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If you have any additional questions, you can reach out to your program specialist 
directly, or email heerf@ed.gov. 

2

mailto:heerf@ed.gov


Technical Assistance 
Webinar:
Quarterly Reporting

WELCOME & 
PURPOSE

0
1

OUTLINE REPORTS
0
2

REVIEW EXAMPLE 
REPORTS

0
3

Q&A SESSION
0
4

CLOSING
0
5

3



PURPOSE
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The purpose of quarterly reporting is to:

Provide insight into HEERF expenditures; 

Ensure program compl iance; and

Abide by the law.

Technical Assistance Webinar: Quarterly Reporting

If you have any questions about annual reporting, you can contact 
CARESActReportingHelpDesk@ed.gov
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OUTLINE 
REPORTS:  
STUDENT

The student report must include:

An acknowledgement that a completed C&A was returned, and the assurance that funds 

provided emergency grants to students.

The total amount of funds received from HEERF I, II & III.

The total amount of funds disbursed to students from all HEERF grants for the quarter. 

The estimated number of students el igible for the quarter.

The number of students who received grants during the quarter. 

The methodology used to determine funding.

All guidance provided to students concerning HEERF emergency grants.

Refer to the Federal Register

Technical Assistance Webinar: Quarterly Reporting

Please review the federal register for a full list of the requirements. There is currently 
no template for student reporting, and you should not include student information in 
the institutional reporting form. 

Proprietary institutions who have only E and/or Q awards only need to complete 
student quarterly reporting. If a proprietary institution has F funds remaining, then 
they should still be completing an institutional report as well.

Federal register announcement: 
https://www.federalregister.gov/documents/2021/05/13/2021-10196/notice-of-
public-posting-requirement-of-grant-information-for-higher-education-emergency-
relief-fund
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REVIEW 
EXAMPLE 
REPORT

The Federal Emergency Grants for Fall 2021
The Department of Education University (DOEU) was s igned & returned a Cert if ication & Agreement wi th the Department of Education to accept 

al located funds f rom the American Rescue Plan (ARP), Publ ic Law 117-2. The ARP established and f unded the Higher Education Emergency Relief 

Fund III (HEERF III) to prov ide emergency f inancial aid grants. These critical funds help el igible DOEU students cover expenses related to 

unant ic ipated travel, addi t ional technology requirements, or other needs related to an emergency situation.

Federal Emergency Aid Grant Reporting:
As of June 10, 2021, the DOEU received $43,290,168 for s tudents to fund the Federal Emergency Financial Aid Grants. The est imated total number of  

students potent ial ly el igible to be considered to receive Emergency Financial Aid Grants in quarter 3 was 50,201. As of October 6, 2021,

$29,127,239.16 in HEER funds has been disbursed to 30,983 undupl ica ted students.

Information on the https: / /www.doeu.edu/heerf /student

Federal Emergency Aid Grant Criteria and Eligibility:
DOEU ini t ial ly made federal HEERF III funds available to undergraduate,  graduate and professional, online, non -degree, and wi thdrawn students 

that had submitted a FAFSA. For these students, grant awards were t iered based on the student’s EFC. Students received an email wi th the l ink to 

the Federal Emergency Aid Cert if ication Form that had to be completed.

Federal HEERF III funds were then made available through an onl ine Federal Emergency Aid Appl icat ion to the fol lowing groups of students:
DOEU enrol led students who have not submitted a FAFSA, 

Internat ional students, and

DACA students
These students must have completed an onl ine Federal Emergency Aid Grant Appl icat ion to be considered for an award. Award amounts were based 

on emergency costs that arise due to coronavirus or el igible expenses under a student’s cost of attendance, such as food, housing, course materials,

technology, heal th care, and childcare. Students must prov ide documentat ion of the amounts of these expenses to be considered for the addi t ional  

funding. This request can include expenses incurred back to March of 2020 if not  already reimbursed in a prev ious award. The maximum award 

amount was $1000.

