QUALITY ASSURANCE SURVEILLANCE PLAN
EVALUATION DESIGN 

EVALUATION FORM
QARP MEMBER:______________________

DATE:_______________________________
Rating Element 1: Quality of Evaluation Design (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing, illogical, unclear, inappropriate approaches to sampling methodology, data collection strategies, and analyzing quantitative and qualitative data; and lack of a theory or conceptual model upon which the design is based.

Acceptable performance (5-7) would include sound, creditable, comprehensive approaches to sampling methodology, data collection strategies, and analyzing quantitative and qualitative data; providing approaches that will allow the study to adequately address key research questions; and providing a clear conceptual model upon which the design is based. 

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches and/or methods to sampling methodology, data collection strategies, and analyzing quantitative and qualitative data.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 2: Comprehensiveness, Clarity and Organization of Evaluation Design (evaluate first draft)

Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing, unclear, inefficient approaches to addressing sampling methodology, data collection strategies, and analyzing quantitative and qualitative data with unclear writing style, poor grammar/spelling, and disorganized document format.



Acceptable performance (5-7) would include complete, clear, efficient approaches to addressing sampling methodology, data collection strategies, and analyzing quantitative and qualitative data, with a clear writing style, proper grammar/spelling, and clearly organized document format.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches to addressing sampling methodology, data collection strategies, and analyzing quantitative and qualitative data.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 3: Responsiveness to Reviewers’ Comments and Suggestions (all drafts)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unsubstantiated disregard for reviewers' comments and suggestions for revisions throughout the drafting process, refusal to provide written responses to reviewers who request them.

Acceptable performance (5-7) would include thoughtful consideration of reviewers' comments and suggestions for revisions throughout the drafting process, and written responses when requested.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include written responses to address the primary concerns expressed by all reviewers for all drafts upon submission of all revised drafts.

Supporting comments (required for unacceptable or superior performance ratings):




Rating Element 4: Timeliness of the Submission of All Drafts (all drafts)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would entail submission of deliverables later than the agreed upon due date.

Acceptable performance (5-7) would entail submission of deliverables on the agreed upon due date or 1-5 working days prior to the agreed upon due date.

Superior performance (8-10) would entail submission of deliverables six or more working days sooner than the agreed upon due date.

Supporting comments (required for unacceptable or superior performance ratings):






 QUALITY ASSURANCE SURVEILLANCE PLAN

INSTRUMENTATION 

EVALUATION FORM
QARP MEMBER:______________________

DATE:_______________________________
Rating Element 1: Quality of Instruments (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing, unclear, confusing data collection instruments, insufficient instrumentation to support data collection and analysis plans.

Acceptable performance (5-7) would include complete, clear, straightforward data collection instruments, sufficient instrumentation to support data collection and analysis plans without being unnecessarily burdensome to respondents.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include submission of package to OMB at least one week ahead of schedule.

Supporting comments (required for unacceptable or superior performance ratings):







Rating Element 2: Responsiveness to Reviewers' Comments and Suggestions (all drafts)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unsubstantiated disregard for reviewers' comments and suggestions for revisions throughout the drafting process, refusal to provide written responses to reviewers who request them.

Acceptable performance (5-7) would include thoughtful consideration of reviewers' comments and suggestions for revisions throughout the drafting process, and written responses when requested.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include written responses to address the primary concerns expressed by all reviewers for all drafts upon submission of all revised drafts.

Supporting comments (required for unacceptable or superior performance ratings):




Rating Element 3: Timeliness of the Submission of All Drafts
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would entail submission of deliverables later than the agreed upon due date.

Acceptable performance (5-7) would entail submission of deliverables on the agreed upon due date or 1 – 5 working days prior to the agreed upon due date.

Superior performance (8-10) would entail submission of deliverables six or more working days sooner than the agreed upon due date.

Supporting comments (required for unacceptable or superior performance ratings):






QUALITY ASSURANCE SURVEILLANCE PLAN
ANALYSIS PLAN

EVALUATION FORM
QARP MEMBER:______________________

DATE:_______________________________
Rating Element 1: Quality of Analysis Plan (evaluate after first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing, illogical, unclear, inappropriate approaches to analyzing quantitative and qualitative data; and lack of a theory or conceptual model for analysis.

