e e  me t ho d s  by  which an ins t it ut io n may 
me e t  t he  25%  no n f e d e r al sh ar e  re q uir e me nt  fo r 
F SE OG : 

◊  o n an ind iv id ual  FSE OG  re c ipie nt  bas is , 

◊  o n an ag g r e g at e  bas is ,  o r

◊  o n a f und - s pe cif ic bas is . 

 Ple as e  se e  The B l u e Book,  Se ct io n 3. 2. 1,  Pag e  72.  (OH  7) 

L e t ’ s  lo o k  fir s t  at  the  in d i v i d u al - F S E O G - reci p i en t 
b asi s me t ho d . 

U s ing  this  me t ho d ,  a scho o l calculat e s  and  do c ume nt s 
o n a s t ud e nt - b y - s t ud e nt  ba s is  the  po r t io n of  a st ud e nt ’ s 
F SE OG  aw ar d  that  co me s  fr o m fe d e r al fund s  and  the 
po r t io n that  co m e s  fr o m no nf e d e r al f und s . 

T he  in s t it ut io n pr o v id e s  it s  no nf e d e r al shar e  alo ng 
w it h t he  fe d e r al  shar e  so  that  each ind iv id ual  st ud e nt ’ s 
t o t al FSE OG  aw ar d  co ns is t s  of  :

◊  25%  no nf e d e r al d o llar s  and 

◊  75%  fe d e r al do ll ar s . 

7
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Instructor’s NotesF o r  ex ample ,  Sal ly  Smit h is  aw ar d e d  a $1, 000 F SE OG 
b y  Uni v e r s it y  A.   U s ing  th is  calcula t io n me t ho d ,  the 
aw ar d  wo uld  co ns is t  of : 

◊  $250 ( 25%  of  $1, 000)  in no nf e d e r al d o llar s  and 

◊  $750 ( 75%  of  $1, 000)  in fe d e r al do ll ar s . 

T he  se co nd  me t ho d  of  calcu lat ing  no n f e d e r al fu nd ing  is 
b y  us i ng  an ag g reg at e basi s.   I n this  me t ho d ,  the 
ins t it ut io n calc ulat e s  and  do cume nt s  the  ag g r e g at e 
( co mb i ne d )  to t al  of  fe d e r a l an d  no nf e d e r al do lla r s 
aw ar d e d  to  all F SE OG  re cip ie nt s . 

T his  t o t al mus t  includ e  th e  appr o pr i at e  po r t io ns  of 
f e d e r a l fund s  an d  no nf e d e r al fund s . 

T he  to t al of  all  FSE OG  fun d s  aw ar d e d  mus t  be  75% 
f e d e r a l do llar s  and  25%  no nf e d e r al d o llar s . 

F o r  ex ample ,  if  a scho o l aw ar d s  a to t al of  $50 , 000 in
F SE OG  fund s ,  it  mus t  be  su r e  that  $3 7, 500 (75% )  co me s 
f r o m f e d e r al fun d s  and  $12 , 500 (25% )  co me s  fr o m
no nf e d e r al fund s .  (OH  8) 

T he  th ir d  me t ho d  of  calcul at ing  the  no nf e d e r al  shar e  of 
F SE OG  fund s  is  t he  fund - s p e cif ic bas is .   I n us ing  this 
me t ho d ,  the  ins t it ut io n es t ab lis he s  a fund  spe cif ic to 
F SE OG  int o  which  it  de po s i t s  fe d e r al  FSE OG  fun d s  and 
t he  re q uir e d  25%  no nf e d e r a l shar e . 

Once  t his  po o l o f  FSE OG  fu nd s  is  es t ab lis he d ,  aw ar d s 
ar e  ma d e  to  st ud e nt s  fr o m this  “mixe d ” fund . 

