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Slide 3: Intro

Outline of the Presentation
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Slide 4: Purpose

The purpose of this session is to provide insight for the new requirements of the HEERF Quarterly

Report. Going through the presentation, you will notice that the new areas of the report have been
highlighted.
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Slide 5 & 6:
Slide 6: Student Report Outline

In the new reporting template Institutional and Student reporting has now been combined into one
document. Therefore, there is no longer a need to complete a separate student quarterly report. Again,
quarterly reporting for student expenditures will now be reported on this updated form.

The institution’s name should always be spelled out in its entirety. No abbreviations or acronyms.

The date of the report is the date that the institution completes the form. The “covering quarter
ending” should be the date for the ending of the intended reporting period. The upcoming quarterly
report should have a quarter ending date on June 30, 2022.

As you move down you will notice that there have been several Assisted Listing Numbers or ALNs added
to this section including P425E, P425Q, P425S and P425T. The ALNs should always be placed next to the
identified award letter. Institutions should identify EACH HEERF Award number that has been assigned
to their institution on this document.

Final report should be checked only once all institutional and student funds have been spent — that
means from HEERF |, Il, and Il across all sections of (a)(1), (a)(2), (a)(3) and (a)(4).

The “total amount of funds awarded” refers to the amount that the institution received for HEERF |, II,
and lll. Regarding institutional, ALN awards with the letter F fall under (a)(1). The ALNs with the
following letters, J, K, L, and M, fall under (a)(2). The ALNs with the letters, N, S and T fall under (a)(3).
For the student section, ALNs with the letter E fall under (a)(1) and the ALNs with the letter Q fall under

(a)(4).

Please provide a link to your institution’s HEERF annual report in the provided space.
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Quarterly Budget and Expenditure Reporting for all HEERF 1, I, and Ill grant funds

Institution Mame Date of Report: Covering Quarter Ending: June 30
PR/Award Number(s): P425E PA2SF P425) P425K PazsL PaISM PAISN PA2S0 P425S PAST
Final Repon? O (Only if you have exhausted ALL HEERF Grants)

Total Amount of Institutional Funds Awarded: Section {a){1): $ 0.00 Section(a)2): $0.00 section (al{31: $0.00
Total Amount of Student Funds Awarded: Section (2)(1): $ 0.00 Section (=4l § 0.00

1) Please provide 3 link to your annuzl report located on the ESF transparency portal 5o the public can review the full details of your HEERF grant usage over
the last calendar year, inchiding methodologies used to award HEERF funds 1o students, academic success of HEERF recipionts, and other details:

©06

Slide 7: Report Outline — Student

Question 2 asks for institutions to identify the percentage of students who received emergency grants
and how much did the students receive by student type and fund type.

In 2a, institutions should identify how much of the HEERF student portion remains in G5 at the end of
the reporting period.

In 2b, institutions will need to complete the table and report only the disbursements for the reporting
quarter. This includes any HEERF grants that were used to satisfy student outstanding account balances.

The information that should be provided in the table is self-explanatory.

Institutions will identify the number of students who received HEERF emergency financial aid grants
using the (a)(1) student aid portion as well as the (a)(1) institutional portion.

Identify the amount disbursed DIRECTLY to students as emergency financial aid grants for the quarter.

) What percentage of students received emergency grans and how much did students receive by student type and fund type?

a) How much of your HEERF student funds remain left to be disbursed at the end of the reperting period? $ 0.00

b) Complete the following table.
Emergency Financial Ald Grants Awarded to Students this quarter: report only disbursements related to Emergency Financlal Ald Grants |
including using those grants to satisfy outstanding accounts. Any di to Financial Aid Grants should not be |
Encluded in the reported expenditures |

Total | Undergraduates’ Graduates
students
Number of HEERF How many students received o o
Student i — | HEERF Bency aid
Emergency Grants to | Erants using (al{1] Student Ajd

Students Portion?

How many students received
HEERF emergency financial akd
grants using (a1} Institutional
Portion?

HEERF (a){1) What was the amount
Student Aid Portion disbursed directly to
Amount Disbursed students as Emergency
Financial Abkd Grants this quarter ?
What was the amount

dishursed directly 1o

students as Emergency

Financial Aid Grants to date using
_| HEERF?