Acceptable performance (5-7) would include sound, creditable, comprehensive approaches to analyzing quantitative and qualitative data; adequately addressing key research questions; and providing a clear conceptual model for analysis. 

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches and/or methods to analyzing quantitative and qualitative data.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 2: Comprehensiveness, Clarity and Organization of Analysis Plan (in the first draft) 

Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing, unclear, inefficient approaches to addressing how the data will be analyzed and disseminated with unclear writing style, poor grammar/spelling, and disorganized document format.



Acceptable performance (5-7) would include complete, clear, efficient approaches to addressing how the data will be analyzed, with a clear writing style, proper grammar/spelling, and clearly organized document format.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches to addressing how the data will be analyzed.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 3: Responsiveness to Reviewers’ Comments and Suggestions (all drafts)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unsubstantiated disregard for reviewers’ comments and suggestions for revisions throughout the drafting process, refusal to provide written responses to reviewers who request them.

Acceptable performance (5-7) would include thoughtful consideration of reviewers’ comments and suggestions for revisions throughout the drafting process, and written responses when requested.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include written responses to address the primary concerns expressed by all reviewers for all drafts upon submission of all revised drafts.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 4: Timeliness of the Submission of All Drafts
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would entail submission of deliverables later than the agreed upon due date.

Acceptable performance (5-7) would entail submission of deliverables on the agreed upon due date or 1 – 5 working days prior to the agreed upon due date.

Superior performance (8-10) would entail submission of deliverables six or more working days sooner than the agreed upon due date.

Supporting comments (required for unacceptable or superior performance ratings):






QUALITY ASSURANCE SURVEILLANCE PLAN
FIRST YEAR REPORT

EVALUATION FORM
QARP MEMBER:______________________

DATE:_______________________________
Rating Element 1: Accuracy and Relevance of Information Provided (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include incomplete, illogical, unclear, inappropriate, inaccurate reporting on data analysis results for key research questions, lack appropriate context for interpreting results in the first draft.

Acceptable performance (5-7) would include complete, logical, clear, appropriate, accurate reporting on data analysis results for key research questions, appropriate context for interpreting results in the first draft.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful reporting on data analysis results for research questions in the first draft.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 2: Usefulness for Target Audiences (evaluate final draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unclear, inappropriate language and results for targeted audiences in the final draft.

Acceptable performance (5-7) would include clear, tailored language and results for targeted audiences in the final draft.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches and/or methods to providing tailored information to individual audiences in the final draft.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 3: Comprehensiveness, Clarity and Organization of Report (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing elements, unclear writing style, poor grammar/spelling, disorganized document format.

Acceptable performance (5-7) would include comprehensive description of key results, clear writing style, proper grammar/spelling, well-organized document format.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include relevant analyses of and reports on extant data sources.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 4: Responsiveness to Reviewers’ Comments and Suggestions (all drafts)

Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unsubstantiated disregard for reviewers’ comments and suggestions for revisions throughout the drafting process, refusal to provide written responses to reviewers who request them.

Acceptable performance (5-7) would include thoughtful consideration of reviewers’ comments and suggestions for revisions throughout the drafting process, and written responses when requested.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include written responses to address the primary concerns expressed by all reviewers for all drafts upon submission of all revised drafts.

Supporting comments (required for unacceptable or superior performance ratings):




Rating Element 5: Timeliness of the Submission of All Drafts
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would entail submission of deliverables later than the agreed upon due date.

Acceptable performance (5-7) would entail submission of deliverables on the agreed upon due date or 1 – 5 working days prior to the agreed upon due date.

Superior performance (8-10) would entail submission of deliverables six or more working days sooner than the agreed upon due date.

Supporting comments (required for unacceptable or superior performance ratings):






QUALITY ASSURANCE SURVEILLANCE PLAN
SECOND YEAR REPORT

EVALUATION FORM

QARP MEMBER:______________________

DATE:_______________________________
Rating Element 1: Accuracy and Relevance of Information Provided (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include incomplete, illogical, unclear, inappropriate, inaccurate reporting on data analysis results for key research questions, lack appropriate context for interpreting results.