8
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Instructor’s NotesI n all  cas e s ,  th e  no nf e d e r al shar e  o f  FSE OG  fu nd s  may 
co me  f r o m so ur ce s  ot he r  th an the  sch o o l’ s  ow n fund s . 
A llo w a b le  no nf e d e r al so ur c e s  of  this  fund ing  includ e 
ins t it ut io nal gr ant s  and  s cho lar s hip s ,  tuit io n  or  fe e 
w aiv e r s ,  st at e  s cho lar s hip s  or  gr ant s ,  o r fo und at io n or 
o t he r  char it ab le  or g anizat io n fund s . 

◊  St at e  scho lar s hi ps  and  gr a nt s  us e d  as  par t  of  the 
no nf e d e r al shar e  canno t  in clud e  St at e  St ud e nt 
I nce nt iv e  Gr ant s  (SSI G s ) . 

• F ur t he r  de t ails  on the  eli g ib le  st at e  fund s  fo r 
t he  no nf e d e r al s har e  ar e  in T he 1995- 9 6 F edera l 
S t u den t  Fi n an c i a l  Ai d Han d book,  Chap t e r  8. 

◊  T he  no nf e d e r al s har e  of  FS E OG  fund s  canno t 
e xce e d  25% . 

2. F ed era l Wo rk -S tu d y  (F WS )

A n ins t it ut io n’ s  fe d e r al allo cat io n of  FWS fun d s 
pr o v id e s  up to  75%  of  the  scho o l’ s  t o t al allo w ab le  FWS
e xpe nd it ur e s .   Scho o ls  mus t  pr o v i d e  at  le as t  25%  fr o m  
no nf e d e r al so ur c e s . 

F o r  ex ample ,  if  a scho o l r e ce iv e d  $1 20, 000 in fe d e r al
F WS fu nd s ,  it  wo uld  hav e  t o  pr o v id e  $40, 000 in 
no nf e d e r al fund s .  (OH  9)   A  to t al of  $160, 000 wo uld 
t he n b e  av ailab l e  fo r  FWS ear ning s  t o  st ud e nt s . 

◊  Scho o l s  ar e  allo w e d  to  pr o v id e  mo r e  than the 
r e q uir e d  minimum  25%  no nf e d e r al shar e . 

[30 minutes so far]

9



Session 3 - Overall Fiscal Procedures for Campus-Based Programs

8-95 1995-96 Instructor’s Guide Three - 17

Instructor’s Notes◊  F o r  FW S jo b s  wit h pr iv at e ,  fo r - pr o f i t 
o r g ani zat io ns ,  t he  fe d e r al  shar e  of  wag e s  paid  to 
s t ud e n t s  mus t  no t  exce e d  50%  of  the i r  pay .   T h us , 
t he  sc ho o l and /o r  emplo y e r  mus t  pr o v id e  a
no nf e d e r al shar e  of  at  le a s t  50% . 

N o nf e d e r al FWS f und s  may  co me  fr o m any  re s o ur c e 
av aila b le  to  a s cho o l. 

◊  A  scho o l may  pay  the  no nf e d e r al shar e  fr o m it s 
o w n fu nd s ,  out s i d e  fund s  f r o m an of f - campus 
e mplo y e r ,  or  a co mb inat io n  of  bo t h t y pe s  of 
f und s . 

◊  I f  a s t ud e nt  wo r k s  in a co mmunit y - s e r v ice  jo b  fo r 
a pr iv at e ,  no npr o f it  or g an izat io n,  t hat 
o r g ani zat io n may  pay  up to  the  to t al  25% 
no nf e d e r al shar e  of  the  st ud e nt ’ s  wa g e s . 

◊  Scho o l s  may  als o  pay  the  no nf e d e r al shar e  to 
s t ud e n t s  in the  fo r m of  no n- cas h co n t r ib ut io ns  of 
s e r v ic e s  and  eq u ipme nt ,  su ch as  tuit io n and  fe e s , 
r o o m and  bo ar d ,  and  bo o k s ,  o r wag e s  may  be 
paid  f r o m ot he r  no nf e d e r al  fund  so ur ce s . 

A r e  th e r e  any  qu e s t io ns ?

