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Discussion Invitation Letter Template
For National Conversations about Teaching (RESPECT Project)
Dear Colleague:

You are invited to participate in a National Conversation about the Teaching Profession that I will be hosting for name of group attending (example: Teachers at Wonderful High School) at name of location on date from time (allow two hours if possible).
Our discussion is one of many national conversations that are taking place with teachers all over the country.  Our purpose is to talk amongst ourselves about ways we can transform our profession for the benefit of our students and teaching and to give input to the U.S. Department of Education about some ideas that are being considered.  

If you decide to participate, you will be asked to read a document to prepare for an honest, forward-thinking discussion so that we can provide our best thinking and help to shape our profession in the 21st century.

If you are interested, follow please send an RSVP to your e-mail address.
After you have registered, I will follow up with details and recommended reading materials.  Should you have questions, please contact me at: your e-mail address and/or phone number.

I hope you will consider being part of this important conversation about how we can work together to move our profession to the next level.  I look forward to hearing from you.
Sincerely,

Your Name