Acceptable performance (5-7) would include complete, logical, clear, appropriate, accurate reporting on data analysis results for key research questions, appropriate context for interpreting results.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful reporting on data analysis results for research questions.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 2: Usefulness for Target Audiences (evaluate final draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unclear, inappropriate language and results for targeted audiences.

Acceptable performance (5-7) would include clear, tailored language and results for targeted audiences.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches and/or methods to providing tailored information to individual audiences.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 3: Comprehensiveness, Clarity and Organization of Report (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing elements, unclear writing style, poor grammar/spelling, disorganized document format.

Acceptable performance (5-7) would include comprehensive description of key results, clear writing style, proper grammar/spelling, well-organized document format.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include relevant analyses of and reports on extant data sources.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 4: Responsiveness to Reviewers’ Comments and Suggestions (all drafts)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unsubstantiated disregard for reviewers’ comments and suggestions for revisions throughout the drafting process, refusal to provide written responses to reviewers who request them.

Acceptable performance (5-7) would include thoughtful consideration of reviewers’ comments and suggestions for revisions throughout the drafting process, and written responses when requested.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include written responses to address the primary concerns expressed by all reviewers for all drafts upon submission of all revised drafts.

Supporting comments (required for unacceptable or superior performance ratings):




Rating Element 5: Timeliness of the Submission of All Drafts
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would entail submission of deliverables later than the agreed upon due date.

Acceptable performance (5-7) would entail submission of deliverables on the agreed upon due date or 1 – 5 working days prior to the agreed upon due date.

Superior performance (8-10) would entail submission of deliverables six or more working days sooner than the agreed upon due date.

Supporting comments (required for unacceptable or superior performance ratings):






QUALITY ASSURANCE SURVEILLANCE PLAN
FINAL REPORT

EVALUATION FORM
QARP MEMBER:______________________

DATE:_______________________________
Rating Element 1: Accuracy and Relevance of Information Provided (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include incomplete, illogical, unclear, inappropriate, inaccurate reporting on data analysis results for key research questions, lack appropriate context for interpreting results.

Acceptable performance (5-7) would include complete, logical, clear, appropriate, accurate reporting on data analysis results for key research questions, appropriate context for interpreting results.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful reporting on data analysis results for research questions.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 2: Usefulness for Target Audiences (evaluate final draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unclear, inappropriate language and results for targeted audiences.

Acceptable performance (5-7) would include clear, tailored language and results for targeted audiences.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include innovative, exceptionally skillful approaches and/or methods to providing tailored information to individual audiences.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 3: Comprehensiveness, Clarity and Organization of Report (evaluate first draft)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include missing elements, unclear writing style, poor grammar/spelling, disorganized document format.

Acceptable performance (5-7) would include comprehensive description of key results, clear writing style, proper grammar/spelling, well-organized document format.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include relevant analyses of and reports on extant data sources.

Supporting comments (required for unacceptable or superior performance ratings):





Rating Element 4: Responsiveness to Reviewers’ Comments and Suggestions (all drafts)
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would include unsubstantiated disregard for reviewers’ comments and suggestions for revisions throughout the drafting process, refusal to provide written responses to reviewers who request them.

Acceptable performance (5-7) would include thoughtful consideration of reviewers’ comments and suggestions for revisions throughout the drafting process, and written responses when requested.

Superior performance (8-10) would meet “acceptable performance” standards for this rating element, AND include written responses to address the primary concerns expressed by all reviewers for all drafts upon submission of all revised drafts.

Supporting comments (required for unacceptable or superior performance ratings):



Rating Element 5: Timeliness of the Submission of All Drafts
Circle the appropriate number for your rating:

1
2
3
4
5
6
7
8
9
10

where:

Unacceptable performance (1-4) would entail submission of deliverables later than the agreed upon due date.

Acceptable performance (5-7) would entail submission of deliverables on the agreed upon due date or 1 – 5 working days prior to the agreed upon due date.

Superior performance (8-10) would entail submission of deliverables six or more working days  sooner than the agreed upon due date.

Supporting comments (required for unacceptable or superior performance ratings):







1

1