 3. F ed era l P erk in s L o an 

T he  am o unt  of  ne w  Fe d e r al Pe r k ins  Lo an Pr o g r am 
f und s  pr o v id e d  t o  an ins t i t ut io n by  the  fe d e r a l
g o v e r n me nt  is  ca lle d  the  f e d e r al cap it al co nt r ib ut io n
( F C C ) . 

Note to Instructor:
The school and/or the
employer may contribute a
nonfederal share that
exceeds the required 50%.

Note to Instructor:
Maintaining good FWS
Program communication
among the business office,
payroll department, and
financial aid office is a
must.  Remind participants
that they will need to
review their institutional
payroll policies with the
FWS regulations and make
adjustments where
necessary.
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Instructor’s NotesT he  no nf e d e r al s har e  that  the  scho o l  mus t  pr o v id e  is 
calle d  the  ins t i t ut io nal capit al co n t r ib ut io n (I C C ) . 

T he  IC C  mus t  eq u al or  exce e d  one - t hi r d  (331/3% )  of  the 
F C C  o r o ne - q u ar t e r  (25% )  of  the  co mb ine d  FC C  and 
I C C . 

F o r  ex ample ,  if  a scho o l r e ce iv e s  an  FC C  of  $3 , 000,  it 
w o uld  be  re q uir e d  to  pr o v i d e  an IC C  of  at  le as t  $1, 000
( 33 1/3%  of  $3, 000) ,  fo r  a co mb in e d  to t al amo unt  of 
$4, 000 .  (OH  10) 

◊  T he  IC C  of  $1, 00 0 is  33 1/3%  of  t he  FC C  of  $3, 000, 
and  25 %  of  the  co mb ine d  FC C  and  IC C  of  $4, 000. 

T he  to t al amo unt  of  Fe d e r a l Pe r k ins  Lo an fund s 
allo ca t e d  to  a s cho o l fo r  a spe cif ic  aw ar d  ye a r  is  eq ual 
t o  the  FC C  p l u s the  I C C . 

◊  T his  allo cat e d  amo unt  is  d if f e r e nt  t han the 
amo unt  ind icat e d  on the  sc ho o l’ s  all o cat io n le t t e r 
as  it s  appr o v e d  Le v e l of  E xpe nd it ur e  (L OE ) . 

• T he  al lo cat e d  am o unt  re pr e s e nt s  “ne w ” mo ne y 
ad d e d  to  a scho o l’ s  es t ab l is he d  Fe d e r al Pe r k in s 
L o an f und  and  is  us e d  to  mak e  lo ans  to 
s t ud e n t s . 

• T he  LO E  is  the  maximum do l lar  amo unt  that 
E D  all o w s  a scho o l to  expe nd  fr o m it s  lo an
f und  f o r  the  aw a r d  ye ar .   T his  inclu d e s  all
aut ho r ize d  expe n d it ur e s  fo r  the  pr o g r am,  such
as  all  lo ans  to  st ud e nt s ,  AC A ,  and  co lle ct io n
co s t s . 

♦  T he  LO E  includ e s  the  to t al  of  IC C ,  F C C , 
and  fu nd s  av aila b le  fr o m t he  scho o l’ s 
co lle c t io n of  Fe d e r al Pe r k ins  Lo ans  in
r e pay m e nt . 

10

Note to Instructor:
Schools participating in the
Expanded Lending Option
(ELO) are required to
provide an ICC that matches
the FCC dollar for dollar.
This is a 50% nonfederal
share and a 100% match.

Note to Instructor:
To increase its LOE, a
school goes through the
appropriate ED regional
administrator.
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Instructor’s NotesB e f o r e  we  co nt in ue ,  do e s  any o ne  hav e  any  que s t io ns 
ab o ut  the  Fe d e r a l Pe r k ins  Lo an Pr o g r am?

C . AD MIN I S TR ATIVE  C O S T   
AL L O WA N C E  (AC A) 

I ns t it ut io ns  can  re ce iv e  an ad minis t r at iv e  co s t 
allo w a nce  (A C A )  fo r  the ir  par t icipat io n in cam pus - 
b as e d  pr o g r ams .   T his  is  int e nd e d  to  he lp of f s e t  the 
co s t s  incur r e d  in ad minis t e r ing  the s e  pr o g r ams . 