Slide 8 — Student Continued

Continuing with the (a)(1) student portion, institutions will document the total amount of funding that
has been disbursed directly to students as Emergency Financial Aid grants for this reporting period.

Institutions will report on the amount of emergency financial aid grants applied to satisfy student’s
outstanding account balances. As a reminder, these balances should have only been satisfied upon
receiving written consent from the students to do so. If funds were not used for this purpose,
institutions will simply report $0.

Institutions will proceed with documenting the same information used for Emergency Financial Aid
grants to students from their (a)(1) institutional portion, (a)(2) if applicable, for that reporting quarter.

wiitlen corsent from
studdents 1o do so? B funds
weare not used for this
purpose, (epon 50.
Incluie only amaunts that
benefited students wha
did directhy receive
Emergency Finanial i
Drants

HEERF {a)(1) What was the amount distarseed
Institutional Portian | directiy ta students as
Amount Disbursed | Emergency Financial Ald Grants?

What was the amoun of
Ermergency Finanial Aid Grants
appiied to satisfy student’s
outstanding avcount balances?
1f funds were not used for this
puspese, ropart $0. include only
amounts that benedited

students who did directly
recetve Emergency Finandial Ald

HEERF (](2] Amount
Bisbursed (HBCUs,
TCCUs, MSts, and

sip) 1l funds were not used for this
pumese, report S0

Slide 9: Student Continued

Continue with reporting in the (a)(3) portions and (a)(4) portion, if applicable, for the reporting quarter.

What was the amatmt of
Emergency Firancial g Giants
applied to satishy student’s.
autstanding sccount balances?
1Ffunds were ot wed for this
puspose, report 30, Include any
amours that berefited
students wha did directly
recehoe Emergency Flnandial Ald

$0.00 $0.00

i | Grants. |
HETRF (313 Wikt was the flsbursed
icbursad [FPSER | cfrecty to studens 5

SAIHE & ssanp) Emengency Financisl Aid Grants? |3 0.00 £0.00
IF Furds were not used far this
| purpese, repart 0.
What was the amount of
Emengency Financisl Ald
Grants applied ta satisfy
student’s sutstanding
account balances? i funds
were not used for this
purpese, repart $0. Inclide sooo 000
only amounts that
benefited siudents who
did directly receive
Emengency Financial Aid
Grants
What was the amaunt diskursed
dveetty o students 25

HEERF (a}[<] Emergency Financial Aid Grants?
Amourt Disbursed | If funds were ot used for this

{Proprietary Durpose, repart $0.
Institutions Grant Whst was the amount of

Funds far Emergency Financis] fid Grants
Studerts) applied to satisfy student's

| ounstanding account halance:




Slide 10- Student Continued

Under HEERF Amount of grants Disbursed, Institutions will document the TOTAL amount of HEERF funds
that were disbursed to students from all HEERF awards.

Institutions will identify the average award amount per student for all HEERF awards. This will complete
the reporting requirements for student expenditures.

upon receiving affirmative
written consent from students
1o do so? If funds were not used
for this purpose, report $0.
HEERF Amount of ‘What was the amount of grants
Grants Disbursed disbursed to students through
all HEERF funds?

Avarage HEERF Among students who received
Amount Awarded HEERF emergency financial aid
grants, what was the average
award amount per student?




Slide 11 & 12- Institutional

Covering the institutional expenditures, starting with question 3a, has the institution designated HEERF
program funds for a specific purpose or budget objective in future quarters? For example, operation and
maintenance, academic programs, residential programs or financial institutional aid.

If No, please answer the narrative in 1.1. If Yes, please complete the table and provide the amount
earmarked for a specific budget objective by the calendar year.