Technical Assistance Webinar: Quarterly Reporting

Here’s an example of a fictious student report that meets all requirements provided by 
the Dept of Education.
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OUTLINE 
REPORTS: 
INSTITUTIONAL
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The institution’s name should always be filled out in its entirety. Abbreviations are only 
allowed at the end of the full name. The date of the report is the date that the 
institution completed the form.  The “covering quarter ending” is now a drop-down 
menu and the institution should select the end date for the intended reporting period.

The PR Award number(s) should always be placed next to the identified award letter. 
Institutions should complete only one form per OPEID for all institutional funds 
received, including S despite it not being identified on this template. 

The “total amount of funds awarded” refers to the amount that the institution 
received for HEERF I, II, and III. F awards fall under (a)(1). J, K, L, and M awards fall 
under (a)(2). N and S awards fall under (a)(3). In the table below, institutions should 
report on the amount of funds spent from each section for that quarter only.

Final report should be checked only once all institutional funds have been expended 
and obligated – that means from HEERF I, II, and III across all sections (a)(1), (a)(2), and 
(a)(3). You should continue to include the award number and total amount of funds 
awarded even if you have expended all funds from a certain program. 

If an institution needs to revise a report, the “date of report” should be the date the 
institution is completing the revisions. Institutions are able to revise their quarterly 
reporting at any time necessary, but ensure that accurate reports are posted on their 
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OUTLINE 
REPORTS: 
INSTITUTIONAL

[8- digit OPEID]_[Survey Name]_[Quarter/Year]_[Date of Release]. For example, 01177600_HEERF_Q32021_101021

Technical Assistance Webinar: Quarterly Reporting

The “quarterly expenditures for each program” should be a sum of all amounts 
provided in that column of the form. The Total of Quarterly Expenditures should be a 
sum of the “quarterly expenditures for each program” row.

Once the form is completed, please save the document, in PDF format, with the 
correct naming convention. Quarterly reporting follows the calendar quarter, and as 
such this is what should be reflected in the naming convention. 

Naming convention: [8- digit OPEID]_[Survey Name]_[Quarter/Year]_[Date of 
Release]. For example, 01177600_HEERF_Q32021_101021

Report template: 
https://www2.ed.gov/about/offices/list/ope/opeidheerfq32021101021.pdf
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REVIEW 
EXAMPLE 
REPORT

Technical Assistance Webinar: Quarterly Reporting
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If this document is giving you issues, try opening it in chrome.

Write out the institution’s name in its entirety, (abbreviations are only allotted at the end). Use the date the 
report is completed for the "Date of Report" and select the quarter ending date.

Identify each institutional awards, (ex. shown: F, K, L, and S awards) and assure that each of them is 
documented on the form. While there is not an allocated line for S, utilize an empty space to put the 
information in. 

Reminder: F awards fall under (a)(1); J, K, L, and M awards fall under (a)(2); N and S awards fall under (a)(3).

In the total amount of awards funded, in the (a)(1) section, add all amounts received from HEERF I, II and III 
for the F award. (ex. shown: 1,000,000 +4,000,000 + 3,000,000 = 8 million). Please just enter the numbers, 
no commas, no periods and no dollar signs.      

Do the same thing for any additional awards. Ex. shown: K and L. Add HEERF 1, 2, and 3 for K (200,000
+500,000+300,000 = 1 million) and HEERF 1, 2, and 3 for L (50,000+150,000+300,000 = 500,000). The sum of
both amounts, which is 1.5 million, goes into (a)(2). If an institution received both N and S  awards, add
those amounts and put it into the (a)(3) space. In the example shown, 200,000 was received for S only and
was documented in the (a)(3) space.

In the table on the page, only report expenses for the quarter. Those expenses should have been drawn 
down from G5 and disbursed within the quarter. Use the explanatory notes to provided additional clarifying 
information.
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REVIEW 
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The quarterly expenditures for each program and the total of quarterly 
expenditures are automatically summed.