T his  A C A  is  co ns id e r e d  par t  of  the  ins t it ut io n ’ s  to t al
campus - b as e d  pr o g r am expe n d it ur e s  an d  is  calcu lat e d 
o n an annual bas is . 

◊  I t  is  sub t r act e d  fr o m the  fe d e r al al lo cat io n
r e ce iv e d  by  the  scho o l. 

◊  I t  is  no t  an ad d it io nal am o unt  giv e n  to  the  sc ho o l. 

Scho o l s  may  clai m an AC A  t o  he lp the m de f r ay  co s t s 
as s o ci at e d  wit h ad minis t e r ing  Tit le  IV campus - b as e d 
pr o g r a ms ,  such as  salar ie s ,  fur nit ur e ,  tr av e l,  supplie s , 
aud it s ,  eq uipme n t ,  and  co m put e r  co s t s . 

A C A  ma y  als o  be  us e d  to  pa y  se r v ice  fe e s  char g e d  by 
b ank s  fo r  maint a ining  camp us - b as e d  pr o g r am acc o unt s 
and  fo r  expe ns e s  re lat e d  t o  me e t ing  fe d e r al st ud e nt 
co ns um e r  inf o r ma t io n re q ui r e me nt s . 

 [35 minutes so far]

Note to Instructor:
The administrative cost
allowances for the Pell
Grant Program and Direct
Loan Program are payments
made directly to the school
on the basis of the number
of Pell Grant recipients and
number of Direct Loan
borrowers, respectively.  A
Dear Colleague letter was
anticipated at the time this
edition was written that
would explain the payment
of these funds electronically.



Session 3 - Overall Fiscal Procedures for Campus-Based Programs

8-95 1995-96 Instructor’s Guide Three - 20

Instructor’s NotesPle as e  tur n to  Se ct io n 3. 3 ,  pag e  76,  in T he Bl u e Book. 

Scho o l s  calculat e  the ir  AC A  by  us ing  the  to t al 
e xpe nd it ur e s  fo r  the  campu s - b as e d  pr o g r ams  in which
t he y  par t icipat e .   T his  ma y  includ e  one ,  tw o ,  or  all
t hr e e  campus - b as e d  pr o g r am s . 

F o r  th e  AC A  calc ulat io n,  “e xpe nd it ur e s ” includ e  bo t h
t he  fe d e r al and  no nf e d e r al  shar e s  of : 

◊  F SE OG  aw ar d s  dis b ur s e d  to  st ud e nt s ,  includ ing 
b o t h t he  75%  fe d e r al and  25%  no nf e d e r al shar e s ; 

◊  F WS wa g e s  paid  t o  st ud e nt s ,  includ in g  bo t h the 
75%  fe d e r al and  25%  no nf e d e r al shar e s ;  and 

◊  F e d e r a l Pe r k ins  Lo ans  ad v a nce d  to  st ud e nt s . 

T he  AC A  is  calcu lat e d  as  f o llo w s : 

◊  5%  of  the  to t al annual cam pus - b as e d  expe nd it ur e s 
up to  $2, 750, 000 ,  p l u s

◊  4%  of  the  annual  campus - b a s e d  expe nd it ur e s  in
e xce s s  of  $2, 750 , 000 and  le s s  than $5, 500, 000,  p l u s

◊  3%  of  the  annual  campus - b a s e d  expe nd it ur e s  in
e xce s s  of  $5, 500 , 000. 

• F o r  an  example ,  le t ’ s  lo o k  at  the  ov e r he ad . 
( OH  11 )  If  a sch o o l has  FS E OG  expe nd it ur e s  of 
$20, 00 0,  FWS exp e nd it ur e s  of  $37, 500 ,  and 
F e d e r a l Pe r k ins  Lo an expe n d it ur e s  of  $29, 000, 
t he  to t al campus - b as e d  exp e nd it ur e s  ar e 
$86, 50 0. 