Using the table in 3b, institutions should report on the number of funds spent from each section for that
quarter only. If an institution does not have an expenditure for a particular category, please put zero.
The amounts provided in the table should match the drawdowns for the quarter in G5.
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31 Wnstiutional expondiures
a) Has your institution designated HEERF program funds for a specific purpose or budget objective in future quarters (for example, opesation and
mantenane of plant, academa: ragrams, residential programs, fuiee institutional aidj? No =1
i) If o, are HEERF program funds being held in the instin gereaal fund for use as needed? Mo -1
11 prograen funds re being ekl i the institution's general fund, explain your mstiution’s sppraach (1,000 chaacters

Cabendar year 2023 Calendar year 2024
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

b Provide the 1otal amount of HEERF funds expended during the reporting period on each of the following categories:

Categary [ Amountin {al1) | Amount in (a}i2) | Amountin (2)(3) | Explanatory Notes
Institutional dallars|  dallars, i dolfars, i
| | spplicatle applicable |
Providing additional emergency fimandial sid grants 1o students, s 0.00 $0.00 i‘ o.a0 $0.00

Cowering student cutsianding account balances for costs swch as |
debs forgiveness, room, board, tuition, or fees. $0.00 $0.00 ISO_DO $0.00
|

i ardministrative costs charged '$ 000 '5 ls 000 -5 0.00
| it 1




Slide 13 — Institutional Continued

This table is a replica of the prior quarterly reporting form however, please note that a new category has
been added for (a)(2) Construction, renovation, and real property projects. Be advised that this category
is only applicable to (a)(2) grant recipients. Note, these projects have certain requirements and must
have been approved by the Emergency Response Unit prior to beginning.

Covering the cost of providing addtional technology hardware 1o
students, such as laptaps or tablets, or covering the added cost of
technology fees.

"] g the costs of high-speed internet to
students or Faculty to transition to an online environment.
Subsidicing off-compus housing casts dus to dormitory dosures
of decisions to Kmit housing to one student per room; subsidizing
housing costs to reduce housing density; paying for hotels or
other off-campus housing for students who need to be isolated:
paying travel expenses for students who need to leave campus
early due to irus inflections or campus interruptions.
Subsidizing food service to reduce density in eating faciities, to
provide pre-packaged meals, or to add hours to food service
operations to sccommodate social distancing.

Costs related (o operating additional class sections to enable
soclal distancing, such as those for hiring more instructars and
Increasing campus hours of operations.

Purchasing. leasing, or renting additional instructional equipment
and supplies [such as laboratory equipment or computers) to
reduce the number of students sharing equipment or supplies
during a single elass period and to provide time for disinfection
between uses.

Purchasing faculty and staff training in online instraction; o

paying additional funds to staff who are providing training In

addition 1o their regular job responsibilities.

Construction. repovation, and real property®

Purchasing, beasing, or renting additional equipment or software

to enable distance learning, or upgrading campus wi-fi access or

extending apen netwarks to parking lots o public spaces, ete.

Implementing evidence-based practices 10 monitor and suppress.
irus in accordance with public health guidelines.®

Slide 14- Institutional Continued

We encourage institutions to provide notes in the explanatory comments for each category however,
any expenditures that are reported in the OTHER USES categories of (a)(1), (a)(2) or (a)(3), MUST be
accompanied by a brief narrative in the explanatory notes section.

Quarterly Expenditures for each program should be designated for each amount spent in the (a)(1),
(a)(2) or (a)(3) section. The total of Quarterly Expenditures should be the TOTAL amount for all HEERF
sections.

Providing or subsidizing mental health resources for students who
are experiencing additional mental health needs as a result of the
COVID-19 pandemic, such as Increasing the supply, diversity, and
cultural competency of mental health providers; connecting
students to care; and investing In community services and creating
a culture of wellness and support.’

Conducting direct outreach to financial aid applicants about the
oppOrtunity 10 feceive a financial aid adjustment due 1o the
recent unemployment of a family member or independent:
student, or other circumstances, described in section 4794 of the
Higher Education Act of 1965,

Replacing lost revenue from all sources.”

Other Uses of (a)(1) Institutional Portion funds.

Quarterly dif for Each Program
Total of Quarterty Expenditures




Slide 15- Institutional Continued: Lost Revenue

Question 3c asks institutions to designate the amount of the lost revenue reported in the above table
into the following categories. In this section, institutions will report revenues that the institution
expected to receive but did not obtain or they received a significantly reduced amount as a result of the
(COVID-19) pandemic.