Even if your institution has not drawn down or disbursed any funds, you are still 
required to submit a report for that quarter. You should indicate $0 for all boxes, 
and you should include the reason(s) in the “explanatory notes” section of the form 
as to why you have not drawn down funds.
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REVIEW 
EXAMPLE 
REPORT
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After the report is downloaded and saved, institutions need to upload it to their institutional website. 
Institutions may upload the report in HTML format but should still include a link to a PDF version.

It is important to upload the document with the correct file name on the institutional website so that 
when the assigned program specialist downloads the document, the file name is accurate.

The deadline to submit all quarterly reports, student and institutional, is within 10 days of the end of 
the calendar quarter.

- Q1 covers January-March and is due April 10

- Q2 covers April-June and is due July 10

- Q3 covers July-September and is due October 10

- Q4 covers October-December and is due January 10.

The only requirement for quarterly reporting is that institutions post all reports to their website in a 
publicly accessible location. We ask that as a courtesy, institutions email a PDF copy and/or a link to the 
reports to HEERFReporting@ed.gov and copy their program specialist. You should maintain all quarterly 
reports related to HEERF on your website for a period of 3 years following the end of the performance 
period.
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Institutions should ensure that their most recent quarterly report for Q3 2021 adheres to the guidance 
and information provided. Please also ensure that this guidance is followed for all quarters moving 
forward. It is not required to revise reports prior to Q3 2021; however, institutions can do so if desired.
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Q&A SESSION
0
4

Do we need to expend all of HEERF II to begin spending HEERF III? Should

information on all three HEERF amounts be included even if one of them is finished?

How should we util ize the “other expenses” field? What are some examples of what

would be reported there?

How do we know the latest date by which we can expend HEER funds? How do we 

get a copy of our GAN?

We have not yet received feedback on our quarterly report. What should we do? 

Does my insti tution need to report if we didn' t spend any funds this quarter?

Technical Assistance Webinar: Quarterly Reporting
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Q&A SESSION
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Is there or wil l there be a template for student reporting?

Should we report based on the drawdown date or the purchase date?

If a final report was submitted do you continue to do quarterly reporting? 

Who should we reach out to if we have questions about IREPO/SAIHE?

Who is responsible for quarterly reporting?

Technical Assistance Webinar: Quarterly Reporting
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Angela Ampomah

ME, MA, NH, VT

angela.ampomah@ed.gov

Brian Freeman

IA, MO

brian.freeman@ed.gov

Idil Ahmed

NC, WV

idil.ahmed@ed.gov

Kathryn "Kate" Shaner

NY

kathryn.shaner@ed.gov

Noorullah Ahmadzai

CA

noorullah.ahmadzai@ed.gov

Shana Jackson

AL, TN

shana.jackson@ed.gov

Benée Edwards

KY, MS, TX

benee.edwards@ed.gov

Claudette Washington

AR, NE, OK

claudette.washington@ed.gov

Lillie "Inez" Gaynor-Vessels

IN, PA, RI

lillie.gaynorvessels@ed.gov

Leslie Jackson

ID, MT, OR, WA

leslie.jackson@ed.gov

Renshaw James

AK, CA, NV

renshaw.james@ed.gov

Stephanie Badger

AS, CT, HI, MH, FM, MP, PW, PR, VI

stephanie.n.badger@ed.gov

Brandon Mitchell

CO, DC, GA, SC

brandon.mitchell@ed.gov

Dyanne Ornelas

IL, MD, NM, WI

dyanne.ornelas@ed.gov

Kamien Faison

KS, MN, ND, SD, WY

kamien.faison@ed.gov

Mose Cartier

IREPO, SAIHE, DE, MI, UT

mose.cartier@ed.gov

Sephora Crane

FL, LA, VA

sephora.crane@ed.gov

Willette Fatoyinbo

AZ, GU, NJ, OH

willette.fatoyinbo@ed.gov



THANK YOU!
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