11
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Instructor’s Notes• Since  the  to t al campus - b as e d  expe nd i t ur e s  ar e 
b e lo w  $2, 750, 000 ,  the  scho o l calcula t e d  it s  AC A 
b y  tak ing  5%  of  $86, 500.   T hus ,  the  scho o l’ s 
A C A  is  $4, 325. 

Once  t he  AC A  is  calculat e d ,  the  scho o l can de d uct  it s 
A C A  fr o m any  one  or  a co mb inat io n of  any  of  th e 
f o llo w ing  so ur ce s ,  as  lo ng  as  fund s  we r e  expe n d e d  in
t he  pr o g r am dur i ng  the  aw a r d  ye ar : 

◊  it s  an nual FSE OG  allo cat io n,  and /o r 

◊  it s  an nual FWS allo cat io n,  and /o r 

◊  t he  ca s h on hand  in the  Fe d e r al Pe r k ins  Lo an
f und . 

Scho o l s  can dr aw  do w n AC A  fund s  at  t he  same  ti me 
t he y  r e ce iv e  fun d s  to  pay  st ud e nt s  aw ar d s  o r t he y  can
w ait  unt il the  e nd  of  the  aw ar d  ye ar  to  dr aw  d o w n the 
A C A .   Ke e p in mi nd  that  ta k ing  the  A C A  re d uce s  the 
t o t al do llar s  av ailab le  to  mak e  st ud e nt  aw ar d s . 

A C A  pa y me nt s  ar e  re po r t e d  on the  FI S A P.   A 
w o r k s h e e t  is  pr o v id e d  in t he  FI SA P ins t r uct io n s  to  he lp
s cho o l s  wit h AC A  calculat i o ns . 

A r e  th e r e  any  qu e s t io ns  ab o ut  the  AC A ?

[40 minutes so far]
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Instructor’s NotesD .  TR A N S FE R R IN G  FUN D S  BE TW E E N  
P R O G R A MS 

“T r ans f e r ” re f e r s  to  mo v in g  fund s  am o ng  cur r e n t 
aw ar d  ye ar  allo c at io ns . 

A s  of  July  1,  19 93,  scho o l s  may  no  lo ng e r  tr an s f e r 
F SE OG  fund s  to  any  ot he r  campus - b as e d  pr o g r am. 
Pr e v io us ly ,  the s e  tr ans f e r s  we r e  pe r mit t e d ,  bu t  no 
mo r e . 

Ple as e  tur n in T he Bl u e Book to  Se ct io n 3. 4. 1,  pag e  77 . 
( OH  12 ) 

T he  pr incipal tr ans f e r  rul e s  ar e  as  fo llo w s : 

◊  Scho o l s  may  tr an s f e r  up to  25%  of  th e ir  FWS
annual  allo cat io ns  to  FSE O G . 

• T his  25%  maximum  is  on the  bas is  of  a
s cho o l ’ s  cur r e nt  aw ar d  ye a r  allo cat i o n and 
includ e s  bo t h or ig inal and  supple me n t al
allo ca t io ns . 

• A d d it i o nally ,  FW S fund s  tr ans f e r r e d  to 
F SE OG  mus t  be  co unt e d  as  f e d e r al fun d s 
w he n d e t e r mining  the  re q ui r e d  no nf e d e r al
s har e  fo r  FSE OG . 

◊  Scho o l s  may  tr an s f e r  up to  25%  of  th e ir  ne w 
F e d e r a l Pe r k ins  Lo an FC C  t o : 

• F SE OG  only ,  or

• F WS on ly ,  o r

• a co mb inat io n of  bo t h FSE O G  and  FWS. 
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Note to Instructor:
The transfers are
reported on the
FISAP.  Session 6 will
cover the FISAP in
detail, including
transfer rules.
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Instructor’s Notes♦  I f  a s cho o l tr an s f e r s  to  F SE OG  and  F WS, 
b o t h t r ans f e r s  co mb ine d  mu s t  no t  exc e e d 
t he  25 %  maximum. 

A f t e r  be ing  tr an s f e r r e d ,  f und s  mus t  be  spe nt  in
acco r d ance  wit h the  re q uir e me nt s  of  the  pr o g r a m to 
w hich the y  hav e  be e n tr ans f e r r e d . 