Please assure proper documentation is on file to support any reports of lost revenue. If a category is not
applicable, or there was no lost revenue in that category, please enter zero.

€] Estimate haw much of the lost revenue reported above came fram each of the fallowing sources (If applicable]:

Source of Lost Revenue Estimated Amount | Explanatory Notes |

Academic sources $0.00 |

Unipaid student sccounts receivabde or other student account debts [including
ruition, fees, and institutional charges) 50.00

Rioom and board $0.00

$0.00
Supparted research $0.00

Enrollment declines, including reduced tuition, fees, and institutional charges

Summer terms and camps $0.00

Auniliary services sources

$0.00
Cancelled ancillary events $0.00

Disruption of food service 50.00

Dommitory services $0.00

Childcare services $0.00

Use of facilities or venues, inchiding external events sich as weddings, receptions,
ar {other than facit iated with sectarian of

2 0.00
religiows worshig) 2

Bookstore revenue

Parking revenue
@®.

Slide 16- Institutional Continued: Lost Revenue

Include the total amount of lost revenue under (a)(1), (a)(2), and (a)(3) awards individually. Finally,
include the total expenditures for all HEERF lost revenue; this should be the sum of the reported lost
revenue in the columns of (a)(1), (a)(2), and (a)(3).

Lease revenue

Royalties

Other operating revenue

Total {a)(1) funds

Total (a)(2) funds

Total (a)(3) funds
TOTAL HEERF




Slide 17/18- Walk-through of Sample Report

For this sample report, the institution’s full name has been provided. The date of report has been
identified along with the correct quarter ending date. Klutch University has provided each HEERF PR
award number associated with their institution.

For this example, final report is unchecked which indicates that Klutch University still has remaining
HEERFunds to expend. Therefore, this will not be their final quarterly report. The total amount
allocated for all three rounds of HEERF, has also been recorded under Institutional (a)(1) the P425F
award; MSI (a)(2) P425L award, and the Student portion (a)(1) P425E award.

The space below question 1, is where the institution has provided the link to the annual report that is
located in the ESF transparency portal.
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Quarterly Budget and Expenditure Reporting for HEERF |, Il, and 1l [a)(1) Institutional and Student Funds, [a)(2), (a){3), and
(a)(4)

Institution Mame: Klutch University Date of Report: 1022022 Covering Quarter Ending:_6/30/2022

PR/ Award Number(s): PAZSE 00734 PAZSFI00540  P425) PA25K PAISLIOOGTE  PAZSM PA25N P4250 Pa255 P425T

Final Report? O (Only if you have exhausted ALL HEERF Grants)

Total Amount of Institutional Fends Awarded: Section (a)(1): 52,000,000 Section (al{2): 52,000,000 Section [al{3]:50
Total Amount of Student Funds Awarded: Sectian [a)[1): S8,000, Saction (a)(4): _St

1} Please provide a link to your annual report located on the ESF transparency portal so the public can review the tull details of your HEERF grant usage over
the last calendar year, including methodologies used to award HEERF funds to students, academic success of HEERF recipients, and other detaiks:

https:ffeovid-relief-data ed gov/




Slide 19- Walk-through of Sample Report Continued

Question #2 begins the documentation of the student portion. 100% of the student population has
received emergency grant funds. The Institution indicates that $2,000,000 remains to be disbursed at
the end of this reporting period.

In the table below, there is a breakdown of the student funds expended. Klutch University
acknowledged the unduplicated amount of students enrolled during the reporting quarter; 1,000 in
total, 800 undergraduate and 200 graduate students. The total number of students that received
funding, which is then broken down between Undergraduate and Graduate has also been indicated.
The total amount of funds disbursed to students is also documented and again is split between the
amount given to undergraduate, $400,000 and $100,000 which was given to the graduate students.

