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Walk-through of Sample Report
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Completing the Quarterly Report Form

Institution name

11 Digit PR/Award Number

Report Date/Report
Quarter

TOTAL amount of HEER
Funds awarded 

Refrain from using symbols
(# *{@%$)

Check box if the report is
final

Amounts of HEERF I, II & III 
 for each category

Review footnotes for
details on the different

reporting categories

Provide brief explanations
of how funds were

expended under each
category

Round expenditure
amounts to the nearest

dollar

Enter “0” if no funds were
spent for a specific

category
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Date of release is
deadline date for
form submission 




Posting the Quarterly Report

Noticeably posted
on institution’s

website



 HEERFREPORTING@ED.GOV 

Post in digital
PDF format 

No additional 
 attachments

required

PDF Format:



 [8- digit OPEID]_
[SurveyName]_
[Quarter/Year]_

[Date of Release] 

Maintain reports
3 years after
performance

period end date
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Q & A 
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Meet the Emergency Response Unit
Director: Karen Epps Supervisor: Tanyelle Richardson
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