A ny  tr ans f e r r e d  fund s  that  ar e  no t  s pe nt  by  th e  end  of 
t he  aw ar d  ye ar  in which th e  tr ans f e r  was  mad e  mu st 
b e  re t ur ne d  to  t he  or ig ina l pr o g r am. 

T he  25 %  calculat io n is  de t e r mine d  on  the  bas is  of  the 
annual  allo cat io n fo r  the  pr o g r am.   T his  is  tr ue  whe t he r 
y o ur  s cho o l us e s  all of  it s  annual f e d e r al all o cat io n or 
d e o b li g at e s  so me  of  it . 

◊  F o r  ex ample ,  ev e n if  yo ur  ins t it ut io n de o b lig a t e s 
s o me  o f  it s  FWS fund s ,  it  may  st ill tr ans f e r  up to 
25%  of  it s  FWS annual allo cat io n amo unt  to 
F SE OG . 

E .  C AR R Y FO R WAR D /C A R R Y BAC K

Ple as e  tur n in T he Bl u e Book to  Se ct io n 3. 4. 2,  pag e  78 . 
( OH  13 ) 

A  scho o l may  car r y  fo r w ar d  FWS fund s  to  the  ne xt 
aw ar d  ye ar .   Sim ilar ly ,  if  a scho o l ne e d s  ad d i t io nal
f und s  to  pay  FWS  wag e s  in the  cur r e n t  aw ar d  ye ar ,  the 
s cho o l  may  car r y  back  FWS fund s  fr o m  the  ne xt  aw ar d 
y e ar ’ s  allo cat io n. 

Note to Instructor:
Deobligation of funds will be
discussed in detail in
Session 4.

[45 minutes so far]
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Instructor’s NotesOnly  F WS allo w s  scho o ls  to  car r y  fo r w ar d /car r y  back 
f und s . 

Scho o l s  ar e  allo w e d  to : 

◊  car r y  fo r w ar d  up  to  10%  of  the  pr e ce d ing  ye ar ’ s 
F WS al lo cat io n t o  co v e r  ex pe nd it ur e s  in the 
cur r e n t  aw ar d  ye ar , 

◊  car r y  fo r w ar d  up  to  10%  of  the  cur r e nt  ye ar ’ s 
F WS al lo cat io n t o  co v e r  ex pe nd it ur e s  in the  ne xt 
aw ar d  ye ar , 

◊  car r y  back  up to  10%  of  th e  cur r e nt  ye ar ’ s  FWS 
allo ca t io n to  co v e r  expe nd it ur e s  inc ur r e d  at  any 
t ime  in the  pr e c e d ing  aw ar d  ye ar ,  an d 

◊  car r y  back  up to  10%  of  th e  ne xt  ye a r ’ s  FWS
allo ca t io n to  co v e r  expe nd it ur e s  inc ur r e d  at  any 
t ime  in the  cur r e nt  aw ar d  ye ar . 

Scho o l s  may  als o  us e  the  ne xt  ye ar ’ s  FWS allo c at io n to 
pay  wa g e s  to  st u d e nt s  fo r  ho ur s  wo r k e d  af t e r  t he  end 
o f  the  acad e mic ye ar  thr o u g h June  30  of  the  cu r r e nt 
aw ar d  ye ar  (s umm e r  jo b s ) ,  as  we  dis c us s e d  ear l ie r . 

B e f o r e  we  be g in the  lab  ex e r cis e ,  ar e  the r e  an y 
q ue s t i o ns  ab o ut  the  tr ans f e r  of  fund s  and  car r y 
f o r w ar d /car r y  ba ck ?

N o w  we ’ r e  re ad y  fo r  the  la b .   T he  la b  exe r cis e  will
g iv e  y o u the  opp o r t unit y  t o  calculat e  the  appr o pr iat e 
no nf e d e r al shar e s  and  ad mi nis t r at iv e  co s t  allo w ance s 
f o r  a sample  sch o o l. 