2) What percentage of students received emergency grants and how much did students receive by student type and fund type?
a) How much of your HEERF student funds remain left to be disbursed at the end of the reporting period? 52,000,000
b) Complete the following table.!
Emergency Fi ial Aid Grants A ded to | this quarter: report anly disk related ta E Financial Aid Grants
including using those grants to satisfy outstanding accounts. Any disbursements unrelated to Emergency Financial Ald Grants should not be
included in the reported expenditures

Total Undergraduates’ Graduates
— et | studnls
Mumber of HEERF How many students received 1,000 80O
Student Reciplents — | HEERF emergency financial aid
Emergency Grants to | Brants using ()(1) Student Aid
Stud. Portion?
How many students received
HEERF emergency financial aid
grants using (a)[1) Institutional
Portion? 1
HEERF (a)(1) ‘What was the amount 5500,000
Student Ald Portion disbursed directly to
Amaunt Disbursed students 2 Emengency
Financial Aid Grants this quarter?
What was the amount 56,000,000
disbursed directly to
students as Emergency
Financial Aid Grants to date using
HEERF?




Slide 20- Walk-through of Sample Report Continued

The institution identifies the total amount of (a)(1) student funds that has been expended to this date.
This means the amount given to students from all quarters of HEERFunding since the grant has been
awarded. The institution did not provide emergency student grants from the (a)(1) institutional or the

(a)(2) HEERF awards. Therefore SO was entered.

What was tha amount

dishursed directly ta

stuclents as Emergency

Financial Aid Grants to date using
HEERFF

Whiat was the amount of
Emargency Finarecial Aad
Grants applied to satisfy
stuclent’s cutstanding
account balance upon
recenirg affirmatve
written consent from
studdents to g so7 I funds
were not used for this
purposs, report $0.
Include anly amaunts that
benafited students whe
did diratly receive
Emergency Finarcial fid
Grants.

HEERF (a](1)
Institutional Portion
Amount Dishisrsed

What was the amount disbursed |-
directiy to stutents as -
Emvergency Finansial Aid Grants?

Wihiat was the amount of
Emergency Financial ad Grants |©
applied to satishy studant's
sutstanding acsount balances?
I fursds ware nat used for this
purpose, neport S0, include anky
amaunts that benefited
stuclants who did directly
receive Emergency Finsncial id
Grants.

HEERT (a)2) Amsount
Disbursed [HBCUS,

Slide 21- Walk-through of Sample Report Continued

What was the smount disbursed |
directiy to studesnts a3 ™

@20

Klutch University was not awarded any (a)(3) or (a)(4) funding and SO was entered.

[HEERF a]|3] Amour |

puspass, raport 30,

s vars 2t s B this
pse, report 30 Include ariy
amounts that benefited
studenes whe did directly
recene Emargency Finand 4k

Errgry firancisl G Granis?
1 funchs wers rct e for this
prurpose, report 50,

What was the smount of
by Hrancisl foc

oty

s
st Bances? IF haniy
e o s o this
purpase, report $0. Indude:
oriy amcrarts that
benalited stusents who
did dirwctly racati
Emarguncy Financlil Akt
Granes.

divectly tn students m

HEERF fol4} Ermergrncy Financial Ak Granta?

1 funds:

[Froprietary DuTpgze, report 30,

Whal s the smount deburzed |




Slide 22- Walk-through of Sample Report Continued

The institution proceeds to identify the total amount of grants disbursed to students through all HEERF
funding as well as the average amount awarded to students, which again is broken into undergraduate
and graduate amounts.

Institutions Grant ‘What was the amount of
Funds for Emergency Financial Aid Grants
Students) applied to satisfy student’s

outstanding account balance

upon receiving affirmative
written consent from students
to do so? If funds were not used

for this purpose, report 0.

HEERF Amount of ‘What was the amount of grants  [S6,000,000 [54,800,000 51, 200,000

Grants Dishursed disbursed to students through

all HEERF funds?

Average HEERF Ameng students who received
Amount Awarded HEERF emergency financial aid
grants, what was the average
award amount per student?

@22

Slide 23 - Walk-through of Sample Report Continued

The institution addressed question 3 regarding the projected funding for future quarters and proceeded
to identify the amounts expected to be expended in calendar years.

In the table for question 3b, the institution provides the expended amounts for each section of HEERF
Funding and identifies the categories in which the funds were expended. For example, the institution

indicates that 500,000 of the (a)(2) funding was dedicated to covering students’ outstanding balances
for debt forgiveness, room and board, tuition and fees.

3) Institutional expenditures
) Has your InSUtTion Gesignated HEERF program funds for & speciic pUrpose of DUEL objective in fulure Guarters (for example, OpEration snd
maintenance of plant, academic programs, residential programs, future institutionsl aid]? ¥ e -
1} 1 na, are HEERF program furkis being hekd in the institution's general fund for use as needed?
1.1. 1 ne HEERF program funds are being held in the institution's general fund, explain your institution's approach (1,000 characters
amum):

) Ifyes, provide the amount designated for & specific purpose or budget abjective by calendar year and HEERF program fund

HEERF program fund Calendar yoar 2022 Calondar yoar 2023 Calendar yoar 2024
[ {8](1) Institutional Portion___ |50 B0 50

(31{2) HBCUs, TCECUS, MSls, SIP__[51.600.0 5 5.0

[3}{2] FIFSE, SAIE, and S58RF _|o0 o 0

b} Provide the total amount of HEERF funds expended during the reporting period on each of the following categories:

Category Amount in (a)(1) | Amount in (al{2) | Amount in{a)(3)
institutional dollars|  dollars, i dollars,
applicable applicable
- o

Providing additional emesgency d grants to stadents.” |50

Covering student outstanding account balances for costs suchas (30 500,000
dabt forgiveness, ream, board, tultion, or fees.

Indinect cost recavery/faciities and administrative costs charged |5
an the grants.




Slide 24- Walk-through of Sample Report Continued

Continuing on, The institution provided thorough details via the explanatory notes columns, identifying
what specifically the use of the funds. Again, institutions are encouraged to utilize this space to provide
explanations as best practice. It will benefit the institution during audits.

Cowering the cost af providing sdditional technclogy hardware to. i
students, such as laptops ar tablots, or covering the added cost of
nechmalogy fows.

Providing or subsidizing the costs of high-speed internet 1o
students ar facihty ta transition 1o an onling enviroament,
Subsiditing off-camgus howsing costs due 1o dormitory closures 5
ar decisions to limit hausing to one student per racm; subsidizing
housing costs 1o reduce hausing density; paying far hotels ar

Costs related to eparating additanal class seetions ta enabile

social distancing, such as thase for hiring mone instructars and

ncreasing campus hours of operatians.

Purchasing, loasing, or renting aiditianal instructional equipment [0
s

Purchasing faculty and s1081 training = onkne indrustion; or
paying additicnal funds to staff who are peoviding training in

 up
extening open networks to parking lots or pus
Implementing suidenie-based practicns 1o menita
coranavirus in accardance with public health guidelines.

Slide 25- Walk-through of Sample Report Continued

The “quarterly expenditures for each program” should be the sum of all amounts provided in that
column of the form. The Total of Quarterly Expenditures should be a sum of the “quarterly expenditures
for each program” row.

coronavirus in accordance with public health guidefines.”

Providing or subsidizing mental health resources for students who To
are experiencing additional mental health needs as a result of the
COVID-19 pandemic, such as increasing the supply, diversity, and
cultural competency of mental health providers; connecting
students to care; and investing in community services and creating

a culture of wellness and support.” AR
Conducting direct outreach to financial aid applicants about the 50
opportunity to receive a financial aid adjustment due to the

recent unemployment of a family member or independent

student, or other circumstances, described in section 479A of the
Higher Education Act of 1065.

Replacing lost revenue from all sources.”

Other Uses of {a)(1) Institutional Portion funds.

Other Uses of (a)(2) or (a)(3) funds, if applicable

..Ouamnhr Expenditures far Each Program
Total of Quarterly Expenditures




Slide 26- Walk-through of Sample Report Continued

The institution followed the directives of the new guidance from the Quarterly Report and itemized the

areas in which lost revenue had been expended.

€] Estimate how much of the lost revenue reportad above came from each of the following sources (if applicable):

Source of Lost Revenue

Estimated Amount

Acadernic sources

10,000

Unpaid student accounts receivable er other student account debts (including
tuition, fees, and institutional charges)

Room and board

Enroliment declines, including reduced tuimion, fees, and institutional charges

Supported research

Summer tarms and camps

Auniliary services sources

Cancelled ancillary events

Disruption of food service

Darmitory services

Childcare services

or conferences (other than facilities associated with sectarian instruction or
religious worship)

Use of facilities or venues, including extemal svents such as weddings, receptions, [

Bookstors revenus

Slide 27- Walk-through of Sample Report Continued

® -

The total amount of lost revenue identified here must match the amount identified in table 3b.

Parking revenue

Lease revenue

Royalties

Other operating revenue

Total (a)(1) funds

Total (a)(2) funds

Total (a)(3) funds

TOTAL HEERF




Slide 28- Helpful Tips

Below are important tips when completing the new HEERF Quarterly Report:

Write out the institution’s name to its entirety
Assure the report date and reporting quarter is correct
Refrain from using any symbols in the document

Assure the 11- Digit PR Award numbers are identified in the document; For example, P425E,
P425F, P425Q, etc.

Assure the total amount awarded by the department is listed.

Check the final report box ONLY if the institution has expended all HEER Funding from ALL
HEERF awards

Remember to include the totals for HEERF I, Il and Il for each category
Review Footnotes for details on the reporting document

Use the explanatory notes to provide explanations on how funds were spent under each
category

Round expenditures to the nearest dollar
Put 0 if no funds were expended in specific categories

Completing the Quarterly Report Form

Institution name Report Date/Report Refrain from using symbaols
Quarter | (2 *{@%s)

11 Digit PR/Award Number ——+ TOTAL amount of HEER +—- Check box if the reportis
Funds awarded final

Provide brief explanations
— of how funds were
expended under each
category

Review footnotes for
details on the different
reporting categories

Amounts of HEERF I, Il & 1Il ———»
for each category

R d dit Enter "07 if ne funds were
oune expenciturs — spent for a specific
amounts to the nearest
dollar category




Slide 29- Guidelines for Posting
Here are a few tips for posting the document to your website:

e Quarterly Reports should be noticeably posted and EASILY accessible; institutions are
encouraged to submit the reports to heerfreporting@ed.gov as well as CC their program
specialist
Post the document in the digital PDF Format; ABSOLUTELY, AGAIN ABSOLUTELY NO Handwritten
or scanned PDF documents
There should be no additional materials or documents attached to the uploaded form
Assure that the document is labeled in the correct format- PDF Format: [8- digit
OPEID]_[SurveyName]_[Quarter/Year]_[Date of Release]

The Date of release is the deadline date for form submission (10 days after the end of each
reporting period); For example, this quarter ends on June 30, 2022, therefore the report should
be posted onto the institution’s website by July 10, 2022

Maintain all HEERF quarterly reports on your website for a period of 3 years following the end of
the performance period

Posting the Quarterly Report

Noticeably posted AT No additional
on institution’s P;E':F';:J:ll:f;ial . attachments
website required

HEERFREPORTING@ED.GOV

PDF Format:

1&gz opEnL Date of release is Maintain refports
[[:iﬂg}ir.-?:fr];‘_ deadline date for 3 years after
[Date of Release] form submission performance

01177600_HEERF_Q22022 07102022 perlod EI'Id date
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Institutions are encouraged to submit the reports and/or links to their program specialist. Here’s a list of
the members in the Emergency Response Unit and the states that they serve.

{J Meet the Emergency Response Unit

Director: Karen Epps Supervisor: Tanyelle Richardson

Assigned State ar HEERF Program Assigned State or
Territory Specialist Buall Addross Territery

MA,ME, R Katrea Jackson wa 1.0 AL VAVT

™ Kannem Anmony e €O, 1, v, Wy

©C. GA, 5C ta My

MO. M L 1D, R, WA

AR, OK e e g 1A NE. ND, 5D

AS.FM.KS MH M. MP. Mose Gamer@ed gov IREPO (54 £237) program.
oW, PA

NN W [ 0 sy ca

NC. SAHE pragram
SSARP program

Y. MO, MT
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